AJJMHUHHUCTPAIIVSI MYHUITUIIAJIBHOI'O OBPA30BAHUSA
«'OPO/JI KNPOBO-UYEITEIIK»
KNPOBCKOMU OBJIACTU

ITIOCTAHOBJIEHUE

01.07.2022 Ne 706
r. Kuposo-Yermnenk

O6 yTBep)X/ieHHU aJMUHUCTPATUBHOI'0 perjiaMeHTa Mnpe/{0CTaB/IeHUs
aJMHHHUCTPaIHel MyHHI{UNA/IbHOT0 o0pa3oBanus «I'opoj KupoBo-Uenenk»
KupoBcKoii 00/1acTH MyHHUI[UIIA/IBHOM YC/IYTH
«YTBepX/leHHue CXeMbl Pacio/i0)KeHUs 3eMe/IbHOr0 y4acTKa Wi
3eMe/IbHbIX YUAaCTKOB Ha Ka/iaCTPOBOM Il/IaHe TePPUTOPUH
MYHHUIUNIA/TIBHOT0 00pa3oBaHus «I'opoa KupoBo-Uemnenk»
KupoBckoii o6/1acTi
(B pegakiuu noctaHoBieHus oT 17.02.2023 Ne 236, oT 06.04.2023 Ne 454)

B cootBerctBUM ¢ PepepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6
OpraHM3aluy TIPe/IOCTaB/IeHHs TOCYAAPCTBEHHBIX M MYHHUI[UTANbHBIX yCIyT»,
3eMenbHBIM KofiekcoM Poccuiickoii @esiepaliuu, MOCTaHOBIEHUEM aZMUHUCTPALUU
MyHULIATIATBHOTO oOpa3oBanust «I'opog KupoBo-Uernerik» KupoBckoii 006siacTé OT
29.12.2018 Ne 1497 «O Tlopsinke pa3paboTKu W yTBEpXKAEHUS a[MUHUCTPATHUBHBIX
per7aMeHTOB  TIPeJOCTaB/eHUs] MYHULMINANbHBIX yCIYT B MYHMULMIAJbHOM
obpasoBanuu «I'opog Kupopo-Uenernk» KupoBckoit o06macTvi» afMHUHUCTPALUS
MyHHUIUMNaTBHOTO o0Opa3oBaHust «['opox Kuposo-Uerenk» KupoBckoit o6mactu
[TOCTAHOBJIAET:

1. YTBepAuTh a/IMUHUACTPATUBHbIN perjiamMeHT TIpe/[0CTaB/IeHUS
aZIMUHUCTpaleld MyHULUNanbHOro obpa3oBaHusi «l'opog  KupoBo-Yemerk»
KupoBckoi 06/1acTH MyHHUIUINATLHON YCIYTH «Y TBEpP)KIEeHe CXeMbl PacIio/I0KeHHs

3€MeJIbHOI'O y4dCTKa W/IK 3€MeJIbHBIX YUdCTKOB Had Ka/ldCTPOBOM IljldHE TEPPHUTOPHUU



MYHUIUIIAABHOTO o0pa3oBanusi «I'opog Kupopo-Uenenk» KupoBckoii o6sacTu».
[Ipunaraercs.

2. IIpy3HaTh yTpaTUBIIMMU CUITY:
- MOCTaHOB/IEHWe  aIMUHUCTPALMM  MYHHULUIAJBHOTO  0Opa3oBaHus

«['opon  KupoBo-Uenerik» KupoBckoit ob6smactu ot 14.04.2016 Ne 377 «O6
YTBEP)KJEHWH aJIMUHUCTPAaTUBHOIO perjiaMeHTa MpeAoCTaBlIeHusl aJMUHUCTpaLyen
MyHULUMNaTBHOTO obpa3oBanusi «l'opos Kupoo-Uererjk» KupoBckoit ob6sactu
MYHULIAMAJIBHOU YC/IYTU TI0 YTBEPXKAEHUI0 CXeMbl PaCroJIOKEeHUsI 3eMeJIbHOr0
yyaCcTKa WIM 3eMe/IbHbIX Y4YaCTKOB Ha KaJaCTpOBOM IUIaHe TepPUTOpPUU
MYHULIATIABHOTO 06pa3oBanus «['opos KrupoBo-Uernerk» KupoBckoii o6macty;

- TOCTAaHOB/IEHWe  aIMUHUCTPALIMM  MYHHULUIAJbHOTO  0Opa3oBaHus
«["'opox KupoBo-Yererik» KupoBckoit o6mactu ot 28.06.2017 Ne 626 «O BHeceHUU U
YTBEPXKJEHUA U3MEHEeHUM B aJMUHHCTPAaTUBHBIM perjiaMeHT TpeAoCTaBIeHUs
a/IMUHUCTpalield MYHUIMMAAbHOTO obOpa3zoBanust «l'opojy  Kuposo-Yemerk»
KupoBckoili 006/1acTW ~ MYHULMMAJILHOM  YCAYTH TI0  YTBEPXKJEHUID  CXeMbl
PacIioyIo’KeHUsT 3eMeJIbHOI0 y4acTKa WM 3eMeJIbHbIX YYaCTKOB Ha KaJaCTPOBOM
rjlaHe TeppUTOPUM MyHULMMNanbHOrO obOpa3oBanusi «['opos KupoBo-Uenerk»
Kupogckotii 0b/1acTy;

- TOCTAaHOB/IEHWe  QIMAHUCTPALIMM ~ MYHHUI[UTIAILHOTO  0Opa3oBaHus
«["'opox Kupopo-Uenenk» Kuposckoit o6mactu ot 18.09.2020 Ne 1161 «O BHeceHUH
U YTBEP)KJEHUM W3MeHeHWM B aJMUHUCTPATUBHBbIM perjaMeHT TpeAoCTaBIeHUs
aIMUHUCTpALIe  MyHMIUManbHoro obpa3oBanusi «['opox  Kuposo-Yernenk»
KupoBckoii 00/1acTd ~ MYHUWIMMAJILHOM  YCAYTH TI0  YTBEPXKIEHUIO  CXEeMbI
pacIio/Io’KeHUs1 3eMeJIbHOI'0 ydyacTKa WM 3eMeJIbHbIX Y4YaCTKOB Ha KaJacTpOBOM
IJlaHe TeppUTOpUM MyHULMNaabHoro obpasoBanusi «['opos Kupoo-Uernerk»
KupoBckoii 06/1acTy.

3. Otpeny OpraHu3al[MOHHOT O obecrieueHust aIMUHUCTpALUU
MYHUIUIIAABHOrO oOpa3oBanus «['opon Kupopo-Uenenk» KupoBckoi o006mactu

(Kosnerosa W.B.) obecrieunts onmy01MKOBaHUe HACTOSIL[ETO TTIOCTaHOB/IEHHSI.



4. MyHULIMTIaTbHOMY ~ Ka3eHHOMY yupexzaeHuto «LleHTp O6ro/pkeTHOTO
obcnykuBaHusi» ropoga Kuposo-Uerneiika Kuporckoit obsactu (Kapmanos T.B.)
obecrieunTh pa3MellleHHe HACTOSIIEero TOCTAaHOBJIeHHsI Ha OQUIMATBLHOM caiTe
MyHUIUIaabHOro obpasoBanust «I'opox Kupopo-Uenenk» KupoBckoit obmactu B
VMH(OPMaLMOHHO-TeJIEKOMMYHUKALIMOHHON ceTH «VIHTepHeT», B MH(OPMaLIOHHOU
cucteme «llopTan rocyJapCTBeHHbIX U MYHULIMMNAIBHBIX YCAYT (yHKLMA)
KupoBckoii obsacti» W B defiepaJbHOM TOCyapCTBeHHON WHGMOOPMaI[MOHHOM
cucteme «EIUHBIN MOPTaa rocyapCTBeHHbIX U MyHULIUMNANbHBIX YCIYT
(byHKLIMI)».

S. KoHTposb 3a UCTO/THeHUeM HaCTOSLero MOCTaHOB/IeHUs BO3JIOXKUTh Ha
3aMeCTUTe/sI T/aBbl aJMUHHUCTpPALMd MYHMIMIAILHOTO oOpa3oBanus «['opof,
Kuposo-Uemnelk» Kuposckoii o6sact KopsyHuHa A.B.

6. Hacrosiiiee noctaHoB/eHWe BCTyMaeT B CUJTY TMOC/e ero 0(ULMaJIbHOIO

oIy OJTHKOBaHUSI.

[TepBhbIii 3amMeCcTUTE/Tb
[/IaBbl AMUHUCTPALIUU N.A. I"'arapvHOB



YTBEPXIEH

TIOCTaHOBJ/IEHWEM a]MUHUCTPALUU
MYHULIATIATBHOTO 06pa3oBaHUs
«I"'opog Kupoo-Yermewnk»
Kupogckoii obactu

ot 01.07.2022 Ne 706

(B peJiakLiuM MOCTaHOB/IEHUS

ot 17.02.2023 Ne 236, ot 06.04.2023
Ne 454)

AJIMUHUCTPATHUBHBIN PETJIAMEHT
Mpe/0CTaB/IeHUus a/iIMUHUCTPaLell MyHHULIMIIA/IbHOT0 00pa3oBaHus «I'opoj
Kuposo-Uenenk» KupoBckoii 06/1acTé MyHULIMTIAIBHOH YCTYTH
«YTBepX/JeHue cxeMbl Paclo/I0KeHUs 3eMe/IbHOr0 y4yacTKa Ui 3eMe/IbHbIX
y4acTKOB Ha Ka/iaCTPOBOM IlVIaHe TePpPUTOPUY MYHUIMIIA/ILHOI'0
odbpa3zoBanus «I'opojg KupoBo-Uenenk» KupoBckoii o6/1acTi»

1. OO01He Mo/I0)KeHH
1.1. Ilpegmet pery/1MpoBaHMs perjiaMeHTa

1.1.1. Hacrosmmii AJAMHHUCTPATUBHBIA  perjaMeHT  IpeJoCTaB/IeHUs
MYHULIMTNAIBHOW YCAYTHM  «YTBepXKJEeHWe CXeMbl DACIOJIOKEHUS 3eMebHOro
ydyacTKa WIA 3eMe/bHbIX YYaCTKOB Ha KaJJaCTPOBOM IlJlaHE TeppUTOpPUHU
MyHULIMMNanbHoro obpasoBanusi «['opog KupoBo-Uenenk» KupoBckoii o6macti»
pa3paboTaH B Lie/sIX TIOBBIIIEHHs KauecTBa M JOCTYITHOCTH TIpeJOCTaB/IeHUs
MYHULMMAJIbHOW YCJ/IyTH, OIpejenseT CTaHJapT, CPOKU W MOC/Ae[0BaTe/IbHOCTh
JeWUCTBUM (aIMUHUCTPATHMBHBIX TIPOLIEAYP) MPU OCYLIECTBJIEHWU MOJHOMOYMUM IO
YTBEP)KJEHHUIO CXeMbl pacIioioKeHUs1 3eMeNbHOr0 YyuyacTKa WIA 3eMesbHbIX
y4aCcTKOB Ha KaJJaCTPOBOM IlJlaHe TepPpPUTOPUM (Zajee — CXeMa pacIioyoKeHUs
3eMeJIbHOTO Yy4yacTKa) B MyHUIMNaabHOM obpa3oBanuu «I'opon Kupopo-Uemnerk»
KupoBckoii 06/1acT.

[aHHBIM perjaMeHT He pachpOCTpaHseTCsl Ha C/Aydau YTBEPXKIEHHUS CXeMbl
pacrosioXkeHusi 3eMe/IbHOTO yuacTKa B Liefsix 0Opa3oBaHUsI 3eMe/IbHOTO YdacTKa
MyTeM TepepacripefiesieHus1 3emMesb U (MIKM) 3eMeJIbHbIX YUYaCTKOB, HaXOASIIUXCS B
roCyZlapCTBEHHOW W/IM MYHMIMMNAIbHOM COOCTBEHHOCTH, MeXAy Co00W M TaKhX
3eMe/ib U (WIM) 3eMeJIbHbIX YUaCTKOB M 3eMeJIbHbIX YUYaCTKOB, HaXOJSILUXCS B
YacTHOM COOCTBEHHOCTH, B IiesiiXx 00Opa3oBaHMsI 3eMeJIbHOTO YyuacTKa [Jisi ero
NpefioCTaB/IeHUsT Ha TOprax, a TakXkKe YTBepXKIEeHUsI CXeMbl pacIiOI0KeHUs
3eMe/IbHOTO yyacTKa TNpU TpeJBapyUTelbHOM COIJIaCOBaHWM MpPeJO0CTaBIeHUs



3eMe/IbHOTO0 YYacTKa, HAXOMAIIerocs B TOCYZAPCTBEHHOM WM MYHHULUIAILHOMN
COOCTBEHHOCTH.

1.2. Kpyr 3asBuTe/ el

1.2.1. 3agBuTensiMM Ha TMOJlydyeHHWE MYHULIMNAJIBHOU YCIYTU SBJSIFOTCS
du3nueckue JvLA, WHAWUBUAYA/IbHbIE NpPeANPUHUMATEM U IOpUJAYECKHe JuLia
(manee — 3asiBUTE/D ).

1.2.2. VHTepechl 3asiBUTe/Nied, yKa3aHHbIX B TyHKTe 1.2 HaCTOSILLIEro
AJMUHUCTPAaTUBHOTO perjiaMeHTa, MOTYT TPeACTaB/ATb Juila, 0bsazaroiye
COOTBETCTBYIOLLIMMU MMOJTHOMOYMSIMU (f1asiee — MpeJCTaBUTe b ).

1.3. TpeOoBaHusA K MOPAAKY UH()OPMUPOBAHUS
0 NpeAoCTaB/IeHNH MYHHUIIMIIA/IBHOM YC/IYyTH

1.3.1. "udopmupoBaHue 0 TIOpsi/IKe TIpef0CTaB/leHrs MyHULIUMNA/IbHON YCIyTH
OCYILIeCTB/ISIETCS:

1)  HemocpeACTBEHHO MpH JIMYHOM TpHeMe 3asBUTessl B a[MUHUCTPALIMIO
MYHHUILUMNaMbHOTO obOpa3oBanusi «['opos Kuposo-Uenenk» KupoBckoi obsactu
(mamee - YTO/JHOMOYEHHbIW OpraH) WIM MHOTO(YHKLMOHAJLHOM ILIeHTpe
NpelOCTaB/IeHUsl TOCYJApCTBEHHbIX W  MYHULMNAIbHBIX YCIyr (Janee —
MHOTO()YHKLIMOHAJIbHBIN LIEHTP);

2) o TenedoHy YTOJHOMOYEHHOM OpraHe WM MHOTO(YHKL[MOHAJbHOM
LIeHTpE;

3) TNOMCbMEHHO, B TOM UHC/Je TIOCPeACTBOM 3/IEKTPOHHOM MOYTHI,
(hakCMMU/ILHOM CBSI3Y;

4)  1oCpeACTBOM pa3MellleHUs] B OTKpPLITOM W AOCTyINHOW dopme
vH(OopMaLuu:

- B (pefepabHOU TrOCY[apCTBEHHOM HWH(POPMALMOHHOM cucTeme «EquHbIN

ropTast roCy/IapCTBeHHbIX U MYHULIATTATBHBIX yCIyT (byHKIHIT)»
(https://www.gosuslugi.ru/) (nanee — EII['Y);

- Ha ouiaibHOM caiite YT0/THOMOUEHHOT O opraHa
(http://www.k4gorod.rw/);

5)  mocpe[CTBOM pa3mellleHUs: HH(OpMalMK Ha UHGOPMALIMOHHBIX CTeHAAX
Y10/IHOMOUEHHOr0 OpraHa Uiu MHOTO(YHKI[MOHA/IBHOIO LIeHTpa.

1.3.2. "udbopmupoBaHUe OCYILeCTB/ISIETCS TI0 BOIIPOCaM, KaCaroLUMCS:
- crioco00B MoauM 3asiB/ieHusI O TIPe0CTaB/IeHUU MyHULIUTIA/IbHOW YCIYTH;

- aJpecoB YTOJHOMOUYEHHOIO OpraHa ¥ MHOrO(YHKLMOHa/JIbHBIX LIEHTPOB,
oOpailieHre B KOTOpble HEOOXOIUMO /15l TIPeZI0CTaB/IeHUs] MyHULIUTIAILHOU yCTyTH;



- cmpaBoyHOoW wuHGMoOpMalimd O paboTe  YTIOJHOMOYEHHOTO OpraHa
(CTPYKTYpHBIX MO/ipa3/ie/ieHUi Y TI0JITHOMOUEHHOI'0 OpraHa);

- IOKYMEHTOB, He00X0/JUMBIX JIJIs1 TIPeJJ0OCTaB/IeHUs] MyHUIUTIaTbHOU YCIYyTH U
yCJIyT, KOTOpBIE SBJISTIOTCA HeOOXOAUMBIMHM U 00sI3aTe/TbHBIMU /IS TIPEJOCTaB/IeHHUS
MYHUILUIaAbHON yCIyTH;

- MIOPSiZIKa ¥ CPOKOB TMPeJj0CTaB/IeHNUs] MYHULIUIA/IbHOM YCITYTH;

- TIOpsiiKa TIOMTyueHWs] CBeleHMHM O XOJle PpacCMOTpeHMsi 3asiBleHus O
MpeJOCTaB/eHUA MYHULMMAIBHOM YCJIYyTM U O pe3y/bTaTaXx MpelOCTaB/IeHUs
MYHUIUIAIbHON yCIyTH;

- TI0 BOTIPOCaM MpeZ0CTaB/IeHUsl yCIyT, KOTOPbie SIB/ISIOTCS He0OX0UMBIMU 1
00s13aTe/IbHBIMU J71s1 TIPeJOCTAB/IeHUs] MYHULIUMA/ILHON YC/TyTH;

- mnopsaka pgocygebHoro  (BHecyseOHOro) — o0)kamoBaHUS — JIeHCTBUMN
(be3meiicTBUS) TO/DKHOCTHBIX JIMI[, W TIPUHMMAEMbIX HMH peIIeHHH Tpu
Tpel0CTaB/IeHUY MyHULUMTIaTbHOU YCIYyTH.

[TonyueHvie wWH@OpMalMM [0 BOMNpPOCAM TIpeJOCTaBAeHUS MYHULIUMNAJIbHOU
yCJIYTH W YCIyT, KOTOpble SIBISIOTCS HeOoOXOJUMBIMU U 00si3aTe/bHBIMHU IS
TIpe/I0CTaB/IeHNsI MyHULIATIAIBHON YC/TyTH OCYIIeCTB/IsieTCs: 6ecriiaTHo.

1.3.3. Tlpu yctHOM oOpaijeHun 3asiBUTeNsT (JIMUHO WM TI0 TenedoHy)
JTOJDKHOCTHOE JTUI[0 YTIOTHOMOUYEHHOTO0 OpraHa, paboTHUK MHOTO(YHKI[MOHATbHOTO
I[EHTPa, OCYIIeCTB/SION[MM KOHCY/bTUPOBaHWe, TIOAPOOHO U B  BEK/IMBOU
(KoppekTHO#1) hopmMe HHPOPMUPYET 0OPaTHUBIIMXCS TI0 UHTEPECYIOII[M BOIIPOCAM.

OTBeT Ha TeneOHHBIM 3BOHOK [IOJDKEH HAUuMHATbCI C WH(pOpMaLUUd O
HaVMeHOBAaHWM OpraHa, B KOTOPbIM TMO3BOHWI 3asBUTeNb, (pamMuIuu, HMeHH,
oTtuecTBa (TIOC/IelHEe — MPU HAJIMUKMKU) U JTO/DKHOCTH CIELUaInCTa, MPUHSBIIETO
Tenie()OHHbIN 3BOHOK.

Ecm  JO/DKHOCTHOEe /MU0 YTIOITHOMOYEHHOTO  OpraHa He  MOJKeT
CaMOCTOSITe/TIbHO J/laTb OTBeT, TeredOHHBIM 3BOHOK JO/DKeH ObITh TepeajipecoBaH
(mepeBezieH) Ha Apyroe AO/DKHOCTHOE JIMI0 WM >Ke 0OpaTHBIIeMYCS JIUITY [[OJDKeH
ObITb COOOITIeH Tesle)OHHBIM HOMEp, M0 KOTOPOMY MOJKHO OyZeT ITOIyYHThb
HeoOX0AMMYI0 MHGMOPMALIUIO.

Ecmu  moaroroBka oTBeTra TpeOyeT TIPO/IO/DKUTETLHOTO BpeMeHM, OH
rpejjiaraet 3asiBUTE/II0 OJVH U3 CJIeIVIOIIUX BADUAHTOB AabHENIINX TeUCTBUN:

- U3/I0KUTDH obpailieHre B TMCbMeHHOU dopMe;

- Ha3HAUUTh JIPyroe BpeMmsi AJis1 KOHCY/IbTal[uH.

IToJDKHOCTHOe JIMI[0 YTIOJTHOMOUEHHOI'0 OpraHa He BIIpaBe OCYIIeCTB/ISITh
MH(QOPMHUPOBaHUE, BBIXOAsAIEe 3a paMKWA CTaHJApPTHBIX TIPOLIEAYP U YCJIOBUM
rpeloCTaB/ieHrs] MYHULIUMA/ILHON YCIYTH, W BUSIOIIee MPSIMO WIA KOCBEHHO Ha
TIpUHUMaeMoe pelleHue.

[Tpomo/mKUTeTbHOCT, MH(POPMUPOBAHUS 10 Te/le)OHY He JI0/KHA TpeBbIlIaTh
10 MuHyT.



WHudbopmupoBaHUe OCYIIeCTB/ISIETCSI B COOTBETCTBUU C TpadukoMm Tmpuema
rpakJaH.

1.3.4. TTo nucbMeHHOMY OOpallleHUI0 J0/DKHOCTHOE JIUI0 Y TIOTHOMOUYEHHOTO
OpraHa, OTBEeTCTBEHHBIA 3a IIPe/[0CTaB/IeHHEe MYHHUIUIIAILHON YCIyTH, TIOPOOHO B
MMCbMeHHOW ¢opMe pa3bsiICHSIeT 3asBUTEI0 CBe/leHUs T0 BOIpOCaM, yKa3aHHbIM B
nyHkre 1.5 Hacrosiliero AJMHWHMCTPAaTMBHOI'O  perjlaMeHTa B  TMOPSJKe,
ycTtaHoBiieHHOM ®PenepasibHbiM 3akoHOM OT 02.05.2006 Ne 59-®3 «O mnopsake
paccMoTpeHusi  obpamieHuii  rpakgaH  Poccuiickoit  depepaiyn»  (ganee  —
®denepanbHbii 3aKOH Ne 59-D3).

1.3.5. Ha EIII'Y pa3merjatorca cBefieHus1, npegycMoTpeHHble [1osiokeHreM 0
(beepanbHOM TOCYyJapCTBeHHOW MH(MOPMAalIMOHHON cucTeMe «PefiepaibHbIA peecTp
rOCyJJapCTBEHHbIX W MYHULUIAIbHBIX yCayr ((QyHKLUK)», YTBEPXKAEHHbIM
roctaHoBsieHrem [IpaBurenbctBa Poccuiickon ®@epeparuu ot 24.10.2011 Ne 861.

Hoctyn K nH(OpMaLyy 0 CPOKax U MOpsijKe MpeJoCTaB/IeHNs] MyHULIUIA/IbHOM
yCJIyTH OCYIecTB/isieTcs1 O6e3 BBITONIHEHUSI 3asBUTe/IeM KaKuUx-1Mbo TpeOOBaHWM, B
TOM 4Yuc/ae 0e3 UCIOJB30BaHUs TIPOTPAMMHOTO 0becrieueHusi, yCTaHOBKa KOTOPOTO
Ha TeXHUUYeCKHWe Cpe/iCTBa 3asiBUTeNs TpeOyeT 3aKIrOUeHUs JIMLIEH3UMOHHOTO WIIU
WHOTO  COrJlallieHusi ¢  TpaBoobjaiaTesieM  TIPOrpaMMHOTO  obecrieueHws,
rpeJyCMaTpUBaKOLero  B3WMaHUe IUIaThl, PpervcTpalyi0 WM  aBTOPHU3ALvIo
3asiBUTeJIs1, WK NpeloCTaB/IeHUe UM IepCOHA/IbHbIX JaHHBbIX.

1.3.6. Ha oduimanbHOM caliTe YTOJHOMOUEHHOTO OpraHa, Ha CTeHjax B
MeCTax MpeJOoCTaB/lIeHUs] MYHULMIAIbHOM YCIYTA U YCUIYTr, KOTOpPbIe SIBJISKOTCS
HeoOXOMMBIMU U 00s13aTe/TbHBIMU [IJ1s1 TIPe/JOCTaB/IeHUs] MYHHULIATIAILHOM YCIyTH, U
B MHOTO(YHKLJMOHAQJILHOM LIeHTpe pasMeljaeTcsl CjeAyroljas CIpaBOYHas
vHdopMarlusi:

- 0 MecCTe HaxOXJeHusi U rpaduke paboThl YTIOJHOMOYEHHOTO OpraHa M HX
CTPYKTYPHBIX MO/ipa3/ie/ieHu, OTBETCTBEHHBIX 3a TpeoCTaB/eHne MyHULIUaIbHOU
YCIYTH, a TaK)Ke MHOTO(YHKI[MOHA/TbHBIX LIeHTPOB;

- crpaBouHble TenedOHbl CTPYKTYPHBIX MOZpa3ze/ieHruid YTI0JTHOMOYeHHOTr0
OpraHa, OTBETCTBEHHBIX 3a IPeJOCTaB/eHhe MYHHULIUNAJIbHOU yC/IyTH, B TOM UHKCJIe
HOMeD Tesie(hoHa-aBTOMH(GOpMarTopa (Mpy HaIUUWH);

- agpec o(UIMaIBHOTO CaliTa, a TaK)Ke 3JIEKTPOHHOU TOUThI U (W) (POpMBbI
00OpaTHOM CBsi3M YTIOJTHOMOYEHHOTO OpraHa B ceTH «/HTepHeT».

1.3.7. B 3anax oxXugaHus YTIOJHOMOUEHHOI'O OpraHa pa3mellaroTCs
HOPMAaTUBHbIE TIpaBOBble aKThl, PpEryJUpYIOIUe TMOPSAOK TMpeAoCTaB/eHuUs
MYHULIUNAJBHOU yCIYTH, B TOM UKc/ie AJJMAHUCTPATUBHBIN perjiaMeHT, KOTOpbIe Mo
TpeOOBaHUIO 3asBUTE/ISI IPeOCTaB/ISIOTCS eMY ISl 03HAaKOMJIeHUSI.

1.3.8. Pa3meliieHre nHbopMalivM 0O MOpPsiJiKe MpeAoCTaBAeHUs] MyHULIUIaIbHON
yCAYyrd Ha WH(OPMALIMOHHBIX CTeHJax B TMOMeIeHUd MHOTO(YyHKIIMOHA/ILHOIO
LIeHTpa OCYIIeCTB/IIeTC B COOTBETCTBUM C COIJIALLIeHWeM, 3aK/IHOUeHHBIM MeXAy
MHOTO(YHKIIMOHA/IbHBIM ~ L[EHTPOM M YTIOJTHOMOYEHHbIM OpraHOM C y4eToM



TpebOBaHMM K  WHPOPMHUPOBAHHWIO,  YCTAHOB/IEHHBIX  AJAMHUHUCTPAaTUBHBIM
perjiaMeHTOM.

1.3.9. NHdopmaiusi 0 XoJe pacCMOTpeHHsl 3asiBieHUs] O Mpe/loCTaB/IeHUU
MYHULIAMAJIBHOU YCIYTHU U O pe3y/bTaTax MpeAoCTaB/AeHUs] MyHULIUAJIbHOU YCIYTH
MO>KeT OBITb TIOJTyueHa 3asiBUTesieM (ero Ipe/[CTaBHUTe/IeM) B TMUHOM KabuHeTe Ha
EIII'Y, a TakKe B  COOTBETCTBYWIIEM CTPYKTYPHOM  MOApa3JeleHUuun
YNOMHOMOYEHHOTO oOpraHa TNpy oOpallleHUu 3asiBUTessl JIMYHO, M0 TesedoHy,
MOCPeICTBOM 3/IEKTPOHHOM TIOYTBI.

2. CTa"pAapT npejocTaB/JieHUusA MyHHIMIIA/IbHOMN yC/IyTH

2.1. HaumeHoBaHNe MyHULIUNIA/IBHOU YC/IyTH

2.1.1. HavmeHOBaHMe MYHULIMNAJBbHOW YCIYTM — «YTBepXKJEHHE CXeMbl
pacriojIoKeHUs: 3eMeIbHOIO0 yuyacTKa WA 3eMe/IbHBIX y4aCTKOB Ha KaJacTpOBOM
TlaHe TEePPUTOPHMH MYHHUIUTIANIBHOTO oOpa3oBanus «['opozs  KupoBo-Uemnerk»
KupoBckoii 06/1acTi».

2.2, HaumMeHOBaHHe OpraHa MeCTHOr0 CaMmOylpaB/ieHUs1 MyHULIUTIA/IBHOTO
o0pa3oBaHMs, MPeAOCTAB/IAIOINEr0 MyHHI[UNA/ILHYIO YCIYTY

2.2.1. MyHuuunaneHasg ~ ycjayra — IpefoCTaB/sieTCsl — aJMUHUCTpaLen
MyHULMMNaabHOTO obpa3oBanusi «['opos Kuposo-Uenelik» KupoBckoit obsactu u
OCYLLIeCTBJISIETCS YIIpaB/IeHMeM apXUTeKTYpPhbl, CTDOUTE/IbCTBA U 3eMJIeyCTPOKCTBA.

2.2.2. Ilpy mpemocTaBleHMM MYHULMIIAJBHOW YCIYTHM YTIOJIHOMOYEHHbIN
opraH B3aMMO/IeHCTBYeT C:

2.2.2.1. ®epnepanbHOl HanmoroBou ciyxboit Poccuiickoii Pezepaliiii B UacTH
MoJIyYeHUs: CBeZileHMM M3 EMHOro rocyziapCTBeHHOro peectpa HOPUANYECKUX JIWL U
EuHOro rocyjapCTBeHHOT0 peecTpa UHAWMBUAYaIbHbIX NPeApUHUMAaTeNeu;

2.2.2.2. ®enepanbHO CMy»KO00M roCcyZjapCTBeHHOW pervcTpaiyd, KajacTtpa U
Kaprorpauy B 4aCTy MOJy4YeHus1 CBeZileHni 13 EMHOro rocyiapcTBeHHOro peectpa
HeJIBUKUMOCTH.

2.2.2.3. OpraHoMm UCIIO/IHUATEeTbHOM BiacTu cybbrekTa Poccuiickoit Pepepaiiumy,
YIIOJTHOMOUEHHBbIM B 00/1aCTH JIeCHbIX OTHOILIEHW, TIPU COTJIaCOBaHUU CXeMbl
PacCIIO/IO}KeHUs! 3eMeJIbHOI'0 yuacTKa.

2.2.2.4. Tlpy mpefocCTaB/ieHUM MYHULMNAJIBHOW YC/IYTU YTIOTHOMOYEHHOMY
opraHy 3arpelijaeTcsi TpeOoOBaTh OT 3asiBUTeNsI OCYIeCTBEHUs [eHCTBUM, B TOM
yKc/ie COrJiacOBaHWM, HeOOXOAWMBIX [J/is1 TIO/yueHHsI MYHULUMAJbHOM YC/IyTh U
CBsi3aHHBIX C OOpallleHHeM B WHble TOCYZApCTBEHHble OpraHbl W OpraHM3aluH, 3a
VUCK/IIOUeHVeM [I0JIyYeHUsl YCJIyr, BK/IIOUYEHHBIX B IlepeueHb YC/Iyr, KOTOpble



SBJISIIOTCSI HEOOXOANMBIMU U 00s13aTeTbHBIMU /IJIS1 PeA0CTaBIeHUsT MyHULIATIATbHOM
YCIIyTH.

2.3. Onucanue pe3y/bTaTra NpejocTaB/J1eHUsA
MYHULIUNA/IbHON YCIYyTH

2.3.1. Pe3ysibTaTOM NpefOCTaBAeHUs] MyHULIMINATIBHOW YCIIYTH SBISIETCS:

2.3.2. PetieHue 00 yTBep>K/IeHUM CXeMbI PACIIOJIOXKEeHUS 3eMeJIbHOT0 yUuacTKa;

2.3.4. Periernie 06 oTKa3e B yTBep)K/AE€HHUH CXeMbI PACIIOIOXKEHUsI 3eMeTbHOTO
y4JacTka.

2.4. Cpok npefjocTaB/IeHUsA MyHHMLMIIA/IBHOM YC/IYyT'H, B TOM YMCJ/Ie C y4eTOM
He00X0/JUMOCTH O0paleHsi B OpraHu3aljuy, y4acTBYOIIUe B MPeJ0CTaB/IeHUH
MYHHULIMNA/IbHON YC/IYyT'H, CPOK NPUOCTAHOB/IeHHS NPe/J0CTaB/IeHUus
MYHHULIUNA/JIbHON YC/IyTrd, CPOK BbIJjauyu (Hanpas/eHNsl) JOKYMEHTOB,
SIBJIAIOLIUXCS Pe3y/IbTaTOM Mpe/0CTaB/IeHUs1 MyHUIMIIA/IbHOH YC/IyTH

2.4.1. CpokK npeoCTaB/lIeHUs] MyHULIMIIAJIbHOU YCJIYTH He J0/DKEH MPeBbIIAaTh
10 pabouux gHel CO AHS IMOCTYTUIEHUS 3asiBJIEHHUS O TIPeJOCTABIeHUH Y CJTyTH.

OpraHom TrocCyAapCcTBeHHON BiacTH cybwbekra Poccuiickoit ®egeparym,
OpraHOM MeCTHOTO CaMOyTIpaB/ieHUsI MOXKeT OBbIThb TIpeJyCMOTPEHO OKa3aHue
MYHULMIIAJIBHOW yCJIYyTM B WHOW CPOK, He IIPEeBBIANIINA yCTaHOBJIEHHbIN
3eme/ibHBIM KogleKcoM Poccuiickort denepaiiyu.

2.4.2. Cpok mnpefoCTaB/ieHUs] MYHULMIIAJBHOU YC/IyrH, B Lesx paszea
3eMeJIbHOTO Y4YacCTKa, KOTOPhIM HaXO4UTCS B TOCYZAapCTBEHHOW WX MyHULIMINATbHOU
COOCTBEHHOCTM W TMpeJOCTaBlAeH Ha TIIpaBe TIOCTOSTHHOrO  (6eccpoyHoro)
M0/Ib30BaHMsl, apeHAbl Wid 0e3BO3Me3ZHOr0 TI0J/b30BaHUs, MpeAyCMOTpeHHbIe
ctaThe 39.2 3eMenibHOTO Kojlekca Poccutickoit ®@efepaliyu, He JOJKEeH TpeBbIlaTh
[IBaZILlaTU JHEM CO [HS MOCTYIUIeHUS 3asBIeHUs O TIpefoCTaBIeHuu Y CIyTH.

2.5. IIpaBoBbIe 0CHOBaHMA /ISl IPe/JOCTaB/1eHUA
MYHULIUNA/JIbHON YCIYyTH

2.5.1. IlepeyeHb  HOpPMATHMBHBIX I[IPABOBbIX  AaKTOB,  PperyauUpYHOLIUX
Trpe/loCTaB/IeHre MyHULMIIaIbHOW YCIYTH, pa3MellleH:

Ha ExuHOM mioprarsie;

Ha IToprane KupoBckoii obnacTy;

Ha o(uLIMaTbHOM caiiTe MyHULMIA/JIbHOTO 00pa30BaHusl.

2.6. McuepnibiBaomiyii nepevyeHb JOKYMEHTOB, HE00X0AMMBIX B COOTBETCTBHH C
HOPMAaTHUBHBIMHU NPAaBOBbLIMHU aKTaMH /I PeJ0CTaB/IeHUs1 MyHUI[UNA/IbHOU
YCIYTH M YCIYT, KOTOPbIe SIBJIAIOTCA He00X0AUMBIMH U 00513aTe/IbHBIMH /IS

NMpeAoCTaB/IeHUsI MyHUIIMIIA/IbHOU YCIYTH, O/I/IeXXAIMX NMPeACTaB/IeHHI0



3asiBUTE/IEM, CTIOCOOBI X MOJTyUeHHs 3aABUTe/IeM, B TOM YHC/Ie B 3/IEKTPOHHOM
(¢opme, NOPAJOK UX MpeCTaBIeHUS

2.6.1. 151 nony4yeHUs MyHULIMTAIbHOW YCTYTH 3asIBUTE/Ib NPEe/CTaBIISIeT:

2.6.2. 3asB/ieHMe O TMpeJOCTaBIeHUH MYHULMMNAIbHOW YCJIyrd 1O (opMme
coryiacHO npuoxeHutro Ne 1 K HacTosilieMy AJJMUHUCTPaTUBHOMY perjlaMeHTYy.

B cnyuae HampaBieHusi 3asiBieHusi mnocpeiactBoMm EIITY  dopmupoBaHue
3asiBJIeHUs] OCYLL[eCTBJ/ISIeTCSI MOCPEACTBOM 3allO/THEHUS MHTEePAaKTUBHOW (POPMBI Ha
EII'Y 6e3 HeoOX0AUMOCTH JOTIOTHUTEILHOM IT0IauM 3asiB/IEHUST B KAKOM-TH00 MHOM
dbopme.

B 3asB/ileHMM TaK)Ke yKasblBaeTcs OJWH U3 CJIeAYIIIUX CIIOCO00B
HaripaB/IeHUs pe3yJibTaTa MpeAoCTaB/IeHHs MyHULIMIIATbHOM YCIYTH:

- B (hopme 371eKTPOHHOTO /JOKYMeHTa B TMUHOM KabuHeTe Ha EIT'Y;

- Ha OyMa)XHOM HOCHUTesie B BUJe paclieyaTaHHOTO 3K3eMIlIspa 3JIeKTPOHHOTO
JIOKyMeHTa B Y TI0/IHOMOUEHHOM OpraHe, MHOTO(QYHKLIMOHA/TbHOM LIEHTPE;

2.6.3. [JoKyMeHT, y/JOCTOBEPSIIOILINM JTUUHOCTD 3asiBUTE/Is], IPe/ICTaBUTe/IS.

B cnyuae HampasiieHus 3asBieHus Tiocpeactsom EIIIY  cBepenHus wu3
JIOKYMEeHTa, Y[ 0CTOBEPSIOIIero JUUHOCTh 3asiBUTesl, TIpeJCcTaBuTe sl (HOPMUPYIOTCS
MpU TOJTBEPXKAEHUU Y4yeTHOW 3anucu B EAWHON cuctemMe uWAEHTU(DUKALIUU U
ayteHTU(UKaimu (manee — ECHMA) u3 cocraBa COOTBeTCTBYHOIIMX JaHHBIX
yKa3aHHOM yUeTHOM 3aIliCH U MOTYT ObITh TTPOBEpPEHBI TTyTeM HallpaB/IeHUs 3arpoca
C UCTI0/Ib30BaHWEeM CUCTeMbl MeKBeJOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMO/IeHCTBHUS.

B «iyuae, ecim 3asBieHve TOJAaeTCs MpeACTaBUTeeM, JOMOJHUTEbHO
MpefoCTaB/IsIeTC  JOKYMEHT, TIOATBEP)KJAIOL[MKA TOJHOMOYHMS  TIpeCTaBUTEIs
JIeCTBOBaTh OT UMEHHU 3asiBUTEIS.

2.6.4. Cxema pacrio/ioKeHusi 3eMeJIbHOT'O y4yacTKa.

2.6.5. Coryacue 3emsenosib30BaTe/ied, 3eMJ/eB/afieNiblieB, apeHJaToOpOB Ha
oOpa3oBaHue 3eMe/TbHbIX YUaCTKOB

B cnyuvae, ec/iM WCXOJHBIM 3eMeJIbHBIM YUYaCTOK IIPeJOCTaB/l€H TPeTbUM
nuiaMm, TpebyeTcsi TpeACTaBUThL COTJIache 3eMJIeroJib30BaTesiel, 3eMieB/afie/blieB,
apeHJaTOpPOB Ha 0Opa3oBaHMe 3eMeJIbHBIX YUaCTKOB.

2.6.6. Coriacue 3anorofiep>katesiell ICX0/JHbIX 3eMeJIbHbIX YUaCTKOB.

B cnyuae, ecsii mpaBa COOCTBEHHOCTM Ha TaKOM 3eMesIbHbIM yuacCTOK
obpeMeHeHbI 3ajioroM, TpeOyeTcsi TIpe/CTaBUTb COrJlacke —3ajiorofiep)kareseit
HCXOJHBIX 3eMeJIbHbIX YUaCTKOB.

2.6.7. TlpaBoycTaHaB/iMBarwIMe JOKYMEHTbl Ha 3eMe/bHbIM Y4YacTOK, 3a
VCK/IFOUeHWEeM CJy4yaeB, eC/M TpaBO Ha 3eMesbHbIM Y4aCTOK 3aperuCcTpUpOBaHO B
EuHOM rocyapCTBeHHOM peecTpe HeJBUKUMOCTHU.

2.6.8. 3agBieHUss U Ipuiaraemble [IOKYMEHTbI, yKa3aHHble B IIyHKTe 2.8
AJMVHHCTPaTUBHOIO perjiaMeHTa, HampasJsiioTcs (MoJarTcsi) B YTIOTHOMOYEHHbBIN



OpraH B 3/IGKTPOHHOH (hopMe IyTeM 3aro/iHeHHs1 (pOpMBI 3arpoca uepes3 JIMUHBIN
kabuuet Ha ETITY.

2.7. UcuepnibIBawOIIUii epeyeHb JJOKYMEHTOB, He00X0JUMbIX B COOTBETCTBHH C
HOPMAaTUBHBIMHU MPAaBOBLIMHU aKTaMH /i1l PeA0CTaB/IeHUsS] MyHUIIMIIA/TbHOU
YC/IyIH, KOTOPbIe HAX0JATCA B PaCIOpPs)KeHUH roCyAapCTBeHHbIX OPraHoB,
OPraHoB MeCTHOI'0 CaMOYIIpaB/IeHUs1 U UHBIX OPraHoOB, yYaCTBYHOIIUX B
NnpeAoCTaB/IeHUM rOCyAapCTBEeHHBIX WIM MYHULIUIIA/IbHbBIX YC/IYT

2.7.1. TlepeueHb [IOKyMEHTOB, HeOOXOAWUMBIX B  COOTBETCTBUHU C
HOPDMAaTHBHBIMM TIPABOBBIMUA aKTaMU il MIPelOCTaB/IeHUs] MyHULIUIAJIbHOU YCIIYTH,
KOTOpbIe HAaXOATCS B PACIIOPSUKEHUH FOCyaPCTBEHHBIX OPraHOB, OPraHOB MEeCTHOTO
CaMOyIIpaB/IeHWs] W MHBIX  OpraHoB, Yy4YaCTBYKWL[UMX B  [pPeAOCTaB/IeHUU
roCyapCTBeHHBIX WM MYHULIMITA/IBHBIX YCJIYT:

2.7.2. Beimvcka u3 EAMHOrO rocyiapCTBeHHOIO peecTpa FHOpUAUYEeCKUX JIL, B
C/lydae mozauu 3asiBJieHUs1 FOPUAUYeCKUM JIULOM;

2.7.3. Beimvcka u3 EQUMHOrO rocyZjapCTBeHHOrO peecTpa WHAUBHAYAJIbHBIX
npeAripyHMMaresied, B CJlyd4ae  M[OJauyd  3asB/€HUS  WHAWBUYa/IbHBIM
rpeArpUuHUMaTeseM;

2.7.4. Beinucka v3 EauHOro rocysapcTBeHHOrO peectpa HeABUKHWMOCTU B
OTHOLLIEHWUU 3eMeJIbHbIX YUYaCTKOB.

2.7.5. CoryiacoBaHve WM OTKa3 B COIJIACOBAHWU CXeMbl PaCIoIOKeHUs
3eMeJIbHOTO YyuacTKa OT OpraHa HWCITOJHUTe/NIbHOW BracTH cybbekTa Poccuiickoi
denepaliyiu, yrioJTHOMOUEHHOTO B 06/1aCTH JIeCHBIX OTHOIIIEHUH.

2.7.5. I1pu mipeiocTaB/IeHUH MYHHUIUIA/ILHOM yC/TIyTH 3ampelrjaeTcss TpeboBaTh
OT 3asiBUTeJIS:

1. [lpencraBneHuss [OKYMEHTOB W WH(GOPMALMM WA OCYLeCTBIeHUs
JIeCTBUM, TMpe/iCTaBleHue WIA OCYIleCTBJIeHHue KOTOpPbIX He TpeayCMOTPeHO
HOPMAaTUBHBIMU [PABOBBIMU aKTaMU, Pery/IMpyOLIUMUA OTHOLLIEHVS], BOSHUKAIOLLIUE B
CBSI3U C TIpeJj0CTaB/IeHNEeM MYHULUIIAIbHOW YCIYTH.

2. [IpencraByieHust JOKyMeHTOB M UHGOPMaLMM, KOTOPbie B COOTBETCTBUU
C HOpPMAaTWBHBIMM TMpPAaBOBbIMM akTaMu Poccuiickon ®Penepanuyu U KupoBckou
0071aCTH, MyHULIUTIA/IbHBIMU TIPABOBBIMU aKTaMH aZIMUHUCTPALIMM MYHUILIATIAILHOTO
obpazoBanust «I'opox Kupopo-Uereijka» KupoBckoii o006sacTd HaxomgATcs B
pacCriopsKeHUW  OpraHoB,  MPeJOCTaB/SIIOLMX  MYHULUIIAJBHYIO  YCJIYTY,
roCyZlapCTBEHHbIX OpraHOB, OpraHOB MeCTHOTO CaMoOyIipaBieHuss U (WIM)
MO/JBEJIOMCTBEHHbIX  [OCYJapCTBEHHbIM  OpraHamMm M  OpraHaMm  MeCTHOTO
caMOyTmpaB/eHus OpraHu3alui, y4acTBYIOLIUX B MPeA0CTaBIeHUN MYHULUMATbHBIX
YCJIyT, 38 UCK/IFOUeHHeM JJOKYMEHTOB, YKa3aHHbIX B 4aCTy 6 ctatbu 7 desepasbHOIO
3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHu3anMM IIPeA0CTaBIeHUS



rOCyapCTBEHHBIX ¥ MYHMIUITANBHBIX YCIyr» (fanee — @enepasnbHbii 3aKOH Ne 210-
D3).

3. [IpencraBneHuss AOKYMEHTOB U WH(pOPMAaLUM, OTCYTCTBUE U (WIK)
HeJ0OCTOBEPHOCTh KOTOPBIX He YKa3bIBA/IMCh TPU MePBOHAYA/IbHOM OTKase B MpUeMe
JIOKYMEHTOB, HEOOXOZMMBIX ZJisl TIPe0CTaBIeHUsT MYHHULMTIAILHON yC/IyTy, mMbo B
Npe0CTaB/leHUN MyHULIMNAJIBHOW YCIIYTH, 3@ UCK/TFOUEHHEM CJIeIyIOLUX C/lydaeB:

- u3MeHeHHe TpeOOBaHUI HOPMATUBHBIX TIPABOBLIX AaKTOB, KaCAIOIIUXCS
MpeJioCTaB/Ae€HNUs MYHHULIUMNAJIbHOU yC/Iyrd, T[0C/Je [epBOHAa4Ya/JibHOW TOAAuu
3asB/IEHUS O TIPeAOCTaBAeHUA MYHHUIMMAJBLHOM YCIyTH; Ha/lduve OIMUOOK B
3asiBJIEHMU O TPeJOCTaB/JIeHUN MYHULMIIAJILHOW YCJIYTU U AOKYMEHTax, INMOJAHHBIX
3asiBUTe/IEM TI0C/Ie TIepBOHAYaJbHOTO OTKa3a B MpUeMe [JOKYMEeHTOB, HeoOXOJUMbBIX
[T TIpe/IOCTaB/eHUS MYHUIMIIANbHOW  yCayrd, maubo B TpeoCTaB/ieHUU
MYHULIUMAJIBHOU YCAYTU U He BK/IFOYEHHBIX B TMPE/ICTaBJEHHBLIM paHee KOMILIEKT
JIIOKYMEHTOB;

- UCTeueHre CPOKa JeNCTBHUS JOKYMEHTOB WU/IM U3MeHeHre WH(OopMaLiy Mocse
MepBOHAYa/JbLHOTO OTKa3a B  TIpUeMe  JJOKYMEHTOB, HeOOXOAMMBIX IS
MIpeI0CTaB/IeHUsI MyHUIUIATLHOW YCIYTH, MO0 B MPeI0CTaBIeHUH MyHUIIUITATbHOM
yCIyTH;

- BbISIBJIEHWE [IOKYMEHTaJbHO TIOATBEP)KJAEHHOro (akTa (MPU3HAKOB)
OIIMOOYHOTO WX TIPOTHUBOIIPABHOTO JAecTBuUs (Oe3/1elicTBUSI) JO/DKHOCTHOTO JUIlA
YTOMHOMOYEHHOTO OpraHa, CJIyskailero, paboTHHMKa MHOTOGYHKIMOHAIBEHOTO
1[leHTpa, pabOTHWKa OpraHu3aluy, TpeAycMOTpeHHoW dYacTtbio 1.1 cratbu 16
@enepanbHOoro 3akoHa Ne 210-®d3, mipu repBoHaya/bHOM OTKase B IIpUeMe
JIOKyMEHTOB, He0OXOAUMBIX sl TIPe/IoCTaB/IeHNsI MYHULIUITA/IbLHON yCayTH, TMbo B
MpeJj0CTaB/AeHUA MYHULIUMNAJIBbHOU YCIYTH, O YeM B MMCbMEHHOM BH/le 3a MOJAMUCHIO
PYKOBOIUTE/s1 YTIOJJHOMOUEHHOTO OpraHa, PyKOBOJWTess MHOTO(YHKI[MOHA/TbHOIO
L[eHTpa TIpU TlepBOHAYa/IbkHOM OTKa3e B TpUeMe JOKYMEHTOB, HeOOXOAWMBIX st
Tpe/loCTaB/ieHrsT MYHMIUIIAAbHOW yC/IyTh, 1MO0 PpYyKOBOAUTENs OpraHW3aliuu,
rnpefycMOTpeHHOW 4YacTbio 1.1 crateum 16 PepepanbHOro 3akoHa Ne 210-D3,
yBEIOMJ/ISIETCS 3asiBUTE/Ib, a TaKKe TIPUHOCATCA W3BHHEHWSl 3a [IOCTaBJIeHHBIE
Heymo0CTBa.

4) TlpemoctaBneHuss Ha OyMa)KHOM HOCHUTese JIOKYMEHTOB M WH(OpMalUy,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUTH 3aBepPeHbI B COOTBETCTBUH C TIYHKTOM 7.2
yacty 1 crateu 16 ®@egepanbHoro 3akoHa Ne 210-@3, 3a UCK/IFOUEHHEM CJ1y4yaeB, eCiiv
HaHeceHWe OTMETOK Ha TaKue JAOKYMEHThI MO0 UX U3bsATHE SIB/IsSeTCS HeoOXOoAUMbIM
yCJIOBHMEM TIpe/IOCTaB/IeHHsI TOCYZapCTBEHHOW WIW MYHUIMIAJIbHON YC/IyTH, U WHBIX
CJIydaeB, YCTAHOBJIEHHBIX (pe/iepaTbHbIMU 3aKOHaMHU.

2.8. I/IC‘-Iepl'IBIBaIOll[I/Iﬁ InepeyeHb OCHOBAHHUH AJIA 0TKd3ad B IIpUeMe JOKYMEHTOB,
HQOﬁXO}Il’IMle AJIA [IPpe0CTaB/IEHUA MYHHHHHaJIbHOﬁ YOIYTHA



2.8.1. OcHoBaHMSIMU [JIs1 OTKasa B IpHeMe K pacCMOTPEHUI0 [OKYMEHTOB,
HeoOXO0JUMBIX /I/Isl IPeJ0CTaBAeHUs] MYHULUIAJILHOMN YCIYTH, SBJISIOTCS:

2.8.2. HenonHoe 3amosiHeHWe mMojel B (opMme 3asiBI€HUs, B TOM UUC/Ie B
VHTepaKTUBHOM (popme 3asiByieHus Ha EINT'Y;

2.8.3. Ilogaua 3arpoca O TpefOCTaB/J€HUM YCIAYTU U [JOKYMEHTOB,
HeoOXOUMBIX /ISl TIPe/IOCTaB/IeHuUsl YC/IyTH, B JIeKTPOHHOHN (opMe € HapyllleHHeM
yCTaHOBJIEHHbIX TpeboBaHMij;

2.8.4 IlpescraBieHyie HEIOJHOTO KOMIUIEKTa JOKYMEHTOB;

2.8.5. IoKyMeHTHBI coZiep>KaT MOBPeK/eHYs, Ha/IMure KOTOPBIX He TI03BOJIseT B
Mo/jiIHOM o0beMe HCI0/Ib30BaTh HWHGOPMALIMI0O U CBeJeHUs, cofep)Kallyiecs B
JIIOKyMeHTax [i/Isl IIpefjoCTaB/IeHusl YCIYyTH;

2.8.6. IlpencraBieHHble 3asgBUTe/IeM JOKYMEHTBHI COZepaT TOLUUCTKA U
WCIMpaB/lieHus1  TeKCTa, He  3aBepeHHble B TIOpsSiAKe,  YCTaHOBJIEHHOM
3aKOHO/1aTesIbCTBOM Poccuiickon @efepaniny;

2.8.7. IlpencraByieHHbIe JOKYMEHTbI yTPAaTUIU CUTy HA MOMEeHT obpailieHus 3a
YCIYTOWh (JOKYMEHT, yAOCTOBEPSIFOLIMM JIMYHOCTb; JOKYMEHT, YZOCTOBEpSIIOLLIUN
TIOJITHOMOYMS TIpeZiCTaBUTe/sT 3asBUTes, B C/Tydae oOpallieHus 3a TpeioCTaB/IeHueM
YCJIYTU YKa3aHHBIM JIULIOM);

2.8.8. Hamuve mpoOTUBOpPEUMBBIX CBe/IEHUM B 3asiBJIeHUM U TIPUJIO’KEHHBIX K
HeMy JOKyMeHTax;

2.8.9. 3agBneHue MojaHo B OpPraH roCcyJapCTBeHHOW BJIAaCTH, OpraH MeCTHOTO
CaMOyTIpaB/IeHUs, B [IOJTHOMOYMSI KOTOPBIX He BXOAUT MpefoCTaBlIeHue yCIyTru.

2.8.10. PemeHne 06 oTKa3ze B TipuemMe J[JIOKYMEHTOB, HeOOXOAUMBIX [IJis
TIPeJJOCTaB/IeHUs] MYHHUILUMAIBHONW YCAyTHW, HampaB/isieTcs B JIMUHBIA KaOWHeT
3asButenss Ha EII'Y He mo3gHee mepBoro pabouero [Hs, C/IeAYIOIETO 3a JHEM
M0/IauM 3asiBIIeHUSI.

2.8.11. OTka3 B mpueMe JOKYMEHTOB, HeOOXOAWMBIX [Jisi TpeAOoCTaBIeHUs
MYHULUMAIBHON yC/IyTH, He TPernsTCTByeT MOBTOPHOMY OOpallleHHto 3asiBUTeNs 3a
MpeJ0CTaB/IeHNEeM MYHULUIIAILHON YCIYTH.

2.9. VcuepnibiBalIuy nepeueHb 0CHOBAHUM /I/isi MPUOCTAHOB/IEHNS U/IM OTKa3a
B Npe/i0CTaB/IeHUM MYHULIUNIA/IbHON YCUIYyTH

2.9.1. OcHoBaHMe [/ MPUOCTAHOBJIEHUSI MPEAOCTaB/JeHUsI MYHULAMNAIbHOU
YCJIyTY 3aKOHO/Z,ATe/IbCTBOM He Ipe/lyCMOTPEHO.

2.9.2. OcHOBaHus Jj1g OTKa3a B Npei0CTaB/IeHNY MyHULUMIIATbHOW YCIYTH:

2.9.3. B cootBerctBuU € myHKTOM 12 cratbu 11.10 3emenbHOro Kogzekca
Poccuiickon ®epepanm  cxema  pacIiOfIO’KeHWs  3eMeJIbHOIO — yyacTKa He
COOTBETCTBYeT 1Mo (opme, ¢opmary uau TpeOOBaHUSIM K ee TOATOTOBKE, KOTOpbie
ycTaHoBJ/IeHbI B [Iprka3oM MUHHCTEPCTBOM 3KOHOMUYECKOTO pa3BUTHUsl Poccuiickou
degepat ot 27.11.2014 Ne 762 «O6 yTBepxaeHMH TpeboBaHMII K IIOATOTOBKE



CXeMbl pacCroJIOKEHUsI 3eMe/IbHOIO0 y4yaCTKa WIM 3eMeJIbHbIX Y4YacTKOB Ha
Ka/laCTPOBOM TlJlaHE TEPPUTOPUU M (OpPMaTy CXeMbl PacIojIOKeHUsl 3eMebHOIro
yyaCTKa WM 3eMejIbHbIX YUaCTKOB Ha KaJaCTPOBOM IUIlaHE TEpPPUTOPUU TIpU
TOJArOTOBKE CXeMbl PAcCIiO/IOKEeHUs] 3eMeJIbHOI0 yyacTKa WU 3eMeJIbHbIX Y4YaCTKOB
Ha KaJJaCTPOBOM Il/laHe TeppuTOpuu B (OpMe 37eKTPOHHOTO AOKYyMeHTa, (DOpPMbI
CXeMbl pacCIOJIOKEHUsI 3eMe/IbHOIO0 yyaCTKa WM 3eMeJIbHbIX Y4YacTKOB Ha
Ka/laCTPOBOM TIl/IaHE TEPPUTOPHH, MOATOTOBKA KOTOPOU OCYLIECTB/SIETCS B (OopMe
JIOKyMeHTa Ha OyMa>kKHOM HOCHUTeJIEe)»;

2.9.4. B coOTBeTCTBUH C MOANYHKTOM 2 TNyHKTa 16 crateu 11.10 3emenbHOrO
Kojekca Poccuiickor ®epepanuv  MOJHOE WIM  YaCTUYHOE  COBIIafIeHHE
MeCTOTOJIOKEeHUsT 3eMesIbHOr0 yuacTKa, oOpa3oBaHMe KOTOpPOTO TpelyCMOTPEeHO
CXeMOM ero pacriosioXKeHusl, C MeCTOTI0/I0’KeHUeM 3eMe/TbHOTO y4yacTKa, 00pa3yemMoro
B COOTBETCTBHUM C paHee TIPUHATBIM pellleHWeM 00 yTBepP)KIeHHUH CXeMbl
PAacCIIOI0’KEeHUsI 3eMeJIbHOT0 y4acTKa, CPOK JIeMCTBUSI KOTOPOT'O He UCTeK;

2.9.5. B cooTBeTcTBUU C MOAMYHKTOM 3 IyHKTa 16 ctatbu 11.10 3emesnbHOrO
Koziekca Poccutickoii @epepalii pa3paboTKa CXeMbl PaCIiO/IOKEHUsT 3eMesIbHOTO
ydacTKa TIpoBe/leHa C HapylieHHeM TpeOoBaHMM K o0Opa3yeMbiM 3eMebHbIM
yyaCcTKaM, TIpeJlyCMOTpeHHbIX B cTatbe 11.9 3emenbHOro kKogekca Poccuuckou
®esepauuy;

2.9.6. B cooTBeTCTBUU C MOANYHKTOM 4 myHKTa 16 ctatey 11.10 3emesibHOrO
kogekca Poccuiickor @efepaliid  HeCOOTBETCTBHME  CXEMbl  PacCIiOIOKEHUsT
3eMe/IbHOTO  y4YacTKa yTBepP)KJEHHOMY TIDOEKTYy TUUJIAHUPDOBKU  TepPUTOPUH,
3eMJ/IeyCTPOMTENIbHON  [IOKYMEeHTaluM, To/IoKeHUut0 006 o0cobo oxpaHsiemoi
MPUPO/IHOW TePPUTOPUY;

2.9.7. B COOTBeTCTBUH C MOAMYHKTOM 5 IMyHKTa 16 crateu 11.10 3emenbHOrO
Koziekca Poccuiickoii Pefepalivy pacrosnioykeHue 3eMelbHOr0 y4acTKa, obpa3oBaHue
KOTOPOrO TpelyCMOTPEHO CXeMOW PaCMOJ/IOKeHHs 3eMeJIbHOrO ydacTKa, B FPaHULIaX
TePPUTOPUU, [Jid KOTOPOW YTBEPXKAEH TIPOEKT MeXXeBaHWs TeppUTOpUU, 3a
WCK/TFOYeHHEeM CJTyuaeB, YCTaHOBJ/IEHHBIX (Pe/ilepaTbHbIMU 3aKOHAMU;

2.9.8. He npeacTaBneHo B MUCbMeHHOM ¢dhopme corJiacue Jivll, yKa3aHHbIX B
nyHKTe 4 ctatbu 11.2 3emensHOro Kojlekca Poccuiickor ®Pefepalivy;

2.9.9. IlonmyueH OTKa3 B COIrJIaCOBAHWU CXE€Mbl PACIIOJIOKEHUsI 3eMejIbHOI'O
ydacTKa OT OpraHa HCIIOJIHATeTbHOM BjacTH cyObekTa Poccmiickoit ®epeparym,
YTIOJTHOMOUEHHOTO B 00J1aCTH JIeCHBIX OTHOIIIEHHUH;

2.9.10. C 3agBneHueM 00 yTBep)XKJAEHUM CXeMbl PACIOJIOKEHUS 3eMeIbHOT0
yuacTka OOpaTW/ioCh J/MI0, KOTOpOe B COOTBETCTBUM C 3aKOHO/ATe/IbCTBOM
Poccwuiickoii @epnepariyy He 00/1a7jaeT MpaBaMK Ha MCXOHBIN 3eMeJIbHBIN YUaCTOK;

2.9.11. B cootBeTCTBUM C MOAMYHKTOM 5 myHKTa 16 ctateu 11.10 3emesibHOrO
Kozekca Poccuiickoli ®epepauiuu pa3paboTkKa CXeMbl PacIioioXKeHHsl 3eMebHOTOo
yuacTKa, oOpa3oBaHMe KOTOPOTO JOMyCKAaeTCs WCK/IOUWTEeTbHO B COOTBETCTBUM C
YTBEPKIEHHBIM TTPOEKTOM Me>KeBaHUsI TEPPUTOPHU.



2.10. ITepeueHb yCIyr, KOTOPBIE AB/ISAITCS HE00X0JUMBIMH U 00513aTe/IbHBIMH
AJIS1 Ipe/IoCTaB/IeHUs1 MyHULIUNA/IBHOM YC/IyTH, B TOM YHUC/Ie CBe/JeHUs 0
AOKyMeHTe (J0KyMeHTax), BbiAaBaeMoM (BblilaBaeMbIX) OpraHu3alusiMH,

YU4aCTBYIOLIUMHM B NPeA0CTaB/IeHNA MyHULIUNA/IBHON YC/IYTH

2.10.1. Ycnyru, HeobxomuMmble U oOs3aTesnbHBbIE [/ TIPeJOCTaB/IEHUS
MYHULIUMATIbHOU YCIYTU, OTCYTCTBYIOT.

2.11. HOpﬂAOK, pPa3Mep U 0CHOBAHUA B3UMaAHUA FOCY}Z[apCTBEHHOﬁ IOIIVIMHBI
WJITA UHOH OIl/IAThI, B3MMaeMoH 3a npeaocraB/ieHHE MYHHHHHHHBHOﬁ YOIyru

2.11.1. IlpemocTtaBneHue  MyHULMNAJIbHOW  yCAYTM  OCYLLECTBJISIETCS
GecrinaTHoO.

2.12. ITopsapok, pasMep U 0OCHOBAaHUA B3MMaHUA I/1aThI 3a NpejoCTaB/IeHHe
yCIyT, KOTOPbIe SIBJIAIOTCA He00X0AMMBIMH U 00s13aTe/TbHBIMH [IJTST
npe/0CTaB/JIeHUus1 MyHUIMIIA/IbHOM YC/IyTH, BK/II0Uasi UH(opmManuoo o MeToANKe
pacueTra pa3Mepa Takou IiaThl

2.12.1. 3a mpefocTaB/ieHHe yC/IyT, HeOOXOJUMBIX W 00sI3aTeNbHBIX [I/Is1
rpeJ0CTaB/IeHHs MYHULMIIAJIbHOM YC/IYTH He MpeyCMOTpeHa iaTa.

2.13. MakcuMa/IbHbIN CPOK 0)KH/JAHUA B ouepeu MPH mojaue 3ampoca o
npe/0CTaB/JIeHNY MYHHLUINIA/IBHOM YC/IYTY M IPH MOJTyYeHHH pe3y/ibTaTa
npeAoCcTaB/IeHHsi MyHHMIIMNIA/TBHOM yC/Iyrd

2.13.1. MakcumanbHbIM CPOK OXXHUAAHUWSI B OUepeid TpU Mojjlaue 3arpoca O
MpefloCTaB/eHUd MYHULIMMNAQJIBbHOM YCAYTM MW TpU  TOJAyYeHWH pe3yJibTara
MpeJoCTaB/eHUs MYHULMIAIBHOM YCJIyTH B YTOJHOMOYEHHOM OpraHe WM
MHOTO(YHKLIMOHA/IbHOM LIeHTpe COCTaB/isieT He 6ojiee 15 MUHYT.

2.14. Cpok ¥ opsAAOK perucTpanyu 3arnpoca 3asgiBUTe/Isl 0 IpeA0CTaB/J1eHUun
MYHUIMIIA/IbHOU YC/IYTH, B TOM YHC/Ie B 3/IEKTPOHHOM opme

2.14.1. Cpok peructpauvu 3asiBJ€HUs O TpeAOCTaBJIeHWH MYHULUIIAJIbHOU
YCIIYTH TIOJI/IEeXKAT PEerHCTpallid B YTIOJTHOMOUEHHOM OpraHe B TedeHHe 1 pabouero
JHA CO [JHS TIOMy4YeHHUs] 3asBeHUSI U [JOKYMEHTOB, HeOOXOAUMBIX sl
rpeJj0CTaB/IeHNs] MYHULUTIAIbLHOW YCTYTH.

2.15. TpeboBaHMsA K MIOMeIIeHUSIM, B KOTOPbIX NPe/0CTaB/ISIIOTCS
rocyjapCTBeHHble 1 MyHHLIUIIA/IbHBIE YCIYIH, K 3a/1y 0)KUJaHUA, MeCcTaM IS



3amo/THeHHUs 3apPoCoB 0 MpeJ0CTaB/JIeHUH ToCy/JapCTBeHHOH WIH
MYHUIUNA/IBHON yCTyrd, HH(POPMaMOHHBIM CTeHAAM C 00pa3iamMu uxX
3ano/IHeHHUs U MepevyHeM JOKYMEeHTOB, He00X0JUMbIX /I/IA MPeJ0CTaB/IeHUs
Ka)X/I0i MYHUIIMIIA/IGHON YC/IyTH, B TOM YHC/Ie K 00ecre4eHHI0 JOCTYITHOCTH
/IS HHBA/TH/IOB YKA3aHHBIX 00eKTOB B COOTBETCTBHH C 3aKOHO/JaTe/ILCTBOM
Poccuiickoi ®eaepanuy o0 COLUA/ILHOM 3aliTe UHBA/TH/OB

2.15.1. MecrononoxeHre  aJAMUHUCTPAaTHMBHBIX 3[aHAW, B  KOTOPBIX
OCYyIIIeCTBISIETCS  TIpYeM  3asiBlieHWd W JOKYMEHTOB, HeOoOXOAWMBbIX /ISt
rpejoCTaB/leHns Y CIyTy, a TakKe BblJjaya pe3yJIbTaTOB MpeAoCTaBleHus1 Y CIIyTH,
JO/DKHO obecreurBaTh yA0OCTBO /il TpaXKJaH C TOUKM 3peHHusi TellexoJHOU
JOCTYITHOCTH OT OCTaHOBOK 00IIIeCTBEHHOTO TPAHCIIOPTa.

B cnyyae e vMeeTcsi BO3MOXKHOCTh OpraHU3aliuM CTOSTHKU (TTapKOBKMH)
BO3/le 3/1aHUsi (CTPOeHMs1), B KOTOPOM pasMellleHO MOMelleHre MpreMa W BblJauu
JIOKYMEHTOB, OpPraHU30BbIBAeTCSI CTOSTHKA (MTapKOBKa) Zjisi INYHOT'O aBTOMOOU/IBHOTO
TpaHCHopTa 3asBUTe/eld. 3a MO/b30BaHMEe CTOSHKOMW (MapKOBKOW) C 3asiBUTeNer
T/1aTa He B3UMaeTcs.

[Insi MapKOBKY CIleLMa/bHBbIX aBTOTPAHCIIOPTHBIX CpeACTB WHBAIUZAOB Ha
CTOsIHKe (mapKoBKe) BbiZiessieTcsi He MmeHee 10% mecT (HO He MeHee OJJHOTO MeCTa)
Jist OecriyiaTHOUW TTapKOBKM TPAHCTIOPTHBIX CPEJICTB, yIpaB/isieMbix WHBanmujamu I, 11
rpymr, a Takke wuHBanuvgamMu III  rpymnmel B mopsiike, YCTaHOBJIEHHOM
[TpaBuTenibcTBOM Poccuiickor ®efepani, U TPaHCIIOPTHBIX CPEJICTB, MePEeBO3SIIUX
TaKUX UHBAJIW/0B U (UK) JeTel-uHBa/IN/0B.

B 1ensx obecrieueHus: OecCIpernsiITCTBEHHOTO JOCTyra 3asiBUTEIe, B TOM
yuc/e epeBUrarolnXcs Ha UHBA/IMIHBIX KO/ISICKAaX, BXO/, B 3laHUe U MTOMeLeHus, B
KOTOpBIX TIPe/IOCTaB/IsIeTCs  YCayra, ob0opyayeTrcs TaHAyCcaMH, TIOPYYHSIMH,
TaKTWIbHBIMU  (KOHTPAaCTHbIMHU)  MpeynpeXJalolMMA  37eMeHTaMHM, UHbIMU
criel{aTbHbIMU MIPUCITOCOOTIEHUSIMU, TI03BOJISTFOL[MU obecreunThb
OecripenITCTBeHHbIN JIOCTYT W TiepeABIDKeHWe WHBA/KMOB, B COOTBETCTBUM C
3aKOHO/1aTe/IbcTBOM Poccuiickon @efjepalin O COLIMAIbHOM 3allUTe MHBATU/OB.

LleHTpanbHBI BXOJ, B 3AaHHe YTIOJHOMOYEHHOTO OpraHa JO/DKeH ObITh
obopyioBaH MH(POPMAIIMOHHOW TaO/IMUKOM (BBIBECKOK), CO/EpIKalllel CIIeyIOIyIo
vH(OopMal[uio:

- HAUMEHOBAHMUE;

- MeCTO HaxOKJeHHUs U afipec;

- peXXUM paboTh;

- rpadvK npremMa;

- HoMepa TeJie()OHOB /il CITPaBOK.

[TomereHrs, B KOTOPBIX MPeOCTaB/IsAeTCS Y CIyra, JO/DKHbI COOTBETCTBOBATh
CaHWUTAPHO-3MUEMHUO/IOTUUeCKUM TPpaBUIaM U HOpMaTUBaM.

[TomelieHns;, B KOTOPBIX TNIPeOCTaB/seTCS Y CIyra, OCHAIa0TCA:



- IPOTUBOIIOKAPHOW CUCTEMOM Y CpeJICTBaMM TOXKapOTYIIIeHus;

- CUCTEeMOM OMOBeILLeHUsI O BOSHUKHOBEHHUU UYpPe3BbIUaliHOW CUTYaLUH;

- cpe/icTBaMH OKa3aHUS TIePBOM MeIUIIMHCKOM TOMOIITH;

- TyaZleTHbIMU KOMHATaMH [IJIsl TIOCeTUTeJIel.

3an oxxufiaHus 3asBUTesel 000pyAyeTCs CTYIbsIMH, CKaMbsIMH, KOTMUECTBO
KOTOPBIX OMpejiesisieTcss UCX0As U3 (aKTUUeCKOW Harpy3Ku U BO3MOKHOCTEM [I/Isl UX
pasMelijeHHs B TIOMeIIeHNH, a TakXe MTHPOPMallMOHHBIMU CTeH/IaMH.

TekcTbl MaTepuasioB, pa3MelljeHHbIX Ha UWH(OPMAI[MOHHOM  CTeH/ge,
revarTarTcs yAoOHBIM s uTeHWs MmIpudToM, 0e3 HCTpaB/ieHHM, C Bbiie/IeHHEM
Hanbosiee BaKHBIX MECT MOTY>KUPHBIM HIPUPTOM.

MecTta pAna  3arnofHeHUs1 3asgBAeHUM 00OpYAYIOTCS CTYJIbSMM, CTOJaMH
(cTotikamu), G/1aHKaMH 3asiBJIeHUM, TTMChbMEeHHBIMU TIPUHA/TeKHOCTSIMHU.

Mecta npueMa 3asiButesniedi 060pyAyr0TCa WHGOPMAI[MOHHBIMHM Tab/IUUKaMHU
(BbIBeCKaMH) C yKa3aHHEM:

- HoMepa KabrHeTa ¥ HauMeHOBaHUs OT/iea;

- (amwiuy, UMeHU U oTuecTBa (TocC/aefiHee - TMPU HaJIUUWHU), JO/DKHOCTU
OTBETCTBEHHOTO JIULIA 3a MPUeM [JOKyMEeHTOB;

- rpaduKa rpremMa 3asiBUTeJIeH.

Pabouee MeCTO Ka)K/JOTO OTBETCTBEHHOTO JIMI[a 3a MPHeM JJOKYMEHTOB JI0JIKHO
ObITH 000PY/0OBAaHO TIEPCOHA/ILHBIM KOMITBIOTEPOM C BO3MOKHOCTBIO [OCTyIIAa K
HeoOxoguMbIM HMHGOPMAIIMOHHBIM 0a3aM /IaHHBIX, TIeUaTaloIUM YCTPONCTBOM
(MpUHTEPOM) Y KOIUPYIOIIUM yCTPOKMCTBOM.

JIuijo, OTBETCTBEHHOE 3a MpPUeEM JOKYMEHTOB, [JO/DKHO UMETb HACTOJIbHYIO
Tab/JIMUKy C yKa3aHueM (paMWIuH, UMeHH, OTuecTBa (TIoC/e/iHee - TPU HaJIUUWH) U
JIOJDKHOCTH.

[Tpu ripeiocTaB/ieHMH Y CJIyTyA WHBaMUAaM o0becrieunBaroTCs:

- BO3MOXHOCTb OeCIpensiTCTBEHHOTO0 [JOCTyrma K 00BbeKkTy (3/aHulo,
MOMEILeHUI0 ), B KOTOPOM MpPe/IoCTaB/sIeTcs: Y CIyra;

- BO3MOJKHOCTb CaMOCTOSITE/IbHOTO TiepeIBIDKeHUs 0 TeppUTOpHH, Ha
KOTOPOM pacrioyioXKeHbl 3[jaHus1 U TIOMeLLeHYs], B KOTOPbIX TIpe0oCTaB/IsieTcss Y Ciyra,
a TakKe BXOJla B Takue OOBeKThl M BBIXOZlAa M3 HUX, TOCAZIKW B TPAHCIIOPTHOE
CPeZICTBO U BBICAJIKA U3 HEro, B TOM UHMCJIe C UCIO0/Ib30BaHKe KpeC/ia-KOJISICKY;

- COTMpOBOX/leHWe WHBaJU/IOB, MUMEKIIUX CTOMKUe pacCTPOMCTBa (YHKLIUU
3peHusi U CaMOCTOSITE/IbHOTO TlepeiBMKEHUS;

- Hajiexxaillee pasMelilleHde 000py/oBaHUSI W HOcUTesell WHMOpMaIUH,
HeoOXoguMBIX it obecrieueHust 6eCTIPerATCTBEHHOTO [IOCTYIa HWHBAIWAOB K
3[lJaHUSIM U TTIOMeIleHUsIM, B KOTOPbIX MPeJOCTaB/ISIeTCs] Y CIyra, U K Y CJlyre C y4eToM
OrpaHUYeHUN UX KU3HEeJesiTeTbHOCTY;

- IOTNyCK CypJomnepeBoUMKa U TU(PIOCYpAOrNepeBOIUrKa;

- JIOTTyCK CO0aKW-TIPOBO/IHMKA TIPU HaTMUWK TOKYMEHTa, T0/ITBEP>K/AIOIIEro
ee crelanbHoe oOydeHre, Ha OOBEKTHl (3[aHWs, TIOMeINeHHs), B KOTOPBIX



rpeJoCTaB/sAeTCs Y Cyra;
- OKasaHvWe WHBa/JWJaM TIOMOIM B TIpeojjojieHuu OapbepoB, MeIIaroIIuX
TOJIyUeHHI0 MU Y CJIYTU HapaBHe C APYTUMHU JIMLIAMH.

2.16. IToxa3aTe/1 JOCTYIIHOCTH ¥ KayecTBa
MYHULIUNA/JIbHON YCIYyTH

2.16.1. OcHOBHbIMKM  TOKa3aTeJsAMA  JOCTYIIHOCTA  TIpeoCTaB/IeHUs
MYHULIUNAJIBHOU YCJIyTU SIBJISTFOTCS:

2.16.2. Hanuuue 1o/IHOM UM TIOHATHOW MHGOPMALIUU O TIOpsiike, CPOKaxX U Xo/ie
MpeJoCTaB/AeHNs MYHULMMAAbHOM B UWHGOPMAalMOHHO-TeIeKOMMYHUKALIMOHHbBIX
ceTsix 00I1[eTO T10/Tb30BaHUs (B TOM uucie B ceTd «/AHTepHeT»), cpeJcTBaX MacCOBOM
vH(dopmaruu.

2.16.3. BO3MOXHOCTb  TIOJIyYeHUS  3asBUTE/JIeM  YBeJOMJIEHUHM O
NpeloCTaB/lIeHUH MyHULIMINIATIBHOW yCIyTH ¢ noMoisio EINTTY.

2.16.4. B03MOXHOCTb MOJiydyeHUs] UHGOPMAI[MA O XOZe TIpe[oCTaBIeHUs
MYHULIUMAJIBHOU YCJAyTU, B TOM UHKCAe C UCIO0/b30BaHMEM HWH(POPMAI[MOHHO-
KOMMYHUKALIMOHHBIX TeXHOJIOTHH.

2.16.5. OCHOBHBIMU ToKasaressiMu KayecTBa rpesoCTaB/IeHNs
MYHULIUTAJIBHOU YCJIYTU SBJISTFOTCS:

2.16.6. CBOeBpeMeHHOCTb TIpPeAOCTaBJIEHUS MYHULMMAIBHOM YCJIyTH B
COOTBETCTBUU CO CTaHAAPTOM ee IIpefoCTaB/IeHHs, YCTaHOB/IEHHBIM HaCTOSLIUM
AJIMUHUCTPATHUBHBIM perjiaMeHTOM.

2.16.7. MuHMMa/IbHO BO3MOKHOE KOJIMUeCTBO B3aMMO/IeHCTBUM IPaXKJAaHUHA C
JIO/DKHOCTHBIMM  JIUL]AMH, YYaCTBYIOL[MMU B TIpeAOCTaBA€HUHA MYHULMMAIbBHON
YCIIYTHU.

2.16.8. OtcytrctBue o0060CHOBaHHBIX >kanob Ha [elictBust (Oe3zelicTBUe)
COTPYAHUKOB M UX HEKOPPEKTHOe (HeBHUMATe/IbHOEe) OTHOLLIEHHUE K 3asiBUTEJISIM.

2.16.9. OrcyrcTBHMe HapylleHWM YCTAaHOBJIEHHBIX CPOKOB B TIpoLjecce
rpeJj0CTaB/IeHNs MYHULUIIAILHOW YCTyTH.

2.16.10. OrtcyTcTBUe 3asiBeHWA 00 OCTapuBaHUM pelleHud, [JeHdCTBUI
(be3melicTBUSI) YTIOTHOMOUEHHOTO OpraHa, ero AO/DKHOCTHBIX JIUL], MPUHUMAaeMbIX
(coBepIlIeHHBIX) TIpU MpPeOCTaB/JIeHUM MYHUIUIAIBHOM YC/Iyrd, MO0 HWTOram
pPacCMOTpeHHsI KOTOPBbIX BbIHECEeHbI pellleHUs1 00 Y/IOBJeTBOPeHUH (YacCTUYHOM
yI0BJ/IETBOPEHUH ) TpeOOBaHUI 3asBUTeIeH.

2.17. Vinble TpeGoBaHusl, B TOM YHC/Ie YUUTHIBAKOII[He 0CO0eHHOCTH
NpeA0CTaB/IeHUs MyHHIMINIA/IBHON YCIYTHM B MHOTO()YHKIIMOHA/IBHBIX LIeHTPax,
0C00eHHOCTH MPe/0CTaB/IeHUsA MYHHUI[UNIA/IGHON YC/IYTH 0



IKCTEepPPUTOPHA/IBHOMY NPUHIAITY H 0CO0€HHOCTH MPeJ0CTaB/IeHUs
MYHHMIMNIQ/JIbHOM YC/IYTH B 3/71eKTPOHHOU (popme

2.17.1. TlpepocTaBieHre MyHULMIIAJIBHOM YCJIYTU 0 3KCTEPPUTOPUAIBHOMY
TIPUHLIUITY OCYII[eCTB/ISIETCS B YacTH obecrieueHrsT BO3SMOXKHOCTH T10/IauM 3asiBJIeHUN
nocpescteoM  EINI'Y w monyyeHuss pe3ysbTaTa MYHULMMOAQJBHOM YCJIYTU B
MHOTO()YHKLIMOHA/TbHOM LIEHTpe.

2.17.2. 3asiButesnisiMm obecrieuriBaeTCsl BO3MOYKHOCTD TPe/ICTaB/IeHHUS 3asB/IeHUS
Y TIpUaraemMbiX JOKYMEHTOB B (POpMe 3/eKTPOHHBIX [JOKYMEHTOB MOCPe/ICTBOM
EIITY.

B 3TOM C/iyuae 3asiBUTe/Ib WIU €ro TpeicTaBUTelb aBTopusyercs Ha EIITY
TOCPEeICTBOM TIOATBEP)KAEeHHOM yueTHOM 3armucu B ECUA, 3anosiHseT 3asiBjieHue O
MpeJoCTaB/eHU MYHHULIUNAJIBHOM YCAYTA C MCI0J/Ib30BaHUEM WHTEPAKTUBHOMU
(bOopMbI B 37IEKTPOHHOM BH/I€.

3ano/iHeHHOe 3asiB/ieHWe O [IPeJOCTaB/JIeHUWU MYHMLUIIAJBHOW  YCIyTH
OTIIPABJISIeTCSl 3asiBUTe/leM BMeCTe C TPUKPervIeHHbIMU 371eKTPOHHBIMUA oOpa3amu
JIOKYMEHTOB, HeOOXOJUMBIMHU [JI1 TIPeJOCTaB/IeHUs] MYHHIMIAJbLHOM YCIyTH, B
YnonHoMoueHHbIM opraH. [Ipu aBTopu3sanuu B ECUA 3asBieHue o rpeioCTaB/IeHUN
MYHULIANAJBHOU YC/IYTH CYMTAETCS MOAMUCAHHBIM TTPOCTOU 3JIEKTPOHHOU MOJMUCHIO
3asgBUTeJISA, TIPeJCTaBUTEIs], YIIOJTHOMOUYEHHOr' 0 Ha TIOAMCaHre 3asiBJIeHUs.

Pe3ysibTaThl MpejoCTaB/ieHHs MYHUIMIIAILHOM YC/IYyTH, YKa3aHHbIEe B MYHKTE
2.5 Hacrosjero AJMUHUCTPATUBHOIO perjlaMeHTa, HarlpaBJsitOTCA 3asBUTEJIIO,
Tpe/ICTaBUTENIO B MMUHbIN KaOwHeT Ha EIIT'Y B dopme 371€KTPOHHOTO JIOKYMEHTAa,
MOAMMCAHHOTO  YCWIEHHOW  KBa/M(PUI[MPOBAHHON  37€KTPOHHOM  TOAMMCHIO
YIIOJTHOMOYEHHOT0 [IO/DKHOCTHOTO JiMlia YTIOJTHOMOUEHHOrO OpraHa B (CJlyyae
HaripasJieHUs 3asByeHus nocpeactsom EIITY.

B cnyuae HaripaBsieHus 3asBiieHus 1iocpeactsom  EINY  pesyibrar
Mpe/loCTaB/IeHUs MYHULIMIIABbHON YCIYTH Tak)Ke MOKeT ObITh BbIZJaH 3asiBUTEJIIO Ha
OyMa)kHOM  HocuTerle B  MHOrOdyHKIMOHa/bHOM  I[eHTpe B  TOpS/Ke,
MpelyCMOTPeHHOM ITYHKTOM 6.7 HacTosmero AJMUHUCTPAaTUBHOIO perjiaMeHTa.

2.17.3. OneKTpOHHbIE AOKYMEHThbI MOTYT OBITh TIPEJJOCTaB/IeHbI B CJIeYIOIIAX
dopmarax: xml, doc, docx, odt, xls, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp,
tiff.

Homnyckaetcsi popMypoBaHUe 371eKTPOHHOIO JOKYMeHTa MyTeM CKaHWPOBaHUS
HenocpeACTBEeHHO C OPUMIMHa/Ia JOKyMeHTa (MCII0/Ib30BaHue KOMUK He AOMyCKaeTcs),
KOTOpOe OCYIeCTB/ISIeTCI C COXpaHeHWeM OpHEeHTallUM OpUIMHasa [JOKyMeHTa B
pasperieHnu 300 - 500 dpi (macirrab 1:1) ¢ ucrnosib30BaHUEM C/IeIYIOIUX PEXKUMOB:

- «4epHO-0esbiii» (TIpU OTCYTCTBUM B IOKyMeHTe rpaduuecKrux n300pa’keHui
Y (A1) LIBETHOT'O TEKCTa);

- «OTTEHKH ceporo» (Mpy HaJIMUMU B JIOKYMeHTe rpauuecKux n3o0pa’keHuH,
OT/JIMUHBIX OT I[BETHOTO rpadrueckoro u3o0pakeHus);



- «IBETHOM» WA «PEXUM TOJHOU I[BeTomnepefaurn» (MpU HaJAUYAU B
JIOKYMeHTe 1[BeTHBIX rpaduuecKux n3obpaxeHuii MO0 [IBETHOTO TEKCTA);

- COXpaHeHHWeM BCeX ayTeHTUUYHBIX NPU3HAKOB TMOJIMHHOCTA, a WMEHHO:
rpaduuecKou MOANKICH NI, TIeYaTH, YIJI0BOTO IiTamra 6/1aHKa;

- Konu4ecTBO (haliJiIoB [JOJDKHO COOTBETCTBOBAaTh KOJIMUECTBY [JOKYMEHTOB,
KaXXIbI U3 KOTOPBIX COEP>KUT TEKCTOBYIO U (WIK) TpadruecKyro HH(OpMaLUIO.

OneKTPOHHbIE TOKYMEHTHI I0/DKHBI 00ecIieurBaTh:

- BO3MOJXHOCThb W/JeHTU(hUIIMPOBaTh [JOKYMEHT U KOJIMUeCTBO JIMCTOB B
JIOKyMEHTe;

- O7s1 JOKYMEHTOB, COJep’KallluX CTPYKTypPUPOBaHHbIE 1O YacTsiM, IJiaBam,
pa3zenam (mofpaszenaMm) JaHHble W 3akaajfK, obecrieunBarollive TMepexo/bl IO
OTJIaBJIEHUIO U (W/TH) K COZIePXKAIlMCSI B TEKCTe PUCYHKaM M TaO/IullaM.

IToKyMeHTbI, To/Jiealljie TipeAcTaBaeHd0 B dopmaTtax xls, xlsx wmu ods,
(hOpMUPYIOTCS B BUJIe OT/AE/IbHOTO 3/IEKTPOHHOTO IOKYMEHTa.

3. Cocras, ocjie0BaTe/1bHOCTb U CPOKH BbINO/IHEHUSA a/iMUHUCTPATUBHBIX
nporeayp (AeiicTBUIT), TPeOOBaHNSA K MOPAJKY MX BHIINO/THEHHS, B TOM YHCJIe
0C00eHHOCTH BBINO/IHEeHUsI aJMUHUCTPATUBHBIX MPoOLe/lypP B 3/1eKTPOHHOMI

¢hopme
3.1. UcuepnbiBaouii nepeyeHb aAMUHHUCTPATUBHBIX MPOIeAYP

3.1.1. TlpegocTaBneHre MyHULUIAILHOW YCIYTU BK/IIOUAeT B cebsi ciefyrolue
aJMMHUCTPAaTUBHBIE TIPOLIeAYPHI:

- IpOBepKa JJOKYMEHTOB U perucTpalys 3asB/IeHus;

- TOJyudeHWe CBefleHWd nocpeactsoM depepanbHOW TOCY[apCTBEHHOU
vH(OpMalMOHHOW cucTeMbl «EWHas crucTeMa MeXBeJOMCTBEHHOTO 3/1€KTPOHHOIO
B3auMoiecTBUS» (fanee — CMOB);

- pacCMOTpEeHHe JOKYMEHTOB U CBeJIeHUl;

- IPUHATHE pellleHus O IIpeoCTaBIeHuu yCIyry;

- BblZlaua pe3y/ibTaTa Ha OyMa)KHOM HOcUTeJie (OTILMOHATBHO)

OrnucaHve a/MUHUCTPATUBHBIX NIPOLieyp NpeCcTaB/ieHo B IpUioxkeHuu Ne 2 K
HacTosLeMy AJIMUHUCTPAaTUBHOMY perjlaMeHTy.

3.2. Ilepeuenb aAMMHUCTPAaTUBHBIX NPOLeAYP (AeHlCTBUI) NIPH MpPeJ0CTaB/IeHUN
MYHULIUNA/JIBbHON YC/IYTH YC/IYT B 3/1IeKTPOHHOM (popme

3.2.1. Tlpu mpepocTaB/ieHUM MYHULIMIIAIBHOM YCIYTH B 371€EKTPOHHOW (popMme
3asiBUTEI0 00eCrieunBaroTCs:

- TionyueHWe UWHMOpMalLMM O TIOpsifKe W CpPOKax TMpeAoCTaBIeHUs
MYHULIUNAJIBHOU YCIyTH;



- hbopMUpOBaHUe 3asiBJIeHNS];

- TpYeéM W PerucTpaiysi YTIOJITHOMOYEHHbIM OpPraHOM 3asB/IEHUS W WHBIX
JIOKyMEeHTOB, HeOOXOJUMBIX [I7Is TIPe/JOCTaB/IeHUs] MYHULIMMA/IbHON YC/TyTH;

- MI0/TyueHre pe3yJbTarta MpefioCTaB/IeHrsi MyHULIMIIATbHOM YCIYTH;

- TIOJTyueHre CBeJIeHH O XO/le paCCMOTPEHMS 3asIB/IeHHS;

- OCYIIIeCTB/IEHHEe OL[€HKHM KaueCcTBa IpeIoCTaBIeHHsI MyHUIUTIAaIbHON YCTyTH;

- JgocyznebHoe (BHecymeOHOe) oOkajioBaHHWEe pelleHMHM U 1eliCTBUM
(be3meticTBUSI)  YTIONHOMOUEHHOrO opraHa Jiibo feiictBus  (Oe3zeiicTBUe)
JTOJDKHOCTHBIX T Y110/THOMOUYEHHOT'O oprasa, TIPeI0CTaBJISIOIIEr0
MYHUIUTIABHYIO YCIYTY, MO0 rocyJapCTBeHHOr0 (MYHHULIAIIAILHOTO) CITY>KAIIlero.

3.3. IlopsAaoK ocCyilecTB/IeHNsI aAMUHUCTPATUBHBIX Npoieyp (AelicTBUI) B
3/IeKTPOHHOU hopme

3.3.1. ®opmupoBaHue 3asiB/IeHUSI.

dopMuypoBaHUe 3asiB/ieHHsI  OCYILEeCTB/ISIeTCS  MOCPEeACTBOM  3all0JIHEHUS
3/1eKTpOHHOM (hopmbl 3asBieHuss Ha EIN'Y 6e3 HeoOXOAWMOCTH JOTOTHUTENbHOM
10/IauM 3asiB/IeHUsI B KaKOW-1Mb0 uHoM dhopme.

dopMaTHO-/IOruUecKas TIpOBEpKa chOpMUPOBAHHOT O 3asiB/IeHUS
OCYILIECTBJISIETCSI TIOC/Ie 3arlOJIHEHUS 3asiBUTE/IeM KaKJOro M3 MoJjed 37eKTPOHHOMN
dbopmbl 3asiBieHus. [1pu BbisiBIeHMM HEKOPPEKTHO 3ar0/IHEHHOTO T0J1s1 3/IeKTPOHHOMU
(opMbI 3asiB/IeHUsI 3asiBUTE/Ib YBEJOMJISIETCSI O XapaKTepe BBISBIEHHOUW OIHOKH U
Mopsiike  ee  yCTpaHEHUS  TOCPeACTBOM  HWH(OPMAI[MOHHOTO  COOOIIeHus
HeToCpe/ICTBEHHO B 3/IEKTPOHHOM (hopMe 3asiB/IeHUSI.

[Tpu opMUpoBaHUY 3asiBlIeHUS 3asBUTE/TI0 00eCTieurmBaeTCs:

a) BO3MOXXHOCTh KOMIMPOBAHUSI U COXPAHEHUsI 3asiBJIeHUSI U UHBIX JOKYMEHTOB,
yKa3aHHbIX B MNOyHKTax 2.8 HacTosiero AJMUHUCTPATUBHOIO perJlaMeHTa,
HeoOXO0UMBIX /IJIsl TIPeJ0CTaB/IeHUs] MYHHULUTIAIbHON YCIyTH;

6) BO3MOXXHOCTb TeyaTh Ha OyMa)KHOM HOCHTeJie KOMUU 3/IeKTPOHHOU (OpMBI
3asiB/IEHUS;

B) COXpaHeHHe paHee BBeJIeHHbIX B 3/IeKTPOHHYIO (hOpMY 3asiBjieHUsI 3HaUeHU
B JIt0OOW MOMEHT TI0 >KeJlaHWIO T10J/Ib30BaTesisi, B TOM UHC/e TPM BO3HUKHOBEHUU
olO0K BBO/Ia M BO3BpaTe /IJisi IOBTOPHOT'O BBO/Ia 3HAUEHUWM B 3/IEKTPOHHYIO (hopMy
3asiB/IEHUS;

r) 3arojHeHHe T1oJiell 37eKTpOHHON (opMbl 3asiBjieHHs] [0 Hauajla BBOZA
CBeJleHUM 3asiBUTE/IEM C HCMO0JIb30BaHHWEM CBeJileHUM, pa3mellleHHbiXx B ECUA, u
cBeZieHWM, oryO/svMkoBaHHBIX Ha EIII'Y, B dYactu, Kacaromiecss CBeJieHUH,
otcyTcTByrOL[UX B ECUA;

I1) BO3MOXXHOCTb BEPHYThCSI Ha JIFOOOM W3 3TarioB 3ario/THeHUs 37IeKTPOHHOMU
dopmebl 3asiBieHys 6e3 oTepu paHee BBeZieHHOM MH(OpMaIiy;



€) BO3MOXXHOCTb JOCTyra 3asiBuTenss Ha EII'Y K paHee T1OJaHHBIM UM
3asiB/IeHUSIM B TeueHUe He MeHee OJHOr0 ro/ja, a TakXe YaCTUUHO C(hOPMUPOBAHHBIX
3asBJIeHUM — B TeUeHHE He MeHee 3 MeCsLIeB.

CdopmupoBaHHOe ¢ TIOANKCAHHOE 3asiBleHWe W WHble [JOKYMEHTHI,
HeoOXouMble /i TIpeAOCTaB/AeHUs MYHWIMITAJBHOM YCIYTH, HaIpaB/sSIOTCS B
YrosHoOMOuUeHHbIM oprad nocpenctsoM ETITY.

3.3.2. Y1o/iHOMOYeHHbIN opraH obecrieurBaeT B CPOK He ro3gHee 1 pabouero
[HA C MoMeHTa nofauu 3assieHus Ha EIII'Y, a B ciydae ero mnocTyIUIeHUS B
Hepabouuii Wiy Npa3gHUYHBINA [1eHb, — B C/IeAYIOL[HI 32 HUM MepBbIi pabounii [jeHb:

a) TIp¥eM [I0KyMeHTOB, HeOOXOAUMBIX /ISl TIpeIoCTaB/IeHrsI MYHHULUTIaTbHON
yC/IyTH, W HampaB/ieHue 3asBUTE0 37eKTPOHHOTO COOOIeHUs] O TMOCTYIJIeHUA
3asB/IeHVS;

0) peructpaiuio 3asB/IeHHSI W HallpaB/ieHHWe 3asBUTEI0 YBeJOMJIEHHS O
pervcTpaluyy 3asBiieHus 6o 06 oTKa3e B rpuemMe JJOKYMEHTOB, HeOOXOAUMBIX AJist
Mpe0CTaB/IeHNs MYHULIMITATbHOU YCIYTH.

3.3.3. D/IeKTPOHHOe 3asB/IeHUe CTAHOBUTCSA AOCTYIHBIM [JIs1 JOJDKHOCTHOTO
via  YTIOJTHOMOUYEHHOrO OpraHa, OTBETCTBEHHOTO 3a TpPHEeM W PerucTpalyio
3asiB/ieHUs1 (flajlee — OTBETCTBEHHOE [IO/DKHOCTHOE JIMLIO), B TOCYZapCTBEHHOU
MH(OPMALMOHHOW CHUCTEME, WCIIO0Ab3yeMOU YTIOJTHOMOYEHHbIM OpPraHOM IS
rpeJj0CTaB/eHNs MyHULUTIAIbHOM yoinyru (manee — ['IC).

OTBeTCTBEHHOE [JOJKHOCTHOE JTUL[O:

- TIpOBepsieT Ha/IMuve 3JIeKTPOHHBIX 3asiBieHud, noctynuBmmx ¢ EINTY, c
[IepUoZIOM He pexke 2 pas B JIeHb;

- paccMaTpuBaeT TIOCTYIUBIIME 3asiBJieHUs U TIPUIOXKeHHble 00pa3bl
JIOKYMEHTOB (JJOKyMeHThI);

- TIDOU3BOJUT [JEWCTBUS B COOTBETCTBUM C MYHKTOM 3.4 HaCTOSLIEro
AJIMUHUCTPATUBHOIO perjiaMeHTa.

3.3.4. 3asBUTe/MI0 B KayecTBe pe3y/bTaTa IpeAoCTaB/eHHsT MYHULMNAJIbHOU
yciiyry obecriedrBaeTCst BO3MOKHOCTD TIO/TyUeHUs IOKyMeHTa:

- B (QopMe 53MeKTPOHHOTO JOKYMeHTa, [MOAMNUCAHHOTO YCHUIEeHHOU
KBa/IM(PULMPOBAHHOW 3/JI€KTPOHHOM MOJIKCHI0 YIIOJIHOMOYEHHOIO JI0JDKHOCTHOIO
nuia YTi0JIHOMOUEHHOTO OpraHa, HarpaB/IeHHOTO 3asBUTEJII0 B JIMUHBIM KaOWHeT Ha
EINT'Y;

- B Bufle OyMaxHOro [IOKyMeHTa, TIOJTBEP)KJAIOIIero Cojiep>KaHre
3/IeKTPOHHOT'0 IOKYM€eHTa, KOTOPbIY 3asiBUTe/Ib M0/TydaeT MPH JTMUYHOM 0OpalljeHUuH B
MHOTO()YHKLIMOHA/TbHOM LIeHTpe.

3.3.5. TlonyueHve wuHbOPMalLMU O XOJe pacCMOTPEHUs 3asiBJeHUs] U O
pe3y/ibTare IIpefoCTaB/IeHUs MYHULIUNAJIbHOU YCIYTd NPOU3BOAUTCA B JIMYHOM
kabuHete Ha EII['Y, mpu yc/ioBUM aBTOpU3allMd. 3asiBUTE/Ib UMeeT BO3MOKHOCTb
MPOCMAaTpyBaTh CTaTyC »>JIKTPOHHOIO 3asiBJIeHHs, a Takke WH(POPMALUI0 O



JaNTbHEUINX IeHCTBUSAX B TMUHOM KabuHeTe 110 COOCTBeHHOW WHHUI[MATHBE, B TH000e
BpeMs.

[Ipy mnpemocTaBieHUM MYHMIMIIAJLHOM YCIyrM B 3JIEKTPOHHOU (popme
3asBUTEJII0 HAIlpPaBJ/IseTCs:

a) yBeJJOMJIeHHe O MpUeMe M PEervcTpalM 3asB/eHUs U WHBIX JOKYMEHTOB,
HeoOXOJUMBIX [/Is1 TpeAOoCTaB/eHUss MYHMLMMAIbHOW YyC/IyTH, CcofepKaiilee
cBefieHUs1 O (akTe TipveMa 3asB/IeHUS U JOKYMEHTOB, HeOOXOJUMBIX [I/isi
TpeloCTaB/IeHrsI MyHULIMNAJIBHOW YCIYTH, U Hayaje MNpoLeAypbl INpefoCTaB/eHus
MYHULIUMAJIBHOU YCIYyTH, a TakKe CBeleHUs1 O JaTe W BPEMEeHH OKOHYaHHUS
Mpe/loCTaB/IeHUs MYHHULUMTIANbHON yCIyTu MO0 MOTUBUPOBaHHBIA OTKa3 B TIpUeMe
JIOKyMEeHTOB, HeOOXOJUMBIX [I7Is1 IPe/JOCTaB/IeHUs] MYHULIMMA/IbHON YC/TyTH;

6) yBemomsieHHe O pe3y/bTaTaX PaCCMOTPEHHUSI [JOKYMEHTOB, He0OXOAMMBIX
[UIS1 IpeIOCTaB/IeHUs MYHULIMTIAIbHOM YCJIyTH, COZeprKalljee CBeJeHUs O MPUHATUU
TOJIO’KUTENIBHOTO ~ pellleHUs O TpefjOCTaB/AeHWA MYHULMMNAIbHOM YCIyTU U
BO3MOXXHOCTH TIOJTYUUTh pe3y/ibTaT MpeJoCTaBAeHus] MyHULIMIAAbHOW yCIyTy JTMO0
MOTHMBUPOBAHHBIM O0TKa3 B MPeJ0CTaBIeHUN MYyHULIUMNAJIbHOU YCIYTH.

3.3.6. OueHka KaueCTBa Npej0CTaB/IeHUs] MyHULIUTATIbHOU YCTyTH.

OrneHKa KayecTBa MpejoCTaB/lIeHUs] MYHULIMIIAIbHOM YCIYTA OCYLLeCTBIISIETCS
B COOTBeTCTBUM C [IpaBuiamMu OlLleHKU rpakjaHaMH 3Q(PeKTUBHOCTH [leTeIbHOCTU
pYKOBOZHWTE/IEN TepPUTOPHAJIbHBIX OpraHoB (denepanbHbIX OpraHoB
HCMOJ/JIHUTE/TbHOU BJ/IAaCTH (MX CTPYKTYPHBIX MOJpas/ie/ieHui) C y4eTOM KauecTBa
MpeJj0CTaB/IeHNs UMU T'OCYJapCTBEHHBIX YC/IYT, a TaKKe NMPUMEHEHUs] pe3yJ/IbTaToOB
yKa3aHHOW OI|eHKM KaK OCHOBAaHUSl [Jisi TPUHSATHS pelleHud O [J0CPOYHOM
TpeKpaljeHu  HWCIOJIHEHHWS  COOTBETCTBYIOIIMMU  PYKOBOAUTESIMU  CBOUX
JOJDKHOCTHBIX 00513aHHOCTeH, yTBepKAEeHHLIMH TI0CTaHOBJ/eHHeM IIpaBUTeNbCTBA
Poccuiickoii ®egeparuu ot 12.12.2012 Ne 1284 «0OO06 oreHKe TrpakJaHaMU
5O (PEeKTUBHOCTH  [IeATe/IbHOCTU  PYKOBOAUTENEN TeppUTOPUA/IbHBIX  OPraHoB
(deJlepasbHBIX OPraHOB UCIIOJTHUTEIBHOM BIACTU (MX CTPYKTYPHBIX MO/Ipa3/ie/ieHU)
U TeppUTOPUABLHBIX OPraHOB T'OCYAAPCTBEHHBIX BHeOIOMKeTHbIX (OHAOB (MX
PeruoHa/bHBIX OTJe/IeHWU) C YUeTOM KaueCTBa MpeJOoCTaB/IeHUs] rOCyAapCTBEHHBIX
yOIyT,  PYKOBOAWTE/Ned  MHOTO(YHKLMOHA/NBbHBIX  LIEHTPOB  MpeJ0oCTaB/IeHHUs
rOCyJJapCTBEHHBbIX W MYHHULMMNAJbHBIX YCAYT C Yy4yeTOM KayecTBa OpraHU3alvu
MpeJOCTaB/eHNA TOCYJApPCTBEHHBIX W MYHULMIAAbHBIX YCIyr, a  TakKke O
TPUMEHEeHUY pe3y/bTaTOB yKa3aHHOM OLIeHKM KakK OCHOBAaHUS [/l TIPUHATHSA
pellleHWd O  JOCPOYHOM  TMpeKpalleHWM  UCIOJHEHUSI  COOTBETCTBYIOLLIWMU
PYKOBOZAMTE/IIMH CBOUX JIO/DKHOCTHBIX 00s13aHHOCTET».

3.3.7. 3asBurento obecrieurBaeTCss BO3MOKHOCTb HaIlpaBJ/ieHHUsI KajoObl Ha
pellieHusi, JelcTBUS WM Oe3fielicTBUe YTIOJHOMOYEHHOTO OpraHa, AO0/DKHOCTHOTO
vl YTIOTHOMOYEHHOTo  opraHa Jub0  MyHMLMIAIBbHOTO — CayJKalllero B
CcOOTBeTCTBUU CO cTaTeer 11.2 ®epepanbHOro 3akoHa Ne 210-d3 u B mopske,
YCTAHOBJIEHHOM TIO0CTaHOB/eHWeM [IpaButensctBa Poccuiickori Pegepanuu OT



20.11.2012 Ne 1198 «O denepanbHOl rocyjapCTBeHHOM HH(POPMAIIMOHHOM CHUCTEME,
obecrieunBaroIIeil mpoiecc AocyaedHoro, (BHeCy1e6HOro) 06kaioBaHUsS PeIeHn 1
JeiicTBuii (Oe3zeliCcTBYs), COBepIleHHbIX TPU MpeAoCTaBIeHUU TOCYyJapCTBEHHBIX U
MYHHULATAIbHBIX YOIy .

3.4. ITopsai0K UcpaB/IeHUs AONMYIIEeHHBIX 0MeYaToK U OIIH00K
B BbI/IaHHBIX B pe3yJ/ibTaTe Mpe/0CTaB/IeHUus MyHUI[UNIA/IbHOU YC/IYyTH
AOKYMeHTax

3.4.1. B cnyuae BbLISIBJIEHWsS OTeUaTOK U OIIMOOK 3asiBUTe/b BIIpPaBe
o0paTuThCsi B YTIOJIHOMOYEHHBI oOpraHa C 3asBJeHHWeM C TIPWIOXKeHHEeM
[JOKYMEHTOB, VyKa3aHHbIX B TIIyHKTe 2.8 Hacrosero AJMUHUCTPAaTUBHOIO
perjiaMeHTa.

3.4.2. OcHOBaHMS OTKasa B TpHeMe 3asiB/ieHHs] 00 WCIpaB/IeHWH OTeYaToK U
olIMbOK yKa3aHbl B MyHKTe 2.13 HacTosIero AAMUHUCTPAaTUBHOTO PerjiaMeHTa.

3.4.3. WcripaBneHue [OMyIIeHHbIX OIEUYaTOK W OIIMOOK B BbIZJAHHBIX B
pe3yJsbTare MpefoCTaB/lIeHUs MYHULIMIIAIBHOM YCIYTH JOKYMEHTaxX OCYLLeCTB/ISeTCS
B C/lefyolLeM IopsjKe:

3.4.4. 3asBuTesnb TpU OOHApY>XeHUU OIeYaTOK W OIIMOOK B [JOKYMEHTax,
BbIZIAHHBIX B pe3y/bTaTe TpPeA0oCTaB/eHrss MYHMIMMNANbHOW YCIyrd, obpaiijaeTcs
JIMYHO B YTIOJTHOMOYEHHBIM OpraH C 3asBjieHreM O HeoOXOAMMOCTU HWCTIpaB/ieHust
OTeyvaTokK U OLIMO0K, B KOTOPOM CO/IeP)KUTCS yKa3aHue Ha X OlMCaHuUe.

3.4.5. YTIOJIHOMOYEHHbIM OpraH TIpU TOJYYeHWU 3asBJIeHUs], YKa3aHHOIO B
noanyHkre 3.12.1 mnyHkra 3.12 HacTosllero rmofpaszesna, pacCcMaTpuBaeT
HeoOXOJUMOCTb  BHECEHUs COOTBETCTBYIOI[UX M3MEHEHWM B  JOKYMEHTHI,
SIBJISIFOLLIAECS Pe3y/IbTaTOM MpeA0CTaBIeHUs MyHULIUMAIbHOM YC/IyTH.

3.4.6. YmosHOMOUYeHHbI opraH obecrieyriBaeT yCTpaHeHHe OIeYaToK MU
omMbOK B [JOKyMeHTax,  SIB/ASIOIIUXCS  pe3y/bTaTOM  TIpefjoCTaB/ieHus
MYHULIUMNAJIbHOU YCTyTH.

3.4.7. Cpok yCTpaHeHHs OTleuaToK U OIMOOK He J0/DKeH MpeBbImaTh 3 (Tpex)
pabounx gHeM C JaThl perucTpaljuu 3asiB/ieHHs], YKa3aHHOTO B MoArnyHKTe 3.12.1
nyHKTa 3.12 HacTos1ero nojapaszena.

3.5. Opranmsaius npejoCcTaB/IeHus MyHUUIIA/IbHOHU YCUIYTH B
yrnpex/jarouieM (IPOaKTUBHOM) pe)XxuMme

3.5.1. MyHuiunanbHas yciayra B yripexkzjatoijeM (MPOaKTUBHOM) DEXUMe He
NPeJ0CTaBIISIeTCS.

4. ®opMbI KOHTPOJIA 3a UCIIO/IHEHHEeM
a//MUHUCTPAaTUBHOI0 perjiaMeHTa

1B c/1ydae, ec/iv Y110 THOMOUEHHBIN OpraH IMOAK/IHYEH K YKHBaHHOI;'I cucreme.



4.1. TIopAAOK 0CyII|eCTB/IEHUS TEeKYIero KOHTPOJIA 3a CO0/TI/JeHHeM U
HCII0/IHeHHEeM O0TBeTCTBeHHBIMHM JA0/KHOCTHBIMU JIMLIAMM T10/I0)KeHU U
perjiaMeHTa U UHbIX HOPMATHUBHBIX MPABOBbIX AKTOB, YCTAHAB/IMBAKOLIAX
TpeOoBaHMs K MPe/JOCTAaB/IeHHI0 MyYHHI[HIIA/IBHOM YC/IYTH, @ TAK)Ke MPUHATHEM
UMM pelieHuH

4.1.1. Tekyumii KOHTpPO/Ib 3a COO/IOfIEHWEM U HWCTIOJTHEHHWEM HaCTOSIIIero
AJMVHHCTPAaTUBHOTO  perjaMeHTa, WHbIX HOPMAaTHBHBIX IIPABOBBIX  aKTOB,
yCTaHaB/IWBAOL[MX TpeOOBaHUS K TMPeAOCTaBAeHUI0 MYHUIMIIAIbHON YCIyTH,
OCYLL[eCTBJISIETCS HAa TTOCTOSTHHOM OCHOBEe OJDKHOCTHBIMH JIMLIAMU AIMUHUCTpaLA
(Yo/1HOMOUYEHHOTO OpraHa), yroJHOMOUYEHHBIMM Ha OCYLeCTBJI€HHEe KOHTPOJS 3a
rpeloCTaB/IeHeM MYHULUIIaTbHOU YCIyTH.

[jis  Tekyllero  KOHTPOJII  MCIOMB3YHOTCS  CBeJleHUS  CTy>KeOHOM
KODPECMOHJeHL[MM, YCTHasi W TIMCbMeHHas WHGOpMalusi CreLUanrucToB U
JOJDKHOCTHBIX JIUL, AIMUHUCTpaLyH (Y TI0OJTHOMOUEHHOTO OpraHa).

TeKy1i KOHTPO/Ib OCYILLeCTBIISIETCS MyTeM MPOBeJIeHUs! IPOBEpOK:

- pelteHui o rpefocTaB/ieHnd (06 0TKase B MpeOCTaBIeHUH ) MYHHUIATIATbHOM
yCIIyTH;

- BbISIBJIEHUS U YCTPaHEHUs! HapYLIEHUH NPaB rpak/iaH;

- PacCMOTpeHus1, TIPUHSATHSL PellleHWi U TIOATOTOBKMA OTBETOB Ha OOpaiijeHUs
TpaKJaH, cojepXkamue >kasobbl Ha  pemreHus, [geiictBus  (Oe3meiicTBHe)
JIOJDKHOCTHBIX JIUL].

4.2. TTopsAj0K ¥ NePpHOUYHOCTH OCYILeCTB/IEHUS MJIAHOBBIX U BHEIVIAHOBBIX
NPOBEpPOK MO/THOTHI M KaueCcTBa NpeAoCTaB/J1eHNs MyYHULIUNA/IbHON YC/IYyTH, B
TOM YHC/Ie NOPAJ0K U (GOPMBbI KOHTPOJIA 3a MO/IHOTOM U KayeCTBOM
Npe/0CTaB/IeHUusA MyHHMIMIIA/IbHOM yC/TyTH

4.2.1. KoHTpOJIb 3a MOJHOTOW U Ka4eCTBOM TpeA0CTaBIeHUs MyHULIUAIbHOU
yCJIyTH BK/IIOUaeT B ce0si TIpoBeZieHNe T/IaHOBLIX 1 BHETIJIAHOBBIX TIPOBEPOK.

4.2.2. I1;1aHoBbIe IPOBEPKH OCYILIECTBJISAFOTCS Ha OCHOBAHWUU T'OZIOBBIX IJIAaHOB
paboThbl YnonHoMoueHHOr0 oprasa, YTBEP>XAaeMbIX PYKOBOJAUTEIEM
YnonHomoueHHoro opraHa. I[Ipy mMIaHOBOM MpOBepKe TMOJIHOTBI M KayecTBa
MpeJ0CTaB/IeHNs MYHULUIIAILHOW YCIYTA KOHTPOJIIO MO/ 1eXKaT:

- cobJTto/IeHre CPOKOB Mpe0CTaB/IeHUsI MyHULUIA/TbHOW YCIyTH;

- cobsTroIeHNe TO0XKeHU HacTos1ero AZMUHUCTPAaTUBHOIO PerjiaMeHTa;

- TIPABWIBHOCTh ¥ OOOCHOBAaHHOCTb TIPHUHSITOTO pellleHdsT 00 OTKase B
MpeJ0CTaB/IeHUA MYHULUIAIBHON YC/IyTH.

OcHoOBaHUeM [1Ji TIPOBE/IeHNs] BHEIJIAHOBBIX MPOBEPOK SABJISIIOTCS: TOJyYeHre
OT rOCY/JapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOyIIpaB/ieHUsi MH(MOpMaLUKU O
TpeJiroJiaraeMbIX WM BbISB/IEHHbIX HApPYLIEHUSIX HOPMAaTUBHBIX IPABOBLIX aKTOB



Poccuiickoii ®enepaniv, HOPMATHUBHBIX ITPAaBOBLIX aKTOB KHMpOBCKOM 00/1acTU U
HOPMAaTHBHBIX TIPAaBOBbIX aKTOB OPraHOB MeCTHOTO CaMOYIIpaBjieHUs; oOpalijeHus
rpaK/aH U HOPUANYECKUX JIUI] Ha HapylleHUs 3aKOHO/laTe/IbCTBa, B TOM UMKC/ie Ha
KayeCTBO MpeA0CTaBAeHUs MyHULIUMAIbHOU YC/TyTH.

4.3. OTBeTCTBeHHOCTh AO/DKHOCTHBIX JIMI] 3a pellleHUs U JeMCTBHS
(be3peiicTBHE), MPpUHUMAaeMbIe (OCyIIeCTB/IsIeMbIe) MMM B X0/ie IPeJ0CTaB/IeHUsI
MYHULIUNA/TBHON YCTYyTH

4.3.1. Ilo pesynbTaTaM TIIpOBeJEeHHBbIX I[IPOBEPOK B Cjyyae BbISIBJIeHUS
HapyllleHWWd  TOJIO)KeHWM  HacTosimero  AJMUHUCTPAaTUBHOTO  perjiaMeHTa,
HODMAaTHMBHBIX  MPABOBbIX  aKTOB  OpPraHOB  MeCTHOTO  CaMOYIIpaBJ/IeHUsl
OCYIL[eCTBJISIETCS] IPUBJIEUeHNEe BUHOBHBIX JIUL] K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHO/1aTe/IbCTBOM Poccuiickon ®efepariyu.

[TepcoHasbHasi OTBETCTBEHHOCTb [IO/DKHOCTHBIX JIML[ 3a TPAaBW/IbHOCTb W
CBOEBPEMEHHOCTh TIPUHATHSL pellleHusi O TipefiocTaBieHdd (00 oOTKase B
MpeJoCTaB/eHUA) MYHULIMIAIBHON YC/IYTHM 3aKpervisieTcssi B HUX JOJDKHOCTHBIX
perjiaMeHTax B COOTBETCTBUU C TpeOOBaHUSIMU 3aKOHOZATe/TLCTRA.

4.4. TpeboBaHus K MopsKy 4 ¢jopMaM KOHTPOJISI 3a MPeJA0CTaB/IeHHEM
MYHMI[UNIQ/TBHOM YC/TIYyTH, B TOM YHC/I€ CO CTOPOHBI I'PaKaH, MX 00beJHHEHUN U
opraHu3anum

4.4.1. TpaxmaHe, uX 00ObeJUHEHHWS W OpraHW3allid WMEIT IIpaBo
OCYLeCTB/IST KOHTPOJIb 3a IMpefoCTaB/JeHreM MYHULMNAJbHON YC/IyTU MyTeM
MoJIyueHus1 UHPOpMaLMM O XOJie MpeJoCTaBAeHUs] MyHULMINA/JIbHON yC/IyTH, B TOM
yuCJie 0 CPOKax 3aBepllieHrst a[MUHUCTPAaTUBHBIX MpoLieAyp (JelCTBUM).

['paxxaHe, ux 00beIHEHUSI U OPraHU3aly Tak)Ke UMel0T MpaBo:

- HArpae/AThb 3aMeuyaHUs U TpeJJIOyKeHUs 0 YJIYULIeHUIO [JOCTYITHOCTH Y
KaueCTBa IpeJi0CTaB/IeHNs] MyHULIUIIAIbHOMN YCIIYTH;

- BHOCUTb MPEAJIOKEHHS O Mepax MO YCTPaHeHWIO0 HapYLUIeHWW HaCTOSIero
AIMUHUCTPATUBHOIO perjiaMeHTa.

4.4.2. JJO/DKHOCTHBIe MLja YTIOJIHOMOYEHHOI'O0 OpraHa IPUHHMMAarOT Mephl K
MpeKpallleHUI0  [OMYLeHHbIX HapylleHW, YCTPaHSAT TPUYMHBI M YCJIOBUS,
CrocoOCTBYHOIIME COBEPILIEHUIO HapYIIeHUH.

WNudopmanusi 0 pe3ysbTaTax pacCMOTDEHMs] 3aMeuaHud U TpeJioKeHUU
rpaxjaH, ux oObeJuHEHUNH U OpraHu3alyi [AOBOJUTCS [0 CBeJeHus JIuIl,
HarpaBUBIIMX 3TU 3aMeuyaHUs U [pe/yIoKeHus.



5. locye0HbIi (BHECY/Je0HBII) MOPAJOK 00)Ka/I0BaHHSA PellleHHi U e CTBUI
(Oe3pmelicTBHSI) OpraHa, NPeAoCTaB/ISIINEr0 MyHHIIUNA/IBHYI0 YCIYTY, a TaKKe
HX JO/DKHOCTHBIX JIHI], MyHUIIUNA/IBHBIX CTy)KaLuX

5.1. 3asiBUTe/Nb WMeeT TpaBO Ha O0’kajloBaHWe pelleHus W (WIH) AeUCTBUN
(be3meiicTBHUs) YIIOTHOMOUEHHOTO OpraHa, [JO/DKHOCTHBIX JIUL] YTIOJTHOMOUEHHOTO
OpraHa, MYHULMIAAbHBIX CIy>KallUX, MHOTO(QYHKLMOHAJbHOIO LI€HTPa, a TaKke
paboTHrKa MHOTOGYHKI[MOHABHOTO 1IeHTpa TP TpeIoCTaB/IeHuH MYHUIUNaIbHON
yCJIyTH B Iocyje0HOM (BHecyZebHOM) ropsigke (manee — xanoba).

3asiBUTe/TL MOKET 00paTUTHCS C yKao00i B TOM UKc/ie B C/IeyIOMIUX C/Tydasx:

1) HapyleHue CpokKa perdcTpaluu 3ampoca O  IpeoCTaB/leHUr
MYHMLMINAIbHOW yC/IyTH, 3arpoca, yKa3aHHOro B cratbe 15.1 ®esepasbHOro 3akoHa
Ne 210-D3;

2) HapyllleHWe CpoKa IpeJoCTaB/ieHdss MyHULMTIabHOU yCIyTu. B yKa3zaHHOM
ciydae gocyaebHoe (BHecymeOHOe) 06rkasioBaHHe 3asiBUTe/IeM pPelleHrid U JeHCTBUM
(be3meiicTBHA) MHOTO()YHKILIMOHA/IbHOTO LIeHTpa, paboTHMKaA
MHOTO(YHKIIMOHAJLHOTO ~ I[eHTpa  BO3MOXHO B CJlydae, eii  Ha
MHOTO(YHKIIMOHA/IbHBIM 1IeHTp, pelleHus U AercTBus (Oe3meiicTBHE) KOTOPOIO
o0XKanyroTcsi, BO370KeHa (YHKIUS TI0 TpefoCTaBAeHUI0 COOTBETCTBYHOIIUX
MYHUIUTANBHBIX YC/IyT B TOJHOM OOBemMe B TIOpsi/iKe, OTpefie/ieHHOM YacThio 1.3
cratbu 16 ®epnepanbHOro 3akoHa Ne 210-D3;

3) TpeboBaHuWe Yy 3asBUTeNs AOKYMEHTOB WM UHopMaluu 160
OCYLIeCTB/IEHUs] [JeMCTBUM, TMpeACTaBIeHUe WM OCYLeCTBIeHWEe KOTOPbIX He
TpelyCMOTPEHO HOpPMAaTHWBHBIMU TIPAaBOBLIMM akTamu Poccuiickoit ®egepaiiyu,
HOPDMAaTHUBHBIMM TIPaBOBBIMM  akKTaMu CyObekToB Poccuiickoit  @epeparym,
MYHULMIaIbHBIMUA MMPAaBOBbIMU aKTaMU [iJIsl TIpe0CTaB/IeHusl TOCyJapCTBEHHOW WIn
MYHULUMaIbHOW yCIyTH;

4) oTKa3 B mpueme JOKYMEHTOB, Mpe/0CTaB/leHre KOTOPhIX MPeyCMOTPEHO
HOPDMaTUBHLIMM TpaBOBbIMU akKTamu Pocculickoii ®Pepepaiiiv, HOPMaTUBHBIMU
MPaBOBBIMU aKTaMH CyObeKToB Poccuiickoit @Pepepariuy, MyHUIUIAIbHBIMU
MPaBOBbIMM aKTaMM [i/isl TpeAoCTaB/ieHUsI TOCYAApPCTBEHHOW WIW MYHMWLMMNAJIbHOU
YCIYyTH, y 3asiBUTeS;

5) oTKa3 B MpejoCTaB/Ae€HHUU T'OCYJJapCTBEHHOU WA MYHULIMNAJBHOU YCIYTH,
ec/Id OCHOBaHUs OTKa3a He MpeJyCMOTpeHbI (pefiepaTbHbIMU 3aKOHAMU U TIPUHSATHIMU
B COOTBETCTBMM C HMMU UHBIMA HODMaTUBHBIMM TPABOBBIMU akTamMu Pocculickou
denepalyiy, 3aKOHAMH U WHBIMA HOPMAaTHBHBIMU TIPaBOBLIMHM aKTaMU CyOBEKTOB
Poccuiickoli ®Pefepaiiuv, MYHULIUINAILHBIMU TIPABOBLIMM aKTaMU. B yka3aHHOM
ciydae gocygeOHoe (BHecymeOHOe) 00rKasloBaHHe 3asiBUTE/IEM PelleHr U JeHCTBUN
(6e3meiicTBUS) MHOTO(YHKIIMOHA/TBHOTO 1[eHTpa, paboTHHKa
MHOTO(YHKIIMOHQ/ILHOTO ~ LIeHTpa  BO3MOXXHO B CJyyae, eii  Ha
MHOTO(YHKIIMOHA/TbHBIN 1IeHTpP, pellleHus W [JeicTBus (Oe3zmeiicTBUE) KOTOPOTO



o0>Ka/myroTCcs, BO37OKeHa (YHKIMS TI0 TpPefoCTaBAeHUI0 COOTBETCTBYHOIIAX
roCy/IapCTBeHHbIX WM MYHULIMIANBHBIX YCJAyT B TIOJIHOM oObeme B TIOpsifKe,
onpezeeHHOM 4acTeto 1.3 crateu 16 ®PefepasibHOro 3akoHa Ne 210-D3;

6) 3arpeboBaHHe C 3asBUTE/ISI TIPH TIPEAOCTABIIEHUN WIW MYHHUIUIA/TEHOU
yCIAYTA TUIaThl, HEe MPeJyCMOTPEHHOM HOPMATUBHBIMK TNPABOBBIMHA aKTaMH
Poccuiickoii  Pefepaliid, HOPMAaTUBHBIMM TIPaBOBBIMM  aKTaMU CyOBeKTOB
Poccuiickon ®@eepaijyuy, MyHULIUMNAIbHBIMU TPABOBLIMU aKTaMHU;

7) OTKa3 opraHa, TIpeJOCTaB/SIOIIEr0  MYHULMMOAIbHYH  YCJIYTY,
JO/DKHOCTHOTO JIMLA OpraHa, IpeAoCTaB/sIIoLIero roCcyJapCTBeHHYH YCUIYTy, WIA
OpraHa, MpeJOCTaB/SIOLEr0 MYHULIMNAJbHYI0 YCIyry, MHOTO(YHKIMOHAILHOIO
LIeHTPa, paboTHUKa MHOTO(yHKIIMOHA/TbHOT O 1[eHTpa, opraHu3aluy,
rpefyCMOTpeHHbIX YacTbio 1.1 ctatbu 16 ®enepanbHoro 3akoHa Ne 210-®3, wim ux
pabOTHUKOB B UCIIPaBIeHUU ZOMYIIEHHBIX UMM OTeYaTOK M OMIMOOK B BBIJIAHHBIX B
pe3yJibTaTe TpeJoCTaB/eH!s] MyHULIUTIAIbHON YCIYTU JOKyMeHTax b0 HapyllieHre
yCTAaHOBJIEHHOTO CpOKa TaKWX WCIpaBieHWi. B yKa3aHHOM ciyuae JocyjeOHoe
(BHecyznebHOe) oO)kasioBaHHe 3asBUTe/IEM pellleHnid W AercTBui (6e3melicTBus)
MHOTO(YHKIIMOHA/TbHOTO 1]eHTpa, paboTHWKa MHOrO(YHKIMOHATBHOTO I[eHTpa
BO3MOJKHO B CJ/ly4ae, eC/li Ha MHOTO(YHKI[MOHA/IbHBIN LIEHTP, PelleHus U JerCTBUS
(be3meiicTBUEe) KOTOPOro 00Ka/MyrOTCs, BO3/I0)KeHa (YHKIUS T10 Tpe0CTaBIeHUI0
COOTBETCTBYIOLUX MYHMIMITABHBIX YCAyT B TIOJHOM 00BeMe B TIOpSZKe,
onpezeeHHOM 4acTero 1.3 crateu 16 ®@efepasibHOro 3akoHa Ne 210-D3;

8) HapylleHWe CpoKa WM MOpsiika BbIJaud [JOKYMEHTOB IO pe3yJbTaTaM
rpe/i0CTaB/IeHHs] MYHUIUIIA/IbLHOW YCIYTH;

9) mnpuoCTaHOB/IeHHWE TMpeJOCTaB/Je€HUS] MYHMUIUIAIbHOW YCIyTH, eCc/Id
OCHOBaHUS TPUOCTAHOB/IEHUS] He TMpeAyCMOTpeHbl (efepaibHbIMU 3aKOHaAMU U
TPUHATBIMU B COOTBETCTBMHM C HMMM WHBIMA HOPMAaTUBHBIMU MPABOBBIMH aKTaMU
Poccuiickont ®ezepaiiuy, 3aKOHAMHU M UHBIMM HOPMATUBHBIMHU TIPaBOBBIMU aKTaMU
cyobekToB Poccuiickoii ®ezepaliii, MYHULIATIAIBHBIMA TIPAaBOBBIMHA aKTaMU. B
yKa3aHHOM CJIydae jJocyaeOHoe (BHecymeOHOe) o0)kalioBaHUe 3asiBUTE/IEM PeIIeHHH
U gedictBui  (Oe3feiicTBUsA)  MHOTOGYHKIMOHATBHOTO  I[eHTpPa, paboTHHKa
MHOTO()yHKIIMOHA/IbHOTO IleHTpa  BO3MOXXHO B ciyuae, eii  Ha
MHOTO(YHKIIMOHATbHBIN 1IeHTpP, pelleHus W [JeicTBus (Oe3zmeiicTBUE) KOTOPOTO
o0>Ka/myroTCcs, BO37OXKeHa (YHKIMS TI0 TpPeoCTaBIeHUI0 COOTBETCTBYHOIIUX
MYHULIATIANBHBIX YCIYyT B TOJHOM oOBeme B TOpsiiKe, OTpejesieHHOM uacThio 1.3
cratbu 16 denepanpHOro 3akoHa Ne 210-P3.

10) TpeboBaHMe y 3asiBUTEJSI TIPH MPEAOCTaBIeHUA MYHHIUITAJLHOU YC/IyTH
JIOKyMEHTOB WM HMH(OpMalu1, OTCYTCTBUe U (MIU) HeI0OCTOBEPHOCTb KOTOPBIX He
yKa3bIBa/IMCh TPHU TepBOHAYa/JbHOM OTKa3e B MpHeMe JOKYMEeHTOB, HeoOXOAUMBIX
[T TIpe/IOCTaB/eHUs  MYHUIMIANbHOM  yciayrd, maubo B TpeZioCcTaB/IeHUU
MYHULIUMAJBHOU YC/IYTH, 38 UCK/TIOUEHUEM CydaeB, TIPeyCMOTPEHHBIX MyHKTOM 4
yactu 1 crateu 7 PepepanbHOro 3akoHa Ne 210-®3. B ykaszaHHOM Ccjiyyae



nocynebHoe (BHecymeOHOe) oOykaoBaHHE 3asBUTEIEM peIleHud U 1eWCTBUM
(6e3meiicTBHS) MHOT0() YHKIIMOHA/TbHOTO 1[eHTpa, paboTHHKa
MHOTO(MYHKIIMOHALHOTO ~ I[eHTpa  BO3MOXHO B CJIydae, ecii  Ha
MHOTO(YHKIIMOHATbHBIN 1IeHTpP, pellleHus W [JeicTBus (Oe3zmeiicTBUE) KOTOPOTO
oO>Ka/myroTcs, BO370KeHa (YHKIMS TI0 TpPeAoCTaBIeHUI0 COOTBETCTBYHOIIUX
MYHULIATIANBHBIX YCIYT B TOHOM oOBeme B TOpsiike, OTpe/esieHHOM uacThio 1.3
cratby 16 depnepanpHoOro 3akoHa Ne 210-P3.

5.2. Opransl MeCTHOr0 CaMOyIpaBJ/IeH!s, OPraHNU3aliiM U YII0/IHOMOUYEeHHbIe Ha
paccMoOTpeHHe Ka100bl JIMIja, KOTOPBIM MOXXeT ObITh HampaBJ/ieHa )Ka/100a
3aABUTe/ISA B JOCYAeOHOM (BHeCy1e0HOM) MopsiAKe

5.2.1. B mocynebHom (BHecyZeOHOM) TOpsiike 3asiBUTe/b (IIPeACTaBUTE/b)
BIIpaBe 00pPaTUTHCS C »Karo00u B MMUCbMeHHOU opMe Ha OyMa)kKHOM HOCHUTe/e WU B
371eKTPOHHOM (opme:

- B YTIOJITHOMOUEHHBIN OpraH — Ha pelneHre u (Uin) geiictBus (be3meiicTBHe)
JIOJDKHOCTHOTO NIZIER PYKOBOJUTES CTPYKTYPHOI'O rofipaszeneHust
YT0o/IHOMOUEHHOTO  OpraHa, Ha  pellleHWe U feiictBuss  (Ge3zelicTBue)
YT0/IHOMOUEHHOr 0 OpraHa, pyKOBOAUTeS Y TIOJTHOMOYEHHOTO OpPraHa;

- B BBIIIECTOSIII[MN OpraH Ha pelmreHue u (unm) geiictBus (6Oe3melicTBHe)
JIOJDKHOCTHOTO NIZIER PYKOBOJUTEIS CTPYKTYPHOT'O rofipaszeneHust
YTo/IHOMOUEHHOT 0 OpraHa;

- K PyKOBOJUTE/TI0 MHOTO()YHKI[MOHA/TbHOTO LIeHTPa — Ha PelleHus U 1eUCTBUS
(6e3meiicTBre) pabOTHMKA MHOTO(MYHKIIMOHATLHOTO IIeHTPA;

- K yuypeJuTe/t0 MHOTO(YHKI[MOHA/JBHOIO LIeHTpa — Ha pelleHue W [IelCTBUS
(6e3meiicTBre) MHOTO(YHKI[MOHA/IBHOTO 1IeHTpa.

B YnosHOMOueHHOM oOpraHe, MHOTO()YHKILIMOHA/IbBHOM 1[€HTpe, y y4peJuTe/ist
MHOTO(YHKLIMOHA/ILHOTO ~ I[[eHTpa  ONpeJesisiioTCs  YIIOJHOMOYeHHble — Ha
paccMoTpeHue anob Jo/HKHOCTHBIEe JIULIA.

5.3. Crioco0b1 HH()OPMHUPOBaHUS 3asABUTE/IEH 0 MOPS/IKe MoJjaud 1
PacCMOTpeHHUsI )Ka/I00bl, B TOM YHCJ/Ie C HCMo/Ib30BaHueM EquHoro moprana
roCyAapCTBeHHbIX M MyHUIIUNA/IBHBIX YCIYT ((PyHKI[UH)

5.3.1. Undopmaiys o mopsiike mofiauy ¥ paCCMOTPeHUs »kaio0bl pa3MeltjaeTcs
Ha MH(OPMAaLMOHHBIX CTEHJAX B MeCTaxX MpeAoCTaB/eHUs MYHULIUMA/IbHON yC/IyTH,
Ha cavTe YmosHoMoueHHoro opraHa, EII['Y, a Takxe mpejocraBisieTcsi B yCTHOU
dopme 10 TenepoHy W (WIM) Ha JMUYHOM TIpUeMe JMOO B TIHMChbMeHHOW (opme
MOYTOBLIM OTTIPaBJ/IeHWEM T10 afipecy, YKa3aHHOMY 3asiBUTesieM (TIpe/iCTaBUTesieM).



6. Oco0eHHOCTH BBINO/THeHHUA a/IMUHUCTPAaTUBHBIX MpoIeAyp (AelcTBHIT) B
MHOr0()yHKIJMOHA/IbHBIX I[eHTPaXx Mpe/0CTaB/IeHUs roCyiapCTBeHHbIX U
MYHUIMIIA/IbHBIX YCIYyT

6.1. icuepnibiBaromui nepeyeHb aIMMHUCTPAaTUBHBIX Nponeyp (AencTBUN)
NpH Npe0CTaB/IeHUM MYHULIUNA/IbHON YC/IyT'd, BbITIO/IHAEMBbIX
MHOTr0(yHKIIMIOHA/TbHBIMHU [eHTPaMH

6.1.1. MHOrohyHKIIMOHABHBIN LIEHTP OCYIeCTBIIsSIeT:

- UH(OpPMHUPOBaHKe 3asiBUTE/IeN O MOpsifiKe TpefoCTaB/leHUsl MyHULMIIaTbHOU
YCUIYyTM B MHOTO(QYHKLIMOHAJbHOM LIEHTPe, IO HHBIM BOIPOCAaM, CBS3aHHBIM C
rpeJj0CTaB/eHHEeM MYHHULIUMNAJIbHOU YC/IYTH, a TaK)Ke KOHCY/IbTUPOBaHUE 3asiBUTeJIeN
O TIOpsiiKe TIpe/loCTaBAeHUsI MYHUIUIAIbHOU YCIYyrd B MHOTO(MYHKIIMOHATLHOM
LIEHTpE;

- BbI/lauy 3asiBUTEJIIO pe3y/bTaTa IpeJoCTaB/leHrs MyHULIUMIIAIbHOM YCIYTH, Ha
OyMa)KHOM HOcCHTese, TIOATBEP)KJAIOI[UX COZiep)KaHue 3/IeKTPOHHBIX J0KYMEHTOB,
HaripaB/ieHHbIX B MHOTO(YHKI[MOHA/IbHbIM 1IeHTP MO0 pe3yJ/bTaTaM Ipe/oCTaB/ieHus
MYHULIUNAJIBHOU YC/IYTH, a TakKKe BblJjlauya [JOKYMEHTOB, BKJIHOUasi COCTAaB/e€HHE Ha
OyMa>XHOM HOCHTesle U 3aBepeHUe BBITTMCOK M3 MH(OPMALIMOHHBIX CHUCTeM OPraHOB,
TMpeIOCTaB/ISIOIMX MYHULIUMIIA/IBHBIX YCIIYT;

- UHbIE NIPOLIeIYPhI U IeUCTBYS, MPeyCMOTpPeHHbIe deiepabHbIM 3aKOHOM Ne
210-P3.

B cootBerctBUM C yacTteio 1.1 cratbu 16 ®@epepanbHOro 3akoHa Ne 210-P3
I peanv3alid CBOMX (YHKUMA MHOTO(YHKUMOHA/bHbIE LI€HTPhbl BIIpaBe
TpYBJ/IEKATh WHbIe OpraHU3aLuu.

6.2. UndopmupoBaHue 3asaBUTE/eH

6.2.1. VHdopmupoBaHue 3asiBUTeNs] MHOTO(MYHKI[MOHATBHBIMU LI€HTpaMu
OCYIL[eCTBJISIETCS CIeIyIOIIMMU CII0COOaMU:

a) TOCpeACTBOM TIpUBJIEUEHUs] CPEeJICTB MacCOBOM HH(OpMalMH, a TakKe
ryTeM pa3MelleHus: UHPOpMalMi Ha OQUIMaNbHBIX CalTaX M WUH(GOPMALMOHHBIX
CTeH/JiaX MHOTO(YHKI[MOHATbHBIX 1[|eHTPOB;

6) mpu obpailleHHUH 3asiBUTe/I B MHOTO(YHKIIMOHATIbHBIN I[€HTpP JINYHO, TI0
TeniepOHy, TIOCPeZICTBOM TTOUTOBBIX OTITPAB/IEHHUH, MO0 T10 37IEKTPOHHOMU TouTe.

[Mlpu svuyHOM oOpaijeHu paboOTHUK MHOTOGYHKI[MOHAILHOTO IeHTpa
1oipo6Ho MHMOPMUPYeT 3asBUTe/Iel 110 UHTepeCyIoI[MM X BOIIPOCAM B BEXK/IMBOM
KOPPEeKTHOU (opMe C HCIIO/Ib30BaHMEM O(ULIMAIBHO-/IeJIOBOTO  CTW/SL  PeYH.
PekomeHyeMoe BpeMsi TIpe/IOCTaB/IeHHsI KOHCY/IbTal[uu — He 6osiee 15 MUHYT, Bpemsi
OKHJaHUsl B ouepesii B CeKTOope MH(OPMUPOBaHUS JJIs1 TIOJydeHUs] MH(OPMAaLUKU O
MYHULMIIA/IBHBIX YC/Iyrax He MOKeT MpeBbIllaTh 15 MUHYT.



OtBeT Ha TeneOHHBIM 3BOHOK [O/DKeH HauyuMHAThCd C MHGOpMaLuu o
HauMeHOBaHWM OpraHu3aluy, GaMuiMy, UMeHH, OTUeCTBe U JI0/DKHOCTU paboTHHKa
MHOT0()YHKLIMOHA/TbHOTO LIeHTpa, MIPUHSBLLIETO Tene(OHHbIN 3BOHOK.
WHavBuayanbHOe YCTHOe KOHCY/bTHDOBaHWe TpU oOpallieHud 3asBUTENs 110
TesiehoHy pabOTHUK MHOTO(YHKIIMOHA/IBHOTO LjeHTpa OCylecTBisieT He 6osee 10
MUHYT;

B cnyuae eciu 19 OATOTOBKY OTBeTa TpeOyeTcs Gosee MpOJO/DKUTENIbHOE
BpeMs,  pabOTHMK  MHOTOQYHKLIMOHAJBHOTO  LIEHTPa,  OCYIIeCTBJISIOIINIA
VH/UBHU/lyaJlbHOE YCTHOE KOHCYJIbTUpPOBaHue MO Tese(OHY, MOKET MpeaJIOKUTh
3asIBUTEJIIO:

- U3/IOKUTHb oOpailleHWe B TIMCbMeHHOW ¢opMe (OTBeT Hampab/sieTcst
3asiBUTEIO0 B COOTBETCTBUH CO CII0COOOM, YKa3aHHBIM B 00OpallieHun);

- Ha3HAUUTH JIPyroe BpeMs JJi1 KOHCY/IbTaLjuHm.

[Ipy KOHCYJIbTUPOBAHMU MO THUCbMEHHBbIM OOpallleHusIM 3asiBUTe/ieli OTBeT
HarpaB/sieTCsl B MUCbMEHHOM BHJEe B CPOK He mo3nHee 30 KaneHAApHBIX JHEU C
MOMeHTa perucrpauyu obpaiieHusi B (opMe 3/1eKTPOHHOIO JIOKYMeHTa T0 ajpecy
3/IEKTPOHHOM  TIOYTHI,  yKa3aHHOMY B  oOpallleHuH, T[IOCTyNMBILIEM B
MHOT'O()YHKLIMOHA/IbHBIN LIeHTP B (hOpMe 37IeKTPOHHOIO JOKYMEHTa, U B TMCbMEeHHOM
¢opMe MO TMOUYTOBOMY ajJpecy, yKa3aHHOMY B oOpallleHuH, TOCTYIUBIIEM B
MHOTO()YHKLIMOHA/IbHBIN LIEHTP B IMTMCbMEHHOM (hOpMe.

6.3. Boijjaua 3asABUTE/TIO pe3y/ibTaTa NpeJoCcTaB/ieHus MyHHMIIMNIA/IBHOH YCIyTd

6.3.1. Ilpu HanuuMy B 3as1BJIEHUU O TNPeAOCTaB/I€HUHA MYHULIMNAJIBHOW YCIyTH
yKa3aHusl O BblJjaue pe3y/bTaTOB OKa3aHWs YC/IyTW 4yepe3 MHOTO(QYHKLMOHATIbHBIN
LIeHTP, YTIOJIHOMOUEHHbIM OpraH repefiaeT AOKYMeHTbl B MHOTO(YHKLIMOHATbHBINI
LeHTP JJis TIoC/IeAyollleld Bbllauu 3asiBUTEIO (TIpeiCTaBUTe0) ClIoco00M, COT/IacHO
3aK/JIFOYEHHBbIM  COIJIALeHWSM O  B3aUMOJEWCTBUM  3aK/JIHOYEHHBIM  MEXAY
YT0/IHOMOUEHHbIM OpraHOM W MHOTO(MYHKIIMOHA/IBHLIM 1[€HTPOM B TIOpsiJKe,
yTBEP)XAEHHOM mnocTaHOB/ieHWeM IlpaButensctBa Poccurickon Pepepaiuu oOT
27.09.2011 Ne 797 «O B3auMO/ieHiCTBUM M€Ky MHOTO(YHKIIMOHA/IbHBIMU 1|@eHTpaMu
MpefoCTaB/IeHrsl TOCYJapCTBEHHBIX W MYHHULUIANIBHBIX YCIYyT U (PeeparbHbIMU
OopraHamMM MCIIOJIHATE/IbHOW BJIaCTH, OpraHaMM TOCYJapCTBEHHBIX BHEOHOKeTHBIX
(hOHIOB, OpraHaMu rOCY/JapCTBEHHOM BacTH CybnekToB Poccuiickoit depepaiiuu,
opraHaMM MeCTHOT'O caMmoyTipaB/ieHUs» (fanee — [loctaHoBnenue Ne 797).

[TopsiZioK 1 CPOKU Mepeiaur Y TI0JITHOMOYEHHBIM OPraHOM TaKUX JOKYMEHTOB B
MHOTO(YHKLIMOHA/bHBIN LIeHTP OMpeJesisiioTCs COrJlallleHheM O B3aWMOJeNCTBUH,
3aKJIFOUEHHBIM UMU B TOPsiAKe, yCcTaHOB/IeHHOM [loctanoBienuem Ne 797.

6.3.2. Tlpuem 3asiBUTenerd sl BbIAAYM  [JOKYMEHTOB, SIBJISIFOLLIUXCS
pe3y/nbTaTOM MYHHULIMIAJBHOM YC/IyTH, B TOPSAKe O4YepeJHOCTH MNPU MOJyYeHUU



HOMEPHOI'O TaJIOHAa U3 TepMHUHA/A 3JIEKTPOHHOU Ouepe/id, COOTBETCTBYIOLLErO Le/n
oOpartienus, 100 110 TIpeIBapyUTeTbHOM 3aTTHCH.

PaboTHUK MHOTOGYHKI[MOHA/ILHOTO I[eHTpPa OCYIeCTBJISIeT CJieyIoIue
JIeVCTBUS:

- yCTaHaB/IWBaeT JIMYHOCTb 3asBUTENsI Ha OCHOBAaHWU [JOKYMEHTa,
YIOCTOBEPSIOLLer0 JIMYHOCTh B COOTBETCTBMM C 3aKOHOJATe/NbCTBOM PocchicKon
®esepauuy;

- TIpOBepsieT TI0JTHOMOUMS TIpe/ICTaBUTeNsI 3asBUTess (B C/iydae oOpalijeHus
Tpe/iCTaBUTEJIS 3asABUTEJIs);

- oripeJiesisieT CTaTyC UCIIOJIHEHU 3asByeHus 3asasurens B ['NC;

- pacreyaTbiBaeT pe3y/bTaT MpeA0CTaB/AeHUs MYHULIUNAIBHOM YC/IYTU B BU/jlE
9K3eMILISIPa 3JIEKTPOHHOTO JOKyMeHTa Ha OyMaKHOM HOCHUTe/ie M 3aBepsieT ero C
WCIO/Ib30BaHWeM TeyaT MHOTO(YHKI[MOHA/JbHOTO LieHTpa (B MpeyCMOTPEHHBIX
HOPDMAaTHMBHBIMM NPABOBbIMU akTamu Poccuirickon Pezfepanuu ciaydasgx — nedaTt C
n3o0pakeHureM ['ocyjapctBeHHOro Tepba Poccuiickoit ®epepaliyn);

- 3aBepsieT 3K3eMIUISIP 37eKTPOHHOIO JJOKyMeHTa Ha OyMa)KHOM HOCHTeje C
WCIO/Ib30BaHKWEeM TeyaT MHOTO(YHKI[MOHA/JbHOTO lieHTpa (B MpeyCMOTPEHHBIX
HOPDMaTHMBHBIMM NPAaBOBbIMU akTamu Poccuirickon Peepanuu ciaydasgx — nedaTt C
n3o0pakeHreM ['ocyjapctBeHHOro Tepba Poccuiickoit ®esepaliun);

- BBIJ@eT JAOKYMEHThl 3asBUTE/0, TPU HEOOXOAMMOCTH 3allpallliBaeT y
3asBUTeJISI MOJIMCH 3a KaXK/IbIM BbIJaHHBIA JOKYMEHT;

- 3anpaliMvBaeT Corjacue 3asBUTe/Isl Ha ydyacTue B CMC-OIpoce [/l OLIeHKH
KayeCTBa IpeJ0CTaB/Je€HHbIX YC/IyT MHOTO(YHKI[MOHATBLHBIM LIEHTPOM.



[Tpunoxxenue Ne 2

K AZIMUHUCTpPaTMBHOMY perjiaMeHTy I10
TIpe/l0CTaB/IeHNI0 MYHULIUIIAIbHON YCIYTH
«YTBepXKJeHue CXeMbl pacIrio/IokKeHus
3eMeJIbHOI'0 y4acTKa WUy 3eMe/IbHbIX
y4aCTKOB Ha KaZjJaCTPOBOM Il/laHe
TEPPUTOPUN

(DOPMEI 3aABJ/IEHHA 00 YTBEP)XAE€HUHU CXeMbI PACII0/I0’KEHUA 3€ME/IbHOI'0
Y4dCTKad Had Ka/JldCTPOBOM IIJ/IdHE€ TEPPUTOPHUHA

3asiB/IeHHE
00 yTBep)KAeHHH CXeMbI PACo/I0KeHHs 3eMe/IbHOr0 Y4acTKa Ha Ka/JaCTPOBOM IIaHe
TepPUTOPHHU

«_» 20 T.

(HaMMeHOBaHHe OpraHa UCIOTHUTETbHOM BlacTu cyonekTa Poccuiickoii ®efiepaliyu, opraHa MeCTHOTO CaMOYTIPAB/IeHHST)

B cootBetcTBUU co cTaTthert 11.10 3emensHOro kogekca Poccutickor @efepauu npoury
yTBEPJUTb CXeMY PACIIOJI0’KeHUs 3eMe/TbHOTO yuacTKa Ha KaZlaCTPOBOM I/laHe TEPPUTOPUU.

1. CgepieHus 0 3asiBHUTeIE (B (/IyUae, eC/Td 3asiBUTe/Ib 00palaercs yepes
npe/iCTaBUTeIs)
1.1 CBezieHus 0 (pr3MUYeCKOM Jiulie, B Cylydae

eCJ/I1 3adBUTeJIb ABJIdeTCA Cl)I/IBI/I‘IECKOE JIALO:

1.1.1 | ®amunus, uMsi, OTUECTBO (TIPU HAJIMUKWH)

1.1.2 | PekBU3UTHI JOKYMEHTa, YIO0CTOBEPSIOLEr0
JINYHOCTH

1.1.3 | Azpec perucrpanuu

1.1.4 | Azpec npoKUBaHUs




1.1.5 | Homep TenedoHa

1.1.6 | Azpec 3/1eKTPOHHOM MOUTHI

1.2 CaezieHust 00 MHAWBHUYaIbHOM
rpeAinpyUHUMaresie, B C/iyyae eC/u 3asBUTe/Ib
SIBJISIETCS] UHAUBUZY &JIbHBIM
TpeJIpyHUMaTe1eM:

1.2.1 ®HNO uHAUBHUAYATBHOTO NIPeANpUHUMATE IS

1.2.2 | UpeHTU(PUKALMOHHBIN HOMEpP
HaJIoTorIaTe bIHUKa

1.2.3 | OcHOBHOM rocyZ,apCTBEHHbBIN
pervcTpaLyoHHbIM HOMep UHAVMBU/Ya/lbHOTO
rperpyuHUMaTest

1.2.4 | Homep TenedoHa

1.2.5 | Azpec 3/1eKTPOHHOM MOYThI

1.2 CaejieHrs 0 OPUANYECKOM JIULIE:

1.2.1 [ToniHOE HaviMeHOBaHUe PUANYECKOT0 1L

1.2.2 | OCHOBHOU roCyZapCTBEHHBIN
perucTpaLiOHHbIA HOMep

1.2.3 | UpeHTU(UKALMOHHBIN HOMEpP
HaJsIororJiare/bIiyiKa

1.2.4 | Homep TenedoHa

1.2.5 | Azpec 3/1eKTPOHHOM ITOYTHI

1. CBeeHua 0 3asiBUTe/Ie

2.1 CseieHust 0 (pU3MUECKOM JIULIe, B C/Tydae
eC/IY 3asBUTeJTb SIBSIETCS (U3nUecKoe JIULIO:

2.1.1 | ®amunus, UMsi, OTYECTBO (TPX HATUUUU)

2.1.2 | PeKBU3UTHI JJOKyMEHTa, Y0CTOBEPSIOLLero
JIMYHOCTH




2.1.3 | Appec peructpayuu

2.1.4 | Appec npoXuBaHus

2.1.5 | Homep TenedoHa

2.1.6 | Appec 31eKTpOHHOM MOYTBI

2.2 CBefieHust 00 MHIWBU/Y a/TbHOM
rpeAinpyUHUMaTesie, B C/yuae eC/u 3asBUTe b
SIB/ISIETCS] UH/AUBU/lya/IbHbIM
rpe/rpyHUMaTeIeM:

2.2.1 | ®NO uHguBHUAYaTIbHOIO NpeIIpUHUMAaTe I

2.2.2 | UpeHTUPUKAIIMOHHBIN HOMED
HaJIororiaresibLyKa

2.2.3 | OCHOBHOW rocy/ilapCTBeHHbI!
perucTparioHHbI HOMep UHAWBU/YaabHOTO
MpeATpUHUMATe IS

2.2.4 | Homep TenedoHa

2.2.5 | AJpec 31eKTpOHHOM MOYTBI

2.3 CBenieHus O FOPUIUYECKOM JTULIE:

2.3.1 | IlonHOe HaMMeHOBaHWe HPUANYECKOro JULa

1.2.2 | OCHOBHOM roCcyZ,apCTBEHHbBIN
perucTpalvoHHbIN HOMep

2.3.3 | NpentuduKalMoHHbIA HOMep
HaJIororviaTe/bIKa

2.3.4 | Homep TenedoHa

2.3.5 | AJpec 31eKTpPOHHOM MOYTBI

2. CeejeHus mo ycayre




3.1 | B pesynbrate yero obpa3yeTcs 3eMesbHBINA
yuacTok? (Pa3nen/Ob6benuHeHue)
3.2 [TpaBo 3asBUTe/Is1 HA 3eMe/IbHBIN YYaCTOK
3aperrctpupoBaHo B EI'PH?
3.3 CKONBKO 3€eMJIerosib3oBare/iel y UCX0AHOro
3eMeJIbHOI0 yyacTka?
3.4 VicxoaHblv 3eMenbHbIN yUaCTOK HaXOUTCS B
3asiore?
3. CBepieHusl 0 3eMe/IbHOM yuacTKe(-ax)
4.1 KapacTpoBslii HOMep 3eMe/IbHOTO
ydacTKa
4.2 KapacTpoBslii HOMep 3eMeIbHOro
yudacTka (BO3MOKHOCTb /100aBieHus
CBeZleHUH O 3eMeJIbHBIX yuacTKax, Ipu
00beIHEeHNH)
4. IIpuknaapiBaeMble JOKYMEHTbI
No HaumeHoBaHue foKyMeHTa HanmeHoBaHUe nIpUKJ/IabIBaeMOro
JOKYMeHTa
1 [JOoKyMeHT, MOATBeP KAt TTOJTHOMOYMST
Tpe/iCTaBUTesIst
2 CxeMa pacrio/yiokeHus 3eMeJIbHOT'O y4acTKa WA
3eMeJ/IbHBIX YYaCTKOB Ha KaJJaCTPOBOM IJIaHe
TepPUTOPUM
3 ITpaBoycTaHaB/IUBAIOIINI JOKYMEHT Ha 00BEKT
He/IBYOKUMOCTH
4 Cornacue 3aorogepyxaresnen




5 | Cornacue
3eMJIeroJ/ib30BaTese

(%)

u

Pe3ynbTat npefjoctaByieHus yCayru

TIPOLLY:

[Tpunoxxenue Ne 2
K AZIMUHHCTPaTUBHOMY perjaMeHTy 10
TpeZiOCTaB/IEHNI0 MYHULMITA/ILHOW YCIYTH
«YTBepXKJeHue CxeMbl pacrio/ioKeHus
3eMeJIbHOT'0 y4yacCTKa W/Iv 3eMeJIbHbIX
y4aCTKOB Ha KaZjJaCTPOBOM IljlaHe

TEPPUTOPUN

HarpaBUTh B (hOpMe 3/IeKTPOHHOTO JOKyMeHTa B JInuHbiii kKabuHet Ha ETITY/PIIT'Y

BBIJJaTh HAa OyMa)kKHOM HOCHTesIe TIPY JTMYHOM OO0palljeHWd B YIOJHOMOUEHHBIA OpraH
roCy/JapCTBEHHON BJ/IaCTH, OPraH MEeCTHOTO CaMOYTIpaB/eHHs, OpraHu3aLyio 11ibo B
M®II, pacrioiokeHHOM I10 ajpecy:

HallpaBHUTb Ha 6YMa)KHOM HOCHTeJIe Ha TIOUTOBBIN azipec:

Ykazbieaemcs 0OuH u3 nepevuc/eHHbIX cnocobos

Hata

(ropmuce)

(damumvist, Ms1, 0TUECTBO (TIOCTIeZHEe - TP HAaTUUKH)

Cocras, noc/ie0BaTe/1bHOCTb U CPOKH BBINO/IHEHUS a/iMUHUCTPAaTUBHBIX MPOLeAypP
(melicTBUM) NPU NpeJOCTaB/IeHUH MYHUIIUNA/IBHOH YCIYTH

aHue [/is CopeprkaHue Cpok HomxkHoctHoe | Mecrto BoinonHeHnuss | Kpurepuu
yana aJIMUHHCTPATHUBHBIX BBITIOJIHEH JIULIO, aZJMUHUCTPATUBHOTO | TIPUHATHS | aiM
MCTPAaTUBH JleliCcTBUM usi OTBETCTBEHHOe | eMCTBUSI/UCIIO/Nb3ye | PpelleHus
oLle1ypbl aZIMUHUCTP 3a Mast CI10

aTUBHBIX BBITIOJTHEHHE vH(bOopMaLMOHHas

JIeMCTBUA | aMUHUCTPATU cucreMa

BHOI'O
JleCTBUS
1 | 2 | 3 | 4 | 5 | 6 |
1. IIpoBepka JOKYMEHTOB U pervucTpaLys 3asB/eHus

JieHue | [Ipuem 5 npoBepka | 1 pabouuit | Y1I0/THOMOYEeHH | Y10/IHOMOUEHHbIN | - | peru




1 2 3 4 5 6
us U | KOMIUIEKTHOCTH [OKYMEHTOB | [leHb oro opraHa, | opran/I'IC
HTOB [/Is1 | Ha Ha/nuue/0TCyTCTBUE OTBETCTBEHHOE
aB/ieHWs. | OCHOBaHMW [iI OTKa3a B 3a
NajlbHOW | Ipueme JOKYMEHTOB, 1pe/j0CTaB/IeH!
B | IIpelyCMOTPEHHBIX ITyHKTOM e
MOYEeHH 2.12 AJIMUHUCTPAaTUBHOIO MYHULUIATIBHO
H perjiaMeHTa 71 yCIIyru
B ci1yyae BbIsiBleHUs1 | 1 paboumii | JO/DKHOCTHOE
OCHOBaHUM [Ji1 OTKasa B | /IeHb L0
rpremMe JOKYMEHTOB, YnonHoMoueHH
HarpaB/ieHue 3asBUTe/I0 B oro oprasa,
3JIEKTPOHHOMU ¢bopme B OTBETCTBEHHOE
MUUHBIA KabuHer Ha EITY 3a
yBelOMJIeHHs] perucTpaLyio
B ciyvae orcytctBusi | 1 paboumii | KOpPpPeCHOH/EHL | YToTHOMOUeHHBIH -
OCHOBaHUM /Il OTKasa B | /leHb un opras/T'MIC
rpremMe JOKYMEHTOB,
IIpelyCMOTPEeHHBIX  ITyHKTOM
2.12 AJIMUHUCTPAaTUBHOI'O
perjaMmeHTa, perucrpanus
3asB/IeHUsI B SJIEKTPOHHOU
6a3e aHHBIX TI0O yYeTy
JOKYMEHTOB
IIpoBepka 3asiBJIEHUS U IOJDKHOCTHOE Y110/ITHOMOYeHHbIH -
JIOKYMEHTOB JIALIO oprad/I'IC
TIpe/l0CTaB/IeHHBIX IS YnonHoMoueHH
MOJIyYeHUsI MYHMLMIAJIbHOU oro oprasa,
yC/IyTH OTBETCTBEHHOE
3a
Trpe/j0CTaB/IeH!
e
MYHHULIAIIAIBHO
1 yCIIyTu
2. Tlonyuenue cBefeHuii mocpegctsom CMOB
HaripaBJieHue B JleHb | JO/DKHOCTHOE YNo/1HOMOUeHHBIN OTCYTCTB
TPHUPOBA | MEXXBEJOMCTBEHHBIX peructpal, | J1LO oprav/TIC/CM3B | ue
3alpocoOB B OpraHbl U | UM YnonHoMoueHH JLOKYMEHT
HTOB, OpraHu3alliy, yKa3aHHble B | 3asBJIeHUs | OrO oprasa, OB,
BIIINX IIYHKTe 23 |u OTBETCTBEHHOT HeobOxozau
CTHOMY A IMUHUCTPaTUBHOTO JIOKYMEHTO | O 3a MBIX  [Ji/151
periaMmeHTa B rpeJjoCTaB/IeHN rpesiocTa
BEHHOMY e BJICHUS
MYHULIATIAIbHO MYHMLIUI
aBJleHre U yUIyTu abHOU
TrabHOU YCIIyTH,
HaXOZLL]
Uxcd B
pacropsk
eHUU




1 2 3 4 5 6
rocyzapc
TBEHHBIX
OpraHoB
(opranusa
LI
roJiyueHve OTBETOB Ha |3 pabouux | JO/DKHOCTHOE YT0IHOMOUEHHBIH - ToJI
Me’)KBeJJOMCTBEHHbIe 3arpochl, | AHA CO AHA | JIMLO opras/I'MIC/CM3B JIOKY
dbopMrpoBaHue TOJTHOTO | HarpaB/ieH | YTIOJTHOMOYeHH (cBep,
KOMILIEKTa JOKYMEHTOB usi oro opraHa, Heo0O
MeXBeZIOM | OTBETCTBEHHOE npef,
CTBEHHOTO | 3a MYyHU
3aripoca B | MpeAOCTaBeHU yciy
opraH wm |e
opraHusall | MyHULMIAJbHO
W10, U yciiyru
rpesioCTaB
JISTFOLLHEe
JIOKYMEeHT
u
nHpopmarj
W0, ecIu
VIHbIE
CPOKHA He
rpesyCcMOT
peHHbIe
3aKoHO/aTe
JIbCTBOM
PO 51
cyObekTa
PO
3. PaccMmoTpeHre JOKYMEHTOB U CBeJleHUU
IIpOBeJieHue cootBeTcTBHUs | 1 pabouwii | 1O/DKHOCTHOE Yno1HOMOYeHHBIN OCHOBaHM | Mpoe
TPUPOBAa | IOKYMEHTOB W  CBeJeHUM | JeHb JIMLO0 oprad/I'IC 1 OTKasa | npep
TpeOOBaHUSIM  HOPMAaTUBHBIX YnosHOMOUeHH B MYyHU
HTOB, TIPaBOBbIX aKTOB oro oprasa, rpesocTa
BILIMX Tpe/l0CTaB/eHus OTBETCTBEHHOE B/IEHUU
CTHOMY MYHULIUTIATBHON yC/TyTH 3a MYHULIUTT
rpeJ0CTaB/IeHU ambHOMN
BEHHOMY e YCIIyTH,
MYHULUIIATBHO rpeslycMo
aBJieHHe U yciyru TpeHHbIe
nasbHOU MyHKTOM
2.12
ApMuHUC
TPaTUBHO
ro
perjiameH
Ta

4. IlpunsaTHe pelleHUs




1 2 3 4 5 6
IIpunarue peleHus 0 | 5 pabouux | JO/DKHOCTHOE Yno/1HOMOYeHHBIN -
ara TpesoCTaB/IeHur JHeln JIALIO opran / I'NC
aB/eHWs | MyHULMNA/JbHOU YC/IyTH WU YnonHoMoueHH
najsbHOM | 06 OTKase B IpeJOCTaBIeHUU oro oprasa,
YCIyTU OTBeTCTBEHHOe
®dopMHUpOBaHUE peIleHnusT O 3a
1Ipe/j0CTaB/IeHUN TrpefioCTaB/IeH:
MYHULIAIIAIBHOW YCIYTH WA e
00 OoTKase B TpejO0CTaBIeHUN MYHULMITIA/IbHO
MYHULIMIIAIBHON yC/IyTH 71 YCIIyTH;
PykoBopgutens
YnonHomoueHH
Oro opraHa Wau
VHOe
YII0JIHOMOYeHH
0e UM JIULI0
5. Bsbigaua pe3ysibTara
OBaHWe U | perucrpauys pesyJibTaTa | Iocje JOJDKHOCTHOE YnonHOMOYeHHbIN -
anus TrpeJ0CTaB/IeHUs OKOHYaHHUS | JIUIIO opraH / I'NC
aTta MYHULIAIIAIBHON yCIIyTH rpoLeiypbl | YTI0JIHOMOYEHH
raabHOU TIPUHATUSA oro oprasa,
pelleHus OTBETCTBEHHOE
oro B (B obOmuii | 3a
2.5 CpPOK MpeoCTaB/IeH!
CTpaTuB npesjoctas | e
NIeHust MYHULUIIA/IbHO
HTa, B MYHULIMIIA | U yCIyTH
NTbHOM
HHOI'O yCIyTh He
HTa B BKJIIOUAEeTC
)
HarpasJ/ieHue B |B  CPOKH, | JAO/DKHOCTHOE Yno1HOMOYeHHBIN yKasaHue
MHOT0(yHKIIMOHA/IbHBIN yCTaHOBJIe | JIMLIO opran / AUIC 3as9BUTeI
LIeHTp pe3y/bTara | HHbIE YnonHomoueHH | M®IL] eM B
MYHULMMAIbHON YCIIyTH, | COIJIalleHW | Oro oprasa, 3aripoce
yKa3aHHOr0 B IIyHKTe 2.5 |eM O | OTBETCTBEHHOe criocoba
A IMUHUCTPaTUBHOTO B3aUMOJen | 3a BbIIaYN
perjiaMeHrTa, B ¢dopme | cTBUU TrpefioCTaB/IeHU pesysbTa
3JIEKTPOHHOTI' O JIOKYMEHTa, | MeXAay e Ta
TMOZIIMCAaHHOT0 YCW/IEHHOW | YTIOJJTHOMO | MyHMLMIA/IbHO MYHHULIUTT
KBa/MM(HUL[IPOBaHHOU YeHHBbIM 1 ycnyru anbHOM
5JIEKTPOHHOU MIOAIUCHI0 | OPraHOM U YCIyTU B
YIOJTHOMOYEHHOT O MHOTO(YH MHOTOdY
JIOJPKHOCTHOT'O Jvua | KLMOHAIbH HKLIMOHA/I
YT1osHOMOUeHHOro opraHa bIM BHOM
LIEHTPOM L[eHTpe, a
Takke
nojayva
3ampoca

yepes




1 2 3 4 6
MHorogy
HKIIMOHAJ/I
bHBIMN
LIeHTP
HarpasJieHue 3asiBUTE/II0 | B JIeHb | TOJDKHOCTHOE I'ncC Pesy.
pesysibTaTa IpeZAOCTaBlIeHUs | perucrpal, | JIMLo MYHU
MYHULIAIIAIBHOW ~ YCIYTM B | UM YnonHoMoueHH yciy
MMYHBIA KabuHet Ha ETITY pe3y/jbTara | Oro oprasa, Harip
IpeflocTaB | OTBETCTBEHHOE 3as9BU
JIeHUs 3a JINYH
MYHULUIIA rpesoCTaB/ieHn EIIl
JIbHOU e
yCIIyru MYHULUIIAIbHO
U yCIIyTu
6. BHeceHue pe3ysbTaTa MyHULMIIAJILHOM YCIYTH B peecTp pelleHui
poBaHue Buecenne CBeJleHUH o | 1 paboumii | JO/DKHOCTHOE '’c - Pesy
VCTpaLysl | pesy/bTare IIpefOCTaB/IeHUs | IeHb JIULI0 npef,
aTa MYHHULMIAIbHON YCIIyTH, YnonHoMoueHH MYHU
NajbHOM | YKa3aHHOM B IyHKTe 2.5 oro oprasa, ycy
A IMUHUCTPAaTUBHOI'O OTBETCTBEHHOE B
oro B | perjiaMeHTa, B peectpe 3a Amm
2.5 | pelueHuM Tpe/ioCTaB/IeH: 0
CTpaTuB e BHeC
MYHULIATIAIbHO
HTa, B U yU1yTu
HHOI'O

HTa B
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[Tpunoxenue Ne 3

K AJMUHUCTPaTUBHOMY perjiaMeHTy I10
Mpe/i0CTaB/IeHUI0 MYHULMITA/IbHOW YCIYTH
«YTBepXKJeHue CXeMbl PacroI0KeHUs
3eMeJIbHOI'0 yuaCTKa UK 3eMe/IbHbIX
YUYaCTKOB Ha Ka/JaCTpOBOM Il/IaHe
TEPPUTOPUN»

3AABJIEHUE

HPOH_Iy BHECTHU U3MEHEHNME B DEIIIEHUE O

(YKEIBEITI: HaMM€HOBaHWeE€, HOMep U AaTy ,ELOKYMEHTa)

B CBSI3U C JIOTYILIeHHBIMU OTevaTKaMu 1 (UK) OoIMOKaMU B TeKCTe pelleHUs:

(YKa3bIBarOTCS [IOMYIIeHHbIe OTIeYaTKU U (MIIK) OLIMOKH

Y TipefiiaraeMasi HoBasl peJlakLiyisi TeKCTa U3MeHeHHH)

Hara [Topmnuce 3asBuTens

[Ipunoxxenue:
1.
2.

(JokyMeHTBI, KOTOPbIE 3asiBUTe/Ib MPUKJ/IaAbIBAeT K 3asB/IEHUIO0 CAMOCTOSITE/IEHO)
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