AIMUHHUCTPALIIUA MYHULUITAJIBHOI'O OBPA30OBAHUA
«'OPOJ KUPOBO-YEIIELK»
KHPOBCKOM OBJACTHU

HOCTAHOBJIEHHUE

29.06.2022 Ne 683
r. Knposo-Yenenxk

00 yTBep:kIeHNH AAMUHUCTPATHBHOIO PErJIaMeHTA MPeI0CTABICHUSA
aJMHHHUCTPaNMed MYHUIIUNIAJIBLHOTO o0pa3oBanus «I'opox Kuposo-Uenenx»
Kuposckoii 001acT MyHuuunaJabHou ycayru «llepeBos sknJioro nomenieHusi B
HEKHUJI0€ MOMELIeHUEe U HEKUJIOT0 NOMEeIeHHS B KUJ10€ MIOMelleHre Ha
TEPPUTOPHUU MYHHMIMNIAJIbHOT0 00pa3zoBanns «I'opoa Kuposo-Uenemxk»
Kuposckoii o61acTn

(B penakuuu mocTaHoBieHus ot 17.12.2024 No 1543)

B cootBercTtBUM ¢ PexpepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O06
OpraHu3allid MPEJOCTABICHHUS TOCYJAPCTBEHHBIX W  MYHULMIIAJIBHBIX  YCIYI»,
I'pagoctpoutensHbiM  KOAekcoM  Poccmiickorn ~ ®Depepanuu, MOCTAaHOBJIEHUEM
aIMUHUCTpAIIMK MyHHUITUTIATBHOTO 00paszoBanus «I opon Kuposo-Uenerk» Kuposckoit
oomactu ot 29.12.2018 Ne 1497 «O Tlopsiake pa3pabOTKM U yTBEPKICHUS
aIMUHHACTPATUBHBIX PETJIAMEHTOB IPEIOCTABICHUS MYHHMIUIIAJBHBIX YCIyT B
MyHUIIUNIaTbHOM oOpa3oBanun «['opon Kuposo-Uenenx» KupoBckoit obmactu
aJIMUHUCTpALMsl MyHULMIIaIsHOTo 0o0pazoBanus «I opoa Kuposo-Ueneux» Kuposckoii
obonactu IIOCTAHOBJIAET:

1. YTBepauTh aAIMUHUCTPATUBHBIN PETIaMEHT MPEIOCTABICHUS AIMUHUCTPALIUECH
MyHUIUNaAbHOro obpazoBanus «l'opoxg Kuposo-Uenenk» Kuposckoit oOnactu
MYHULIMNAIBHON yciyru «llepeBon Kuiaoro nmomMemeHus B HEXWUIIOE NOMELICHUE U
HEKWJIOTO TOMEIICHHS B JKWJIOE IIOMEIIEHHE Ha TEPPUTOPUH MYHHIIMIAIBHOTO
obpazoBanus «I'opoa Kuposo-Uenenk» Kuposckoit obmactuy. [Ipunaraercs.

2. Ilpu3Harb  yTpaTHBIIMMH  CHJIly  IIOCTAHOBJEHHE  AJIMHHHCTpPALUU
MyHHUIIUNanbHOro oOpa3zoBanust «lopox Kupoo-Uenenk» KupoBckoit obOmactu oT
06.08.2019 No 1059 «OO0 yTBEepKIEHHWHM AaJMHUHUCTPATUBHOIO  pErJIaMEHTa

IPEIOCTABICHUS] aJIMUHUCTpalMe MyHULUMNAIbHOTO oOpazoBanust «['opoxn Kuposo-
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Yeneuk» KupoBckoil 0051acTé MyHHUIIMIATBHOW YCIYTd MO NPUHATHIO PEHICHHUS O
MEPEBOJIE JKUIJIOTO MOMEIICHUS B HEXUJIOE MOMEIICHUE WM HEXKUJIOTO MOMEUIEHUS B
KUJI0€ MOMEIICHUE Ha TePPUTOPUU MYHHMIMMNAIbHOTO oOpazoBaHust «I'opoa Kupoo-
Yeneuk» KupoBckoii o01actu».

2. OTneny OpraHu3allMOHHOTO OOECreYeHUs] aJMUHUCTPAIM MYHHUIIUIAIBHOTO
obopaszoBanus «l'opox Kuposo-Uenenk» Kuposckoit ob6mactu (KomeroBa U.B.)
o0ecneunTh OIMyOJMKOBAaHHWE HACTOSIIET0 IMOCTAHOBICHHUS B CPEACTBaX MAacCOBOM
nHpopMaruu.

3. MyHuLMnaapbHOMy — Ka3eHHOMY  yupexaeHuto  «lleHTp  OroKeTHOro
oOciyxkuBanusi» ropoga Kupoo-Uenenka Kuposckoit o6nactu (Kapmanos T.B.)
o0ecneunTh pa3MElIEHUEe HACTOAILIEr0 IOCTAHOBJIEHUS Ha OQUIUAIbHOM calTe
MyHUIMnanbHOro obpazoBanusa «l'opox Kuposo-Uenenk» KupoBckoii obOmactu B
MH(POPMaLIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn «MHTepHEeT», B HH(OpPMALMOHHOU
cucteme «Ilopras rocy1apcTBEHHBIX U MyHUIIMNAIBbHBIX yeuyr (pyHkuuii) Kuposckoit
obnactu» U B ¢eaepaibHON rocyaapcTBEHHON mMH(MOpMalMoHHON cucTeMe «EaumHblit
HOPTaJ FOCYIapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYT ((PYHKIIHN)».

4. KoHTposnb 3a HWCHOJMHEHHEM HACTOSUIErO TMOCTAHOBIEHUS BO3JIOKUTH Ha
3aMEeCTUTENS IJ1aBbl aIMMHUCTpALlMM MyHHUIMIaIbHOro oopasoBanus «I'opoa Kuposo-
Yenenk» Kuporckoii o61actu Kopsynuna A.b.

5. Hacrosiuee mnocTaHOBIEHHE BCTyHaeT B CHUJy IMOCI€ €ro OQpUUIUaIbHOTO

OmyOJUKOBAHUS.

ITepBb1it 3amecTUTEND
[J1aBbl AAMUHUCTPALIUU N.A. I'arapunoB



YTBEPX/EH

MOCTAHOBJIEHUEM aIMUHHUCTPALIUN
MYHUILIMTIATBHOTO 00pa30BaHUs
«I"opon Kuposo-YUenenk»
Kuposckoii obiactu

ot 29.06.2022 Ne 683

(B pegakiyiv MOCTaHOBJICHUS

oT 17.12.2024 Ne 1543)

AJIMUHUCTPATUBHBIN PETJIAMEHT IPEJOCTABJIEHUSA
AJIMAHUCTPAIIUENA MYHULIUITIAJIBHOI'O OEPA3OBAHUSI "TOPO/I
KWPOBO-UYENENK" KHPOBCKOM OBJACTUA MYHHUIIUITAJIBHOM
YCIYTH «IIEPEBO/ ’KNJIOT'O IOMEINEHUSA B HE?KNJIOE
INOMEINEHUE U HEXWJIOI'O IOMEIIEHUSA B 2KUJIOE
NOMEIIEHUE» HA TEPPUTOPUHU MYHUILIUITAJIBHOI'O
OBPA3OBAHUS «I"'OPOJI KHPOBO-UYEIEILK» KHPOBCKOH
OBJIACTH

1. O0mMe mMoJI0KeHu A

1. Ilpenmet peryaupoBaHus aIMUHUCTPATUBHOTO pPETjaMeHTa.

1.1. AJIMUHUCTPAaTUBHBIA  pPETJIAMEHT MPEJOCTABICHUS MYHULMIAIbHON
ycayru «IIepeBoj1 )KUIoro moMemeHus B HEXKUI0€ MOMENIEHUE U HEXKUIIOTO TOMEILICHUS
B JKUJIO€ MTOMEIIIEHHE Ha TEPPUTOPUM MYyHULIMTIATLHOTO oOpazoBanus «I opoa Kuposo-
Uenernk» KupoBckoit obmactu» (dajiee COOTBETCTBEHHO - aJMHUHHUCTPATUBHBIN
perjiiaMeHT, MYHHUIIMMAIbHAS yClyra) YCTaHaBJIMBAeT TOPSIOK W CTaHIAPT
IIPEIOCTABJIEHNS] MyHULIMITAIBHOW YCIIYTH.

AJIMMUHUCTPAaTUBHBIA  PETJIAMEHT  ONpEAenseT  MOPANOK, CPOKU U
ITOCJIEA0BATENBHOCTD BBINOJHEHHS aAMUHUCTPATUBHBIX IPOLIEAYD IO MPEAOCTABICHUIO
MYHUIIUNIATBHOM YCIyrd, TpeOOBaHHS K MOPSAAKY HX BBINOJHEHHS, B TOM YHCIIE
OCOOCHHOCTH BBINOJIHEHUS aJMUHUCTPATUBHBIX MPOLEAYp B 3JEKTPOHHOU ¢opme, a
TaKxke 0COOEHHOCTH BBITIOJIHEHUS aAMUHUCTPATHUBHBIX poLenyp B
MHOTO(YHKIIMOHATIbHBIX LEHTpax PeI0CTaBICHUS roCyAapCTBEHHBIX u
MyHUIUOANBHBIX yciuyr (manee — MOLI), dbopmbl KOHTpoOJSI 3a MPEIOCTABICHHUEM
MYHUIUTIATBHOU yCITyTH, T0CY1e0HbIN (BHECYAEOHBIN) MOPSAOK 00KaJ0BaHUs pEeICHUI
u jeiicTBuii (06e37eiicTBUI) opraHa MECTHOTO CaMOYIPaBIEHUS, JIOKHOCTHBIX JIWIL
opraHa MECTHOTO camoympaBieHus, pabotarukoB MOII.

1.2.Kpyr 3asBuUTenen.

MyHununanapHass yciayra MpeJoCTaBisieTCsl COOCTBEHHUKY TIOMEUICHHUS B
MHOTOKBapTHUPHOM JOME WJIM YIIOJTHOMOYEHHOMY UM JIUILY (Jjajiee - 3asiBUTEb).



1.3. Ilopsmox mnonydeHus wHPOPMAMA 1O BOMPOCAM MPEAOCTABICHUS
MYHHIUITAIBHON YCIYTH.

Nudopmanuio mo BompocaMm MpeoCTABICHUS] MYHUIIMITAIIBHON YCIyTU U YCIYT,
KOTOpbIE SIBJISIIOTCA  HEOOXOJUMBIMU M 00S3aT€NbHBIMU ISl MPEJOCTABICHUS
MYHUIIUTIATBHOM YCIIYTH, CBEICHUIM O XOJ€ MPEJOCTABICHUS YKa3aHHBIX YCIYT MOXHO
MOJIYYUTh:

Ha EnuHOM moprane rocylapCTBEHHBIX U MYHHUIMINAIBHBIX YCIyT ((DyHKIIHIT)
(http://gosuslugi.ru) (manee - Enunblii mopran);

B pErMOHANbHON TOCyIapCTBeHHOM uH(popMauuoHHoW cucteme «llopran
TOCYIapCTBEHHBIX M MYHHUIHMNAIbHBIX yciayr (pynkumii) KupoBckoit obmacTu»
(http://www.gosuslugi43.ru) (manee - [Topran Kuposckoit o0iiactn);

Ha 0pUIMAIIEHOM caiiTe MyHHLIUIAIbHOTO oOpa3oBanus «['opoa Kuposo-Yemnerk»
KupoBckoid o0mactu B MHPOPMALIMOHHO-TEIIEKOMMYHHUKAIMOHHOW ceTu «HTepHeT»
(www.k4gorod.ru) (manee — opuIMaIbHBIN CAUT MyHHIIMITAILHOTO 00pa30BaHus);

OpU JUYHOM OOpalIEHUH 3asBUTENS] B AJMUHUCTPALMIO MYHHUIMIAIBHOTO
obpaszoBanust «I'opog Kuposo-Uenenk» Kuposckoii obnacTu (najnee — aAMUHACTPALINS)
WJIA B MHOTOQYHKIIMOHAJIbHBIN LIEHTP;

Ha MH(OPMALIMOHHBIX CTEH/IAX B MECTaX MPEAOCTaBICHHS MyHULIUITAIbHON YCIYTH;

npu oOpallleHny B TUCbMEHHOU (hopMe, B (OopMe 3JIEKTPOHHOT'O TIOKYMEHTA,

1o Tenedony.

1.3.2. Ilpu nuuHOM OOpAaIlleHUM 3asBUTENS, a TaKXKe OOpaIlleHHH B MUCHMEHHOM
(onmekTpoHHOM)  QopMe  CIEeUHUaTuCT, OTBETCTBEHHBIM 3a  MPEJOCTABICHUE
MYHUIUOATBHOW YCIyTH, TPEIOCTaBISET 3asiBUTENIO0 MOAPOOHYI0 HHPOpPMALUIO O
NOPSJIKE MPEOCTABICHUS MYHULIMTAIIBHON YCITYTH.

1.3.3. 3agBuTenr uUMeeT NpaBO Ha IOJYYEHHE CBEAEHUW O XOJE HCIIOJHEHHUS
MYHUIUTIATBHOMW YCIYTY MPU MOMOUIH Tele(POoHa WU TOCPEICTBOM JTUYHOTO MOCEIICHUS
B COOTBETCTBUHU C PEKUMOM pabOThl C MOMEHTa MpHEMa JOKYMEHTOB B JIHU U 4YacChbl
paboThl AJIMUHHUCTPAIIUH.

1.3.4. lna mony4yeHHs] CBEIECHUU O XOJ€ HUCIOIHEHUS MYHULMNAIbHON YCIyTH
3asiBUTEJIEM YKa3bIBalOTCSA (HA3bIBAIOTCS) Jara W (WIM) PErHCTPALMOHHBIM HOMED
3asBJICHUS. 3asBUTENIO MPEIOCTABISIOTCS CBEACHUS O TOM, Ha KaKOM 3Tarie (B mpoliecce
BBIMIOJIHEHHsI KAaKOW aJMUHUCTPATUBHON MpPOLEAYphl) HMCIOIHEHHUS MYHULUNATbHON
YCIIyT'Y HAXOAUTCS MPEICTABIEHHOE UM 3asIBJICHUE.

B cnyyae mnonmaum yBemomieHUss B (OpME DIIEKTPOHHOTO JIOKYMEHTa C
ucrosib3oBaHueM EnuHoro mnoprana WHGOPMHUPOBAHHE O XOJE MPEAOCTABICHUS
MYHUIUOAIBHOM  yCIYI'M  OCYIIECTBISETCS IMyTEM  OTOOpa)K€HUs  aKTyalbHOU
uH(pOpMaIMU O TEKYIIEM COCTOSHHMM (CTAaTyce) OKa3aHWs MYHHUIMNAIbHOW YCIYTd B
«JInyHOM KaOMHETE MOJIB30BATEIS.

1.3.5. HNudopmauust o0 mnopsAKe MNPEAOCTaBICHUS MYHHUIMNAIBHON YCIyTH
npeocTaBisieTcst O€CIUIaTHO.

1.3.6. Ilopsamoxk, popma, MECTO pa3MeIIeHUs U CIOCOObI MOTYYEHUsI CIPABOYHOU
uHbOpMaIuu:

K cnipaBouHoO# nH(popManuu OTHOCUTCS:

aapec oQUIMAIBHOTO caiiTa MyHHUIMIAILHOTO oOpa3oBaHMs; aapeca, rpaduku
paboThl, crpaBouHble TenedoHbl YTMpaBICHHM; ajpeca, CIpaBOYHBIE Tele(OHBI
rOCY/IapCTBEHHBIX U MyHHUIIUNAIBHBIX OPraHOB M OpraHu3alui, oOpalleHue B KOTOpbIe
HEO0OXOAMMO JIJIsl IOTYYEHUsI MYHUIIMIAIbHON YCIIYTH; aJipeca, CIipaBOYHbIE TeaedOHbI



http://gosuslugi.ru/
http://www.gosuslugi43.ru/
http://www.k4gorod.ru/

MHOTO(QYHKIIMOHAILHBIX ~ IIEHTPOB;, a  TakKe OpraHoB, YYAaCTBYIOIIMX B
MEKBEJIOMCTBEHHOM B3aHMMOJECHCTBUH.

CnpaBoyHas uHpopmals pazmenieHa:

Ha EquHom nopraiie;

Ha [TopTtane KupoBckoii o0nacTu;

Ha OPUIMATBHOM CaiiTe MyHUIIUIIAJILHOTO 00pa30BaHus;

Ha MH(GOPMAIIMOHHBIX CTEH]IaX, HAXOASAIIMXCS B aIMUHUCTPAIUH.

Nudopmanus 0 MyHUIIMTIAIBHON YCIIyre BHECEHA B PEECTP MYHULIUNIATBHBIX YCIIYT
MyHUIUNIaIBHOTO 00pazoBanus «I'opoa Kuposo-Uenenk» Kuposckoit obmacTu.

2. CTtaHaapt npeaocTaBjeHUss MyHHIUNIAJIbHON yCJIYrH

2.1. HaumeHoBaHME MyHUIIUNIAIBHON YCIIYTH.

HanmenoBanne MyHHMIMIanbHOM yciyru - «llepeBox KWIOro mnoMmemeHus B
HEXMJIOE TIOMEIIEHUE U HEKMJIIOTO ITOMEIIECHHS B )KUJIO€ TIOMEIIEHUE» HAa TEPPUTOPUN
MyHUIUNaIbHOro o0pazoBanus «l opox Kuposo-Uenenk» Kuposckoii obacTu.

2.2. MyHununanbHas yciyra MPENOCTABIISAECTCS aAMUHHCTpALINEIN
MYHUIMIATBHOTO O00pa30BaHUs U OCYIIECTBISAECTCA CTPYKTYPHBIM MOJpa3/ECICHUEM —
YIPABJICHUE APXUTEKTYPbI, CTPOUTENBCTBA U 3€MJICyCTPOMCTBA.

M®I] yyacTByeT B IIPEIOCTABICHUU MYHULIUTNIAJIBHOW YCIIYT'M B YaCTH:

- ”HGOPMUPOBAHUS IO BOIIPOCAM MPEJOCTABICHUS MyHUIIMTIIAIBHON YCIIYyTH;

- IpueMa 3asBJICHUM M JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEIOCTaBICHUS
MYHULHANAIBHON YCIIYTH;

- BBIJIAYU PE3YJbTaTa MPEAOCTABICHNUS] MyHULIUITAIIBHON YCIYTH.

B npenocraBneHMM MyHULHNAIBHOW YCIYTH B pPaMKax MEKBEIOMCTBEHHOTO
MH(POPMAIMOHHOTO B3aMMOJIECHUCTBUSA y4acTBYET denepanbHas ciyx0a
roCyJlapCTBEHHOM perucrpaiuu, kagacrpa u kaprorpaduu, denepanbHas HaJOroBas
Ciyk0a, CleUHaTu3UpPOBAaHHbIE TOCYIAPCTBEHHbIE M MYHHIMMNAIbHBIE OpraHU3aluu
TEXHUYECKON MHBEHTAPHU3ALINH.

3asgBUTENb BIPABE MOJATHh 3asBJICHHUE O IepeBoJe momeuieHus depes MOIL] B
COOTBETCTBHMM C COIVIAIIEHHWEM O B3aumozaeucTtsuu Mexay MOPI] u ynonHOMOYEHHBIM
OpraHoM, TOYTOBBIM oTmpaBieHueM win ¢ nomombio EINY, PIIT'Y mo dopme B
cooTBeTcTBUM C [Ipunoxxennem Ne 2 kK HaCTOSIIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY.

3anpemaercss TpeOOBaTh OT 3asIBUTENS] OCYLIECTBICHUS IEUCTBUI, B TOM UHMCIIE
COTJIaCOBaHMUM, HEOOXOAUMBIX JJIsl MOJYyYEHHUS] MyHUIIUTNIATIBHOU YCIYTH U CBSI3aHHBIX C
oOpallleHueM B MHBIE TOCYIapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIPAaBIICHUS,
OpraHM3allly, 332 WCKIIOYECHUEM IIOJYy4YEHHUS YCIYT, BKIIOYEHHBIX B IEPEUYEHb YCIYT,
KOTOpBIE SIBJISIFOTCS. HEOOXOJUMBIMH M OOS3aT€NbHBIMU NIl MPEIOCTaBJICHUS
MYHULIUIIAIBHOU YCIIYTH.

2.3.0nucanue pe3ysbrata NpeIoCTaBIeHNs MyHUIIUTIAILHON YCITyTH.
Pe3ynbTaToM mpenocTaBiICHUS MYHUIMIAIBHOW YCIYyTH SBISETCS TPUHATOE



YIOJHOMOYEHHBIM OpPTaHOM pELICHHE O MEPEBOJE MM 00 OTKa3e B MEPEBOJE KUIOTO
MOMEIICHHS B HEXXHUIIOE TIOMEIIIEHUE U HEXUIIOTO MOMEUIEHUS B KUJIO€ TOMEIICHHE.

dopma yBeIOMIIEHHUsSI O TMepeBoje (0TKa3e B IMEPEBOJE) KUIOTO (HEKUIIOTO)
NOMEIICHUsT B HeXwioe (KWIOoe) TMOMEIIEHUE YTBEPKJIEHA IOCTAaHOBJICHUEM
[TpaButensctBa Poccuiickoit @eneparuu ot 10 aBrycra 2005 Ne 502 «O0 yTBepxkaeHUN
dbopMBI yBETOMIIEHUS O TIepeBoie (0TKA3€ B MEPEBOJIC) KHUIOTO (HEKHUIOTO) TTOMEIICHUS
B Hexwioe (xunoe) nomemenue» (IIpunoxkenne Ne 3 Kk Hacrodiiemy
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

PesynbraT npenoctaBieHuss MyHUITUNATBHOM YCIIYTH MOKET OBITh MOTYYEH:

-B YIOJIJHOMOYEHHOM OpraHe MECTHOIO CaMOyIIpaBJiIeHUs Ha OyMa)KHOM HOCUTEJE
IIPU JINYHOM OOpAILEHUN;

-B MO®I] Ha OyMa)KkHOM HOCHUTEJE IPU JTUYHOM OOpaICHHH;

-[IOYTOBBIM OTIPABJICHUEM,;

-va EIII'Y, PIITY, B ToM wuwmcie B ¢GopmMe D3IEKTPOHHOTO JIOKYMEHTa,
MOANKMCAHHOTO JIEKTPOHHOMN MOAIHUCHIO.

2.4. Cpok mpenoCTaBlICHNs MYHHIMIAIBHOM YCIYyTH, B TOM YHUCJIE C YYETOM
HEOOXOJMMOCTH OOpallleHUs B OpPTaHU3alMHM, YYacCTBYIOIIME B MPEAOCTABICHUU
MYHULUIIAIBHON YCIYTH.

Y1OJIHOMOYEHHBIA OpraH NMPUHUMAET pEIICHHE O TMEepPeBOje WM 00 OTKa3e B
MEPEBOJIE KUIJIOTO MTOMEIICHUS B HEXKMIIOE MOMENIEHHUE U HEXKMITOTO TTOMEIICHUS B )KHIJIOE
ITOMEIIEHNUE HE TTO3IHEE YeM uepe3 45 THEU co AHS NMPEACTABICHUS B YKAa3aHHBIN OpraH
JIOKYMEHTOB, 00S13aHHOCTb I10 TIPEACTaBICHUIO KOTOPHIX BO3JIOKEHA HA 3asBUTEIS.

B cinywae nogaun nokymentoB B M®DI] cpok npenocraBieHus MyHULIUNAIBHON
YCIIYTU UCUUCISETCS CO JHSA NMOCTYIUIEHHS B YIOJHOMOYEHHBIA OpraH JIOKYMEHTOB U3
MOII.

B cnywae momaum poxymenTtoB uepe3 EIII'Y, PIII'Y cpok mnpemocraBieHus
HMCUUCIISIETCS €O JIHS TOCTYIUICHUS B YIOJHOMOYEHHBIM OpraH JIOKyMEHTOB.
Hanpasnenue npunsateix Ha EIII'Y, PIIT'Y 3asaBneHuit 1 JOKYMEHTOB OCYILIECTBIISIETCS C
VICIIOJIb30BAHUEM EAVHOU CHUCTEMBI MEKBEIOMCTBEHHOTO AJIEKTPOHHOTO
B3aUMOJECUCTBUS U MOJKIOUYECHHON K HEW PETMOHAIIBHOM CUCTEMBI MEXBEAOMCTBEHHOTO
AJIEKTPOHHOTO B3aUMOJIECHCTBHUS.

[TprocTanoBiieHUE MPENOCTABICHUS MyHULIMTIAIBHOW YCIIYTH 3aKOHOAATEILCTBOM
Poccuiickon denepaunu HE TPETYCMOTPEHO.

Cpok BbIJAYU JIOKYMEHTOB, SIBJISIFOIIUXCA PE3YJbTATOM MPEIOCTABICHUS
MYHHUITUTIATFHOM YCIYTH - HE TO37Hee ueM uepe3 3 padoumx JHS CO JHS TPUHATUS
peuieHus B COOTBETCTBMM € MOYHKTOM 3.1.3 HacTOsIIero aaMUHHCTPATUBHOIO
periamMeHTa.

2.5.HopmaTuBHBIE  IPABOBBIE  AKTHI, PETYJHMPYIOIIME  MPEIOCTABICHUE
MYHHIUITAIBHON YCIYTH.

[lepeyeHb HOPMATHMBHBIX IIPABOBBIX AaKTOB, PErYJHPYIOIIUX IPEAOCTABICHUE

MYHULANAIBHOU YCIYTH, Pa3MELIEH:



Ha EnnHom noprane;
Ha [Toprane Kuposckoii obmacTu;
Ha OpUIIMATBHOM CaiiTe MyHUIIUIIAJILHOTO O0Opa30BaHUS.

2.6. I/IC‘-IepHI)IBaI-OHII/Iﬁ INEPCYCHb AOKYMCHTOB, KOTOPBIC 3asBHUTCIIb OOJIKCH
npeacCTaBUTb CaMOCTOATCIbHO, U TOKYMCHTbBI, KOTOPBIC 3asBUTCJIb BIIPABC IIPCACTABUTDH
110 COOCTBEHHOU HHUIOMATHUBC, TAaK KaK OHHM IIOMJICKAT HNPCACTABIICHHUIO B paMKax
MCXKBCAOMCTBCHHOI'O I/IHCI)OpMaLII/IOHHOFO BBaHMOHCﬁCTBHﬂ.

2.6.1. HcuepneiBarommii  mepedeHb  JOKYMEHTOB,  HEOOXOAUMBIX  JJIs
MPEA0CTaBICHNS MYHHUITUIIATLHON YCIIYTH.

HcuepnibiBaronuii mepedyeHb JOKYMEHTOB, HEOOXOIWMBIX JIJISl MPEIOCTaBICHUS
MYHHUITUTIATPHOW yCITyTH, KOTOPBIC 3asABUTENb TPEACTABIISICT CaMOCTOSATEIHLHO B
YIIOJITHOMOYEHHBIA OPTaH:

1) 3asBJICHHE O TIEPEBO/JIC TOMEIICHHUS;

2) IpaBOyCTaHABJIMBAIOIIME  JOKYMEHThl Ha  IEPEBOAMMOE  IOMEIIECHUE
(MOTMHHUKY WJTU 3aCBUJIETEIILCTBOBAHHBIE B HOTAPUATILHOM TOPSIKE KOIIHH);

3) IIaH TEPEeBOIMMOTO TIOMEIICHUS C €T0 TEXHUYECKOM OIMHMCAaHWeM (B CiIydae,
€CIM TIEPEBOJMMOE TOMCIICHUE SBJISETCS JKWIBIM, TEXHHUYECCKHH IMacmopT TaKoro
TIOMEIIICHHS ),

4) MOATaXHBIN IJIaH JOMa, B KOTOPOM HaXOJIUTCA MEPEBOAUMOE TOMEIICHUE;

5) MOATOTOBJICHHBIA W O(GOPMIICHHBII B YCTAaHOBJIEHHOM TOPSAKE MPOEKT
nepeycTporcTBa M (MJIM) MeperyIaHuPOBKHU MEPEBOIMMOTO MOMEIICHUS (B cllydae, eCciu
NepeyCcTPOMCTRBO U (WIN) IEpPEeTIaHUPOBKA TPEOYIOTCS /1711 00ecTieYeH s UCTIOIb30BaHUs
TaKOTO IMIOMEIIEHUS B KAYE€CTBE JKUJIOTO WJIA HEXKUJIOTO IIOMEIIECHUS );

6) IpOTOKOJ 001Iero coOpanusi COOCTBEHHUKOB ITOMEIIEHUH B MHOTOKBAPTUPHOM
JIOME, COJEpKaIllMi pelieHre 00 WX COIVIACMM Ha TMEePEeBOJ KWJIOTO IMOMEIICHUS B
HEXUJIOE TTOMEIICHHUE;

7) cormacue KaXJIOro COOCTBEHHHMKA BCEX ITOMEIICHWH, NPHUMBIKAIONUX K
MIEPEBOIMMOMY TTOMEIIICHHIO, Ha TIEPEBO/T JKIJIOTO TTOMEIICHHSI B HEXKHIIOE TIOMEIIICHHUE.

2.6.1.1 B cnyuyae Hamnpasienus 3asBieHus nocpencrsoM EINNY, PIITY, ceenenus
U3 JIOKYMEHTA, YJOCTOBEPSIONIETO JIUYHOCTh 3asBUTEIIS, IPEACTABUTENS (DOPMUPYIOTCS
Ipy TOATBEPXKJCHUM Yy4YeTHOW 3amucu B EauHoit cucrteme wuneHTU(UKAIMN U
ayTeHTU(UKAIIMYI U3 COCTaBa COOTBETCTBYIONIUX JAaHHBIX YKAa3aHHOW yUYETHOM 3aIuCH U
MOTYT OBITh TPOBEPEHBI IMYTEM HaIpaBJEHUs 3alpoca C HCIOJIb30BAHUEM CHCTEMBI
MEKBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJCUCTBUA.

B ciyuae, ecnu 3asBieHHE MOJAETCS 4Yepe3 IMPEACTABUTEINS 3asBUTEINS, TAKKE
MPEJCTABISACTCA JOKYMEHT, IOATBEPKIAAIOMIMNA IIOJHOMOYHS Ha OCYIIECTBICHHUE
JICUCTBUM OT MMEHM 3asBUTENIsl. B  KkadecTBe JOKYMEHTa, NOATBEPKIAOLIECTO
MOJJHOMOYHMSI Ha OCYILECTBICHUE ACHCTBUA OT HMEHHU 3aiBUTEIS, MNPEACTABUTEID
3asiBUTENIS BIIPABE MPEACTABUTD:

-0(hOPMIICHHYIO B COOTBETCTBUHU C 3aKOHOJATENhCTBOM Poccwmiickoit deneparumn
JOBEPEHHOCTD (7151 GU3UYECKUX JTHUIT);



-0(OpMIIEHHYIO B COOTBETCTBUU C 3aKOHOAaTeNlbcTBOM Poccuiickoit deneparumn
JIOBEPEHHOCTh, 3aBEPEHHYIO MEYaThIO 3asBUTENIA W MOJINUCAHHYK) PYKOBOJAUTEIEM
3asIBUTENS WM YIIOJIHOMOYEHHBIM 3THUM PYKOBOAMTENEM JHIOM (JJI1 IOPUANYECKUX
JIUIT).

B ciywae, ecnu 3adBiIeHME IIOAACTCA 4YEpPe3 IMPEACTABUTENS  3asiBUTEIA
nocpenctsoM EINTY, PIII'Y, u AOBEpEHHOCTH MPEICTABUTEINS 3asIBUTEIS N3TOTOBIICHA B
JIEKTPOHHON (hopme, Takas JOBEPEHHOCTh JOJDKHA OBITh TOJIMHCAHA SJIEKTPOHHOU
MOJNKCHIO, TPEOOBAHUS K KOTOPOM YCTaHABIMBAIOTCS 3aKOHOIaTeIhCcTBOM Poccuiickoii
denepaliy, peryaupyromuM OTHOIIEHUS B OOJACTH HCIOJIBb30BAHUS JJIEKTPOHHBIX
MTOJIITHACEMN.

YoctoBepeHHas, COBEpLICHHAs WM BbIJAHHAS HOTAPUYCOM JOBEPEHHOCTH
MPEACTaBUTENSI 3asBUTENI B DJIGKTPOHHOM (opMe JOKHA COOTBETCTBOBATH
TpeOOBAHMSIM, YCTAHOBJICHHBIM JIEHCTBYIOIIUM 3aKOHOIaTETLCTBOM.

2.6.2. 3asBUTENIb BIIPABE HE MPEACTABIATh JOKYMEHTBI, IPELYCMOTPECHHBIC B
noanyHkrax 3, 4 myHkra 2.6.1, a Takke B ciydae, €Clid IPaBO Ha NEPEBOIANMOE
ITIOMEIIEHNUE 3aPETUCTPUPOBAHO B ENMHOM rocy1apCTBEHHOM peecTpe HEIBUKUMOCTH,
JOKYMEHTBI, IPEAYCMOTPEHHBbIE MOMIYHKTOM 2 myHKTa 2.6.1 Hacrosmero
aIAMUHHACTPATUBHOTO PEIVIAMEHTA.

2.6.3. JlokyMeHTBI (MX KOIHUH WJIU CBEIEHUS, COACPKAIIUECST B HUX), YKa3aHHbBIC B
noanyHkrax 2, 3, 4 nyHkra 2.6.1 HacTOSmEro aaMHUHHMCTPATUBHOIO PETIAMEHTA
3aMpaIMBAIOTCS YIIOJHOMOYEHHBIM OPTraHOM B T'OCYJAapCTBEHHBIX OpPraHax, OpraHax
MECTHOTO CaMOYIIPABJICHUSI U ITOABEIOMCTBEHHBIX T'OCYJApPCTBEHHBIM OpraHaMm WU
OpraHaM MECTHOI'O CaMOYIPaBJIEHUs OpraHUu3aluaX, B PACHOPSKEHUU KOTOPBIX
HaxXOIATCA YKa3aHHbIC JOKYMEHTBI, €CIM 3asiBUTENIb HE NPEACTABUIM YKAa3aHHbIC
JOKYMEHTBI CAMOCTOSATEIIBHO.

YOTHOMOYEHHBIM OpraH, OCYIIECTBIISIIOIINNA MEPEBOJ NMOMEIIEHUM, HE BIPABE
TpeOOBaTh OT 3asBUTEINs MPEJCTABICHUE NAPYTUX JOKYMEHTOB KpOME JOKYMEHTOB,
UCTpeOOBaHNE KOTOPBIX y 3asSBUTEIS JOMYCKAETCS B COOTBETCTBUU C MyHKTOM 2.6.1
HACTOSILEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

[Io MeXBEZOMCTBEHHBIM 3ampocaM YIOJHOMOYEHHOTO OpraHa, yKa3aHHBIX B
ab3ale TMEepBOM HACTOSIIETO MYHKTa, JOKYMEHTbl (MX KOMHM WJIH CBEICHMS,
coJiep Kalliecss B HUX) MPEIOCTaBISIOTCA TOCYNapCTBEHHBIMU OpraHaMu, OpraHaMu
MECTHOTO CaMOYIPaBJIEHUs U IOABEIOMCTBEHHBIMU I'OCYIAPCTBEHHBIM OpPraHaM WU
OpraHaM MECTHOI'O CaMOYIIPABJICHUS OPraHM3alUsIMHU, B PACIOPSHKEHUH KOTOPBIX
HAXOMATCS YKa3aHHbIE JOKYMEHTBI, B CPOK HE MPEBBIMIAIONINI MITh pabounx JHEH co
JIHA TIOCTYIUIEHUSI MEKBEIOMCTBEHHOTO 3ampoca B OpPraH WM OpraHu3aluio,
MPEIOCTABIAIONINE JTOKYMEHT M HWH(OpPMAIUIo, €Clid HHbIe CPOKM MOJATOTOBKH U
HaIpaBJICHUS] OTBETA HA MEXBEJIOMCTBEHHBIN 3alpoc HE YCTAaHOBIEHBI (peepanbHbIMU
3aKOHaMH, ipaBoBbIMU akTamu [IpaBurenscTBa Poccniickon denepanny M NpUHATHIMU
B COOTBETCTBUU C (eaepaibHbIMU 3aKOHAMH HOPMATUBHBIMU IPABOBBIMU aKTaMU
cyobekToB Poccuiickoit deneparuu.



2.7.McuepnbiBarominii epeyeHb OCHOBAHMN JJI OTKa3a B MpUEME JOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEAOCTaBICHHS] MyHULIMIIAIIBHOMN YCIIyTH.

OTka3 B mpuemMe JIOKyMEHTOB, HEOOXOOUMBIX I  IPEJOCTABIICHUS
MYHULIMNIAIBHOM  yCIYrH, 3akoHojarenbCcTBOM  Poccumiickon  ®enepaunu  He
IIPEyCMOTPEH.

2.8.McuepnipIBaromuii mepeueHb OCHOBAHUM JIJIsl IPUOCTAHOBJICHUSI WJIM OTKa3a B
MPEIOCTABICHUN MYHULIMTIAIBHOW YCIIyTH.

[IprocTanoBIIeHUE PENOCTABICHUS MyHULIMIIATBHON YCIIYTY 3aKOHOAATEILCTBOM
Poccuiickon @enepanuu He PETYyCMOTPEHO.

OTka3 B MEepeBO/IC KUJIOTO MOMEIICHUSI B HEKUIIOE MOMEIICHUE WA HEXUIIOTO
TTOMEIICHUA B )KUJIOE TTIOMEIIEHUE JOIMYCKAETCS B CIIy4dae, €CIIN:

1) 3asiBUTEJIEM HE TMPEACTABIICHBbI JIOKYMEHTBHI, OIpEJelicHHbIE MyHKTOM 2.6.1
HACTOAIIETO aJMHHUCTPATHBHOIO perjiaMeHTa, OO0S3aHHOCTh MO IMPEACTaBICHUIO
KOTOPBIX C YY€TOM NyHKTa 2.6.3 HaACTOSAWEro aaIMUHHCTPATUBHOIO pETJIAMEHTA
BO3JI0KCHA Ha 3asBUTEIIS;

2) IOCTYIUIEHUSI B YIOJHOMOYEHHBIA OpPraH OTBETA OpraHa rOCyJapCTBEHHOMH
BJIACTH, OpraHa MECTHOI'O0 CaMOYIIPaBJICHUS JHOO IIOJBEIOMCTBEHHONH OpraHy
TOCYJJapCTBEHHOW BJIACTA WJIM OPraHy MECTHOTO CaMOYIMpPaBJICHHUS OpraHu3alliv Ha
ME>KBEJIOMCTBEHHBIN 3aMpPOC, CBUICTEIBCTBYIONIETO 00 OTCYTCTBUM JOKYMEHTA U (WJIH)
nH(popMaIu, HEOOXOIUMBIX JIJIs IEPEBOAA KUIIOTO MOMEIICHUS B HEXKIIIOE TOMEIICHUE
WA HEXWJIOrO TMOMENIEHUSI B JKWJIOE MOMEIICHUE B COOTBETCTBUM C MYyHKTOM 2.6.1
HACTOSAIIET0 AJAMUHUCTPATUBHOIO PErIAMEHTA, €CJIM COOTBETCTBYIOIIUM JOKYMEHT HE
OBLI IIPe/ICTaBJICH 3asiBUTEIIEM 10 COOCTBEHHOM MHUIIMaTHBe. OTKa3 B IIEPEBO/IC HKUIIOTO
MMOMEILICHUS B HEXKMJIOE ITOMEIICHUE MW HEKUIOr0 MOMEIICHHUS B JKUJIOC MOMEILICHUE
10 YKa3aHHOMY OCHOBAHMIO JOMTYCKAETCA B CJIy4ae, €CIIM YIIOJHOMOYEHHBIN OpraH Mocjie
MOJy4YEHUs OTBETA HA MEXBEAOMCTBEHHBIN 3aMPOC YBEAOMUII 3asIBUTENS O TTOJTYUYCHUU
TaKOTO OTBETA, IMPEIOKHUI 3aIBUTEIIIO MPEACTABUTh JOKYMEHT U (MJIM) WH(POpPMAITHIO,
HEOOXOJMMBIC I TIEPeBOAA JKWJIOTO IIOMEIICHHS B HEXKWUIOE IOMEIICHUE WU
HEXKUJIOTO TOMEIIEHUSI B JKWIOE TIOMEIICHUE, MPEAyCMOTPEHHbIE MHyHKTOM 2.6.1
HACTOSILET0 aJIMUHUCTPATUBHOI'O PEriIaMEHTa, M HE TOJYYUJI TaKUe JOKYMEHT U (UJIn)
nH(popMaIMio B TeUCHHUE MATHAIATA PAOOYUX THEH CO JTHS HANPABJICHUS YBEIOMIICHHUS;

3)opeAcTaBieHus JAOKYMEHTOB, OIPEIEIICHHbIX MyHKTOM 2.6.1 HacTosIero
aIMUHHUCTPATUBHOTO PETJIAMEHTA B HEHAJICXKAIIMN OpPraH;

4) HECOOMIOZICHUE TTPEYCMOTPEHHBIX cTaThell 22 JKuaumniHoro Kojekca ycaoBui
MePEBO/Ia TOMEIICHUS, @ UMEHHO:

a) €CJIM JIOCTYN K MEePEeBOJMMOMY MTOMEIIEHUI0 HEBO3MOXKEH 0€3 MCIOJIb30BAHUS
MOMEIIEHUM, 00ECIIEYMBAIOIIUX JOCTYN K JKWIBIM IOMEIICHUSIM, WJIH OTCYTCTBYET
TEXHUYECKass BO3MOKHOCTh 000PYI0BaTh TAaKOW JOCTYI K JaHHOMY MOMEIIEHUIO (TIpU
MEePEBOJIE KUJIOTO TOMENIEHUS B HEXKUIIOE MOMEIIICHUE);

0) eciu TIEpPEeBOJMMOE ITOMEIICHUE SBJIICTCS YaCThIO YKUJIOTO MOMEIICHUS JTHO0
HCIIOJIB3YeTCsl COOCTBEHHUKOM JaHHOTO IIOMEIICHHMS WM HMHBIM TPaKJIaHWHOM B



KaueCTBE MECTa MOCTOSIHHOTO MPOKUBaHUSA (IIPU MEPEBOJIE KUJIOTO MOMEIICHUS B
HEXHUJIOE TIOMEIICHUE);

B) €CJIM ITPaBO COOCTBEHHOCTH Ha MEPEBOUMOE TOMEIIIEHHE 0OPEMEHEHO MpaBaMu
KaKUX-JI100 JIUIL;

r) €clid TOcje TNepeBoJa M3 KUJIOr0 MOMEIICHUS B HEXKWIOE IOMEIICHUE
MCKJIIOYEHA BO3MOXKHOCTh JIOCTYNA C MCHOJb30BAHUEM MOMEIICHUH, 00eCIeUnBaIOIINX
JOCTYM K dKUJIBIM TOMEIIECHUSIM;

1) €clid TNpU TNEepeBojie KBAPTHUPbl B MHOTOKBAPTUPHOM JOME B HEXKHUIOE
MOMEIIICHHE HE COOJIIO/ICHBI CleyIoNue TpPeOOBaHUS:

- KBapTUPa PACIIOI0KEHA HA TIEPBOM ITAXKE YKA3aHHOTO JI0Ma;

- KBapTHUPA PACITOJI0KEHA BBIIIE IEPBOTO ATAKA YKA3aHHOTO 0MAa, HO IIOMEIICHUS,
PACIIOJIOKEHHBIE HEIMOCPEACTBEHHO IO KBAapTUPOW, NEPEBOJMMOW B HEXKHUIIOE
MTOMEIIEHUE, HE SIBISIOTCS KUJIBIMH,

€) TaKXe He JI0MyCKaeTCs:

- IIEPEBOJ )KWJIOTO MOMELICHHSI B HAEMHOM JIOME COLIMAJIbHOTO UCIIOJIb30BaHUS B
HEKHWJIOE TIOMENICHHUE;

- TIEPEBOJ] )KUJIOTO TTOMEIICHUSI B HEKUJIOE MMOMENIEHHUE B LEISAX OCYIIECTBICHUS
PEIUTUO3HOM AEATEIIbHOCTH;

- IEPEBOJ] HEXKUIIOTO ITOMEILIEHUS B )KUJIOE IIOMELIEHHUE €CJIU TAKOE TIOMEIIICHUE HE
oTBedaeT TpeboBaHusIM, ycTaHOBIeHHBIM [locTanoBnenuem IlpaBurensctBa PO ot 28
saBapst 2006 r. Ne 47 «O0 yrBepxkaenun [looxeHnns o npu3HaAaHUU MTOMEIIEHUS KUIJIBIM
MTOMEIIIECHUEM, KHUJIOTO MMOMEIICHUS HETMPUTOTHBIM TUISt MPOKUBAHMUS,
MHOTOKBAPTHUPHOTO JIOMa aBAPUUHBIM M MOJJIEKAIIUM CHOCY WA PEKOHCTPYKIIHH,
CaZOBOTO JIOMa KUJIBIM JOMOM M HUJIOTO JOMa CaJ0BbIM JOMOM» WJIM OTCYTCTBYET
BO3MOXKHOCTh ~OOECHEYUTh COOTBETCTBUE TAKOIO IMMOMEMICHUS YCTaHOBJICHHBIM
TpeOOBaHUSIM.

5) HECOOTBETCTBUS TNPOEKTa TMepeycTpoiicTBa W (Wau) TMeperyiaHupPOBKU
MOMEIIEHUSI B MHOTOKBAPTUPHOM JIOME TPEOOBaHUSM 3aKOHOIaTEIbCTBRA.

Henonyuenune wuinm HECBOEBPEMEHHOE NOJYYEHHE JOKYMEHTOB, YKa3aHHBIX B
nyHKTe 2.6.1 aAMUHHUCTPAaTUBHOTO PErVIAMEHTA U 3aIPOIICHHBIX B T'OCYJApPCTBEHHBIX
OpraHax, opraHax MECTHOT'O CaMOYIIPaBJICHUS U NMOABEIOMCTBEHHBIX TOCY/1apCTBEHHBIM
OpraHaM WJM OpraHaM MECTHOTI'O CAaMOYMPAaBJICHUS OPTraHU3allMiX, B PaCHOPSHKEHUU
KOTOPBIX HAXOJATCS YKa3aHHbBIC JIOKYMEHTbI, HE MOET SIBIISITbCSI OCHOBAHUEM JJIst
OTKa3a B TIEPEBOJIC KUJIOTO IOMEIICHUS B HEXKWIOE IOMEIICHUE WM HEXKUIIOTO
ITIOMEIIEHUS B KUJIOE IIOMEIIEHNUE.

2.9. Ilepeuens yciyr, KOTOpPBIE ABISIOTCS HEOOXOAUMBIMU U 00S3aTEIbHBIMU JIJIS
NPEIOCTaBICHUS MYHUIMNAIBHOW YCIYTM, B TOM YHCIE CBEIAEHUS O JOKYMEHTE
(IokyMeHTax), BbIaBa€MOM (BBIJABA€MbIX) OpraHU3alUsSIMH, Y4YaCTBYIOIIUMH B
[IPEIOCTABIEHUN MYHUIIMIAIBHON YCIIYTH.

Ycnyru, KOTOpble — SBIAIOTCS  HEOOXOAMMBIMH M 00s3aTelIbHBIMU  AJIS
IPEIOCTABIECHUS MyHULMIIAIbHOW YCIIYTH:

1) ycayra mo HOArOTOBKE IMPOEKTa IMEpPEyCTPOMCTBA M (WJIM) MEPEIUIaHuPOBKH



NEPEBOIMMOr0 MOMEIIECHUS (B Cllydae, €CJIM MEePEyCTPOMCTBO U (KMJIM) NMEPEIIAaHUPOBKA
TpeOyroTCs A1 00eCIeYeH s UCIOIb30BaHUs TAKOTO IMOMEIIEHHsI B KAYECTBE JKUJIOTO
WJIM HEXHWJIOTO TIOMELIEHMS);

2) opopMiIeHHE  JOKYMEHTA,  YAOCTOBEPAIOLIErOo  mpaBa  (TIOJIHOMOYHMS)
IPEICTaBUTENA, B ClIy4ae, €CIM 3a MPEAOCTaBICHUEM YCIyTH oOpamaercs
IIPEICTABUTEID 3asIBUTEIIS;

2.10. ITopsimox, pa3Mep U OCHOBaHUS B3UMAHMsI TOCY/IapPCTBEHHOMN MONLIUHBI WU
WHOM MJIaThl, B3UMAEMOM 3a MPEJOCTABICHUE MYHUIIUIIAILHON YCIYTH.

[IpenocraBiieHne MYHUUMIAIBHOM  YCIYIrM  OCYLIECTBJSIETCS  OECIUIATHO,
roCcy/1apCTBEHHAs MOUUIMHA HE YIUIAYUBACTCS.

2.11. Ilopsnok, pasMep U OCHOBaHUS B3UMAaHMs IUIAThI 3@ IPEAOCTABICHUE YCIYT,
KOTOpBIE SIBIISIFOTCS. HEOOXOJUMBIMH M OOS3aTE€NbHBIMU JJISl  [PEIOCTaBJICHUS
MYHUIIMIIAJIBHOW YCIIyTH, BKIIIOYas HHPOPMAIMIO O METOAMKE pacyeTa pa3Mepa Takou
TJIaThI.

[Topsimok, pasmMep M OCHOBaHMSA B3WMAHHMS IUIATHI 33 MPEJOCTABICHHUE YCIYT,
YKa3aHHBIX B IIYHKTE 2.9 HACTOSIIEro aIMUHUCTPATUBHOIO PErIAMEHTA, ONPEIEIAETCS
OpraHu3alysIMU, PEAOCTABISIIOIIMMU JTAHHBIC YCIIYTH.

2.12. MakcuMalIbHBIM CPOK OXHUJAHHWS B OYEpPEeAM IIpU IOJaye 3ampoca o
MPEIOCTABIEHUN TOCYAAPCTBEHHOW WM MYHUIUNAIBHOW YCIYTd W NPU TMOJTYYEHUH
pe3yJibTaTa NpeI0CTaBICHUSI MYHUIIUIIAIBHON YCIYTH.

MakcuManbHbll  CPOK OXHUAAHUS B O4YEpEenM IIPU [OJAa4€ 3aAsBICHUS O
MPEIOCTABJIEHUY MYHULMIAIBHOW YCIYTM W IIPU IOJYYEHHUHM pe3ysibTaTa JaHHOU
MYHULUNAIBHON YCIYTH HE TOJKEH MPEBBIIATE 15 MUHYT.

2.13. CpoKk M TOPSOOK PErUCTpAllMU 3ampoca 3asBUTENS O NPEAOCTABICHUU
roCy1apCTBEHHOM WJIM MYHULIUNAIBHOW YCIIYTH.

3asBlIEHHE O MPEJOCTAaBICHUH MYHULMNAIBHON YCIYTd, NPEACcTaBICHHOE
3asiBUTEJIEM JIMYHO JHOO €ro MpEeACTABUTENIEM, PETUCTPHUPYETCS YIOTHOMOYEHHBIM
OpraHoM B TeueHue 1 paboyero AHS C AaThl MOCTYILJICHUS TAKOTO 3asBJICHHUS.

3asBIICHHWE O MPEAOCTABICHUH MYHULMNAIBHON YCIYTH, MPEICTABIECHHOE
3asiBUTENEM JI00 ero mpeactasuteneM uepe3 MOLI, peructpupyercs yrnoaTHOMOYEHHBIM
Opra’om B JIeHb noctyruieHus or MOII.

3asBieHWe, TOCTymuBIIee B diekTpoHHou ¢opme nHa EITY, PITY
PETUCTPUPYETCS YIOJHOMOYEHHBIM OPraHOM B JI€Hb €ro IMOCTYIUIEHUS B Ciydae
OTCYTCTBMSI aBTOMaTUYECKOU perucrtpauuu 3amnpocos Ha EIITY, PIIT'Y.

3asBieHue,  NOCTynMBIIEe B  Hepabouee  BpeMmsi,  pPErHUCTpUPYETCS
YIOJIHOMOYEHHBIM OpPTraHOM B TEpBBIA paboumii J1eHb, CIEAYIOIUNA 3a JTHEM €ro
IIOJTYYEHHS.



2.14. TpeboBaHMsi K  TOMEIICHUSM, B  KOTOPBIX  IIPEIOCTABIISIOTCS
rOCYAApCTBEHHBIE W MYHUUMUIIAIbHBIE YCIYIM, K 3y OXHJIAHUSA, MeCTaM UL
3aIl0JIHEHUS 3alpOCOB O IPEAOCTABICHUN TOCYJAPCTBEHHOM WIM MYHUIUNAIBHOU
yclyrd, WH(QOPMAlMOHHBIM CTE€HJAaM C o00pa3llaMM WX 3alO0JIHEHUS M IEepedYHEM
JIOKYMEHTOB, HEOOXOJIMMBIX JIsi MPEJOCTaBICHHUS KaXIO0W TOCYyAapCTBEHHOW WU
MYHUIIUIIAJIBHONW YCIYTH, B TOM YHCJIE€ K 00ECIEUEHUIO NOCTYIMHOCTH JIJISl WHBAJIHIOB
yKa3aHHBIX 00OBEKTOB B COOTBETCTBHH C 3aKOHOAATENIbCTBOM Poccuiickoit denepanuu o
COLIMAJIBHOM 3aIllUTE UHBAIUIOB.

2.14.1. IlomemieHus YIOJIHOMOYEHHOI'O opraHa  JUIA MIpeaOCTaBICHUSA
MYHHUITUTIATFHOW YCIIYTH Pa3MEIIAIOTCS Ha MEPBOM JTaXKe 37aHUs, 000pYIOBaHHOTO
OTIIETILHBIM BXOJIOM, JUOO B OTAEIHHO CTOSAIIEM 3IaHUM TSI CBOOOJHOTO JOCTYIIA
3asBuTelnen. [lepeaBukeHre Mo MOMENIEHUSIM YIIOJHOMOYEHHOIO OpraHa, B KOTOPBIX
IPOBOJUTCS MPUEM 3asIBJICHUS U IOKYMEHTOB, HE JIOJDKHO CO31aBaTh 3aTPYAHECHUM IS
JIIL] C OTPAHUYEHHBIMUA BO3MOKHOCTSIMU 3/10POBBSI.

[Ipu pacnosioxeHn MOMENIEHHS YIIOJHOMOUYEHHOTO OpraHa Ha BEPXHEM HTae
CIEIUAIIMCTHI YIIOJITHOMOUYEHHOTO OpraHa o0si3aHbl OCYIIIECTBIISATh IIPUEM 3asBUTENCH Ha
IIEPBOM JTa)k€, €CIIM MO COCTOSHUIO 30POBbS 3a4BUTEIIb HE MOXET MOIHATHCS IO
JIECTHULIE.

Ha Teppuropun, mnpuieraromesdn K 34aHAK0  YIOJHOMOYEHHOTO Oprasa,
OPraHu3YIOTCA MECTA JJIs1 HAPKOBKHU aBTOTPAHCIIOPTHBIX CPEJICTB, B TOM YUCJIE MECTA JIJIS
MapKOBKU aBTOTPAHCIIOPTHBIX CPEJICTB UHBAIUAOB (He MeHee 10 mpOILIEHTOB MECT, HO He
MEHEE OJIHOTO MeCTa), JOCTYIN 3asBUTENC K MapKOBOYHBIM MeECTaM SIBJISIETCS
OecrIaTHBIM.

[TomerneHne ymoJHOMOYEHHOTO OpraHa s TpHema 3asBUTeleil 00opymyeTcs
WH(OOPMAIMOHHBIMU CTEHJaMH, Ha KOTOpBIX pasMmemaercs (opma 3asgBiIeHUS C
00pa3IioM ee 3aroIHEHUS U NepeyeHb JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS
MYHHIUITAIBHON YCIYTH.

[Tomemenns;, B KOTOPBIX OCYIIECTBIIAKOTCS AEHUCTBUA 10 MPEIOCTABICHUIO
MYHUITUTIATBHOM  YCIyTH, OOECIEYHBAIOTCS KOMIIBIOTEpAMH, CPEJICTBAMHU CBS3H,
BKJIFOYAsl JIOCTYyN K WH()OPMAIMOHHO - TEJIEKOMMYHUKAIIMOHHOW ceTu «MHTepHeT»,
OPTTEXHUKOM,  KAHILEISIPCKUMH  MNPUHAIJICKHOCTSIMHU,  HWHPOPMAIIMOHHBIMH U
CIIpaBOYHBIMU MaTepuajaMu, HarIsgHOM wuHGOpPMaIMe, CTYJIbIMU U CTOJaMH,
CpEACTBAaMU TMOKAPOTYUIEHUSI M OINOBEUICHHS O BO3HUKHOBEHHUM YPE3BBIYAMHOU
CUTyallu, JOCTYIIOM K PETHOHAIBHOM CHUCTEME MEXKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aMMOJICUCTBHS, & TAKXKE 00€CTIEUNBACTCS JOCTYITHOCTD JIJISl MHBAJIUIOB K YKa3aHHBIM
MIOMEIICHUSAM B COOTBETCTBMHM C 3aKOHOAATEIbCTBOM Poccuiickont denepanuu o
COIIMAaJILHOM 3aIlliTe UHBAJINIOB.

3an OXWJaHWs, MECTa IS 3aroJIHEHUSA 3alpoCOB M TIpuUeMa 3asBUTEIEH
00OpPYIYIOTCS CTYJBSAMH, U (M) KPECETbHBIMU CEKIUSIMU, U (UJTH) CKAMbSIMH.

Nudopmarnmonnsie MaTepuasibl, TpeIHA3HAYCHHBIC I HWHPOPMUPOBAHUS
3asBUTENICH O MOPSAKE MPEAOCTABICHUS MYHUUHWIIAIBHOM YCIYTH, Pa3MEIIAlOTCS Ha
MH(OPMAIMOHHBIX CTEH/AX, PACIOJIOKEHHBIX B MecTaX, 00€CleunBarOIIMX JOCTYIN K



HUM 3asiBUTEJICH, 1 OOHOBJISIIOTCSI PU U3MEHEHUH 3aKOHOAATENIbCTBA, PETYIUPYIOIIETO
MPEAOCTaBIECHNE MYHULIMNIATBHON YCIYTH, U COPABOYHBIX CBEICHUM.

NudopmanmonHbie CTEHIbl JOJKHBI pacrojlaraTbCsi B MECTE, JOCTYITHOM JIJis
pocMoTpa (B TOM YHCIIe TPU OOIBIIOM KOJUYECTBE TOCETUTEIIEH ).

2.14.2. TpeboBaHns K KOM(MOPTHOCTH U  JOCTYINHOCTH MPEIOCTaBICHUS
rocyaapcTBeHHoM ycinyru B M®IL] ycrtanaBinuBarotrcst noctaHoBienuem lIpaBurenscra
Poccuiickoit ®enepauuu ot 22.12.2012 Ne 1376 «O06 yrBepxknenun [IpaBun
OpraHu3allid  JEATEIbHOCTH MHOTO(PYHKIMOHAIBHBIX IIEHTPOB MPEJOCTABICHUS
rOCYJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT».

2.15.1Toka3areny JOCTYIMHOCTH M KaY€CTBA MyHULUMITAIBHON YCIIYTH.

KonudecTBO B3aMMOJEHCTBHM 3aBUTENSI C COTPYAHMKOM YIOJIHOMOYEHHOTO
OpraHa IpH Mpe0CTaBICHUN MYHULIUIIATbHON YCIYTH - 2.

IIpoaoIKUTEIBHOCTD B3aUMOJICUCTBUN 3assBUTEIIS ¢ COTPYIHHUKOM
YIOJHOMOYEHHOTO IPH MPEAOCTABICHUN MyHUIIUNIAIBHON yCIIyTH - HE Oosee 15 MUHYT.

Bo3MokHOCTB noy4yeHuss THGOPMALIMH O XOJE MPEA0CTABICHNS MyHUIIUTAIbHON
YCIIyTH, B TOM YHUCJE C MCHOJb30BaHUEM MH(POPMALIMOHHO - TEJIEKOMMYHHKAIMOHHBIX
TEXHOJIOTUH.

2.15.1. lHpIMM  TIOKa3aTeIsIMA KAadecTBA M JOCTYHHOCTH IIPEIOCTABIICHUS
MYHULANAIBHON YCITYTH SIBIISTFOTCS:

- PacnoJIOKEHHOCTh NTOMELIEHUN YIIOJJHOMOYEHHOTIO OpraHa, MpeIHa3HaYEHHbBIX
IUIl TIPEAOCTABICHUS MYHUILMIAIBHON YCIYyr'HM, B 30HE JOCTYIIHOCTH K OCHOBHBIM
TPAHCIIOPTHBIM MarucTpaisiM;

- CTemneHb HMH(POPMUPOBAHHOCTH 3asBUTENS O TMOPSAJIKE NPEIOCTaBICHUS
MYHUIUOAIBHOW YCIyru (JOCTYMHOCTh HMH(OpPMALMKM O MYHUUHMIAIBHON YyCIyTe,
BO3MOKHOCTh BbIOOpa criocoda noiayyeHus nHpopManun);

- BO3MOXXHOCThb BbIOOpa 3asBuTeneM ¢GopM oOpallleHus 3a TOJy4YeHHEM
MYHULIMIIAIBHOW YCIIYTH;

- IOCTYITHOCTb OOpaIleHus 3a MPeJOCTaBICHUEM MYHHUIIMIIAILHOW YCIYTH, B TOM
YUCJIE IS JIUL C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3/10POBbBS;

- CBOEBPEMEHHOCTb MPEIOCTABICHUS MYHULIMIIAIBHON YCIYTH B COOTBETCTBUU CO
CTaHJAPTOM €€ NPENOCTABICHUS;

- coOroieHne CPOKOB IIPENOCTAaBICHNS MYHULIUIIAIBHOW YCIIYI'H U
CPOKOB  BBINIOJIHEHUS  AJIMUHUCTPATUBHBIX  NPOLEAYpP IpU  NPEIOCTABICHUHN
MYHULIMNIAIBHOW YCIIYTH;

- BO3MOXHOCTb TIOJIy4eHHMs] HMH(POpMalLUM O XOAE  MPEJOCTaBICHUS
MYHULUITAIBHOMN YCIIYTH;

- OTCYTCTBHE OOOCHOBaHHBIX Kallo0 CO CTOPOHBI 3asiBUTENSI MO pE3yJibTaTaM
IIPEAOCTABIECHNS MYHULIMIIAJIbHON YCIIYTH;

- OTKPBITBIA JOCTYN MAJis 3asBUTENEH K HMHQOpPMAIMHM O TOPSIKE U CPOKax
IPEJOCTABICHUS! MYHULMINAIBHONW yCIyrd, MOpsSAKe O0XKajloBaHUS  JE€WCTBUHN



(Oe3meiicTBUS) YIIOTHOMOYEHHOTO OpTaHa, PYKOBOIUTENS YIMOJTHOMOYEHHOTO OpraHa
100 CrieraIucTa ynoIHOMOYEHHOTO OpPraHa;

- HajgM4Me HeoOXOJAMMOro U JIOCTaTOYHOIO KOJIMYECTBAa CIHEIUATIMCTOB
YIOJIHOMOYEHHOT'O OpPraHa, a Tak)Ke MOMEIICHUN YIIOJITHOMOYEHHOIO OpraHa, B KOTOPBIX
OCYIIECTBIISIETCA IPUEM 3aBIECHUN U JOKYMEHTOB OT 3asIBUTEIICH.

2.15.2.  YNOJHOMOYEHHBIM OpPraHOM OOECIIEUMBAETCS CO3/1aHHE WHBAIMIAM M
UHBIM MaJOMOOWJIBHBIM TpyIIIaM HAaceJleHUsl CIEAYIOIUX YCIOBHM JIOCTYIHOCTH
MYHULIMIIAJbHOW YCIYTM B COOTBETCTBUUM C TpeOOBAaHUSIMHU, YCTAHOBJICHHBIMU
3aKOHOJATEIbHBIMUA U HHBIMUA HOPMATUBHBIMU IIPABOBBIMU aKTaMU.

2153. Ilpu npemocraBieHMM MYHHLMIAIBHOM  YCIYTM  B3aWMOJEWCTBUE
3asBUTENISL  CO CHELUAIUMCTOM YIIOJTHOMOYEHHOIO OpraHa OCYLIECTBIIACTCA IIpU
JUYHOM OOpalIeHUH 3asiBUTEIIS:

- U1 IOJy4yeHUsl nHGOpMalluy MO BOIMPOCaM IPEA0CTaBICHHUSI MYHULUIIATbHON
YCIIyTH;

- IS TIOJJa4M 3asABJIEHUS U TOKYMEHTOB;

- JUIs1 TIOJTyY€HUsI ”HPOPMaLUU O XOJ€ MPEJOCTABICHHS MyHUIIMITAIBHON YCITyTH;

- JUIA TIOJIy4YEHHUs pe3yJibTaTa IPEAOCTABICHUS MYHUIIUIIAIbHON YCIIyTH.

IIpoAOIKUTENBHOCTh  B3aUMOJACHCTBUS  3asBUTENL  CO  CHELUAINUCTOM
YIOJIJHOMOYEHHOT'O OpraHa He MOXET IIPEBbIIAThE 15 MUHYT.

2.15.4. IIpenocraBnenne MyHUIIMNIAIBbHOM yciayru B ML BO3MOKHO pHU HATUIUHU
3aKJIIOYEHHOI'0 COIVIALICHUS O B3aMMOJECUCTBUU MEXIY YIOJHOMOYEHHBIM OPraHOM U
MOII.

YonHOMOYEeHHBIH oOpraH obOecrneunBaeT HWH(DOPMUPOBAHUE 3asBUTENEH O
BO3MOXXHOCTH TOJYyUYCHUS] MyHUIIMNAIBHOU yciyru Ha 6aze M®II. B cnyyae momauun
3asBJICHUS] O MPENOCTaBICHUH MyHHIMNAIbHOM yciyru B M®IL[ HemocpencTBeHHOE
IIPEAOCTAaBICHNE MYHUIIUIIAJIBHON YCIYTH OCYILIECTBIISIETCS YIIOJTHOMOYEHHBIM OPTaHOM.

2.16. Nupie TpeOoOBaHWs, B TOM YHCJIE YYHUTHIBAIOIINE OCOOCHHOCTH
[IPEIOCTABJICHNUS] MYHULUNAIBHOW YCIYTH IO J3KCTEPPUTOPUATIBHOMY IPUHLMITY U
0COOEHHOCTH MPEAOCTABIICHUS MYHULIUIIATILHON YCIYTH B AJIEKTPOHHOM (hopMme.

2.16.1. 3asBUTENb MPEIOCTABIAET JOKYMEHTBHI B OpraH, OCYIIECTBISIONINI
IEPEBOJ  IOMELIEHUs, [0 MECTYy HAaXOXIEHUSA IEePEBOAUMOIO  IMOMEILICHUS
HETOCPEACTBEHHO 00 dYepe3 M®PI[ B cOOTBETCTBMHM C 3aKIIOYCHHBIM HMH B
ycranoBieHHOM [IpaBurensctBoM Poccuiickon denepanyu MOPAAKE COTJIAIEHUEM O
B3aUMOJEUCTBUU.

2.16.2. 3asBUTENb BIpPaBe OOpPATUTHCS 3a MPEIOCTABICHUEM MYHULUIATBHON
yCIyrM W I1OoAaTh JOKYMEHTBHI, yKa3aHHble B nyHkTe 2.6.1 HacTosero
aIMUHUCTPATUBHOTO perjiaMeHTa B ayekTpoHHOU ¢opme uepe3 EIIY, PITY c



UCITOJIb30BAHUEM 3JIEKTPOHHBIX JTOKYMEHTOB, MOAMUCAHHBIX 3JEKTPOHHOW MOANKCHIO B
COOTBETCTBHM ¢ TpeboBanusMu DenepanbHoro 3akoHa ot 06.04.2011 Ne 63-Dd3 «O06
AJIEKTPOHHOM NOJITHACH.

YHonHOMOYEHHBI opraH oOecneunBaeT HWH(POPMUPOBAHUE 3asiBUTENIEH O
BO3MOKHOCTH MOJIy4eHUsI MyHAIIMNanbHON yciyru yepes EINNY, PIITY.

Oo6pamenue 3a ycmyroi uepes EINIY, PIIT'Y ocyrecTBiaseTcst myTeM 3amoaTHEHUS
UHTEPAaKTUBHOM (QOpMBl 3asBieHUs ((popmMHupoBaHHUS 3ampoca O MPEIOCTaBICHUU
MYHUIIUIIAJIBHON YCIIYTH, COEPKAHUE KOTOPOTO COOTBETCTBYET TPeOOBaHUSAM (HOPMBI
3asBJICHUS, YCTAHOBJICHHOM HACTOSIIMM aJIMUHUCTPAaTUBHBIM periaMeHToM) (najnee -
3amnpoc).

OOparmienne 3asBUTENsE B YHOJHOMOYEHHBIH OpraH YKa3aHHBIM CIOCOOOM
o0ecrieunBaeT BO3MOXKHOCTb  HAIlpaBICHUA W TOJYYCHHS OJHO3HAYHON U
KOH(QUACHIMATBHOW HH(OPMALIUHY, a TaKXKe MPOMEKYTOUHBIX COOOLIEHUN U OTBETHOM
uHbOpMallMu B DSJEKTPOHHOM BHJE C HCIIOJIb30BAHUEM DSJIEKTPOHHON MOJIUCU B
HOPsIZIKE, PEAYCMOTPEHHOM 3aKOHOAATeIbcTBOM Poccuiickoit @enepanyu.

2.16.3. [Ipn mpenocTaBiCeHUU MYHUIUIIAIBHOW YCIYTH B BJEKTPOHHOU (dopme

nocpeacteoM EINT'Y, PIIT'Y 3asBurento odecnieunBaeTcs:
- IoJTy4yeHue uHGOPMAITUH O TTOPSIIKE U CPOKAX MPEIOCTaBICHUS

MYHULHUNAIBHOWN YCITYTH;
- 3aMMCh HA IPUEM B YIIOJTHOMOYEHHBIA OpPTraH JJIs [OJIa4X 3a4BJICHHUS U JOKYMEHTOB;

- opMupoBaHUE 3aMpoca;

- IPUEM U PETUCTPALM YIIOJHOMOUYEHHBIM OPTaHOM 3aIpoca U JIOKYMEHTOB;
- IIOJIyYEHHE PE3YJIbTaTa MPEIOCTABICHNUS] MYHULIMIIAJIBHON YCIIYTH;
- IIOJIyYE€HHUE CBEACHUN O XOJE BBITIOJHEHUS 3aIIpOCa.

[Ipu HanpaBiieHMUM 3ampoca UCIOIB3YETCS IMPOCTasi SJIEKTPOHHAS MOANUCH, NPU
YCJIOBHUHM, YTO JINYHOCTH 3asIBUTENSI YCTAHOBJIEHA MPU aKTUBALIMM YYETHOMW 3aIHUCH.

3. CocTas, M0CJIe10BATEJILHOCTH U CPOKHU BbITIOJTHEHHS] AIMHUHUCTPATHBHBIX
npouexayp (aeicrBuii), TpeGOBAHUA K MOPAAKY X BbINOJHEHHUS, B TOM YHCJIE
0CO0ECHHOCTH BBINOJIHEHNUS] A/IMUHUCTPATUBHBIX Npoueayp (aeidcTBuii) B
3JIEKTPOHHOH (popme

3.1.UcuepnpiBaromnii nEPEYEHb AAMUHUCTPATUBHBIX TPOLEAYD:

1) npueM u perucrTpanus 3asBiICHUS U JOKYMEHTOB Ha MPEAOCTaBIICHUE
MYHULUITAIBHOMN YCIIYTH;

2) bopMHupOBaHHE M HaNpaBJICHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpTraHbI
(opranm3aiuu), ydacTBYIOIIHE B TMPEIOCTABICHUM MYHUIUMTAIBLHOW yciuyru (mpu
HEO0OXOJIMMOCTH);

3) yBelOMJICHHE 3agBUTEISI O MPEJCTABICHUU JOKYMEHTOB U (WK) UH(pOpMaIuy,
HEOOXOMMOM JIJIsl IPOBENICHUS MIEPEYCTPONCTBA U (UJTH) MEPEIUIAHUPOBKY MTOMEIIECHUS
B MHOT'OKBapTUPHOM JIOME;



4) IPHUHATHUC PCIICHUS O IICPEBOAC UIINU 00 oTKa3e B MEPECBOAC )KUJIOIO IIOMCIICHUA
B HCXKMJIOC WJIN HECXKXHUIIOIO ITIOMCIICHHUA B )KHMJIOC ITOMCIICHUEC,

5) BpIJlaya (HampaBlieHHWE) JOKYMEHTOB IO pe3yjbTaTaM MpeaoCTaBIICHUs
MYHHIUITAIBHON YCIYTH.

311 Ilpuem wm perucrpanus 3asBICHUS W JOKYMEHTOB Ha IPENOCTABICHUE
MYHULIUIIAIBHON YCIIYTH.

3.1.1.1. OcHOBaHMEM Hauyaja BBIIOJHEHUS AJIMHUHHUCTPATUBHOM MPOLETYpPHI
SBJISICTCS] MOCTYIUICHUE OT 3asgBUTEINS 3asBJICHUS M JOKYMEHTOB, HEOOXOAMMBIX ISt
IIPEIOCTABJIEHUs TOCYJapCTBEHHOM YCIIYT'Y, B YIIOJJHOMOUYEHHbIN oprad, EIII'Y, PIII'Y
1160 uepe3z MOLI.

3112, Ilpy nuyHOM OOpalllEHUH 3adABUTENS B YINOJIHOMOYEHHBIM OpraH
CIECLMAIACT YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IIPUEM M BblIA4dy
JIOKYMEHTOB:

- YCTaHaBJIMBAeT JIMYHOCTb  3asBUTENII HA  OCHOBAaHUU  JIOKYMEHTa,
YAOCTOBEPSIOIIETO €ro JINYHOCTh, MPEACTABUTENS 3asBUTEN - HA OCHOBAaHUH
JIOKYMEHTOB, YJOCTOBEPSIOIIUX €ro JUYHOCTh U TMOJHOMOYHMS (B Cllydae oOpalieHus
MPEICTaBUTEIA);

- TIPOBEPSIET CPOK JEUCTBUSA JOKYMEHTA, YAOCTOBEPSIOIIETO €ro JMYHOCTh M
COOTBETCTBHE JTAHHBIX JTOKYMEHTA, YJOCTOBEPSIOIIETO JIMYHOCTD, JAHHBIM, YKa3aHHBIM
B 3asIBJICHUU O COTJIACOBAHUM MEPEYyCTPOUCTBA U (MJIU) MEPEINIAHUPOBKHU MOMEIIICHUS B
MHOTOKBapTUPHOM JIOME U MPUII0KEHHBIX K HEMY JTOKYMEHTaX.

B Xoac ImpuceMa AOKYMCHTOB OT 3adBHUTCIIA WM YIIOJHOMOYCHHOI'O MM JIMIA
CIICOUaJInCT, OTBETCTBEHHBIM 3a IMpHUEM M BblJJa4y JOKYMCHTOB, YAOCTOBCPACTCA, YTO:

1) TCKCT B 3asBJICHUHU O IICPCBOJAC ITIOMCIICHUA ITIOAAACTCA ITPOUYTCHUIO,

2) B 3asBJICHUM O TIEPEBOJIE TMOMEIIEHUS YyKa3aHbl (amMuiausi, UMs, OTYECTBO
(mocneaHee - TMpU HAMUYKMK) (HU3UYECKOTO JIUIA JIMOO HAMMEHOBAHUE FOPHIMYECKOTO
JVILIA;

3) 3asBJICHHUC 0 IepeBoaAc ITOMCILICHUA IIoAIIMCaHO 3asBUTCIICM NI
ynOJIHOMOquHBII\/'I IMPCACTAaBUTCIIb,

4) mpuIararTCs JIOKYMEHTBHI, HEO0OXOIUMBbIC INIE: MPEIOCTABJICHUS
MYHULHUIIAJIBHON YCIIYTH.

[Ipu ycTanoBneHnu (pakToB OTCYTCTBHSI HEOOXOAUMBIX IOKYMEHTOB, 00SI3aHHOCTD
[0 MPENOCTaBICHUIO KOTOPBIX BO3JIOXKEHA HAa 3asABUTEN, IIPU HECOOTBETCTBUU
IPEJICTaBICHHbIX JOKYMEHTOB TpPEOOBAaHUSAM HACTOAILIEIO  aJMHUHUCTPATHBHOIO
periaMeHTa - yBeIOMIISIET 3asBUTENA O BBIABICHHBIX HENOCTATKAX B MPEICTABICHHBIX
JOKYMEHTAaxX M MpeJIaracT IPUHATb MEPHI 110 UX YCTPAHEHMUIO.



B CiIydac C€CJIM 3asiBUTCJIb HACTAMBACT Ha IMPHUHATHU JOKYMCHTOB - IIPHUHHUMACT
nNpEACTAaBJICHHBIC 3ajdABUTCIICM JOKYMCHTLI.

B ciydae eciu 3asiBUTEIIb CAMOCTOATEIIBHO PELLINII IIPUHATH MEPBI 10 YCTPAHEHUIO
HEJOCTaTKOB, IIOCIE MX YCTPAaHEHHUS IIOBTOPHO OOpaIaeTcs 3a HNPeAoCTaBICHUEM
MYHULIAIBHON yCIIyTH B HOpPSAKE, IPEAYCMOTPEHHOM HACTOSILIUM
aIMUHUCTPATUBHBIM PETJIAMEHTOM.

[Io okoHYaHWM mnpHeMa 3asBICHUS W MPUIATAEMBIX K HEMY JOKYMEHTOB,
CIICLIMAJIMCT, OTBETCTBEHHBIA 3a IPUEM JOKYMEHTOB, BBIAACT 3asSBUTEIIO PACIIUCKY B
IIOJIyYEHUHU OT HEro JOKYMEHTOB, C YKA3aHUEM HX IEpPeyYHs U JaTbl UX IOJYYEHHUS
YIIOJJTHOMOYEHHBIM OPraHOM, a TaKXe€ C YKa3aHUEM MEPEYHs JIOKYMEHTOB, KOTOPBIE
OylyT MOJIy4EHBI IO MEXBEIOMCTBEHHBIM 3aIIPOCaM.

MakcumanbHbIl CPOK BBIIOJHEHUS aJMUHUCTPATUBHON MPOLIEAYPBI 110 IPUEMY U
pEerucTpanuu 3asBJICHUS O IEPEBOE TOMEIIECHHS U MPUIOKEHHBIX K HEMY JOKYMEHTOB
cocTaBisieT 1 pabounii 1IeHb ¢ MOMEHTA OCTYIUICHUS 3asIBICHHUS.

KpI/ITepI/If/’I IMPUHATHA PCIICHUA: IIOCTYINICHUC 3asABJICHUA O IICPCBOAC ITOMCIICHU A
U IIPHUIIOKCHHBIX K HCMY TOKYMCHTOB.

PGBYJ'IBTaTOM aIIMHHHCTpaTHBHOﬁ npoucaypnl ABJICTCA IIPUCM WM PCTUCTPALUA
3asBJICHUA O IICPCBOJAC ITOMCIICHUS U IMTPHUIIOKCHHBIX K HEMY JJOKYMCHTOB.

Nudopmarus o nmpuemMe 3asBICHUS O MEPEBOJE MOMEIICHUS U MPUIOKEHHBIX K
HEMY JOKYMEHTOB (DUKCHUPYETCSI B CUCTEME BJIEKTPOHHOIO JOKYMEHTO000pOTa U (WJIN)
JKypHajie PpErucTpaluy YIOJTHOMOYEHHOTO OpraHa, IIOCJI€ 4Yero IMOCTYNHBIIHNE
JIOKYMEHTBI TIEPENAIOTCS JOJDKHOCTHOMY JIMITY IS PAacCMOTPEHUS M Ha3HAYCHUS
OTBETCTBEHHOTO UCTIOJIHUTEJIS.

3.1.13. Ilpuem u perucrpauusi 3asBJICHUS W JIOKYMEHTOB HA IPEAOCTaBJICHUE
MYHHUITUTIATBHOM YCIIyTH B hopMe dIEeKTPOHHBIX JokyMeHToB uepe3 EINY, PIITY.

[Ipu HampaBIeHUY 3asIBICHUS O TIEPEBO/IE TOMEUICHUS B 3JIEKTPOHHOU opMe (TTpu
HAJIMYUA TEXHUYECKONW BO3MOKHOCTH) 3asBUTEN0 HeoOxomumo 3amosHuth Ha EINTTY,
PIII'Y snextpoHHyO0 (hopMy 3ampoca Ha MPEIOCTAaBICHUE MYHUIMNAIBHON YCIIyTH,
OPUKPENIUTh K 3asBICHUIO B D3JEKTPOHHOM BHUJE JOKYMEHTBI, HEOOXOAUMBIE MJis
MPEAOCTABIEHNS MYHHUIUIIAJBHON YCIIYTH.

Ha EII'Y, PIII'Y pa3memiaercs oOpaszel 3arnoidHEHUs 3JIEKTPOHHON (OpMbI
3asiBJICHUSA (3aIpoca).

dopmaTHO-IOrMYECKass NpoBepKa CcHOPMHPOBAHHOTO 3asBIEHUS (3ampoca)
OCYILIECTBIISIETCS aBTOMATUYECKU TOCJE 3alOJHEHHs 3asBUTEIEM KaXKIOro M3 MOJieH
3NeKTpOHHON (hopMbl 3ampoca. [Ipu BBISBICHMHM HEKOPPEKTHO 3aloJIHEHHOTO MOJIs
ANEKTPOHHON (hOpMBI 3ampoca 3asBUTENb YBEIOMIISIETCS O XapaKTepe BBIABICHHON
OmMOKM W TIOPSIIKE €€ YCTPAaHEHHs IMOCPEICTBOM HH(POPMALMOHHOTO COOOIICHUS



HETIOCPEJICTBEHHO B AJIEKTPOHHOM (hopMme 3armpoca.

CHCHI/IEUII/ICT, OTBETCTBEHHBIN 32 IIpHUEM U BblJa4y JOKYMCHTOB, ITPH IMOCTYIIJICHUHN
3a4BJICHUA U JOKYMCHTOB B 3JICKTPOHHOM BUJC:

- MPOBEPSIET JIEKTPOHHBIE 00pa3bl JTOKYMEHTOB Ha OTCYTCTBHUE KOMITBIOTEPHBIX
BHPYCOB M UCKaXEHHOU nH(pOpMannu;

- PErucCTpuUpyeT ITOKYMEHTbl B CHUCTEME 3JIEKTPOHHOTO JIOKYMEHTOOOOpOTa
YIOJIHOMOUYEHHOTO OpraHa, B JKypHajle PETruCTpalllM, B CIy4ae OTCYTCTBHSI CHUCTEMBbI
AJIEKTPOHHOTO JJOKYMEHTO000pOTa;

- popMHUpYeT U HAMpaBIISAET 3asBUTEIIO AJIEKTPOHHOE yBeaomiieHue uepes EIITY,
PIIT'Y o mosiydeHUM W pErucTpallid OT 3asBUTENS 3asBIEHUs (3ampoca) W KOMUU
JOKYMEHTOB, B CIy4a€ OTCYTCTBHSI TEXHHUYECKOM BO3MOYKHOCTH aBTOMATHYECKOIO
yBenomieHus 3asBureia yepe3 EII'Y, HampapisieT mOCTyNnUBIIMK MAKET JOKYMEHTOB
JOJDKHOCTHOMY JIMITY YIIOJJHOMOYEHHOI'O OpraHa Uil PacCMOTPEHUS M Ha3HAYEHUs
OTBETCTBEHHOT'O UCIIOJIHUTEIIS.

MakcuMallbHBIM CPOK BBIMOJHEHHS aIMUHUCTPATUBHON MPOLETYPHI 10 IPUEMY U
perucTpaiuu 3asBJICHUS O MEPEBOJIC MOMEIICHUS U MPUIOKEHHBIX K HEMY JIOKYMEHTOB
B (popMe 3JIEKTPOHHBIX JOKYMEHTOB COCTaBIsIeT 1 pabouuii JeHb C MOMEHTA MOJYyYCHUS
JIOKYMEHTOB.

Kpurepuii npuHATHS pelIeHUs: TOCTYIUICHUE 3asBJIEHUS O TIEPEBOJIE TOMEILICHUS
Y TIPUIOKEHHBIX K HEMY JIOKYMEHTOB.

Pe3ynbraToM agMUHHUCTPAaTHBHOM NPOLEAYPHI SBISETCS NPHUEM, PETHCTPALMS
3asBJICHHUS O TIEPEBOJIEC MOMEILICHNS U IPUIOKEHHBIX K HEMY JIOKYMEHTOB.

3114 1lpu HampaBlieHMM  3asABUTEIEM  3asBJICHUS W  JOKYMEHTOB B
YIIOJIJHOMOYEHHBIN OPraH MOCPEACTBOM ITOYTOBOM CBSA3H CIELUAIUCT YIIOJHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIN 3a IIPUEM U BbIIAYy JOKYMEHTOB:

- TIPOBEPSIET MPABWILHOCTH aJPECHOCTH KoppecnoHaeHuu. OmubodHo (HE M0
aZpecy) TMpHUCIaHHBICE TMHUChMa BO3BPAIIAIOTCS B OPraHU3AIMI0 TOYTOBOM CBSI3U
HEBCKPBITHIMH;

- BCKPBIBACT KOHBCPTLI, IMPOBCPACT HAJINYNC B HHUX 3aABJICHUA U HTOKYMCHTOB,
00513aHHOCTH 110 MpcaoCTaBJIICHUIO KOTOPBIX BO3JIOKCHA HA 3asABUTCIIA;

- MIPOBEPSIET, YTO 3asIBJICHUE HANMCAHO pa300puuBO, (haMUIIMU, UMEHA, OTYECTBA
(npy HaIM4MM), HAUMEHOBAHUE, AJPEC MECTa KUTEIbCTBA, AJ[PEC MECTOHAXOXKIICHHUS,
HaIIMCaHBbI MIOJHOCTHIO;

- IPOBOAMUT IEPBUYHYIO INPOBEPKY IPEACTABICHHBIX KONHWW JOKYMEHTOB, HX
COOTBETCTBHE JIEUCTBYIOLIEMY 3aKOHOAATENBCTBY, 4 TAKKE MTPOBEPSET, YTO YKA3AHHBIC
KOIIMH 3aBEPEHBI B YCTAHOBJIICHHOM 3aKOHOATEILCTBOM IIOPSIIKE;



- IPOBEPSET, YTO KONUU JOKYMEHTOB HE UMEIOT NTOBPEKACHUN, HATTUINE KOTOPBIX
HE I03BOJIIET OJHO3HAYHO HCTOJKOBATH UX CONEPIKAHUE, OTCYTCTBYIOT IOIUYUCTKH,
IIPUIIACKY, 3a4€PKHYTHIE CII0BA, UCIIPABIICHMUS.

MakcumanbHbIl CPOK BBIIIOJHEHUS aJMUHUCTPATUBHON MPOLIEAYPBI 110 IPUEMY U
PEruCTpaliy 3asiBJICHUS O MIEPEBOJIE IOMEIIECHHS U IIPUIIOKEHHBIX K HEMY IOKYMEHTOB,
MOCTYIHUBIIMX MOCPEICTBOM MOYTOBOM CBSI3U, cOocTapisieT 1 pabouunii 1eHb ¢ MOMEHTA
ITOJIYYEHHUSI JTOKYMEHTOB.

Kpurepuit npuHATHS pelIeHUs: OCTYIICHNUE 3asBICHUS O NIEPEBOJIEC IOMEIICHUS
U IIPUJIOKEHHBIX K HEMY IOKYMEHTOB.

Pe3ynbTaToM agMUHUCTPATUBHON MpPOLEAYpHI SBISETCS MPUEM M PErucTpaius
3asIBJICHUSI O TIEPEBO/IC MTOMEILICHUS U TIPUIOKEHHBIX K HEMY JJOKYMEHTOB.

Nudopmanus o npuemMe 3asBICHUS O MEPEBOJIE MOMENICHUS U MPUIOKEHHBIX K
HEMY JIOKYMEHTOB (PUKCHUPYETCSI B CHUCTEME OJJIEKTPOHHOIO JOKYMEHTOOO0OpOTa
YIOJHOMOYEHHOI'O OpraHa, B jKypHaJle pPEruCTpallH, B CIy4ae OTCYTCTBUS CHUCTEMBI
3JIEKTPOHHOT'O IOKYMEHTO000POTA.

B ACHDb PCTUCTPALNU 3asIBJICHUSA O IICPCBOAC MOMCIICHUA U IIPUIIOKCHHBIX K HCMY
JAOKYMCHTOB, CIICHHUAINCT, OTBETCTBCHHBIN 3a IIpUeEM  JJOKYMCHTOB, IICPCAacT
MNOCTYIIUBIIKUC JOKYMCHTBI JOJUKHOCTHOMY JIMIY YIOJIHOMOYCHHOI'O OpraHa IJIA
pPaCcCMOTPCHHUA U HABHAYCHUSA OTBCTCTBCHHOI'O UCITOJIHUTCIIA.

3.1.2. @opMUPOBAaHNE W HANPABIECHUE MEKBEIOMCTBEHHBIX 3alPOCOB B OpPTaHbI
(opranuszanuu), y4dacTBYIOIIME B MPEIOCTaBICHUM MYHUUUINAIBHOW ycinyru (mpu
HEOOXOIUMOCTH).

OcHoBaHuMeM i1  HayajJa  aJAMUHUCTPATHUBHOM  NPOLEIYpPHl  SIBISETCS
HEIPEJCTABICHUE 3asSBUTEIEM JTOKYMEHTOB, MPEAYCMOTPEHHBIX MOANyHKTamu 2, 3, 4
nyHKTa 2.6.1 HACTOSIIETO aAMUHUCTPATUBHOIO PETJIAMEHTA.

JIOJKHOCTHOE JIMII0 YHMOJHOMOYEHHOIO OpraHa MpU MOJYYEHHH 3asBIICHUS O
MepeBo/ie MOMEIICHUS U MPUJIOKEHHBIX K HEMY JOKYMEHTOB, NOPYYaeT CHEIUAIUCTY
COOTBETCTBYIOILIETO OT/IEJIa MPOU3BECTU UX ITPOBEPKY.

B cnyyae, ecnu cnenuaiicToM COOTBETCTBYIOLIETO OTAeNa OYJET BBISBICHO, YTO
B IIEpEYHE TMPEJICTABICHHBIX 3asBUTENIEM JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTHI,
MpEeAYyCMOTPEHHbBIEC MOANYHKTaMu 2, 3, 4 myHkTa 2.6.1 HacTOsI1Iero aAMUHUCTPATUBHOTO
periamMeHTa, MOpPUHUMAETCS  pEelIeHWe O  HalpaBJIGHUM  COOTBETCTBYIOIIUX
ME>KBEJIOMCTBEHHBIX 3aIPOCOB.

MC)KBCI[OMCTBCHHLIC 3a1poOChbl HAIIPaBJIAIOTCA B CPOK, HC HpeBI)IHIaIOHII/Iﬁ 3
pa60q1/1x ,ZIH@I\/i CO OHA PErucCTpanuy 3asiBJICHHA O IICPCBOJAC ITIOMCIIICHNA U IIPUITOKCHHBIX
K HEMY JOKYMCHTOB OT 3adBUTCIIA.



HanpaBneHHe MCKBCAOMCTBCHHBIX 3alIpOCOB OCYHICCTBIIICTCA B BHGKTpOHHOﬁ
q)opMe C HCIOJIb30BAHUEM €HHHOﬁ CUCTEMbl MCKBCAOMCTBCHHOI'O JJICKTPOHHOI'O
BSaHMOHCﬁCTBHﬂ u HO,Z[KHIO‘ICHHOﬁ K HEH peFI/IOHaJIBHOﬁ CUCTEMBI MCXKXBCAOMCTBCHHOI'O
QJICKTPOHHOTO BSaHMOHGﬁCTBH}I.

CHCHH&HHCT COOTBCTCTBYIOICTO OTHACIA, OTBETCTBCHHBIM 3a IMOATOTOBKY
JOKYMCHTOB, 00s13aH IIPpUHATD HCO6XO,ZII/IMI>I€ MCPBI JI1 IIOJNYUCHUA OTBCTA Ha
MCKBCAOMCTBCHHBIC 3aIIPOCHI B YCTAHOBJIICHHBIC CPOKH.

B cnyyae He MOCTyIUIEHUS OTBETa HAa MEKBEIOMCTBEHHBIM 3alpoc B CpOK
YCTAaHOBJICHHBIA TyHKTOM 2.6.3 aIMUHUCTPATUBHOT'O PErJIaMEHTa MPUHUMAIOTCSI MEPHI B
COOTBETCTBHHM MOJIMYHKTOM 3 MyHKTA 3.1 HACTOAIIET0 A AMUHUCTPATUBHOTO PErJIaMEHTA.

Kpurepnii IIPUHATUSA pelLIeHus: HEIPEACTaBICHUE JIOKYMEHTOB,
MPEyCMOTPEHHBIX MOMYHKTaMu 2, 3, 4 myHkTa 2.6.1 HacTOAIIEr0 aAMUHUCTPATUBHOTO
perjiaMeHTa.

Pesynpratom agMMHHUCTPAaTHUBHOW TPOLEAYPHI SBISETCS MOMYyYEHHE B paMKax
MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJEHCTBUS JOKYMEHTOB (X KONUH WU
CBEACHUM, COACPKAIINUXCS B HUX), HEOOXOIMMBIX JIJIS IPEIOCTABICHUS MyHULIUTIATbHON
YCIYI'H 3asBUTENI0, JMOO ToJlyueHHe UH(GOpMAaIMi, CBHUIETEIbCTBYIONEH 00
OTCYyTCTBHM B  pAaclOpsOKEHHUH  OpPraHoB  (OpraHu3anuii), Yy4acTBYIOIIUX B
MPEIOCTaBIIEHUN MYHHIIMITATFHOW YCIYTH, JOKYMEHTOB (MX KOMWH WM CBEACHHUIA,
COJEpIKaIIMXCS B HUX), HEOOXOAUMBIX JUIS MTPEIOCTABICHNS MyHULIUIIAIbHON YCITyTH.

@ukcanuss pe3yibTaTa BBIIOJHECHUS AJIMUHUCTPATUBHOM IPOLEAYpPHl HE
ITPOU3BOJIUTCS.

3.1.3 Ilpunsitue peimieHus O mepeBoje WM 00 OTKa3e B MEPEBOJAE >KUJIOTO
MOMEIIECHUS B HEXKUJIOE ¥ HEXKUIIOTO TTOMEIIEHUS B JKHJIOE TOMEIICHHE.

OcHoBaHueM /I Havajla aJIMUHUCTPATUBHOW MPOIEAYPHI SBISACTCS MOJIYYCHHUE
YIOJHOMOYCHHBIM OpPraHOM JIOKYMEHTOB, YKa3aHHBIX B TyHKTe 2.6.1 HacTosIero
aIMUHUCTPATUBHOTO pErjaMeHTa, B TOM YHCIIC IO KaHaJlaM MEKBEIOMCTBEHHOTO
WH()OPMAITMOHHOTO B3aMMOJICHCTBUS, JIMOO WHGOPMAINHN, CBUICTEIHCTBYIOMICH 00
OTCYTCTBUM B  DPACHOpPSHKEHWHM  OpPraHoB  (OpraHu3aiuii), y4acTBYIOIIUX B
MPEIOCTABICHUN MYHUITUTIATLHON YCIyTH, TOKYMEHTOB (MX KOIHMH WIIA COACPIKAITIUXCS

B HUX CBEJCHUI ), HCOOXOAMMBIX JJIS MPEAOCTABIICHUS MYHUIIATAIEHON YCIYTH.

OTBETCTBEHHBIM 3a BBITIOJHCHHE a)IMHHHCTpaTHBHOﬁ npoucaypbl ABJIACTCA
JOJIZKHOCTHOC JIMITO YITOJTHOMOYCHHOI'O OpraHa.

CHCHI/IEUII/ICT OTI[CHa/YHOHHOMOquHaSI KOMUCCHUA IMpOBOOUT aHaJIn3
MNpCACTABJICHHBIX JOKYMCHTOB Ha HAJIM4HC OCHOBaHUM JI1 TIPUHATHUA PCIICHUA, U
MNOATOTABJIMBACT IIPOCKT PCIICHUA O IICPCBOAC WU 00 OTKaze B IEPEBOALC KUIIOTO
IIOMCIICHHUA B HCXKMWIOC H HCXKHWJIOIO INIOMCIICHHUA B KHJIOC INTOMCIICHUE IIO (bopMe,
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yTBepXKACHUH (OPMBI YBEAOMJICHHSI O TMepeBojie (OTKa3e B MEPEBOJE) JKUIIOTO
(HEXKUJIOT0) MOMEIICHUS B HEXKMUIIOe (KHII0€) TIOMEIIISHUE.

IIpu mocTymnjaeHUM B yIOJHOMOYEHHBIM OpraH OTBETa OpraHa rocyAaapCTBEHHOM
BJIACTH, OpraHa MECTHOTO CaMOYMpaBICHUS OO TOABEIOMCTBEHHOW OpraHy
FOCyJAapCTBEHHOM BJACTH WJIM OPraHy MECTHOTO CaMOYIIPaBJIICHUS OpPraHU3aluy Ha
MEKBEJOMCTBEHHBIN 3aMpOC, CBUICTEIBCTBYIONMIETO 00 OTCYTCTBUM JOKYMEHTA U (WIIH)
nH(popMaIru, HEOOXOIUMBIX JIJIsI IEPEBOAA KUJIOTO MOMEIICHHUS B HEXXHIIOE TTIOMEIICHHE
WM HEKWJIOr0 IMOMEIICHUSI B KWJIOE MOMEIICHUE B COOTBETCTBUM C IMyHKTOM 2.6.1
HACTOSIIEr0 aAMUHUCTPATUBHOTO PETJIAMEHTA, U €CIIA COOTBETCTBYIOIINM JOKYMEHT HE
MIPE/ICTABIICH 3asIBUTEIIEM IO COOCTBEHHOM MHUITMATUBE, YITOJTHOMOYCHHBINA OpPTaH MOCIIe
MOJIYYCHUS YKa3aHHOIO OTBETA YBEAOMIISIET 3aABUTENS O MOJYYCHUU TAKOTO OTBETA, U
npejuiaraeT 3asBUTEII0 MPEACTAaBUTh JOKYMEHT U (MIu) HHQpOpMaIuio, HE0OX0IUMbIe
JUTS TIPOBEJCHUS TIEPEBO/IA KUJIIOTO MOMEIIECHUS B HEXKUIIOE TTOMEIIEHUE WIIH HEXUIIOTO
MIOMEIIEHUS B JKWJIOE IOMENICHHE B COOTBETCTBMHM C NyHKTOM 2.6.1 HacTosero
aIMUHUCTPATUBHOTO pErjiaMeHTa, B TEUCHHUE MSITHAAIATH padoyux JHEU CcO JHS
HAMpPaBJICHHS YBEIOMIICHUS.

HpI/I HCIIPCACTABIICHUN 3as1BHUTCIICM JOKYMCHTOB, HGO6XOI[I/IMBIX JJIsA
MMpcaoCTaBJICHUA MYHI/I]_II/IHaJIBHOf/’I YCIYIrd, B YKa3aHHOM CJIydac, CIICOUAIUCT
COOTBCTCTBYIOIICTO OTACJIA IOATIOTABIMBACT ITPOCKT PCHICHHA 00 OTKa3e B nepesoac
KHUIOro IMOMCHICHUA B HCXKMHIIOC IIOMCHICHHC HWJIM HCXKHIIOITO INOMCIICHHSA B KHIIOC
IIOMCIICHUC.

Pemiennie 00 0TKaze *KUJIOTO TMOMEIICHUS B HEXKUIIOE MOMEIIICHUE WA HEXUIIOTO
IIOMEIIEHNSI B JKWJIOE TIOMEIICHUE JIOJDKHO COAEpKaTh OCHOBaHUS OTKa3a C
00s3aTEIbHON CCHUIKOM Ha HAPYIIIECHUS.

Pemenue o MIepeBoOaAC NI 00 oTKase B IEPEBOAC KHUJIOTO IMOMCHICHHA B HEKHNIIOC
IIOMCIICHUE MM HCXKHIOIO IIOMCHICHHA B JXHJIOC IIOMCIICHHC IIOAIIHMCBIBACTCA
AOJKHOCTHBIM JIMIIOM YIIOJTHOMOYCHHOI'O OpraHa B ABYX J3K3CMINIAPAX W IICPCAACTCIA
CrIcOaiuCTy, OTBETCTBCHHOMY 3a IIPUEM-BbIAda9y NOKYMCHTOB.

B cnmywae npexacraBiieHus 3asBICHUS O mepeBojie nomemeHus udepe3 MOIL]
JIOKYMEHT, MOATBEPKAAOIINAN TPUHATUE pellieHus, Hanpasisiercss B MOLI, ecnu nHoOM
croco0 ero MmoJiydeHus He YKa3aH 3asBUTEIIEM.

MaxkcuMaJIbHBIM CPOK BBIITOJIHEHUS aIMUHHUCTPATUBHOM NPOLIENAYPHI NPUHATUSL
peuieHust o nepeBoAe Win 00 OTKa3e B MEPEBOJIEC KUIOTO MOMEUICHUS B HEXUIOE U
HEKMJIOTO MTOMELIEHHUS B )KUJIO€ MIOMEIIEHUE HE MOKET MPEBBIIIATh CPOKA IISATH JHEU CO
JHS TNPEICTaBICHUS B YIOJHOMOYEHHBIH OpraH JOKYMEHTOB, OOS3aHHOCTH I10
NPEACTABICHUIO KOTOPbIX B COOTBETCTBMM C NyHKTOM 2.6.1 HacTosmero
aAMUHHACTPATUBHOTO PEMVIAMEHTA BO3JIOKEHA HA 3asBUTEIS.

Kpurepuii npuHATHS pelleHHs: HaIndue (OTCYTCTBUE) OCHOBAHHWM JJIs OTKa3a B



MPENOCTABIEHUN MYHULMIIAIBHOMN YCITyTH, PEIYCMOTPEHHBIX ITYHKTOM 2.7 HACTOSIIIIETO
aAMUHHUCTPATUBHOIO PEIVIAMEHTA.

PesynpraToM aaIMUHHCTPATHBHOM IPOLEAYPHl SBISIETCA IOCTYIUIEHHME K
CIEHUAIIMCTY, OTBETCTBEHHOMY 34 NPUEM-BbIa4y JTOKYMEHTOB, PELICHUS O NEPEBOIE
Wi 00 OTKa3e B MEPEBOJIE KUIIOTO MOMEILEHUS! B HEXKWIIOE U HEKUIIOTO TIOMEUICHUS B
YKUJI0€ TIOMELICHUE.

Pe3ynbTat BBINOJIHEHUS aIMUHUCTPATUBHOMN TIpoLeTypbl GUKCUPYETCSI B CUCTEME
3JIEKTPOHHOTO JIOKYMEHTO00O0POTa YIIOJIHOMOUYEHHOTO OpraHa, )ypHaye perucTparuu.

3.1.4. Beinaua (HampaBiieHHE) TOKYMEHTOB IO pe3yjibTaTaM MpeloCTaBICHUS
MYHUIUNATBHON YCIIYTH.

3.1.4.1. Beinaua (HampaBlieHHE) AOKYMEHTOB IO pe3yjbTaTaM MpeIOoCTaBICHUS
MYHHULUIIATBHOW YCIYT'H B YIIOTHOMOYEHHOM OpraHe.

OcHoBaHueM il Hayaja MPOLEIypbl BbIAA4YU JOKYMEHTOB SIBJISIETCS HalU4He
c(hOpPMUPOBAHHBIX  JIOKYMEHTOB, SIBJSIIOLIUXCA  PE3YJbTATOM  MPEIOCTABJICHUS
MYHUITUTIATBHON YCIIYTH.

JInss mostydeHHs pe3ysNbTAaTOB MPEAOCTABICHUS MYHHIUMIIAIBHON YCIYTH B
OyMa)KHOM BHJI€ U (WJIN) JIJIs1 CBEPKH AJIEKTPOHHBIX 00pa30B IOKYMEHTOB C OpUTHHAJIAMU
(mpu HampaBJeHUM 3ampoca Ha mpenoctaBienue yciayru udepes EIY, PIITY (mpu
HaJIMYUU TEXHUYECKON BO3MOKHOCTH ) 3asIBUTEIIb IPEABIBIISAECT CIECAYIOIIHNE JOKYMEHTBHI:

1) TOKYMEHT, YAOCTOBEPSIOIINI JUYHOCTD 3aIBUTENS;

2) IOKYMEHT, IOATBEPXKAAIOIINNA IIOJHOMOYMUS IPEICTABUTENSA Ha IOJy4CHHUE
JIOKYMEHTOB (€CJIM OT UMEHH 3asiBUTENS ACHCTBYET NMPEACTAaBUTEND);

3) pacnucKka B MOJYyYE€HUU JOKYMEHTOB (TMpY €€ HATUYUU Y 3aSBUTEIIA).

CrneumanucTt, OTBETCTBEHHBIM 3a NPHEM M BbIJAayy JTOKYMEHTOB, IPHU BbIIAYE
pe3yibpTaTa NpeAoCTaBICHHs] YCIyTH Ha OyMaXKHOM HOCHUTEJIE:

l) YCTAaHABJIIMBACT JIMYHOCTD 3asABUTCIIA 1100 ero npcacCTaBUTCIIA,

2) IPOBEPSAET NPABOMOYHUS NPEACTABUTEIA 3asABUTENS JACHCTBOBATbH OT HMMEHHU
3asIBUTENIA MPU TOJTYUYCHUU JOKYMEHTOB;

3) BbLIAET TOKYMEHTHI;

4) peructpupyer (akT BbIAUYM JOKYMEHTOB B CHUCTEME DJIEKTPOHHOI'O
JIOKYMEHTO000pOTa YIOJIHOMOYEHHOTO OpraHa 1 B KypHaJje perucTpaluy;

5) OTKa3bIBAECT B BblJau€ pe3yJibTaTa MpeloCTaBICHUS MYHUIIMNAIBHOW YCIyTU B
CIIyYasx:



- 32 BBIJIaY€H JIOKYMEHTOB OOpATHIIOCH JIUIO, HE SIBIISIONIEECS 3asBHUTENIEM (€ro
MIPEJCTABUTEIIEM);

- O6paTHBIIICCC5I JIMIO OTKAa3aJIOCh MPCABABUTL NOKYMCHT, y,Z[OCTOBepHIOHII/Iﬁ cro
JINYHOCTbD.

B cinyyae momaum 3asBUTENIEM JHOKYMEHTOB B 3JIEKTPOHHOM BHJIE MOCPEIACTBOM
EIITY, PIIT'Y u yka3aHuu B 3aIIpOCe O MOJIYUYECHUHU PE3yJIbTaTa MPEIOCTABICHUS YCIYTH
B BJIEKTPOHHOM BHJE, CIIEUAIINCT, OTBETCTBEHHBIN 3a IPUEM U BbIIa4y JOKYMEHTOB:

1) ycTaHaBIMBAET JIMYHOCTD 3asIBUTEIS JIMOO €T0 MPEACTAaBUTEIIS;

2) IPOBEPSIET NPABOMOYHUS IMPEACTABUTENS 3asBUTENSA JEUCTBOBATH OT HMMEHU
3asIBUTEIIS IIPU NTOJYYECHUHN JOKYMEHTOB;

3) cBepsieT IEKTPOHHBIE 00pa3bl TOKYMEHTOB C OpUTHHAJIaMHU (IIPU HaIlPaBJICHUN
3ampoca U JOKYMEHTOB Ha npenocrasienue yeiyru uepes EINNY, PIITY;

4) yBEIOMJISIET 3aIBUTEIISI O TOM, YTO PE3YJIbTAT IPEIOCTABICHUS MyHULIUIIAJIbHOU
yciyr OyJieT HanpasiieH B iuuHbli kabunet Ha EIN'Y, PIII'Y B ¢popme anekTpoHHOTO
JIOKYMEHTA.

[Ipy ycTaHOBIEHUM PACXOXKIECHUM AJIEKTPOHHBIX O00pa30B  JOKYMEHTOB,
HaIpaBJICHHBIX B AJEKTPOHHOU (GopMe, ¢ OpUTMHAJIAMH, PE3YJbTaT MPEIOCTABICHUS
yCIyTH 3asBUTENIO He Hamnpasisiercs yepes EIIIY, PIIT'Y, o uem cocraBnsiercs akr.

B ciyuae, ecnu npuHATO pellIeHKE O TTepeBo/ie UiIu 00 0TKa3e B MEPEBOJIC KUIIOTO
MMOMEIIIEHUS B HEKWIJIOE U HEXKUIIOTO TOMEILICHUS B )KUJI0€ MMOMENIEHUE, JAHHOE PEIICHUE
CKaHupyeTcs: u HampasisieTcs: 3asputento yepe3 EIITY, PIII'Y nubo nanpasnsercs B
dbopmMe FIEKTPOHHOTO JOKYMEHTA, MOJIMUCAHHOTO 3JIEKTPOHHOW MOAMKUCHIO B JTUYHBIN
kabunet 3asButens Ha EINTY, PIIT'Y. JlanHoe pelieHue BBIIACTCS WM HAMpaBIIsSICTCS
3asBUTEIIIO HE MO3{HEE YeM Yepe3 TPU padouuX JHS CO JHS MPUHSATUS TAKOTO PEIICHUS
1 MOXET OBITh 00KaJ0OBAHO 3asIBUTEJIEM B CYJICOHOM MOPSIJIKE.

MaxkcuMainbHblil CPOK BBINOJHEHUS JAHHOM aJIMUHUCTPATUBHOW MPOLEAYPHI
coctaBisieT 3 pabouynx AHS CO JHS MPUHSTHS PEIICHHUS O MEepPeBOje WU 00 OTKasze B
MEPEBOAE JKWUJIOTO IIOMEIICHUS B HEXWIOE W HEXKWIOr0 IOMEIICHUS B KUIOE
ITOMELIEHHUE.

Kpurepuii npuHATHA pellieHUs: TPUHATHE PEIICHUS O MepeBoje Wik 00 oTKa3e B
IIEPEBOJIC KWJIOTO TIOMEIICHUS B HEXWIOE W HEKWIOrO0 IIOMEHICHUS B JKHWIIOE
IIOMEILICHHUE.

Pe3ynbpTaTom aIMHUHUCTPATUBHOW NPOLIETYPHI SIBJIIETCS Bbllaya UM HAIIPABJICHUE
1o ajpecy, ykazaHHOMY B 3asiBieHuH, oo depes MO®II, EIT'Y, PIII'Y 3asBuremto
JOKYMEHTA, MOJATBEPKIAOIIETO TPUHATHE TAKOTO PELICHUS.



Pe3ynbrar BEINOTHEHUS aIMUHUCTPATUBHOM MPOLETypbl PUKCUPYETCS B CUCTEME
AJIEKTPOHHOTO  TOKYMEHTOOOOpOTa  YIIOJIHOMOYEHHOIO OpraHa u B KypHale
perucTpanuu.

3.1.5. [Topsii0K HMcTpaBiIeHUs JOMYIIEHHBIX OTIEYaTOK M OIMOOK B BBIJJAHHBIX B
pe3yabpTare NpeI0CTaBICHUS MyHUIIUITAIIBHOW YCIYTH TOKYMEHTaX

B cinydyae HE0OOXOAMMOCTH BHECEHMS M3MEHEHHMH B pe3yJibTaT MPEIOCTaBICHUS
YCIIYT'H B CBSI3U C JOIYLIEHHBIMM ONe€YaTKaMu U (WJIM) OIIMOKAMHU B TEKCTE PEIICHHS
3asiBUTENb  HampaBiseT  3asBiieHHe (mpuioxkenne Ne 4 Kk Hacroswmemy
aJMUHUCTPATUBHOMY PETJIAMEHTY).

M3meHeHus: BHOCATCA HOPMaTUBHBIM IIPABOBBIM aKTOM aIMUHUACTPALUH.

3asBiieHHE MOXET ObITh MOJAaHO MocpeacTBoM EnumHoro mnoprana, Iloprana
Kuposckoii o6sactu, uepe3 MHOTO(yHKIIMOHATIBHBINA LIEHTP, @ TAK)KE HEMOCPEIACTBEHHO
B aIMMHUCTPALUIO.

B ciyyac BHeceHMs U3MEHEHUU B pe3yJbTaT IPENOCTABICHUA YCIYTM B YacTH
UCIPABJICHUS JOMYILIEHHBIX ONEYaTOK M OMMOOK MO MHULMATUBE aIMUHHCTpPALMU B
aapec  3asABUTENII  HANpPaBIsAETCS  KOMMS  MYHULMIAIBHOTO  IPAaBOBOIO  aKTa
aJIMUHHACTPALIMM O BHECEHUH U3MEHEHUM B PELICHUE.

Cpox BHECEHHS] UBMEHEHHI B PEIIEHUE COCTABISET MATh pabOUMX JHEN C MOMEHTA
IIOJA4H 3asABJICHUS.

3.1.6. Ilopsaok Beigaun AyOIMKaTa yBEeIOMIICHHS O TIepeBojie (0TKa3e B EPEBO/IC)
YKUJIOTO (HEKHUIIOTO) TTOMEIICHHS B HEXIIOE (SKUITOE) TOMEIIECHHE.

3asBUTENH BIIpaBe 00PATUTHCSA B YTIOJTHOMOYEHHBIM OPTaH ¢ 3asBJICHUEM O BbIJIaUe
nyOnuKara yBEJAOMIIGHHS O TiepeBojie (OTKa3e B TMEPEBOJIE) >KUIOTO (HEKUIIOTO)
MOMEIIEHUSI B HEXMII0€ (KUJI0€) TTIOMEIlIeHHE (Jjajee — 3asBJCHUE O Bbhljaue Ay0auKara).

B ciyuae oTcyTcTBHS OCHOBaHMI sl OTKa3a B Bbljaue AyOIuKaTa yBeIOMJICHHUS O
nepeBosie (0TKaze B MEPEBOJIC) JKUIOTO (HEKHUIIOTO) TIOMEIICHUS] B HEXKUII0€ (SKHUIIOE)
MOMEIIEHUE, YCTAHOBJIECHHBIX NYyHKTOM 3.1.7. Hacrosmero AJIMHHUCTPATUBHOIO
perjiiaMeHTa, YTOJHOMOUYCHHBIH OpraH BBIJAET JYOJIMKAT YBEJOMIICHHUS O TEPEBOJIE
(0TKa3e B mepeBO/IE) KUIOTO (HEKUIIOTO0) MOMEIICHUSI B HEXKIIOE (PKUJIOE) MOMEIIICHHE
C TE€M >K€ PETUCTPAIMOHHBIM HOMEPOM M YKa3aHUEM TOTO K€ CpOKa JCHCTBHUSI, KOTOPbHIS
ObUTM yKa3aHbl B paHeEe BBIJIAHHOM YBEJIOMIJICHHUS O TepeBoje (O0TKa3e B IEPEBO/IE)
YKUJIOTO (HEKHUIIOT0) TOMENIEHUS B HEXMIIO€ (OKHIIoe) moMeleHue. B citydae, ecnu panee
3asIBUTENIO OBLIO BHIAAHO YBEIOMJICHHS O TepeBoje (OTKa3e B TEPEBOJIC) KHUIOTO
(HeXXUJIOTO) TIOMEIIEHUSI B HEXMIOE (KUIIOE) TOMEIlIeHHe B (opMe BJICKTPOHHOTO
JIOKYMEHTa, TOAMUCAHHOTO YCUJICHHOW KBATM(UIIUPOBAHHOMU JIEKTPOHHOU MOJMUCHIO
YIOJIHOMOUYEHHOT'O JIOJHKHOCTHOTO JIMIlAa, TO B KadecTBe AyOJiuKaTa YBEAOMIICHHUS O
nepeBojie (0TKaze B MEPEBOJIC) KUIOTO (HEKWIIOr0) MOMENIEHUS B HEXKWIIOE (JKUIIOE)
MOMEIIECHUE 3aIBUTENIO IOBTOPHO MPEICTABISAETCS YKa3aHHBIA TOKYMEHT.

JlyOnukaT yBeAOMIJIEHHSI O TepeBojie (OTKa3e B MEPEBOJE) KUIOTO (HEXKHUIIOTO)
MOMEIICHHS] B HEXWJoe (KWIOE) MOMELICHUE HaNpaBisieTCsl 3asBUTENI0 B TMOPSIIIKE,
YCTAaHOBJICHHOM NYHKTOM 2.3. HacTosimero AJMUHUCTPATUBHOTO pPErjiaMeHTa,
CIIOCOOOM, YKa3aHHbBIM 3asIBUTEJIEM B 3asBJICHUU O BblJaye NyOiuKara, B TEUECHUE MATH
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pa60‘-II/IX I[Hefl C AaThbl MOCTYIIJICHWA 3a4BJICHUA O BbIIA4C ,HY6J'II/II(aTa.

3.1.7. VicuepnsiBaromuii mepeueHb OCHOBaHUH ISl OTKa3a B BblJaye AyOIuKaTa
yBEJIOMJIEHHUS O TIepeBo/ie (0TKa3e B MEPEBO/IC) KHUIOTO (HEKHUIIOT0) MOMEIIICHHS B
HEXUJI0€e (3KUIJIOE) TOMEIIEHHUE:

HECOOTBETCTBUE 3aBUTENSI KPYTy JIWIl, YKa3aHHBIX B MyHKTe 1.2. HACTOAIIETO
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

4. @opMBbI KOHTPOJIS 32 UCIIOJTHEHHEM AIMUHUCTPATHBHOIO perjiaMeHTa

4.1. TlopaloK OCYIIECTBIEHUSA TEKYLIEro KOHTPOJIS 3a COOJIOJEHUEM U
VCIIOJTHEHWEM OTBETCTBEHHBIMM JIOJDKHOCTHBIMHM JIMIIAMHU IIOJIOKEHHM HACTOSILIETO
aIMUHUCTPATUBHOIO pErJIaME€HTa W HMHBIX HOPMATUBHBIX IPaBOBBIX  aKTOB,
YCTaHaBJIMBAIOLIUX TPEOOBAaHUS K MPENIOCTABICHNUIO MyHULIMIIAIBHON YCIIYTH, a TaKkXKe
IIPUHATHEM UMHU PELICHUN.

Texymmii KOHTPOJb 3a COOMIOJEHUEM M MCIOJHEHUEM JIOJKHOCTHBIMH JIMIIAMU
YIOJHOMOYEHHOI'O OPTaHa y4yeTa IMOJ0KEHUI TaHHOTO aIMUHUCTPATUBHOIO pErJIaMeHTa
U UHBIX HOPMATUBHBIX TIPABOBBIX aKTOB, YCTAHABIMBAIOLIUX TpeOOBaHUS K
IPEIOCTABIICHUIO MYHUIIMITAJILHOM YCIIYTH, @ TaK)Ke MPUHATHEM UMHU pelIeHui (nanee -
TEKYyIIMHd  KOHTPOJb  JEATEIBHOCTH)  OCYIIECTBISIET  JOJDKHOCTHOE  JIULIO
YIOJIHOMOYEHHOT'O OpraHa.

Tekyuuii KOHTPOJIb OCYILECTBIISIETCS MYyTEM MPOBEICHUS TPOBEPOK COOITIOICHHUS
M MCIIOJHEHUSI JOJDKHOCTHBIMU JIMIAMH U COTPYJAHUKAMH TIOJOKEHUM HACTOSIIIETO
aAMUHUCTPATUBHOTO pErjaMEeHTa U HHBIX HOPMATHBHBIX IPABOBBIX aKTOB,
yCTaHaBJIMBAIOIIUX TPEOOBAHUS K MPEJOCTABICHUIO MyHHUIIUTIAIBHON YCITYTH.

42.1lopsanOoK ¥ NEPUOAUYHOCTH OCYILIECTBJICHUS IUIAHOBBIX M BHEIIAHOBBIX
IPOBEPOK TMOJHOTHI U KA4€CTBA MPEAOCTABICHUS MyHULIMNIAJBHOW YCIIYTH, B TOM YHUCJIE
nopsiiok ¥ (OpMBI  KOHTPOJISI 32 TOJHOTOM ©  KAa4eCTBOM  IPEIOCTaBIICHUS
MYHULHUIIAJIBHON YCIIYTH.

KoHTpop 32 MOMHOTONM M Ka4€CTBOM IPEAOCTABICHNUS] MyHULIUIIAIBHOW YCIIyT'H
BKJIIOYAET B ce0sl MPOBEACHUE MPOBEPOK, BHIIBICHUE U YCTPAHEHUE HAPYILIECHUN MpaB
3asiBUTENEH, NPUHATHE PEIICHH U MOATOTOBKY OTBETOB Ha MX OOpallleHHs], CoJIepKallne
KanoObl Ha JiericTBUs (Oe3/1eliCTBHE) COTPYIHUKOB.

[IpoBepkr MOTHOTBI M Ka4yeCTBA NPEAOCTABICHUS MYHULUIIAIBHOW YCIYT'H
OCYULIECTBIISIOTCS HA OCHOBAaHUU PACIIOPSKEHUI YIIOJTHOMOYEHHOTO OpraHa.

IIpoBepky MOTYT OBITH MJIAHOBBIMU M BHEIUIAHOBBIMHU. [IOps10K 1 EpHOANYHOCTD
IIJJAHOBBIX IPOBEPOK YCTAHABIMBAIOTCS PYKOBOAMTEIEM YIOJHOMOYEHHOIO OpraHa.
IIpn mnpoBepke paccMaTpuBarOTCs BCE BOIPOCHI, CBSI3aHHBIE C IIPENOCTABICHUEM



MYHUITUTIATBHOW  yCIIyTH (KOMIUIEKCHBIE TIPOBEPKH), WJIA OTIEIBHBIE BOIPOCHI
(TemaTuyecKkue MPOBEPKHU).

BHerutaHOBBIE TIPOBEPKH MPOBOAATCS IS MPOBEPKH (hakTa YCTpaHCHHs paHee
BBISIBJICHHBIX HApYIICHHWH, a TakXke B ClIlyd4ae IOJydYeHHUsS J>Kajgo0 Ha JeHCTBUSA
(OesnmericTBue) cOTpyAHHKOB. IIpoBepkHM TakKe TIPOBOMATCS 110 KOHKPETHOMY
oOpaIieHuo 3assBUTEISI.

[lepnoIMYHOCTH OCYIIECTBICHHS TUIAHOBBIX MPOBEPOK - HE PEXE OJHOIO pa3a B
KBapTall.

4.3. OTBETCTBEHHOCTH JIOJKHOCTHBIX JIUII, YIIOJJHOMOUYEHHOT'O OpraHa 3a pelieHust
u gaeiictBus (Oe3neiicTBHE), NpPUHUMAaeMble (OCYIIECTBISIEMbIE) HMMHU B  XOJI€
MPEA0CTaBICHUS MYHUITUTIATLHON YCIIYTH.

I[To pe3ynbraTaM NPOBEPOK B ClIydae BBISBICHUS HaPYIICHUA I1OJ0KEHUN
HACTOSIIEr0 aIMUHHUCTPATUBHOTO PETJIAMEHTA U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB,
YCTaHABJIMBAIOIINX TPeOOBaHUS K MPEIOCTABICHUIO MYHHUITUTIAJLHOMN YCIyTH, BUHOBHBIC
COTPYJHUKH U JOJDKHOCTHBIEC JIMIIAa HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

CoTpyIHHMKH, OTBETCTBEHHBIC 3a MPHEM 3aSBIICHUNA W JOKYMEHTOB, HECYT
NEPCOHANIBHYI0 OTBETCTBEHHOCTHh 32 COOJIIOJICHHE CpPOKOB M MOpSJAKAa IMpUEeMa H
pEerucTpanuu 10KyMEHTOB.

CoTpyAHUKH, OTBETCTBEHHBIC 32 TOATOTOBKY JTOKYMEHTOB, HECYT MEPCOHATBHYIO
OTBETCTBEHHOCTh 3a COOJIIOJIEHNE CPOKOB U MOPSAKA OPOPMIIEHUS JOKYMEHTOB.

CoTpyIHUKH, OTBETCTBEHHBIE 3a BblJauy (HampaBJieHHE) JOKYMEHTOB, HECYT
NEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIOJEHHE TMOps/iKa BblAAuu (HAIpaBJICHUS)
JOKYMEHTOB.

JI0JDKHOCTHOE JIUIIO, MOJINKUCABIIEe TOKYMEHT, C(OOPMUPOBAHHBIN MO pe3yJibTaTaM
MPEA0CTaBICHNUS MYHUIIMNIAIBLHON YCIYTH, HECET MEPCOHAIBbHYIO OTBETCTBEHHOCTH 3a
MIPABOMEPHOCTb IPUHATOTO PEIICHUS U BbIAavy (HapaBJIeHKE) TAKOTO JOKYMEHTA JIUILY,
MpeACTaBUBIIEMY (HAITPaBUBIIEMY ) 3asBJICHUE.

IlepconanpHasi OTBETCTBEHHOCTh COTPYAHUKOB W  JOJDKHOCTHBIX — JIMIL
3aKpeIUIsieTcsl B UX JOJDKHOCTHBIX MHCTPYKIIUMSAX B COOTBETCTBHUU C TPEOOBAHUSIMU
3akoHoAarenbCcTBa Poccuiickon denepamnuu.

4.4. TlonmoxkeHwusi, XapaKTEPHUIYIOIIUE TPEOOBAHUS K IOPSAIKY U popMaM KOHTPOJIS
3a MPEAOCTABICHUEM MYHUIMIIAIIBHON YCIYTrd, B TOM YHCJIE CO CTOPOHBI I'PAXKIaH, UX
00bEeIMHEHUHN U OpraHu3aIlui.

KOHTpOJIB 3a HCIHOJHCHHUCM JAaHHOTO aJAMHHHCTPATUBHOIO pCriiaMmeHTa co
CTOPOHBI TpaAXIaH, HX 06’bCI[PIHeHI/Iﬁ )41 OpI‘aHI/ISaHI/Iﬁ SIBIISIETCSI  CAaMOCTOSITEIIbHOU



dbopMOli  KOHTPOJIST W OCYHIECTBIISICTCS IyTEM HAMpaBleHWS OOpalleHWid B
YIOJHOMOUYEHHBI OpraH, a TaKXke IMyTeM oOXaloBaHWs JedcTBUMl (Oe37eicTBUsA) U
pelieHuii, OCyHIeCTBIsIEMbIX (NMPUHATHIX) B XOJA€ MCIOJHEHUS  HACTOSIIETO
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

['paxxnane, ux oObEIUHEHUS W OpraHU3AIMK BIpPABE HANPABIATH 3aMEUaHUS U
MPEIJIOKEHNUST [0  YIAYYIIEHWID KadyecTBAa M JOCTYIIHOCTH  MPEIOCTABICHUS
MYHHIUITAIBHON YCIYTH.

5. locyneoHblii (BHeCyAeOHBII) MOPAIOK 005KAJTOBAHUSA PelIECHUA 1
neiictBum (0e3/1eiicTBUSI) OPraHOB, NPEJOCTABJISIOINX MYHUIMNIAJIbHbIE YCJIYTH, a
TaKKe UX J0JKHOCTHBIX JIMI

5.1. Undopmanus ajis 3aMHTEpECOBAaHHBIX JHMII 00 WX MpaBe Ha JOCylIeOHOe
(BHECYneOHOE) oOkanmoBaHue AecTBUM (Oe3aeicTBUs) U (WMIM) PEIICHUM, MPUHATHIX
(OCYIIECTBIICHHBIX ) B X0JI€ MPEIOCTABJICHUS MyHUIIUITAIBHOW YCIyTH (fajee - xanoda).

3asBUTEIM UMEIOT MIPaBO MOJATh Kallo0y Ha pelieHue u aercTrue (0e3neiicTue)
OpraHa, TPEJOCTaBISIONIETO MYHUIUIMAIBHYIO YCIYTy, JOJDKHOCTHOTO —JIWIIA,
MPEIOCTABIAIONIET0  MYHHUIUNAIBHYIO  yCIOyry, MYHHUIUIAIBHOTO  CIYXKAaIIEero,
PYKOBOJMTEIIS OpraHa, MpeI0CTaBISIONIEr0 MyHUITUIIATBLHYIO YCIYTY.

XKanoba nonaercs B nucbMEeHHOH (popme Ha OyMa>KHOM HOCHUTEIIE, B AJIEKTPOHHOU
(dbopme B Opras, NpeA0CTaBISAIONINA MYHULIUIIATBHYIO YCIYTY.

Kanoba Ha peuieHuss U JecTBUa (Oe31eCTBUE) opraHa, MPEAOCTaBISIONIETO
MYHULMNAIbHYK0  YCIYTry, JOJDKHOCTHOTO JIMIJA OpraHa, IpeAoCTaBISAOIIETO
MYHULUNAIBHYI YCIYry, MYHHIIMIIAJBHOIO CIIYKAIIEro, PYKOBOIAUTENS OpraHa,
IPEIOCTABIISAIONIEr0 MyHUIIUIATIBHYIO YCIYTY, MOKET ObITh HaIlpaBJIeHa 10 [TOYTE, Yepe3
MO®II, c¢ wucnoib3oBaHueM  HHOOPMAIMOHHO-TEICKOMMYHUKAIIMOHHON  CETH
«HTepHeT», oduuuanbHOrO caiiTa opraHa, MNPEAOCTaBISIONIET0 MYHUIUIAIbHYIO
yeayry, EIII'Y, PIII'Y, a Takxke MOKeT ObITh PUHATA TP JINYHOM MPUEME 3asIBUTEIIS.

3asBUTEIb MOKET 00PATUTHCS € KANI00OM, B TOM YKCIIE B CAEAYIOINX CIydasx:

1) HapylIeHHE CpOKa PETUCTPalMM 3arpoca O NPEeAOCTABICHUN MYHULIMIAIBHOM
YCIIYTH;

2) HapyILIEHHUE CPOKA MPEIOCTABICHUS MyHULIUIIAIIBHOW YCITYTH;

3) TpeOoBaHME y 3aABUTENS TIOKYMEHTOB WMJIM HH(POpMAIIMU JTUOO0 OCYIIECTBICHUS
JICUCTBHM, TMPEICTABICHUE WJIM OCYLIECTBIECHUE KOTOPBIX HE MNPEAYCMOTPEHO
HOPMATUBHBIMM MpPaBOBbIMM akTamu Poccuiickon denepanuu, HOPMAaTUBHBIMU
MpaBOBHIMM  aKkTamMu cyObekToB Poccuiickoit denepanyu, MyHUIIMTATILHBIMU
MIPABOBBIMM AKTAMH JJIs1 IPEJOCTABIICHUS] MyHULIMIIAIbHOW YCIIYTH;

4) oTKa3 B TpHEME JTOKYMEHTOB, MPEAOCTABICHUE KOTOPBIX MPEAyCMOTPEHO



HOPMAaTUMBHBIMM IIPaBOBBIMH akTamu Poccuiickon @enepanuy, HOPMAaTHBHBIMHU
IpaBOBBIMU  akTaMu cyObekToB Poccuiickoit ®enepauuu, MyHULIMIAIbHBIMU
IIPaBOBBIMM aKTaMU IS IPEJOCTABJICHNS] MyHULIMITAJIBHOM YCIIYTH, Y 3asBUTEIIS;

5) OTKa3 B IPEIOCTAaBICHUN MYHULMIIAJBHON YCIIYTH, €CJIN OCHOBAaHUS OTKa3a HE
PELyCMOTPEHbl (helepaIbHBIMA 3aKOHAMU W MPUHATHIMU B COOTBETCTBUU C HUMU
WHBIMA HOPMAaTUBHBIMH NIPaBOBBIMH akTamu Poccuiickor Penepanuu, 3aKOHAMHU U
WHBIMU HOPMAaTUBHBIMU IIPAaBOBBIMH aKTaMH CyObekTOoB Poccuiickoit ®deneparmu,
MYHHULUIIATbHBIMH IIPABOBBIMU aKTAMH;

6) 3aTpeboBaHME C 3asgBUTENS INPHU IPENOCTABICHUM MYHUIMNAIBHON YyCIyru
IJIaThl, HE MPEIyCMOTPEHHOM HOPMATHBHBIMU IPAaBOBbIMM akTamu Poccuiickon
®denepanry, HOpPMaTUBHBIMU MTPAaBOBBIMHU akTaMu cyObekToB Poccuiickoin denepannu,
MYHULIUIIAIBHBIMU IIPAaBOBBIMU aKTaMU;

7) OTKa3 opraHa, NpeIOCTaBIAIOLIEr0 MYHUIUIIAIBHYIO YCIYIY, JOJKHOCTHOTO
JMIa OpraHa, IpeJoCTaBISIOUIEr0 MyHUIIUIIAIbHYIO YCIYTY, MHOTO(QYHKIIMOHAIBHOTO
LEHTpa, pabOTHUKA MHOTO()YHKIIMOHAJIBHOTO LICHTPA, OpraHu3aluil, PeayCMOTPEHHBIX
yacTelo 1.1 ctateu 16 ®enepanpHoro 3akoHa Ne 210, niau ux pabOTHUKOB B UCITPaBICHUN
JIOTIYIIEHHBIX UMHU OINEYaTOK M OIIMOOK B BBIJIAHHBIX B pE3yJbTaTe MPEAOCTaBICHUS
rOCy/lapCTBEHHOM WJIM MYHULMINAJIBHOW YCIYrHM JIOKYMEHTax JIMOO HapylleHue
YCTAHOBJICHHOT'O CPOKa TaKUX UCIIPABIICHUN;

8) HapylIeHHE CpOKa WJIM TOpsSAKa BbIIAYM JOKYMEHTOB IO pe3yJbTaraM
MIPEIOCTABJIEHNUS] MyHULIUIIAIBHOW YCIIYTH;

9) NPUOCTAHOBJIEHUE MPEIOCTABIICHUS] MYHUIIMIIAIBHON YCIYTH, €CIIM OCHOBAHMS
IPUOCTAHOBJICHUSI HE MPEeAyCMOTpeHbl (efepaabHbIMU 3aKOHAMU M TNPUHATHIMUA B
COOTBETCTBUM C HHMHM HWHBIMA HOPMATHUBHBIMH TPABOBBIMU aKTaMH Poccuiickoi
denepauuy, 3aKOHAMU M MHBIMM HOPMATHBHBIMH TIPABOBBIMH aKTaMH CYOBEKTOB
Poccniickont @enepanuu, MyHUIUNAIBHBIMU IPAaBOBBIMUA aKTAMU;

10) TpeboBaHue y 3asBUTENS] MPU MPEJOCTABICHUM MYHULMOAIBHON YCIyTH
JOKYMEHTOB WJIM HUH(pOpPMAIMU, OTCYTCTBHUE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCH MPHU TIEPBOHAYATLHOM OTKa3€ B MPHEME TOKYMEHTOB, HEOOXOIUMBIX IS
NpPEAOCTaBICHUS  MYHULMOAIBHOM  YCIAyrH, 3a  HCKIIOUYEHUEM  CIIy4aes,
MpPEeAYyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctateu 7 @enepanbHoro 3akona N 210- @3.

Kanoba nomxHa coaepKarTh:

1) HAUMEHOBAHUE OpraHa, MPEIOCTABISIONICTO MYHHIMIAIBHYIO — YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, NpPEJOCTABIIONIETO MYHHUIIUMAIBHYIO YCIYTY, IJHO0
MYHUIIUIAIFHOTO  CITY’)KaIlIlero, peIlIeHus u JAeUcTBUS (0OE3IeHCTBHE) KOTOPBIX
00XKaITyIOTCS;

2) bamMuInio, UMs, OTYECTBO (MOCIEAHEE - MPH HAJM4YWHU), CBEJCHHUS O MECTe



KUTEIHCTBA 3aSBUTENS - (DU3NYECKOTO JIMIAa JTMOO HAUMEHOBAHHE, CBEJICHUS O MECTE
HAXO0XKJICHHUS 3asBUTENS - FOPUINIECKOTO JIMIIA, a TaKKe HOMep (HoMepa) KOHTaKTHOTO
tenedoHa, agpec (aapeca) FIEKTPOHHON MOUTHI (MPU HAJIMUKMK) U TIOUYTOBBIA ajipec, 1Mo
KOTOPBIM JIOJKCH OBITh HAIIPABIICH OTBET 3asIBUTEIIO;

4) cBefeHUsT 00 OOKaTyeMBIX pEIIeHUSX U ACHCTBUAX (0e3IelCTBUM) OpraHa,
[PENOCTABISIOIET0  MYHULUIIAIBHYIO  YCIyTy, JOJDKHOCTHOTO JIMLA  Oprasa,
IIPEIOCTABISAIONIET0 MYHULUITAJIBHYIO YCIYTY, JIM00 MyHUIIMIAIBHOTO CITYKalIEro;

5) TOBOJIbI, HA OCHOBAHMHM KOTOPBIX 3asBUTENb HE COIJIACEH C PEIIECHUEM H
neiicteueM (Oe3eHCTBUEM) OpraHa, MPEIOCTABISIONIETO MYHHUIMMAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, IMPeAOoCTaBISIIOIIET0O MYHHMIMIAIBHYIO YCIYyTy, JIH0O
MYHHUIIMIIAJIBHOTO CITY>KalIero. 3assBUTEIEM MOTYT ObITh IPECTABIIEHBI TOKYMEHTHI (IIpU
HAJIMYUH ), TOTBEPKIAOIIUE T0BO/IbI 3asIBUTEISL, TMO0 X KOMHH.

5.2. Oprad MECTHOTO CaMOYIIPaBJICHHS, OpPraHu3allid W YIIOJIHOMOYCHHBIC Ha
PacCMOTPEHHE KaJI00bI JIUIA, KOTOPHIM MOXET OBITh HaIpaBJicHA >kKajio0a 3asABUTEISA B
nocyieOHOM (BHECYI€OHOM) TTOPSIIKE.

Kamober Ha pemeHus, gedcTBUS  (0€3MEUCTBUSA)  JTODKHOCTHBIX  JIHIT
paccMaTpuBalOTCI B MOPSAKE W CPOKH, YCTAaHOBJICHHBIE  JICMCTBYIOIIUM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanu.

5.3.CriocoOb1 nHOOPMUPOBAHUS 3asiBUTEINICH O TOPSIIKE MOAAYH U PACCMOTPEHHUS
’kaio0bI, B TOM YHCIIe ¢ ucnoyib3oBanueM EINTY, PIITTY.

He mnosnnee nHs, cieayromero 3a JIHEM MPUHSATHS PEUICHHS, 3asBUTEIIO B
MUCBMEHHON (hopMe U, O KETaHUIO 3asBUTENS, B AJIEKTPOHHON (hopMe HaIpaBisieTCs
MOTHUBUPOBAHHBIN OTBET O pe3yjIbTaTaX PaCCMOTPEHHUS >KalOObI.

B cayuae npusHaHus kamoObl MOJJIEXKaImIeld YIOBICTBOPEHHIO B OTBETE
3asSBUTENII0  JaeTca uHboOpMalUsg O JIEUCTBUAX, OCYIIECTBISIEMBIX OpPTraHOM,
MPEAOCTABISAIOIIAM MYHULIUTIIAJIIBHYIO YCIYTY, B IEISIX HE3AMEJIUTEIILHOTO YCTPAHECHUS
BBISIBJICHHBIX HAPYLICHUW NIPU OKA3aHUY MYHULIUIAIBHOW YCIIYTH, a TAKXKE MPUHOCITCS
W3BUHEHUS 32 JOCTABIICHHBIE HEYI00CTBA M yKa3bIBaeTCs MHMOPMAITUS O JATBHEUIIINX
JEUCTBUSIX, KOTOPHIE HEOOXOIMMO COBEPIIUTH 3aSBUTEII0 B MEIAX MOJIYICHUS
MYHULHUIIAJIBHON YCIIYTH.

B cnydae npuszHaHus KanoObl HE MOJJIEKAUIEH YJIOBJIETBOPEHHIO B OTBETE
3asIBUTENIO JIAIOTCSl apTyMEHTHUPOBAHHBIE Pa3bsICHEHUS O MPUYMHAX MPHUHSITOrO
peleHus, a Takke HHpopMalus o MopsaaAKe 00KanoBaHUs MPUHATOTO PELICHHUS.

B cimyuae ycraHOBieHMsSI B XOJ€ WIM IO Pe3yJbTaTaM pPacCMOTPEHUs KajloObl
IIPU3HAKOB COCTAaBa aJMHWHHMCTPATUBHOIO TNPABOHAPYILUECHMS WM IPECTYIUICHUSA
JOJDKHOCTHOE ~ JIULIO, HAJENICHHbIE TOJHOMOYMSIMH IO PACCMOTPEHHUIO Kajod
HE3aMEJIMTEIbHO HAIPABIIOT UMEIOIIMECS MATEPHUAIIBI B OPTraHbl IPOKYPATypPHI.



5.4. TlepeyeHb HOPMATHUBHBIX MPABOBBIX AaKTOB, PETYIUPYIOMINX TOPSIOK
nocynebHoro (BHecysneOHOro) oOKalloBaHMSI PEIICHUM W JAeHcTBHM (Oe31eicTBUs)
Oprasa, pe0CTaBIISIONIETO MYHUIIUTIATBHYIO YCIYTY, & TAKXKE €0 JTOJDKHOCTHBIX JIHII.

[Topsimok mocynebHOro (BHECYIEOHOTO) OOKAJTIOBAaHWS PEIICHWH W JCHCTBUN
(Oe3meiicTBuUsl) opraHa, MPEJOCTABIISIIONIETO MYHUIMIIAIBHYIO YCIYTy, a TaKXe €ro
JIOJDKHOCTHBIX JIMI, PYKOBOJUTENS YIOJHOMOYEHHOTO OpraHa Jjaubo crenuaiucTa
YIOJHOMOYEHHOI'O OpraHa OCYIIECTBIIIETCS B COOTBETCTBUU ¢ DefepanbHbIM 3aKOHOM
Ne 210-@3, nocranosnenuem I IpaButensctBa Poccuniickoit @eaepannn ot 16.08.2012 Ne
840 «O nopsake mojlayu U pacCMOTPEHUS Kano0 Ha pelieHus U iecTBuA (0e31eiicTBHIE)
benepabHbIX OPTaHOB UCTIOTHUTEIBHON BIACTH U UX JIOJDKHOCTHBIX JIUII, (peiepabHbIX
rOCYAapCTBEHHBIX CIyXKallUX, JOJKHOCTHBIX JIUIl TOCYJAPCTBEHHBIX BHEOIOIKETHBIX
dbonnoB Poccuiickoii ®denepanuu, TOCYIapCTBEHHBIX KOPIOpAIMA, HAJCIICHHBIX B
COOTBETCTBUM C (eaepaibHbIMA 3aKOHAMH TOJHOMOYHMSMHU IO MPEIOCTaBICHUIO
rOCYJapCTBEHHBIX YCIYT B YCTaHOBJIEHHOHN cepe NeATeTbHOCTH, U UX JOJKHOCTHBIX
JIML, OpraHu3aluid, MpeyCMOTPEHHbIX 4YacThio 1.1 crateu 16 PenepanbHOro 3aKOoHA
«O0 opraHuzaIy NpeI0CTaBICHUS TOCYAAPCTBEHHBIX U MYHUITUIAIBHBIX YCIYT», U UX
pabOTHUKOB, a Takke GYHKIIMOHAIBHBIX [IEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHULIUTAIBHBIX YCIYT U UX paOOTHUKOBY.

6. Oco0eHHOCTH BBINOJHEHHS AIMUHUCTPATUBHBIX Npoueayp (aeiicrBuii) B
MoI]

6.1. IIpenocraBnenue MyHuuunaibHou yciayru B MOL[ ocymectBisercs mpu
HAJIMYUM 3aKIFOYEHHOTO COTJIAIICHUS O B3aUMOJCUCTBUM MEXKIY YIOJIHOMOYEHHBIM
opranoM nu M®II.

6.2. OCHOBaHHEM [IJI1 HAYaja MPeI0CTaBICHUSI MYHULIUTIATLHON YCIIYTH SBJISETCS
oOpamienue 3asiBurenss B MO®ILI, pacnojoKeHHbIII Ha TEPPUTOPUU MYHHIIUIAIBHOTO
o0pa3oBaHus, B KOTOPOM MPOKUBAET 3aBUTEIb.

6.3. UndopmupoBanue 3asBuTesield 0 MOPSAIKE MPEAOCTABICHNUS] MYHULIUITATIbHON
ycayru B MOLI, 0 Xozxe BBINOJHEHHs 3alpoca O NPEAOCTABICHUM MYHHULMITAIBHON
YCIIyTH, I10 UHBIM BOIIPOCAM, CBA3aHHBIM C IIPEIOCTABICHUEM MYHULUIIAIBHON YCIIYIH,
a TaK)Ke KOHCYJIBbTUPOBAHUE 3aABUTEIEH O MOPSAKE MPEIOCTABICHUS MYyHULIMIIAIBHOU
yciyru B MOL] ocyiecTBisieTcst B COOTBETCTBUU € TpadukoM padotst MODLI.

6.4. [Ipuem 3asBIEeHMM O NPENOCTABICHUM MYHHUIMNAIBHOM YCIYTM M HWHBIX
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl PEJOCTABICHHS] MyHUIIMITAIbHON YCITYTH.

[Ipu nuunom oOpamienuun 3asButens B MO®L] coTpynHHMK, OTBETCTBEHHBIN 3a
IIPUEM JOKYMEHTOB:

- YCTAHABJIMNBACT JINYHOCTD 3aABUTCIIA Ha OCHOBAHUH AOKYMCHTA,
YAOCTOBCPAOIICTO €TI0 JIMYHOCTb, MNPCACTABUTCIIA 3asABUTCIII - HA OCHOBAHHMU
JAOKYMCHTOB, YIOCTOBCPAIOIHNX €I'0 JINYHOCTD U ITIOJTHOMOYIHUA (B ciy4dac 06paH_[eHI/I$I €ro



MPEJCTABUTES);
- IPOBEPSET MPEACTABICHHOE 3asIBJICHUE U TOKYMEHTHI HA IIPEAMET:
1) TEKCT B 3asBJICHUU MOIACTCSI IPOUTECHHUIO;

2) B 3asBICHUM yKa3aHbl (aMUIHs, UMsI, OTYECTBO (MTOCIEAHEE - IPU HATUYHH)
¢uznyeckoro nuia 1100 HAUMEHOBAHKE IOPUINYECKOT0 JINIIA;

3) 3a4BJICHUC IMOAIINCAHO YIIOJIHOMOYCHHBIM JIMIIOM;

4) TPUIIOKEHBI JOKYMEHTBI, HEOOXOAUMBIE JIJIsl IPEAOCTABICHHS] MyHUIIUIAIBHON
yCIIyTH;

5) COOTBETCTBHE MAHHBIX JOKYMEHTA, YJAOCTOBEPAIOLIETO JUYHOCTh, JAHHBIM,
YKa3aHHbBIM B 3aBJICHUU U HEOOXOUMBIX JOKYMEHTAX;

- 3aIIOJIHSIET CBEICHUS O 3asIBUTEIIE U IPEACTABICHHBIX JOKYMEHTAaX B
aBTOMaTU3UPOBaHHOM MHPopMannoHHo# cucteme (AVC MOL]);

- BBIJIACT PACMIKUCKY B MOJYUYCHUH JOKYMEHTOB Ha MPEJOCTaBICHUE YCIYTH,
chopmupoBannyio B AUIC MOIJ;

- HIHQOPMUPYET 3asIBUTEIISI O CPOKE MPEAOCTABICHUS MyHUITUTIATLHOM YCIYTH,
crioco0ax moxy4yeHus nH(POpMaIUU 0 X0/1€ UCTIOTHEHUS! MyHHUITUTAIBHON YCIIYTH;

- YBEJOMIISET 3asIBUTENSI O TOM, YTO HEBOCTPEOOBAHHBIE TOKYMEHTHI XPAHSTCS B
M®I] B Teuenue 30 qHEM, MOCIE YETO MEPEAOTCS B YIIOJTHOMOYEHHBIN OpraH.

6.5. 3asBIEHUE W JOKYMEHTBI, NPHUHATHIE OT 3asBUTENS HA NPEIOCTaBICHHUE
MYHULMIAIBHOW YCIIyI'M, INEPEAAroTCs B YIOJIHOMOYEHHBIM OpraH He mno3aHee |
pabouero aHs, CICAYIOIIETO 3a THEM PETUCTPALMM 3agBJICHUS U JOKYMEHTOB B MO®I],
MOCPEJICTBOM JIMYHOTO OOpaIlleHUs1 MO CONMPOBOAMTEIBLHOMY PEECTPY, COAEpIKAIIEMY
JaTy ¥ OTMETKY O nepenade, opopMIEHHOMY B IBYX AK3EMIUISIpax. Y Ka3aHHbBIA peecTp
3aBepsieTca coTpyiHukoM M®IL] u nepenaercs cnenquaIucTy yHOJIHOMOYEHHOTO OpraHa
nox noamucb. OIWH 3K3EMIUIIP CONPOBOAMTEIBHOIO peecTpa oOcTaercs B
YIOJIJHOMOYEHHOM OpPraHe W XPaHUTCS KaK JOKYMEHT CTPOrOM OTYETHOCTH OTHEIBHO OT
JWYHBIX JeJ, BTOpou - Xpanutcs B M®DII. B 3asgBieHUM IPOU3BOAUTCS OTMETKA C
YKa3aHHEM PEKBU3UTOB PEECTPA, IO KOTOPOMY IEPENAHbI 3asIBJIEHUE U JOKYMEHTBI.

6.6. Bbermaua 3asBUTEIIO pe3yabTaTa MPEAOCTABICHNSI MyHULIMNIATBHOW YCIIYTH, B
TOM 4YHCJI€ BbIJIaya JOKYMEHTOB Ha OyMa)XHOM HOCHUTENE, IMOATBEPKIAIOIINX
COAEPKAHUE DIIEKTPOHHBIX JOKYMEHTOB, HampaBieHHbIXx B M®PIl mo pesynbratam
MPEIOCTABICHUS] ~ MYHUUHWNAIBHBIX  YCIAyr  OpPraHaMH,  MPEIOCTABISIOIIMMU
MYHHUIUIIAIBHBIE YCIYT'HM, a TaKXE€ BblAaya JTOKYMEHTOB, BKJIOYasi COCTABICHUE Ha
OyMa)KHOM HOCHUTEJIE M 3aBEpEHUE BBIMHUCOK M3 MHPOPMALMOHHBIX CUCTEM OPIaHOB,
MPEAOCTABISAIOIMIMX MYHHUIIUIIATbHBIE YCIIYTH.



[Tpu obOparmeHun 3asBUTENS 3a MPEAOCTABIICHNEM MYHUIIMITAIIGHON YCIIYTH 4epe3
M®II Bbigaua pe3ynbpTaTa NpeIoCTaBICHUS MYHHIIMIIAIBHON YCIYTH OCYILIECTBIISIETCS
npu TM4HOM oOparieHur B MOII,

6.6.1. OTBETCTBEHHOCTh 3a BbLAAUy PE3yJbTaTa MPEAOCTABICHUS MYHULIMIAIbHON
yciayTu HeceT coTpyaHUK MO®L, ymonmHoMoueHHbI pykoBoauteinem MOII.

6.6.2. Jl;a monyuyeHus pesyibTaTa MpPeIOoCTaBICHUS MYHUIMIIAIBLHON YCIyTrd B
M®OI] 3asBuTENb NPEABABISAET JOKYMEHT, YIOCTOBEPSIONINN €r0 JUYHOCTh U PACTIHCKY.

B ciyuyae oOpaiiieHusi peACTaBUTEINIS 3aABUTENSL MPEICTABISIIOTCS JTOKYMEHTHI,
YIOCTOBEPSIONIME JMYHOCTh W TOJATBEPXKIAIONIME TIOJHOMOYHUS —TPEACTAaBUTENS
3asIBUTENS.

Corpynauk M®ILI, OTBETCTBEHHBIN 3a BbIIayy JOKYMEHTOB, BBIJAET JTOKYMEHTHI
3asiBUTENIO U peructpupyet (akT ux Boinauu B AVIC MO®LI. 3asBuTtenb NoATBEpKIAAET
(bakT noyty4eHust IOKYMEHTOB CBOEH MOJIUCHIO B paciucke, Kotopas octaercs B MOII.

HeBoctpeboBanHble 10KyMeHThI XpaHsTcs B M®L] B reuenne 30 nHel, mocie 4yero
IIEPEA0TCs B YIIOJIHOMOYEHHBINA OPraH.

6.7. Uuble nelcTBUA, HEOOXOMUMBIC JMJIA TMPEIOCTABICHUS MYHHUIUIAIBLHOM
YCIYTM, B TOM WYHCIIE CBS3aHHBIE C TMPOBEPKOM JEMCTBUTEIBHOCTH YCHUIICHHOU
KBATM(PUITUPOBAHHONW JJICKTPOHHOW TOAMKMCH 3asSBUTEISA, HCIOJIB30BAHHON TIpH
oOpalieHny 3a TOJIYYCHHEM MYHHUIIMNAIBHOW YCIYTH, a TaKXe C YCTaHOBJIEHHEM
IEpEeYHsi CPEACTB  YAOCTOBEPSIOMIMX LEHTPOB, KOTOPBIE JIONMYCKAKOTCS  JUIA
UCIIOJIb30BAaHUSI B IEJISIX OOECHEeYeHMs] YKa3aHHOM MPOBEPKU W OMNPENETSAIOTCS Ha
OCHOBAaHHWU YTBEPKIA€MOW YIOJTHOMOYEHHBIM OpPraHOM [0 COIVIACOBAHUIO C
denepanbHON  ciryx)00¥  6e3omacHocTi  Poccmiickori denepanuu  MoJaeld  yrpo3
6e3onacHocTH HHGOPMAMM B WH()OPMAIMOHHOM CHCTEME, MCIOJIb3yeMOW B MEJSAX
npremMa oOpalleHuH 3a MOoJTy4YeHUEM MYHULIMIIATBHON YCIYTH U (UJK) MPEeA0CTaBICHUS
Takou yciayru, B MO®IL] He npenycMOTpEHBI.

6.8. Jlocynebnoe (BHecynaeOHOE) oOXajgoBaHWE peHIeHUd W JeHCTBUM
(6e3meiictBusi) MODIl, corpymuuka MOIL[  ocymecTBusieTcss B TOPAJIKE,
MPETYCMOTPEHHOM ITyHKTOM 5.1 HACTOSIIIIET0 aIMUHUCTPATUBHOTO PETJIAMEHTA.



[Tpunoxxenue Ne 2

K aJIMUHUCTPATUBHOMY
periaMeHTy MpeaoCTaBICHUS
MYHHIUIIAIBHON YCITyTH
«IIepeBon KUIOTO TOMENICHUS B
HEXHUJI0€ IIOMEIIEHUE U HEKUIIOTO
IIOMELIEHUS B )KUJIOE TIOMEIICHUE

(DopMa 3a4BJICHUA O IPEAOCTABJICHUU MyHHHHHaHLHOﬁ yciayru

KOMY:

(HaumeHo8aHUe YNOTHOMOYEHHO20 OP2aAHA
UCNOTHUMENLHOU 81ACMU CYObEKma
Poccuiicroti @edepayuu uru opeana
MEeCmHO20 CAMOYNPABIeHUs]) OT

KOT'O

(nonnoe naumenosanue, UHH, OI'PH

FOpUOUYEeCcK020 TUYa) (KOHMAKmMHbIL meneqoH,

9NIeKMPOHHAsL NOYMA, NOYMOSbLU adpec) (hamunus, ums,

omuecmeo (nocieonee - Npu HAIU4UuL),

OamnHble 0OKYMEHmMA, YOOCMO8EPSIOULe20

JUYHOCHb, KOHMAKMHBIL menedhon, aopec 21eKmpoHHOU NOUMbL
VHOIHOMOYEHHO20 TUYa)

(Oanmnvie npedcmagumens 3aseumens)

3ASBJIEHUE

O MmMepeBoace KUJIOro NOMEICHHUA B HEKUJI0€ MOMECIICHUE 1 HEKUJIOT0 MOMCEIICHU A

B ’KHJ10€ MIOMEIIICHUE

[Ipowry npeaocTaBUTh MyHULMIIATIBHYIO YCIIYTY

B OTHOLICHWHU ITOMCUICHNW A,

Haxogdamerocs B COOCTBEHHOCTH

(st pr3MYECKUX UL MHAUBUYanbHBIX IpeanpuauMareneii: @O, 1oKyMeHT, yI0CTOBEPSIFOIIUN
JTUIHOCTB: BUA JokyMmeHta macrnopt, UHH, CHUJIC, OT'PHUII (my1st vHIUBH Ty TEHBIX
MpeITPUHAMATEIIEH ), 111 FOPUIUIECKUX JIUI: TIOJTHOE HauMEHOBaHue topuauieckoro mia, OI'PH,
MHH pacnosnoxeHHoro 1o

aapecy: (ropon, ynwiia,
MIPOCIIEKT, MPOE3]I, IEPEyIIOK, III0CCe)

(Nu noma, Ne koprtyca, CTpOCHHS)

IToamnuce

Jlara

(Ns kBaptupel, (Tekyiiee Ha3HaueHHE TNoOMelleHHs  (00Mas IUIONAab, JKUIas
MOMeIIeHUs ) ((KUJI0e/HEXMITOe) TUIOMA/Th) U3 (JKUIIOTO/HEKHIIOT0) MOMEIIEHUSI B (HEXKIII0E/)KHUIIOE)
(Hy’)XkHOE TIOAYEPKHYTB)

(pacmudpoBKa IMOATHCH)




[Mpunoxxenne Ne 3

K a/IMUHHCTPATHBHOMY PETIIaMEHTY

IPEI0CTABICHUS] MyHUIUITATBHOW YCITyTH

«[lepeBox KHUIIOTO TOMEIICHUS B HEXKHIIOE

NOMEIICHHE W HEXWIOT0 TOMEIICHUS B
KHII0E

YTBEPXJIEHA
ITocTanoBeHneM
IIpaButenbcTBa
Poccuiickoit
Denepanun

ot 10.08.2005 Ne 502

D®OPMA
yBeIOMJICHHSI O IepeBojie (0TKAa3e B MepeBo/ie) »KUI0ro (HeKUI0ro)
NMoMelleHNsI B He:KI10e (%KUj10e) moMerieHme

Komy

(bamunms, ums, oTyecTBO —

UL TpaXKaaH;

TI0JTHOC HAMMCHOBAHUC OpraHu3aluu —

JUIA FOPUANICCKUX J'II/H_I)

Kyna
(O4YTOBBII MHIEKC U aapec
3asBUTENS COrTIACHO
3asBJICHHIO O TIEPEBOJIE)
YBEAOMJIEHUE

0 nepeBojie (0TKa3e B nepeBojie) KUJI0ro
(HeKHMJI0T0) MOMeIlleHHUsI B He:KNJ10€e (FKIJI0€)
noMenieHue

(nonHoe HauUMCHOBaHHE OpraHa MECTHOI'O CaMOYIIpaBJICHUS,

OCYHCCTBJIAIOMICTO MEPEBOJ HOMGHIGHI/IH)
paccMOTpEB TPEJACTABICHHBIE B COOTBETCTBMM C 4acThio 2 crartbu 23 JKumumHoro kojekca

Poccuiickoit denepariuu JOKyMEHTHI O TIEPEBOIE TTOMEIICHHS OOIIEH TUIOMIABIO

KB. M, HAXOJISIIIET0Cs 10 aJIpecy:

(HaI/IMeHOBaHI/Ie TOpPOACKOro HJIK CEJIILCKOTO HOCGJ’IEHI/IFI)

(HauMeHOBaHUE YJHUIIBI, TUIOIMAAHN, TIPOCTIEKTa, OyIbBapa, mpoe3aa u T.I1.)
Kopnyc (BIIafeHUE, CTPOECHHUE) , KB. , W3 KUIOro (HEKUJIOr0) B HEXKMIIOE

JOM
(KII10€)

(HEHY>KHOE 3a4EPKHYTb)
B IICJIAX UCIIOJBb30BaHUA ITOMCIIICHHUA B KAYCCTBEC

(HeHYXHOE 3aUepKHYTh)




(BI/I[L HCIIOJB30BaHUA IOMCIICHHUA B COOTBCTCTBUH

C 3asIBIICHUEM O TIEPEBOJIC)

PEIINI (

(HaMEeHOBaHHUE aKTa, aTa €ro MPUHITHS U HOMEp)
1. HOMCHLCHI/IC Ha OCHOBAaHHHU HNPUIIOKCHHBIX K 3a4BJICHHUIO JOKYMCHTOB!:

a) IePEeBECTH U3 HKMUJIOTO (HEXKMJIIOr0) B HEXKMIIoe (5kninoe) 0e3 mpeaBapuTeIbHBIX YCIOBUH;
(HeHyXHOE 3aUepKHYTh)

6) MIEPEBECTH U3 KHUIOTO (HEXKUIOT0) B HEXKII0E (KUIIOE€) TPU YCIOBUH MPOBEICHHS B
YCTaHOBJIEHHOM TOPSIIKE CIAEAYIOUINX BUIOB paboT:

(nmepeyeHs paboT MO MepeyCcTPOUCTBY (MEeperiaHUPOBKE) TOMEIECHHS

WM UHBIX HEOOXOMUMBIX palboT [0 PEMOHTY, PEKOHCTPYKILIMH, PECTaBPAIIMU TIOMEILCHNS)

2. OTka3arp B MEPEeBOJE YKA3aHHOTO TOMEIEHHS U3 KUIOTO (HEXUIOr0) B HEXKMIOE

(>xumoe)
B CHHSM O
(ocHOBaHmeE(s1), ycTaHOBIEeHHOE 4acThio 1 crateu 24 Xumumiaoro xomekca Poccmiickoit ®eneparum)
JOJKHOCTE JIMIA, TOJIIHMCABIIETO YBEIOMIICHHE OIMHCE) acmr(poBKa IIOIIMCH
y p P
” 20 I.

M.IL



[Tpunoxenue Ne 4
K aIMUHUCTPATUBHOMY PETIAMEHTY

3aMECTUTEIIO [JIaBbl AAMUHUCTPALINHU
MYHUILIMTIATBHOTO 00pa3oBaHUs
«l'opon Kuposo-Yenenk»
Kuposckoit o6nactu

3ASBJIEHUE

HpOHly BHCCTHU N3MCHCHHUC B PCHICHUC O

(Yxa3zaTh HAaUMEHOBaHNE, HOMEP U JaTy JOKYMEHTa)

B CBA3H C JOIIYIICHHBIMHA OIICYATKaAMU U (I/IHI/I) OIMOKaMH B TEKCTE PCHICHUA:

(yka3bpIBaroTCs JOMYIIEHHBIE ONEYaTKU U (MJIN) OIIHOKH

U TpeJiaraemMasi HoBas peJlakiiis TeKCTa U3MEHEHU )

Hara IMonmucs 3asBUTENS

[Ipunoxenue:
1.
2.

(I[OKyMeHTLI, KOTOPBIC 3a4BUTCJIb IPUKIAABIBACT K 3asIBJICHUIO CaMOCTOHTeJ’ILHO)



