AIMUHHUCTPALIIUA MYHULUITAJIBHOI'O OBPA30OBAHUA
«'OPOJ KUPOBO-YEIIELK»
KHUPOBCKOM OBJIACTHU

HOCTAHOBJIEHHUE

29.06.2022 Ne 683
r. Knposo-Yenenxk

00 yTBep:kIeHNH AAMUHUCTPATHBHOIO PErJIaMeHTA MPeI0CTABICHUSA
aJMHHHUCTPaNMed MYHUIIUNIAJIBLHOTO o0pa3oBanus «I'opox Kuposo-Uenenx»
Kuposckoii 001acT MyHHIunaJabHou ycayru «llepeBos sKknJioro nomenieHusi B
HEKHUJI0€ MOMeELIeHUEe U HEKUJIOT0 NOMEeIeHHS B JKUJ10€ MIOMelleHre Ha
TEPPUTOPHUU MYHHMIMNIAJIbHOT0 00pa3zoBanns «I'opoa Kuposo-Uenemxk»
Kuposckoii 001acTi»

(B penakuuu noctaHoBiaeHus oT 17.12.2024 No 1543, ot 05.03.2025 No 229, ot
29.05.2025 Ne 604)

B cootBerctBUn ¢ @expepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O0
OpraHu3allid MPEJOCTABICHHUS TOCYAAPCTBEHHBIX W MYHHULMIIAIBHBIX  YCIyI»,
I'pagoctpoutensubiM  KOAekcoM  Poccmiickorn ~ ®Depepanuu, MOCTAaHOBJIEHUEM
aIMUHHUCTpALMK MyHUIIMNAIbHOTrOo o0pa3zoBanus «I'opona Kuposo-Uenenk» Kuposckoii
obmactu ot 29.12.2018 Ne 1497 «O Tlopsiake pa3pabOTKM U yTBEPKICHUS
aIMUHUCTPATUBHBIX PErJIAMEHTOB MPEJOCTABICHUS MYHUIUNAIBHBIX YCIYr B
MyHHUITUTIATbHOM oOpa3oBanun «['opon KupoBo-Uenenx» KupoBckoit obmacTi
aJIMUHUCTpALMsl MyHULIMIIaIbsHOTO 00pazoBanus «I'opoa Kuposo-Ueneux» Kuposckoit
obonactu IIOCTAHOBJIAET:

1. YTBepauTh aIMUHUCTPATUBHBIN PErIaMEHT NPEIOCTABICHHS aAMUHUCTPALIMEH
MyHUIUNanbHOrO obOpazoBanusi «l'opoxg Kuposo-Uenenk» KupoBckoit oOnactu
MyHULMOATBHOW ycayru «llepeBoll KWJIOro NMOMENIEHUS B HEXKWIOE IMOMEUIEHUE U
HEXWIOrO0 IIOMEUIEHUS B KWIOE IIOMEIICHHE Ha TEPPUTOPUHA MYHULUIAIBLHOIO
obpaszoBanus «I'opoa Kuposo-Ueneux» Kuposckoit oonactuy. [Ipunaraercs.

2. Ilpu3Harp  yTpaTHBIUMMH  CHJIy  IIOCTAHOBJEHHE  AJIMHHHCTpPALUU
MyHULIUMINagbHOro ooOpaszoBanus «l'opoxg Kuposo-Uenenk» Kuposckoit obiactu ot

06.08.2019 Ne 1059 «OO6 yTBepkIAEHUU AJIMUHUCTPATUBHOTO  peErjiaMeHTa


consultantplus://offline/ref=8CF74FC3B3389FAE181B7470A6B05521B5C6F3BC8FEDAFDDAF167FA0179375EB3308E1DA29AA433845A0B8F695E940017303vFG

IPEIOCTaBICHUSI aJIMUHUCTpalMe MyHULUMNAIbHOrO oOpazoBanust «['opoxg Kuposo-
Yeneux» KupoBckoll 001acT MyHUIUOAIBHOM YCIYTM O HPUHATHIO PELIEHUS O
IIEPEBOJIE KWJIOTO NOMEIIECHHS B HEXWIOE NOMEIICHUE WM HEXUJIOTO ITOMELICHUS B
KHUJIOE TOMEIICHHE Ha TePPUTOpUM MYyHHIIUIAIbHOro obOpazoBanus «I'opon Kuposo-
Yenenk» Kuposckoit odmactuy.

2. OTneny OpraHu3allMOHHOTO O00€CTeYeHHs] aJMUHUCTPAMA MYHHUIIUTAIBHOTO
obopaszoBanus «l'opox Kuposo-Uenenk» Kwuposckoit ob6mactu (KomeroBa U.B.)
o0ecneunTh OIyOJMKOBAHUWE HACTOSIIEr0 IOCTAaHOBJIEHUS B CPEACTBAX MAacCOBOM
uH(popManuu.

3. MyHuLIMIIaTbHOMY  Ka3eHHOMY  yupexaeHuto  «lleHTp  OrokeTHOro
oOciyxkuBanusi» ropoga Kuposo-Uenemnka Kuposckoit o6nactu (Kapmanos T.B.)
00€eCreynuTh pa3MEIICHUEe HACTOSIIEro IOCTAaHOBJIEHUS Ha OQUUIHUAIBHOM CaiTe
MyHULIMINIagbHOrO oOpa3zoBanHus «l'opox Kuposo-Ueneux» Kuposckoit obnactu B
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON ceTn «WHTepHeT», B HMH(POpPMaLMOHHOU
cucteme «llopran rocy1apcTBEHHbIX U MyHULIIMNAIBbHBIX yeiuyr (pyHkumii) KupoBckoi
obnacTu» U B ¢efepanbHOll TOCyIapCTBEHHONW MH(MOpMaImoHHON cucteme «EauHbiii
NOPTaJ TOCYIapCTBEHHBIX U MYHULMIIATBHBIX YCIYT ((DYHKIIMI)».

4. KoHTpoib 3a MCHOJHEHMEM HACTOSIIET0 IOCTAHOBJIEHHUS BO3JIOXKHUTH Ha
3aMECTHUTENIA I1aBbl a[IMUHUCTPALMU MyHULMINIAIbHOro oOpa3zoBanus «I'opox Kuposo-
Yenenk» Kuposckoit o61actu Kopsynuna A.b.

5. Hacrosiiiee mocTtaHOBJIEHHE BCTyHaeT B CHIIy TOCIE €ro O(QHUIMAIBLHOTO

OMyOJMKOBAHUSI.

[TepBblil 3aMeCTUTEND
rJ1aBbl AAMUHUCTPALIUU N.A. I'arapunos



YTBEPX/EH

MOCTAHOBJIEHUEM aIMUHHUCTPALIUN
MYHUILIMTIAIBHOTO 00pa30BaHuUs
«I"opon Kuposo-YUenenk»
Kuposckoii obiactu

ot 29.06.2022 Ne 683

(B peaKuuu MOCTAHOBJICHUS

oT 17.12.2024 Ne 1543,

oT 05.03.2025 Ne 229,

ot 29.05.2025 Ne 604)

AJIMUHUCTPATUBHBIN PETJIAMEHT IIPEJOCTABJIEHUS
AJIMUHUCTPAIUEN MYHUIIUITIAJIBHOT'O OEPA3BOBAHUS "T'OPO/]
KHPOBO-UYENEIK" KHPOBCKOM OBJIACTA MYHHUIIUITAJIbHOM
YCIYTI'A IIEPEBO/J ’KUJIOI'O IIOMEHIEHUSA B HEXKNJIOE
INOMEINIEHHUE U HEXHNJIOI'O IOMELIEHUJSA B ’)KNJIOE
INOMEINEHHUE» HA TEPPUTOPUU MYHHULIUITAJIBHOI'O
OBPA30OBAHUS «I'OPOJ] KHPOBO-YENEIIK» KHUPOBCKOH
OBJIACTH

1. O0mMe mMoJI0KeHUs

1. IlpenMer perynupoBaHus aIMUHUCTPATUBHOTO pErjaMeHTa.

11. AIMHMHHUCTPAaTMBHBIA pErilaMeHT MPEJOCTABICHUS MYHULUIAIbHOU
yenyru «llepeBox KuIOro mnomMemieHus B HEXKWIOE IIOMELIEHHE W HEXKWIOrO
NOMEIIEHUSI B JKUJIO€ TOMELICHHE HAa TEPPUTOPUM MYHUIUNAIBHOTO 0O0pa30BaHUSA
«T'opon  KupoBo-Uenenk» KupoBckoit obOnactu» (ganee COOTBETCTBEHHO -
aJIMUHUCTPATUBHBIA PErJIAMEHT, MYHULIMIIAJIbHAS YCIYyra) yCTaHABJIMBACT MOPSAJIOK U
CTaHJAPT NPEAOCTABICHUS MYHULIMNIAIBHON YCITyTH.

AIMUHUCTPAaTUBHBI  PErJaMEHT  ONpenenseT  MOpSAOK, CPOKM U
IIOCJIEA0BATEIBLHOCTD BBINOJHEHNS aAMUHUCTPATUBHBIX IIPOLIEAYD 10 NPEAOCTABICHUIO
MYHUILIUIIAJIBHOW YCIIyTH, TpeOOBaHUS K TMOPSIKY HX BBINOJIHEHHS, B TOM YHCIIE
OCOOEHHOCTH BBINIOJIHEHUS aJAMUHUCTPATUBHBIX MPOIEAYP B JJIEKTPOHHOUN (opme, a
TaKke 0COOEHHOCTH BBITTOJTHEH NS aJIMUHHACTPATUBHBIX npoueayp B
MHOTO(YHKIIMOHATIbHBIX LEHTpax IPENOCTABIIECHUSA roCyJapCTBEHHBIX u
MYHULIANAIBHBIX YCIIYT.

1.2.  Kpyr 3asBuTenei.

MyHuunanpHasi yciyra TPeIOCTaBIseTCS COOCTBEHHHUKY TIOMEIICHUS B
MHOTOKBAapPTHPHOM JIOME HJTH YIIOJTHOMOYCHHOMY MM JIMITY (J1ajiee - 3assBUTENb).

1.3. Tlopsimoxk monyyeHus HUHPOpPMALMKM MO BOMpOCaM MPEAOCTaBIICHUS



MYHHIUITATBHON YCIYTH.

Nudopmanuio mo BompocaMm MpeAoCTABICHUS] MYHULIMITAIIBHON YCIYTU U YCIYT,
KOTOpbIE SIBJISIIOTCA  HEOOXOJMMBIMU M 00S3aT€NBHBIMU  JIJISl  MPEJOCTABICHUS
MYHUIIUNIATBHOM YCIIYTH, CBEICHUIM O XOJ€ MPEJOCTaBICHUS YKa3aHHbBIX YCIYT MOXKHO
MOJIYYUTh:

Ha EnuHOM moprane TocylIapCTBEHHBIX M MYHULUINAIBHBIX YyCIyr ((pyHKIui)
(http://gosuslugi.ru) (manee - Equnelii mopran);

B PpErHOHAILHOM rocynapcTBeHHOW wuH(popmarmonHoi cucreme «llopran
TOCYIapCTBEHHBIX M MYHHUIHMNAIbHBIX yciayr (pynkumii) KupoBckoit obmacTi»
(http://www.gosuslugi43.ru) (manee - [Toptan Kuposckoit o6iiactn);

Ha 0pUIMAIIEHOM caiiTe MyHULIMTNIATbHOTO 0oOpa3zoBanus «I'opoa Kuposo-Yemnerk»
KupoBckoid o0sacti B MHPOPMALIMOHHO-TEIIEKOMMYHHUKAIMOHHOW ceTn «MHTepHeT»
(https://k4gorod.gosuslugi.ru/) (manee — oQHUIMATBHBIA CAaWT MYHHUIUIAIBHOTO
oOpazoBaHus);

OpU JUYHOM OOpalIeHUH 3asBUTEIS] B AJMUHUCTPALMIO MYHHUIUIAIBHOTO
obpaszoBanust «I'opog Kuposo-Uenenk» Kuposckoii obnacTu (najnee — aAMUHACTPALINS)
WJIA B MHOTOQYHKIIMOHAJIbHBIN LIEHTP;

Ha WH()OPMALIMOHHBIX CTEHJaX B MeECTaX MPEJOCTaBICHUS MYHULUIAIbHOMI
YCIIyTH;

npu oOpallleHny B TUCbMEHHON (opMe, B HOpMe JIEKTPOHHOTO IOKYMEHTA,

o Tenedony.

1.3.2. Tlpu nuuHOM OOpAaIlleHUM 3asBUTENS, a TaKXKe OOpaIlleHHH B MUCHMEHHOM
(onmekTpoHHOM)  QopMe  CIeUManucT, OTBETCTBEHHBIM 3a  MPEJOCTABICHUE
MYHUIMOATBHOW YCIYTH, TPEIOCTaBISET 3asBUTENI0 MOAPOOHYI0 HH(MOPMAIUIO O
NOPSJIKE MPEOCTABICHUS MyHUIIMITAIIBHON YCITYTH.

1.3.3. 3adBuTenr uUMeEeT NpaBO Ha IOJYYECHHE CBEAEHUW O XOJE HCIIOJHEHHUS
MYHUIUOAIBHOM YCIAYrM TMpU MOMOIIM TeledoHAa WM TOCPEICTBOM JIUYHOIO
MOCEILIEHUS B COOTBETCTBUH C PEKUMOM pabOThl ¢ MOMEHTA MpHeMa IOKYMEHTOB B THU
¥ 4ackl pabOThl AJIMUHHUCTPALUH.

1.3.4. lna mony4yeHHs] CBEACHUU O XOJ€ HUCIOIHEHUS MYHUIMNAIbHON YCIyTH
3asBUTEJIEM YKa3bIBAIOTCA (HA3bIBAIOTCS) Jara U (WJIM) PETHCTPALMOHHBIA HOMEp
3asiBJICHUS. 3asABUTENIO MPEJOCTABIISIIOTCA CBEICHHS O TOM, Ha KakoM JTtane (B
IpOLIECCE  BBIMOJHEHUS KAaKOM aJMUHHUCTPATUBHOM IpPOLENYpbl) HUCIOJHEHHUS
MYHUIUTIATBHONM YCIIYTH HAXOAUTCS MPEICTABIEHHOE UM 3asIBJICHUE.

B cnyyae mnonmaum yBemomieHUss B (OpME DIIEKTPOHHOTO JIOKYMEHTa C
uCIoyib30BaHueM EnuHoro mnoprana WHGOPMHUPOBAHHE O XOJE MPEAOCTABICHUS
MYHUIUNAIBHOM  yCIYI'M  OCYILIECTBIAETCS IyTEM OTOOPaKEHUS  aKTyaJbHOM
uH(pOpMaIMU O TEKYIIEM COCTOSHHMM (CTAaTyCce) OKa3aHWs MYHHUIMNAIbHOW YCIYTd B
«JInyHOM KaOMHETE MOJIB30BATEIS.

1.3.5. HNuadopmanusi o0 mOpsAKe MPEAOCTaBICHUS MYHUIMIAIBHON YCIyTH
IpEeI0CTaBIIsETCS OECIIATHO.

1.3.6. Ilopsamox, popma, MECTO pa3sMeNIeHHusI U CIIOCOOBI MOTYUYEHHUs CIPABOYHOM
uHbOopMaIuu:

K cripaBouHoii nH(pOpMALIUK OTHOCUTCS:

aapec oQUIMAIBHOTO caiiTa MyHHUIMIAILHOTO oOpa3oBaHMs; ajpeca, rpaduxu
paboThl, crpaBouHble TeneoHbl YTpaBlIeHHM; ajpeca, CIpPaBOYHBIE Tele(OHBI
rOCyAapCTBEHHBIX U MYHMIIMIAIbHBIX OPTaHOB U OpraHu3alluii, 0OpallieHue B KOTOpbIe
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HEOOXOMMO JIJIs TTOJTyYEHUsI MyHUIIMIIAIBHOM yCIyTH; aapeca, ClipaBOYHbIe Teae(OHbI
MHOTO(QYHKIIMOHATBHBIX ~ IEHTPOB; a  TaKKe  OpraHoB, YYacTBYIOUIUX B
MEXXBEOMCTBEHHOM B3aUMOJICHCTBUU.

CripaBouHasi uHGopMalus pa3MelleHa:

Ha EnuHoMm nopraie;

Ha [Toptane KupoBckoii o0nacTu;

Ha o(hULHATBHOM CaliTe MyHULIUIIAIIBHOTO 00Opa30BaHuUs;

Ha MH(QOPMAIIMOHHBIX CTEH/1aX, HAXOJAIIMXCS B aIMUHUCTPALIUH.

WNHupopmaniysg 0 MyHUIMIAIBHON YCIyre BHECEHA B PEECTP MYHULIMIIAIBHBIX YCIYT
MyHULIUIIaTBHOTO 00pa3zoBanus «I opon Kuposo-Uenerk» Kuposckoit o0mactu.

2. CTtaHaapt npeaocTaBjieHUsi MyHHIUNIAJIbHON yCJIYrd

2.1. HawmmeHoBaHWE MYHHIUTIAIBHON YCITYTH.

HanmenoBanne MyHMIMIanbHOM yciyru - «llepeBox KuIoro mnomemeHus B
HEKMJIOE TIOMENIEHUE U HEKMJIIOTO ITOMEIIEHHS B )KUJIO€ IIOMEIICHUE» HA TEPPUTOPUN
MyHULIUIIaIbHOTO 00pa3zoBanus «I'opon Kuposo-Yenenk» Kuposckoii o0nacty.

2.2.  MyHununaiabHas yciyra PEAOCTaBISAETCS aIMUHHCTpALIEN
MYHUIMIIATBHOTO 00pa30BaHUs U OCYLIECTBISIETCA CTPYKTYPHBIM MOJpa3/EICHUEM —
YIPABJICHUE APXUTEKTYPbI, CTPOUTENBCTBA U 3€MJICYCTPOMCTBA.

M®I] yyacTByeT B IIPEIOCTABICHUU MYHULIMNIAJIBHOW YCIIYT'H B YaCTH:

- ”HGOPMUPOBAHUS IO BOIIPOCAM MPEJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

- IpyeMa 3asBJICHUA M JOKYMEHTOB, HEOOXOAMMBIX IJisi TMPEIOCTaBICHUS
MYHULHANAIBHON YCIIYTH;

- BBIJIAYU PE3YJbTATa MPEAOCTABICHNAS] MyHULUITAIIBHONW YCIYTH.

B npenocraBieHMM MyHULMNAIBHOW YCIYTM B pPaMKaxX MEXKBEIOMCTBEHHOTO
UH(GOPMAILMOHHOTO B3aMMOJICUCTBUSA y4acTBYET denepanbHas ciyx0a
roCyJapCTBEHHOM perucTpaiuu, kagactpa u kaprorpaduu, PenepanbHas HalIOTroBas
Cilyk0a, CleUHaTu3upOBAaHHbIE TOCYJIaPCTBEHHbIE M MYHHUIMNAIbHBIE OpraHU3aluu
TEXHUYECKON MHBEHTAPU3ALINH.

3asBUTENb BOpPABE MOJATHh 3asBICHHE O IepeBoje nomeunieHus depe3 MOIL[ B
COOTBETCTBHMM C COIVIAIIEHHWEM O B3aumozaeucTtsuu Mexay MOPI] u ynonHOMOYEHHBIM
OpraHoM, TOYTOBBIM oTmpaBieHneM wi ¢ nomompbo EITY, PIITY mo ¢opme B
cootBeTcTBHH C [Ipriioxennem Ne 2 k HaCTOSIEMY aIMUHACTPATUBHOMY PETJIAMEHTY.

3anpemaercss TpeOOBaTh OT 3asIBUTENS] OCYLIECTBIEHUS IEUCTBUI, B TOM YHUCIIE
COIIACOBaHUM, HEOOXOAUMBIX ISl OJyUYEHUsI MYHULIMIIANBHON YCIIYTHU U CBS3aHHBIX C
oOpallleHuEM B MHBIE TOCYAapCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CaMOYIIPaBJICHHUS,
OpraHM3ally, 332 MCKIIOYECHUEM IOJyYEHHUS YCIYT, BKIIOYEHHBIX B NEPEYEHb YCIYT,
KOTOpBIE SIBIISIFOTCSL HEOOXOMUMBIMU M OOS3aT€NbHBIMU JJISl  MPEIOCTAaBJICHUS
MYHULIUIIAIBHOU YCIIYTH.

2.3. Omnwucanue pe3ynbTaTa NpeAOCTaBICHHUS MyHUIIUTAIBHON YCIYTH.



Pe3ynbTaToM mpenocTaBiICHUS MYHUIMINAIBHOW YCIYyTH SBISETCS MPUHATOE
YIOJHOMOYEHHBIM OPTraHOM pEIIEHHE O MEPEeBO/Ie WM 00 OTKa3e B MEPEBOJIE KUIOTO
MIOMEIIEHHUS B HEXKUJIO€ TOMENICHUE U HEKUIIOTO TTOMEILIEHHUS B )KUJI0€ IIOMEIIICHUE.

dopMa yBelOMJIEHUS O TepeBojie (OTKa3e B NEPEBOJIE) KUJIOrO (HEXKHUIOro)
MOMEIICHUSI B HEXWIOEe (KUJIOE) TOMEIICHUE YTBEPXKIECHA IOCTAHOBJICHUEM
[TpaButensctBa Poccuiickoit @eneparuu ot 10 aBrycra 2005 Ne 502 «O0 yTBepxkaeHUN
dbopmbl yBeAOMIIGHHS O TepeBoje (OTKa3e B TMEPEBOAC) IKUJIOTO (HEKHUIIOTO)
nomenieHuss B Hexxunoe (kuioe) momemieHue» (IIpunoxenune Ne 3 k Hacrosiemy
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

Pe3ynbrar mpenocTaBieHuss MyHUIIUTIAIBHON YCITYTH MOKET OBITh MOTYYEH:

-B  YINOJHOMOYEHHOM OpraHe MECTHOTO CaMOYIpPAaBJICHHS Ha OyMaKHOM
HOCHTEJIE TP JINYHOM OOpaIllEHUH;

-B M®I] Ha Gyma>kHOM HOCHUTEJE MPU JTUIHOM OOpaIeHUY;

-[IOYTOBBIM OTIPABJICHUEM,;

-ua EIII'Y, PIII'Y, B TOoM wuwmcie B ¢GopmMe DdIEKTPOHHOTO JTOKYMEHTA,
MOANMCAHHOTO 3JIEKTPOHHOU IOITHCHIO.

2.4.Cpox mpeAoCTaBiICHHUs MYHHIIMIIAIBHOW YCIYTH, B TOM YHCJIE C YYETOM
HEOOXOJUMOCTH OOpalleHus B OpraHM3alliM, YYacTBYIOLIUME B IPEAOCTaBICHUU
MYHHLUITAIBHON YCIYTH.

YOMHOMOYEHHBI OpPraH NMPUHUMAET PEUIEHWE O MEepeBOJie UM 00 OTKase B
MEPEBOJIE JKUIIOIO NMOMENIEHUS B HEXMUIOE IMOMENICHHE M HEKHWIIONO NOMELIECHUS B
KUJIOE€ TIOMELIEHNUE:

HE mo3JgHee ueM 4depe3 45 nHell co JHS MPEICTaBICHUS B yKa3aHHBIA OpraH
JIOKYMEHTOB, 00513aHHOCTD IO MPEACTABICHUIO KOTOPBIX BO3JIOXKEHA Ha 3asBUTEIS;

B Cilyd4ae MOJaud 3asiBICHUS B 3JEKTPOHHON (opme mocpernctsoM Ennnoro
nopTtajia - B CpPOK, HE TpeBblmaromuii 13 pabounx JIHEW co AHS TMOCTYIUICHUS
3asBJICHUS B YTIOJITHOMOYEHHBIN OpPTraH.

B cnyyae nogaun nokymentoB B M®L] cpok npeaocTaBieHuss MyHULIUITAIIBHON
YCIYTU UCUYUCIAECTCS CO JHS MOCTYIUIEHHS B YIOJHOMOYEHHBIA OPTaH JTOKYMEHTOB U3
MOII.

B cnyuae momaun moxkymeHtoB uyepe3 EIIY, PIII'Y cpok mnpemocraBieHus
UCUYUCISETCS CO [JIHS TMOCTYIUIEHHMS B YIOJHOMOYEHHBIM OpraH JIOKYMEHTOB.
Hamnpasnenue npunateix Ha EIITY, PIITY 3asaBieHUl 1 JOKYMEHTOB OCYILECTBIISACTCS
C  HCIIOJIB30BAaHUEM  €IMHOM  CHUCTEMBl  MEKBEJOMCTBEHHOIO  DJIEKTPOHHOTO
B3aUMOJECUCTBUA W  TOAKIKOYEHHOM K  HEW  PErHOHAIBHOM  CHCTEMBI
MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOT'O B3aUMOJCHCTBHS.

[IpuocranoBiieHue IIPEIOCTABIICHUS MYHHULUITAIBHON YCIyTH
3aKOHOAATeNbCTBOM Poccuiickon denepanuu He IPeayCMOTPEHO.

Cpox BbIJAYM JIOKYMEHTOB, SIBJISIFOUIMXCS PE3YyJbTaTOM IPEIOCTaBICHUS
MYHULIMIIAJIBHON YCIYTH, - HE MO37Hee YeM uepe3 3 pabouyux AHS CO THS MPUHATHA
pelieHus B COOTBETCTBMM C NYHKTOM 3.1.3 Hacrosimero aaMUHUCTPATHBHOTO
periaMeHTa.



2.5. HopMmaTuBHBIE TIPAaBOBBIE AaKThl, PETYJIUPYIONIME MPEIOCTABICHUE
MYHUIUIIAIBHON YCIIYTH.

[lepeyeHb HOPMATHUBHBIX IIPABOBBIX AaKTOB, PETrYJUPYIOIIUX IPEAOCTABICHUE
MYHULIUNAIBHON YCITyTH, Pa3MEILECH:

Ha EquHoM nopraie;

Ha [TopTtane KupoBckoit obnactu;

Ha OPUITHATHFHOM CaliTe MyHHUITUIIATLHOTO O0Opa30BaHUS.

2.6. UcueprnpIBaronuii mepeueHb TOKYMEHTOB, KOTOpbIC 3asBUTENb JIOJDKEH
IIPEACTABUTh CAMOCTOSITENIBHO, U IOKYMEHTBI, KOTOPBIE 3asBUTENb BIPABE MPEICTABUTH
1o COOCTBEHHOM HWHUIMATHBE, TaK KaK OHM MOJJIEXKAT MPEICTABICHUIO B paMKax
MEXBEIOMCTBEHHOT0 HH()OPMAILIMOHHOTO B3aUMOICHCTBUSI.

2.6.1. VcuepnpiBaromuii ~ NEpedYeHb  JOKYMEHTOB,  HEOOXOAUMBIX  JIJIS
MIPEIOCTABIICHUS MYHUITUTIATBHOU YCITYTH.

HcuepnpiBaronyii mepevyeHb JOKYMEHTOB, HEOOXOIWMBIX I MPEIOCTaBICHUS
MYHUITUTIATBHOM YCIyTU, KOTOPBIE 3asgBUTENIb MPEACTABISIECT CaMOCTOATEIHLHO B
YIOJHOMOYEHHBIN OpraH:

1) 3asgBJIEHUE O MIEPEBOJIE ITIOMELICHUS,

2) MpaBOyCTaHABIMBAIONINE  JOKYMEHTHI Ha  IEPEBOJAMMOC  ITOMEIICHHUE
(MOTMHHUKY WJTH 3aCBHJICTEILCTBOBAHHBIC B HOTAPHUATIHLHOM TOPSIIKE KOIIHH);

3) IIaH MEPEeBOJIMMOTO TOMEIIECHUSI ¢ €r0 TEXHUYECKOM OIMHCaHueM (B Ciyyae,
€CJIM TIEPEBOJMMOE TOMEIIECHUE SBJISETCS JKWIbIM, TEXHHUYECKHH MacrmopT TaKoro
MIOMEIIICHHS);

4) TOATaXHBIH IJIaH JOMa, B KOTOPOM HaXOJIUTCS MTEPEBOANMOE ITOMEITICHHE;

5) MOATOTOBJICHHBIA ¥ O(QOPMIICHHBI B YCTAHOBJIEHHOM TMOPSAKE MPOCKT
NepeyCcTPOCTBa U (WJIK) MEePEIUTIAaHUPOBKH MEPEBOAMMOTO TTOMEIICHHS (B Cllydae, ecliu
MepeyCTPOMCTBO ¥ (MJIM)  TepelyIaHUpOBKa  TPeOyroTcs i obecredeHus
WCITOJIb30BAHUS TAKOTO MTOMEIICHHS B KAU€CTBE KUJIOTO WM HEXHUIIOTO TOMEIICHHUS);

6) MPOTOKOJI 00I1IEro coOpanusi COOCTBEHHUKOB MOMEILEHUH B MHOTOKBAPTUPHOM
JIOME, COJIEPKAIMK pEIICHHEe 00 WX COIVIACHM Ha TEPEBOJ JKHJIOTO ITOMEIICHUS B
HEXHUJIOC TTOMEIICHHCE;

7) corimacue KaJaoro COOCTBEHHHMKA BCEX TIIOMEIICHUH, MPHUMBIKAIOMHUX K
MEePEeBOIMMOMY TTOMEIIICHUIO, Ha TIEPEBOJ] JKUJIOTO TTIOMEIICHUS B HEXXIIIOE TIOMEIIICHHUE.

2.6.1.1B cnyuyae nanpaieHus 3asBiaeHus nocpeactsom EINTY, PIITY, cBenenus
U3 JJOKYMEHTA, YJIOCTOBEPSIOIIETO JIMUHOCTD 3asIBUTEIIS, MPEACTaBUTENS (POPMUPYIOTCS
Ipy TOATBEPXKICHUM YydYeTHOW 3amucu B EnguHoit cucrteme wuneHTH(UKAIMN U
ayTeHTU(PUKAIUKA U3 COCTaBa COOTBETCTBYIOIINX JIAHHBIX YKa3aHHOW yUETHOU 3alHCH U
MOTYT OBITh TIPOBEPEHBI IyTEM HAIPaBJICHUS 3ampoca C HCIOJIH30BAHUEM CHCTEMBI
MEKBEJOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMOJECHCTBHUS.

B cnyudae, ecnu 3asBiIeHUME NMOAAETCS 4Yepe3 NMPEACTABUTENS 3asABUTENS, TaKKe
MPEACTABIAECTCS JOKYMEHT, IOATBEPKAAIOMINA TOJHOMOYMS Ha OCYIIECTBIEHUE
JEWUCTBHUM OT HMMEHH 3adBUTENsl. B KadecTBe JOKYMEHTAa, NOATBEPKIAOLIETO



MMOJJHOMOYMS Ha OCYIIECTBJICHHE JACHCTBUUA OT WMEHHU 3asBUTENS, IPEICTABUTEIb
3asBUTEJISI BIIPABE MPEICTABUTH:

-0(hOpMIICHHYIO B COOTBETCTBUHU C 3aKOHOJATENLCTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTD (7151 (PU3UYCCKUX JIUIT);

-0(OpMIICHHYIO B COOTBETCTBUH C 3aKOHOAaTeNlbcTBOM Poccuiickoit deneparumn
JIOBEPEHHOCTh, 3aBEPECHHYIO II€YATHIO 3asBUTENS W MOANUCAHHYI0 PYKOBOJUTEIEM
3asBUTEJISI WM YMOJHOMOYEHHBIM 3THUM PYKOBOJMTENIEM JIMLOM (IJIs1 IOPUIUYECKUX
JIUIT).

B ciywae, ecnu 3adBiI€HUME TOAACTCA 4YEPE3 MPEACTABUTENS 3asiBUTEISA
nocpenctsoM EINTY, PIII'Y, u nOBEpEHHOCTH MPEICTABUTEIS 3asIBUTENS H3TOTOBJICHA B
JIEKTPOHHON (hopme, Takas JOBEPEHHOCTh JOJDKHA OBITh TOJIMHCAaHA SJIEKTPOHHOU
MOAMNUCHI0, TPEOOBAHUS K KOTOPOW YCTaHABIMBAIOTCS 3aKOHOIaTeNbcTBOM Poccuiickoi
denepaliiy, peryaupyrolmuM OTHOIIEHUS B OO0JACTH HCIOJIb30BAHUS JJIEKTPOHHBIX
IIOATIUCEN.

YIocToBepeHHas, COBEpPUICHHAsT WM BbIJAHHAs HOTApUYyCOM JOBEPEHHOCTH
NPEACTABUTEINSI  3asBUTENIE B JJEKTPOHHOW ¢dopme JOKHA COOTBETCTBOBATH
TpeOOBAHUSIM, YCTAHOBJICHHBIM JACHCTBYIOIINM 3aKOHOAATEIHCTBOM.

VYcTaHOBIEHUE JIMYHOCTU 3asIBUTENSE WM €r0 MpeAcTaBUTENs (3aKOHHOTO
MPEACTaBUTENS]) MOXET OCYHIECTBISATHCA B XOJI€ JMYHOIO IpPUEMa TOCPEIACTBOM
NpeabsBICHUs] Tacnopra TrpaxknaaHuHa Poccuiickoit @exepanuu 1100 HMHOTO
JIOKYMEHTA, YJIOCTOBEPSIOMIETO JMUYHOCTh, B COOTBETCTBHUM C 3aKOHOAATEIHCTBOM
Poccniickont ®@enepanuu, Wik NpU HAUTHYUA TEXHUYECKOW BO3MOXHOCTH IOCPENCTBOM
UJIESHTU(PUKAIIMY U ayTeHTU(UKALUK 3aIBUTENS C UCIIOJIH30BAHUEM HH(POPMAIMOHHBIX
TEXHOJIOTUI B TIOpSZIKE, MpeaycMoTpeHHoM denepalibHbIM 3aKOHOM OT 29 aexadps
2022 roga Ne 572-®3 «O06 ocymiecTBICHUN UASHTU(GUKAIMN U (UITK) ayTeHTU(DUKAITNH
bU3MYEeCKUX JIUIl C MCIOJb30BaHUEM OHOMETPUYECKUX IEPCOHANBHBIX JaHHBIX, O
BHECCHUU M3MEHEHHI B OTIECIBbHBIE 3aKOHOAATENbHBIE akThl Poccuiickoit Denepauu n
MPU3HAHUU YTPATUBIIMMHU CHJIY OTJEJBbHBIX TMOJIOKECHUN 3aKOHOJATEIIbHBIX AKTOB
Poccuiickon @enepauum».

2.6.2. 3asBuTENb BIIpaBe HE MPEACTABIATh JTOKYMEHTHI, MPEIYCMOTPECHHBIC B
noAanyHkrax 3, 4 mynkra 2.6.1, a Takke B cllyyae, €CIM NpaBO Ha MEPEBOIMMOE
MIOMEIIEHHUE 3aPETUCTPUPOBAHO B ENMHOM rocynapCTBEHHOM pEECTpE HEABUKUMOCTH,
JOKYMEHTBI, IPEAYCMOTPEHHbIE TMOIIMYHKTOM 2 myHKTa 2.6.1 Hacrosmero
aJIMUHUCTPATUBHOTO PErVIAMEHTA.

2.6.3. JlokyMeHTHI (MX KOIMU WM CBEJICHUS, COACPKAIIMECS B HUX), YKa3aHHbBIC
B NoAnyHkTax 2, 3, 4 myHkta 2.6.1 HacTofAlero agMUHUCTPATUBHOIO PErjiaMeHTa
3aMpanIuBalOTCsl YIOJHOMOYEHHBIM OPraHOM B TOCYJapCTBEHHBIX OpraHax, opraHax
MECTHOTO CAMOYIPABJICHHUS W MOJABEIOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHaM WM
opraHaM MECTHOTO CaMOYINpPAaBIICHUsS OPraHU3alusiX, B PACHOPSHKEHHH KOTOPBIX
HaxXOJATCA YyKa3aHHbIE JOKYMEHTBI, €CIM 3aABUTENb HE MPEACTaBUIM YKAa3aHHBIE
JIOKYMEHTBI CAMOCTOSITENIBHO.



YIIOIHOMOYEHHBIM OpraH, OCYIIECTBIISIOIINNA MEPEBOJ MOMEIIEHUM, HE BIPABE
TpeOOBaTh OT 3asBUTENS NPEACTaBICHUE IPYTUX JIOKYMEHTOB KpOME JIOKYMEHTOB,
HCTpeOOBAHUE KOTOPHIX Yy 3asABUTENS JOMYCKAEeTCS B COOTBETCTBHMU C MyHKTOM 2.6.1
HACTOSIIIET0 aIMUHUCTPATUBHOTO PETJIaMEHTA.

[To MeXBETOMCTBEHHBIM 3aIlpOCaM YIOJHOMOYEHHOIO OpraHa, YKa3aHHBIX B
a03alle TEPBOM HACTOSIIETO IyHKTa, JAOKYMEHTHl (MX KONHMHM WM CBEJICHMUS,
coJieprKallliecsi B HUX) MPEAOCTABISIOTCS TOCYJapCTBEHHBIMU OpraHamu, OpraHaMu
MECTHOT'O CaMOYIIPABJICHUSI W MOJBEIOMCTBEHHBIMU T'OCYJAPCTBEHHBIM OpraHaM WIIH
OpraHaM MECTHOTO CaMOYIPABJICHUS OpraHU3alUsIMUA, B PACIOPSHKEHUU KOTOPBIX
HAXOJATCSA YKa3aHHBIC JTOKYMEHTHI, B CPOK HE MPEBBIMAIOIMNN MATh pabounx AHEH CO
JHS TIOCTYIUIEHUS MEXBEIOMCTBEHHOIO 3alpoca B OpPraH WIM OpPraHU3alHuIo,
MPEAOCTABISIONINE JOKYMEHT W WH(OpPMAlLMIO, €CJIM HWHbIE CPOKH TOJITOTOBKU U
HaIlpaBJICHUS OTBETa Ha MEKBEJIOMCTBEHHBIN 3alpoC HE YCTaHOBJEHHI (eiepaibHbBIMU
3aKOHaMmu, paBoBbIMU akTaMu [IpaButenbcTBa Poccuiickor denepanniv U MPUHATHIMA
B COOTBETCTBUM C (elepalbHBIMU 3aKOHAMHW HOPMATUBHBIMHU IIPABOBBIMH aKTaMU
cyobekToB Poccuiickoit denepanuu.

2.7. HWcdepnpiBarommii TEepeYeHb OCHOBAaHMMA Ui OTKaza B IpUeMe
JIOKYMEHTOB, HEOOXOIUMBIX IS IIPEIOCTABIICHUSI MyHUIIUIIAJIbHON yCITYTH.

OTka3 B TmpuemMe JOKYMEHTOB, HEOOXOJUMBIX JJs  IpPeIOoCTaBJICHUs
MYHULIMNAIBHOM  yCIYrd, 3akoHojarenbCcTBOM  Poccmiickonn  ®denepaumu  He
IIPELYCMOTPEH.

2.8. MHcuepnbiBaroluii MepeyeHb OCHOBAHWUW JJIi TPUOCTAHOBJICHHS WIU
OTKa3a B MPEJOCTaBICHUHA MYHHUIIMIIATLHON YCIIYTH.

IIpnocranosiieHue MpEeAOCTaBICHUS MYHULUATTAITBHOM yCIIYTH
3aKOHOIAaTeNLCTBOM Poccuiickoit denepanu He MPeayCMOTPEHO.

OTka3 B MEPEBOAE KUJIOTO MOMEIICHUS B HEKWIOE MOMEIICHUE WA HEXUIIOTO
IIOMEILEHHUSI B XKUJIO€ IIOMEILEHUE AOIYCKAETCs B Clly4ae, eCiu:

1) 3asBUTEIEM HE NPEACTABIEHBI JIOKYMEHTHI, OMpeeieHHble MyHKTOM 2.6.1
HACTOSIIIETO aJIMUHUCTPATUBHOTO PpETJIaMEHTa, OOSI3aHHOCTh MO TIPEJICTABIICHUIO
KOTOPBIX C YY€TOM NyHKTa 2.6.3 HAcCTOSIIEro aaMUHHCTPATUBHOIO PETJIAMEHTA
BO3JIOYKEHA HA 3asBUTEIIS;

2) IOCTYIUIEHNS B YIIOJJHOMOYEHHBIM OpraH OTBETa OpraHa TrOCyIapCTBEHHOMN
BJACTH, OpraHa MECTHOTO CaMOYINpaBieHUs JUOO TOJBEIOMCTBEHHON OpraHy
roCyJJapCTBEHHOM BIACTU WM OpPraHy MECTHOTO CAaMOYIIPABJICHUS OpraHu3alud Ha
MEKBEIOMCTBEHHBIN 3aMpOC, CBUIETEILCTBYIOIIETO 00 OTCYTCTBUU JOKYMEHTA U (WJIH)
uHdopMaIuu, HEOOXOAMMBIX [l TEpeBOJa >KUJIOTO TMOMEHICHUS B HEXKUIOe
MIOMEIIECHUE WM HEXKWION0 MOMEUIEHUS B JKWIOE IOMEIIEHUE B COOTBETCTBUU C
IMYHKTOM 2.6.]1 HacTosero aiMUHUCTPATUBHOIO PEIVIAMEHTA, €CJIM COOTBETCTBYIOLINAN
JIOKYMEHT He OB MpEeACTaBIICH 3asBUTENEM MO COOCTBEHHOW mHuImaTthBe. OTKa3 B
IIEPEBOJIE JKWIJIOTO IOMEIIEHUS B HEXXUIIOE ITOMEIIECHUE MM HEKUIIOTO NOMELIEHUs B
KUJIO€ IIOMEHICHHE N0 YKa3aHHOMY OCHOBAHMIO JIONYCKAaeTcs B Clly4ae, €ciu



YIOJHOMOYEHHBI OpraH IOCJIE IMOJY4YEHUsT OTBETAa Ha MEKBEIOMCTBEHHBIN 3aIpocC
YBEIOMUJI 3asBUTENI O TOJYYEHUH TaKOro OTBETA, NPEMIOKUI 3aABUTEIIO
MPEACTaBUTh TOKYMEHT M (Wiau) UH(OpMalKio, HEOOXOAUMBIE ISl MEepeBOAa >KUJIOTO
MIOMEIIEHUS B HEKWIJIOE TIOMEIIEHUE WM HEKUIIOTO MTOMEIIEHHUS B JKUJIOE MIOMEIICHUE,
PETyCMOTPEHHbIE MYHKTOM 2.6.1 HacTosAUIero aAMUHUCTPATUBHOTO PErJIAMEHTA, U HE
MOJTy4YnJI TaKue JOKYMEHT U (Win) nH(OpMalMIO B TEUCHUE MATHAAIATH pabounx JHEH
CO JTHSI HAITpaBJICHUS YBEIOMIICHUS;

3)npencraBieHUsT JOKYMEHTOB, OIIPENEIEHHBIX NYHKTOM 2.6.1 HacTosIero
aAMUHUCTPATUBHOTO PETJIAMEHTA B HEHAIJICKALUN OPTaH;

4) HecoOII0ACHUE TPEAYCMOTPEHHBIX cTaThed 22 JKUIUIHOro Kojekca yciaoBui
NepeBo/ia MOMENIEHUS, @ HIMEHHO:

a) ecliu J0CTYyN K MNEePEeBOJUMOMY MTOMENIEHUI0 HEBO3MOXKEH 0€3 HCIOJb30BaHUs
NOMEIIEHUH, 00ecneuynBaromuX JOCTYH K JKHJIBIM IOMELIEHUSM, WU OTCYTCTBYET
TEXHUYECKasi BO3MOXHOCTh 000pYy/10BaTh TAKOW JOCTYH K JaHHOMY IOMEIIEHUIO (IIpu
NEPEBO/IE JKUJIOTO MOMEILIEHHUS B HEXKUIIOE [TOMEILIEHNUE);

0) ecnu MepeBOAMMOE TIOMEIICHUE SBIISICTCS YaCThIO JKUJIOTO TIOMEIICHUS JTHO0
UCITIOJIB3YETCSI COOCTBEHHHUKOM JIaHHOTO TIOMEIIEHHS WM WHBIM TIPaXIaHWHOM B
KAueCTBE MECTa IOCTOSIHHOTO MPOKUBaHUS (IIPU MEPEBOJAE KUIOrO MOMEIICHHS B
HEXHUJIOE TOMEIICHHUE);

B) €CIu TpaBO COOCTBEHHOCTH Ha TIEPEBOJMMOE IOMEIIeHHE OOpEMEHEHO
npaBaMy KaKuX-JIMOO JIUL;

I) €CIM TMOCJe MEepeBOoJa M3 JKUIOTO TOMELIEHUS B HEXWIOE MOMEIIECHUE
MCKJIFOYE€HA BO3MOXHOCTh JIOCTYIA C UCIOJIb30BAHUEM IMOMEIIEHUH, 00ECIEUNBAOIINX
JOCTYII K KUJIbIM ITOMELICHUSM;

1) €CIId TpU NEPEBOJE KBAapTUPbl B MHOTOKBAPTUPHOM JIOME B HEXKUIIOE
NOMeEIEHNE HE COOIOACHBI CIIEAYIONNE TPeOOBaHUS:

- KBapTHpa PacroioKeHa Ha MEPBOM ATaKe YKa3aHHOTO JI0Ma;

- KBapTHpa pacrlojio)KeHa BbILIE TMEPBOrO0 ATa)a YKa3aHHOTO JOMa, HO
MOMEIICHMS, PACHOJIO)KEHHBIE HEMOCPEACTBEHHO I10J] KBapTUPOW, MEPEBOJAUMON B
HEXHUJIO€ TOMEIICHHE, HE SBIIIOTCS KUIBIMU;

€) TaKXe HE JTOIyCKaeTCs:

- TIEPEBO/I )KUJIOTO MOMEIEHUSI B HAEMHOM JOME COLIMAIbHOTO MCIOJb30BaHUs B
HEXUJI0€ TOMEIICHHUE;

- IEPEBOJI KWJIOTO TIOMEILIEHUS B HEXWIIOE MOMEILEHNE B LIEJIAX OCYIIECTBICHHUS
PENMTUO3HOM JESITENIBHOCTH;

- NIEPEBOJ] HEXKHMIIOTO MOMEIICHHS B )KWJIOE NMOMEIICHUE €CIIA TaKOE MOMEIICHUE
HE OTBeuaeT TpeOoBaHMSIM, ycTaHOBIEHHBIM [loctanoBnenuem [lpaButensctea PO ot
28 suBapsa 2006 r. Ne 47 «O06 yrBepxkaeHun IlonoxxeHus 0 MpU3HAHUM TOMEIICHUS
KUJIbIM TIOMEIICHHUEM, JKUJIOTO T[IOMEIIEHUS HENPUTIOJHBIM U1 IPOKUBAHUA,
MHOTOKBapTHUPHOI'O JIOMa aBAPUWHBIM W MOJIEKAIMM CHOCY WM PEKOHCTPYKLIHH,
CaJI0BOr0 JIOMa KWJIBIM JOMOM M JKWJIOTO JI0OMa CaJOBBIM JIOMOM» HJIA OTCYTCTBYET
BO3MOXXHOCTh 00€CIIEYUTh COOTBETCTBUE TAKOTO TMOMEIIEHUS YCTaHOBJIECHHBIM
TpeOOBAHUSIM.



5) HECOOTBETCTBUSI IMPOEKTa IepeycTpoiicTBa W (WiIM) MeperIaHupPOBKU
MOMEILEHUS] B MHOTOKBAaPTUPHOM JIOM€E TpeOOBaHUSIM 3aKOHOIATENIbCTBA.

Henonyuenue uinm HECBOEBPEMEHHOE MOJIYYEHHE JOKYMEHTOB, YKa3aHHBIX B
nyHKTe 2.6.1 aJIMHUHUCTPAaTUBHOIO PETJIAMEHTA U 3aIlIPOLIEHHBIX B IOCYJapCTBEHHBIX
opraHax,  OpraHax  MECTHOI'O  CaMOYIpaBJ€HUS U  [OJBEIOMCTBEHHBIX
roCyJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIIPABJICHUs OpraHU3alusX, B
pacnopsKEHUH KOTOPBIX HAXOJATCS YKa3aHHbIE JOKYMEHTBI, HE MOXET SBISTHCS
OCHOBAHHUEM JUJIs1 OTKa3a B MEPEBOJIE JKUIIOTO MOMEIIEHUS B HEXKUIIOE ITOMEIICHNE WIN
HEKHUJIOTO TOMEIIEHUS B KUIJIOE IOMEIICHHUE.

2.9. Ilepeuenn ycayr, KOTOpBIE SIBISIFOTCSI HEOOXOAMMBIMU U 00s13aTEIbHBIMU
JUISL TIPEAOCTABICHUS MYHHUIMIAIBHOW YCIYTH, B TOM YHCJE CBEICHHUS O JTIOKyMEHTE
(ToKyMeHTax), BbIJaBa€MOM (BBbIIaBa€MbIX) OpraHU3alUsMHU, YYaCTBYIOUIUMH B
IPEIOCTABIIEHUU MYHULIMIIATBHON YCIYTH.

VYcnyru, KOTOpble — SBIAIOTCS  HEOOXOAMMBIMH M 00si3aTelIbHBIMU  JJIS
MPEIOCTABIICHUS! MyHULIUTIATBHON YCIYTH:

1) ycnyra Mo TOATOTOBKE MPOEKTa MEpPEeyCTPOMCTBA M (WJIM) TEPEIUIaHUPOBKU
NEPEBOIMMOr0 OMEIIECHHS (B ClIydae, €CIM NEePEyCTPOMCTBO U (UJIK) MEepEerIaHupOBKa
TpeOyroTCs A1 00eCIeYeH s UCIOIb30BaHUs TAKOTO MOMEIICHHSI B KAYECTBE JKUJIOTO
WJIM HEXHWJIOTO TTOMELICHMUS );

2) opopmiieHHE ~ JOKYMEHTa,  YIOCTOBEpsIOIIero  mnpaBa  (TIOJHOMOYHS)
NpeICTaBUTENSA, B CiIy4dae, €ClIM 3a TMPEeAOCTaBICHHEM YCIyru oOpariaercs
MIPEICTAaBUTEINb 3asIBUTEIIS;

2.10. Tlopsimok, pasMep M OCHOBaHUSI B3UMaHHUSI TOCYAApCTBEHHOW IMOIUIMHBI
WJIA MHOW TUIATHI, B3UMAEMOM 32 MPEJOCTABICHUE MYHUIIUITAIBHON YCIYTH.

[IpenocTaBieHre MYHUIUNAIBHOW  YCIYTM  OCYIIECTBISIETCS  O€CIUIaTHO,
rocy1apCTBEHHAs MOIUINHA HE YIIJIAYUBACTCS.

2.11. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAaHMsI TJIATHI 3@ MPEAOCTABICHUE YCIYT,
KOTOpbIE SIBIISIIOTCA HEOOXOMMMBIMH M 00S3aT€NBHBIMU  JIJISI  MPEJOCTABJICHUS
MYHUIIUNIATBHOW YCIYTH, BKIItOYass MHPOPMALIMIO O METOAMKE pacyera pa3mMepa Takou
TIJIATHI.

[Topsimok, pasmMep M OCHOBaHMS B3UMAHHMS IUIATHl 3a NMPENOCTABIEHUE YCIYT,
YKa3aHHBIX B IMYHKTE 2.9 HACTOSIIEro aJfMUHUCTPATUBHOIO PETrJIAMEHTA, OMPEAEsAeTCs
OpraHu3alysIMU, MPEIOCTABISIOIIMMY JaHHbIC YCIIYTH.

2.12. MakcuMamnbHBI CPOK OXHJAHHMS B O4Yepedu IMpH I[ojade 3ampoca o
MPENOCTABIECHUNA T'OCYJAPCTBEHHON WJIM MYHULIMNAIBHOM YCIYTH U IPU NOJYYEHUU
pe3yJibTaTa MpeI0CTaBICHUS MYHULATIAIBHON YCIYTH.

MakcuManbHbli  CPOK OXHJAAHWS B O4YEpeOd IMpH I[OoJade 3ampoca o
MPEIOCTABJIEHUN TOCYJAPCTBEHHOW WIIM MYHUUHNAIBHOW YCIYTM W IPU MOJTYyYCHUU
pe3yibTaTa Mo yciayre B YTMOJHOMOYEHHOM OpraHe Wi MHOTO(YHKIIMOHAJIbHOM



LIEHTpE MIPEAOCTABIEHNs MYHUIIMIIAJBHOM yCIYI'H HE JOJDKEH IPEBBIATh 15 MUHYT.

2.13. Cpok W MOpAIOK pErucTpalyy 3ampoca 3asBUTENS O NpPelOoCTaBICHUU
roCcyapCTBEHHON UM MYHHUIIUTIAIBHON YCIIYTH.

3asBiI€HUE O NPENOCTABICHUU MYHUUMIIAIBHON YCIyTH, MPEICTAaBIECHHOE
3asIBUTEJNEM JIMYHO JHOO €ro MNpeICTAaBUTENEM, PETUCTPUPYETCS YIOTHOMOYEHHBIM
OpraHom B TeueHue 1 padouero AHs ¢ JaThl MOCTYIUICHUS TAKOTO 3asBJICHHUSL.

3asBIICHHE O TMPEJOCTABICHUH MYHULHUNAIBHOW YCIYrd, MPEACTaBICHHOE
3asBUTENeM JmOOo  ero  mpenacraButeneM — depes  M®DIl,  perumctpupyercs
YIIOJTHOMOYEHHBIM OPTraHOM B JIeHb nocTyrieHnss ot MOII.

3asBneHue, MOCTyNMBIIEe B J3JeKTpoHHOW (¢opme Ha EITY, PINY
PETUCTPUPYETCS YIIOJTHOMOYEHHBIM OPIaHOM B [JI€Hb €r0 IIOCTYIUICHUS B Ciydae
OTCYTCTBUSI aBTOMaTHUYECKOU peructpauuu 3amnpocos Ha EIITY, PIIT'Y.

3asBieHUWe,  TOCTynMBIIEe B  Hepaboduee  BpeMsi,  pPETUCTPUPYETCS
YIOJHOMOYEHHBIM OpPraHOM B MEpBbIA pabO4YMil J€Hb, CIEAYIOIIMHA 3a JHEM €ro
ITOJTYYEHHS.

2.14. TpeboBanusi K  TOMEHIEHUSIM, B  KOTOPBIX  MPEIOCTABISIOTCS
rOCyJapCTBEHHbIE M MYHULHUNAIbHBIE YCIYyTH, K 3aly OXUIAHUS, MEcTaM [Jisi
3al0JIHEHUS 3aIPOCOB O TMPEAOCTABICHUHM T'OCYJAPCTBEHHOW WM MYHHIIMIAIBHON
yCIIyrd, WH(POPMALMOHHBIM CTEHAaM C oOpa3laMH HX 3alOJHEHUS U MEepeYHEM
JIOKYMEHTOB, HEOOXOOUMBIX Ui MPEAOCTABICHUS KaXIOMW TOCYyIapCTBEHHOW WU
MYHUITUTIATBHOM yCIyTH, B TOM YHCIE K OOCCIECYCHHIO JIOCTYIMHOCTH I WHBAJIHJIOB
yKa3aHHBIX 00bEKTOB B COOTBETCTBHHM C 3aKOHOAATENbCTBOM Poccuiickoit deneparuu o
COI[MAJILHOM 3aIlUTEe UHBAJIUIOB.

2.14.1.TlomemieHust  yMOJHOMOYEHHOTO  OpraHa  JUisl  TPeJOCTaBIICHUS
MYHUIIMIIAJIBHOW YCIYTH pa3MelIaloTCsl Ha MEepBOM 3Ta)Ke 3JaHus, 000pYyJOBaHHOIO
OTJENIBHBIM BXOJOM, JIMOO B OTHENBHO CTOSIIEM 3/aHUU Al CBOOOJHOTO JIOCTYyIa
3asgBuTeneil. [lepeaBuxenne No MOMEMIEHUSAM YIIOJTHOMOYEHHOIO OpPraHa, B KOTOPBIX
MPOBOJUTCS MPUEM 3aABJICHUS U IOKYMEHTOB, HE JIOJDKHO CO3JaBaTh 3aTPYJHEHUHN IS
JIMI C OTPAHUYEHHBIMU BO3MOYKHOCTSIMU 3/I0POBbSI.

[Ipu pacnoyio)XeHUH MOMEIICHUS] YIIOJHOMOYEHHOIO OpraHa Ha BEPXHEM 3Taxe
CHELMAIUCTHI YIIOJTHOMOUYEHHOTO OpraHa 00s3aHbl OCYIIECTBIISTh IPUEM 3asiBUTENICH Ha
IIEPBOM 3TaXKE€, €CIIM IO COCTOSHUIO 3JI0POBbSl 3asBUTENIb HE MOXKET MOIAHATHCA IO
JIECTHULE.

Ha Tteppuropun, mnpuneramomeid K 3JaHUI0 YIOJHOMOYEHHOIO OpraHa,
OpPraHMU3YIOTCA MEcTa JUIsl NApKOBKU aBTOTPAHCIOPTHBIX CPEJICTB, B TOM YHCIIE MECTa
JUISl TAPKOBKM aBTOTPAHCIIOPTHBIX CPEACTB MHBANHMIOB (HE MeHee 10 mpoueHToOB MecT,
HO HE MEHEE OJIHOI0 MECTa), JOCTYN 3asBUTENICH K MapKOBOYHBIM MECTaM SIBJISETCS
OecIIaTHBIM.

[TomelieHne ynoJaHOMOYEHHOTO OpraHa JJis Npuema 3asBUTeNed o0opyayeTcs



UH(GOPMAIIMOHHBIMU CTEHJAMH, Ha KOTOPBIX pa3MemaeTcs Qopma 3asBiICHHUS C
oOpa3loM €€ 3amoJHEHUS M IepeuYeHb JOKYMEHTOB, HEOOXOIMMBIX  Jis
IPEIOCTABIICHUS! MYHULIUIIATbHON YCIYTH.

[TomemieHusi, B KOTOPBIX OCYLIECTBIIIIOTCS JAEUCTBHS MO IPEIOCTABICHUIO
MYHUIIMIIAJIBHOW  YCIIyTH, O0OECIEeUMBAIOTCS KOMIIBIOTEpaMH, CpPEICTBAMHU  CBSI3H,
BKJIIOYasi JOCTYN K HH(QOPMAIIMOHHO - TEICKOMMYHUKalMOHHOU cetn «WHTepHeT»,
OPITEXHUKOM,  KaHUEISIPCKUMH  TPUHAUICKHOCTAMH,  HHPOPMAIMOHHBIMH U
CIpPaBOYHBIMU MaTepHajlaMu, HarJgHOW HMHQOpMAIMEN, CTYyIbsIMH W CTOJIAMHU,
CpPEIACTBAaMHU IOKApPOTYLIEHUST U OIOBELIEHUS O BO3HUKHOBEHUHU YpE3BBIYAHON
CUTYaIlid, JOCTYIIOM K PErHOHAJIbHOW CHCTEME MEKBEIOMCTBEHHOTO AJIEKTPOHHOTO
B3aMMOJICHCTBHSI, a TaKKe 00eCIednBaeTCs JOCTYIMHOCTh I HHBAJIUOB K YKa3aHHBIM
MOMEIIEHUSM B COOTBETCTBHUM C 3aKOHOJATelbCTBOM Poccuiickonn ®denepauuu o
COLIMAJIbHOM 3alIUTe NHBAIUIOB.

3anm oXuJaHus, MecTa s 3alOJHEHHUs 3alpocoB U IpUeMa 3asBUTENEH
00OpYYIOTCS CTYAbSIMH, U (WIN) KPECETbHBIMU CEKIIUAMHU, U (UIIN) CKAMbsIMHU.

NudopmanonHsle MaTepualbl, MpeAHa3HAuYCHHBIE I WHGOPMUPOBAHUS
3agBUTENICH O TMOPAIKE MPEIOCTABICHUS MYHHUIIMMAIBHOW yCIyTH, pa3MenaroTcs Ha
WHGOPMAITMOHHBIX CTEHAAX, PACMOJIOKEHHBIX B MECTaX, 00eCHeYMBAIONINX JOCTYI K
HUM 3asiBUTENICH, 1 OOHOBJISIOTCS NIPU U3MEHEHUH 3aKOHOJATEIbCTBA, PETYINPYIOLIErO
IPEIOCTAaBIIEHNE MYHUIIMTNIATBHON YCIYTH, U CIIPABOYHBIX CBEICHUH.

NudopmanioHHple CTEHIBI AODKHBI pacrlojaraTbCs B MeCTe, JOCTYITHOM MJist
pocMOTpa (B TOM YHCIIE€ TPU OOJIBIIOM KOJUYECTBE IOCETUTEIIEH ).

2.14.2. TpeGoBanusi K KOM(pOPTHOCTH U JIOCTYIIHOCTA TMPEIOCTABICHUS
rocygapctBeHHou yciyru B MOII ycranaBinuBarorcst noctaHoBieHrueM [IpaBurenbcTBa
Poccuiickoit ®enepanuu ot 22.12.2012 Ne 1376 «O6 yrBepxknenun [IpaBun
OpraHu3allid  JIeSITEJIbHOCTH MHOTO(QYHKIIMOHAIBHBIX ILIEHTPOB MPEIOCTABICHUS
rOCYJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT».

2.15. Tloka3zarenu MOCTYMHOCTH M KaueCTBAa MyHUITUIIATLHON YCIYTH.

KonnyecTtBO B3aMMOAEHCTBUM 3asiBUTENS C COTPYAHUKOM YIIOJJHOMOUYEHHOTO
opraHa Ipu MpeAoCTaBICHUA MYHUIIUTIATLHON YCIyTH - 2.

[TpomoIKUTENBHOCTD B3aUMOJEUCTBUN 3asIBUTCIISA C COTPYAHUKOM
YIOJITHOMOUYEHHOTO TpPH TPEAOCTaBICHUHM MYHHIIUIAIBLHONW yciayru - He Oonee 15
MHHYT.

Bo3moxkHocTe  monydyeHuss  umHpopmanmmu 0 XOA€  TIPEIOCTaBICHUS
MYHUITUTIATPHOW YCIYTH, B TOM 4YHCJIE€ C HWCIOJIb30BaHUEM WH(POPMAIIMOHHO -
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUU.

2.15.1. UupiMM  TIOKA3aTeNIsIMM KadyecTBa H JOCTYITHOCTH TPEIOCTaBICHUS
MYHULIMOATBHON YCIIYTH SIBIISIFOTCA:

- PacnoJIOKEHHOCTh MOMEUIEHUN YIMOJHOMOYEHHOIO OpraHa, MpeHa3HauYe€HHbIX
JUIS. TIPEAOCTABICHUS MYHMIIMIAIBLHON YCIYTH, B 30HE JOCTYMHOCTH K OCHOBHBIM



TPAHCTIOPTHBIM MaruCTPaISIM;

- CTemeHb WHGOPMUPOBAHHOCTH 3asBHUTENST O TMOPSIKE TMPEIOCTABICHUS
MYHHIIMIIATBHOW YCIYTH (JOCTYHMHOCTh WH(GOpPMANUKd O MYHUIUIAIBHOW YCIyTe,
BO3MOXXHOCTh BbIOOpA crioco0a mosrydeHust iHGopMaIun);

- BO3MOXXHOCTH BbIOOpa 3asBuTeaeM GoOpM oOpalieHus 3a TMOJIyYCHHUEM
MYHULIANIAIBHOW YCIIYTH;

- IOCTYITHOCTb OOpaIleHus 3a MPEOCTaBICHUEM MYHHUIIMIIATLHOW YCIYTH, B TOM
YHCIIe JIJIS JIUIL C OTPaHUYCHHBIMU BO3MOYKHOCTSIMH 3JI0POBBSI;

- CBOEBPEMEHHOCTH TPE0CTABICHIS MYHUITUTIAIBHON YCIYTH B COOTBETCTBHH CO
CTaHJIaPTOM €€ MPEAOCTABICHHUS;

- cOOMI0ICHIE CPOKOB MPEIOCTABIICHUS MYHUIIMITAIGHON YCIIYTH U
CPOKOB  BBITIOJHEHUS  aJIMHHHCTPATUBHBIX  TPOLEAYp TPH  MPEAOCTaBICHUN
MYHUITUTIATBHOU YCITYTH;

- BO3MOXKHOCTh  TOJIy4eHHMs] HH(POpMalUM O XOA€  MPEJOCTaBICHUS
MYHUITUTIATBHOU YCITYTH;

- OTCYTCTBHE OOOCHOBAaHHBIX >KaJloO CO CTOPOHBI 3asABHUTENS MO pe3yabTaTam
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

- OTKPBITBIA JOCTYH IJIsl 3asBUTENCH K WHGOpPMAIMH O TIOPSAKE U CpPOKax
MPENIOCTABIICHUS MYHUIMIIAIBLHOM  yCIyrd, TMOpsSAKe O0OKaloBaHUS  JEHCTBUN
(Oe3meiicTBuUS) YIIOJTHOMOYEHHOTO OpraHa, PYKOBOJUTENS YIMOJTHOMOYEHHOTO OpraHa
1100 crenramTiucTa YIOJTHOMOYEHHOTO OPTaHa;

-  HaIW4Yhe HEOOXOAMMOrO0 H JOCTAaTOYHOTO KOJIMYECTBA CHEIHAIMCTOB
YIIOJTHOMOYEHHOTO OpTaHa, a TAK)Ke MOMEIIEHUH YITOJIHOMOYEHHOTO OpraHa, B KOTOPBIX
OCYIIECTBIISICTCS] IPUEM 3asIBICHUN U JOKYMEHTOB OT 3asiBUTEJICH.

2.15.2. YIOITHOMOYEHHBIM OpraHOM OOECIeYMBaeTCs CO3JaHHe WHBAJIUIAAM U
WHBIM MaJOMOOMIBHBIM TPYIIIIAaM HACEIICHUS CICAYIONINX YCIOBHH JOCTYIMHOCTH
MYHHUITUTIATBHOM YCIYTM B COOTBETCTBHM C TPEOOBAaHMSIMH, YCTAaHOBJICHHBIMH
3aKOHOAATEILHBIMU M HHBIMA HOPMATHBHBIMHU ITPAaBOBBIMH aKTaMH.

2.153. Ilpu mnpenocTaBIeHHMM MYHHMIMNAIBHOW  yCIyrd  B3auMOJCHCTBHE
3asBUTENS  CO CIELHAIUCTOM YIIOJIHOMOYEHHOIO OpraHa OCYIIECTBIISIETCS IIPU
JMYHOM OOpalEHUU 3asIBUTEIIS:

- 71 TOy4YeHUs: UHPOpPMalLlUU 1O BOMPOCAM NPEIOCTABICHUS MYHULIMITATBHON
YCIIYTH;

- IS TIOJA4M 3asIBJICHUS U TOKYMEHTOB;

- JUIS TIOJTy4€HUs HH(POPMALIMU O XOJI€ MPEAOCTaBICHH MyHUIIUIAIBHON YCIIyTH;

- U1 TIOJIyY€HHUsI pe3yibTaTa NPeIOCTaBICHUS MyHUIIUIIAIBHON YCIIYTH.

IIpOIOIKUTENBHOCT  B3aMMOJEHCTBHMS  3aABUTENIL  CO  CIELUAIMCTOM
YIOJIJHOMOYEHHOI'O OpraHa He MOXET IPEBBIIATE 15 MUHYT.

2.15.4. Tlpenocrapnenne MyHUIMNAIbHON yciayru B MOIL[ Bo3MOXHO mpu
HQJIMYUM 3aKJIOYEHHOI'O COMVIALLEHUS O B3aUMOAEMCTBUM MEXKAY YIIOJIHOMOYEHHBIM



opranoM nu M®II.

YnonHOMOYeHHBIH oOpraH obOecrnieunBaeT WH(YOPMUpOBAHUE 3asiBUTENEH O
BO3MOXXHOCTH TOJY4YCHHUSI MyHUIIUNAIBHOW yciayru Ha 6aze M®II. B cinydae momauun
3asBJICHUSI O MPEAOCTaBICHUM MYHHIMNAIbHON yciyru B M®I[ HenmocpencTBeHHOE
IIPEJOCTABICHNE MYHUUHWINAIBHOW  YCIYTM  OCYILIECTBIIETCS  YNOJHOMOYEHHBIM
OpPTaHOM.

2.16. Uuple TpeOoBaHMsS, B TOM 4YHCIE YYHUTHIBAIOIIUE OCOOCHHOCTH
NPEIOCTABIICHUS! MYHHUIIMITAJILHOW YCIYTH IO 3KCTEPPUTOPHATHLHOMY MPHUHIMIYY U
0COOCHHOCTH MPEIOCTABICHUS MyHHUIIUITAILHOM YCIIYTH B JIEKTPOHHOM opMe.

2.16.1. 3asBHUTENH, TPENOCTABISAET JOKYMEHTHI B OpTaH, OCYIIECTBIISIOMINN
MEPEBOJI TOMEIMICHUs, IO MECTY HAaXOXIEHHUS IEPEBOJUMOIO  MOMEIICHUS
HETOCPEACTBEHHO 00 dYepe3 M®PI[ B COOTBETCTBHMM C 3aKIIOYCHHBIM HMH B
ycranoBieHHOM [IpaButenbctBoM Poccuiickorn denepanyu MOPAAKE COIVIAICHUEM O
B3aMOJIEVICTBUU.

2.16.2.3asiBUTENH BOpaBe OOpPATUTHCS 3a MPEAOCTABICHHEM MYHUIIMIAIBHON
yCIYyTM W NOJaTh JOKYMEHTBI, yKa3aHHble B MyHKTe 2.6.1 HacTosmero
aJIMUHUCTPATUBHOTO perjiaMeHTa B 3JekTpoHHou ¢opme uepe3 EIIY, PIITY ¢
WCIIOJIb30BaHUEM DJICKTPOHHBIX JOKYMEHTOB, MOJMUCAHHBIX JIEKTPOHHOM MOMUCHIO B
COOTBETCTBUM ¢ TpeOoBaHusiMu DenepanbHoro 3akoHa ot 06.04.2011 Ne 63-D3 «O06
AIEKTPOHHOMN MOATIUCHY.

YonHOMOYEeHHBIH oOpraH obOecrneunBaeT WH(YOPMUpPOBAHUE 3asBUTENEH O
BO3MOKHOCTH IIOJIYYE€HUSI MyHULIMNANbHOU ycayru uepes EINIY, PIITY.

O6pamenue 3a yciayror uepe3 EIII'Y, PIII'Y ocymectBasercs myTemM
3aMOJIHCHUS HMHTEPaKTUBHOM  (opmbl  3asBieHust (popMupoBaHus 3ampoca O
MPEJOCTaBICHUA MYHUILIMIAIBHON YCIyTH, COJEpKaHHuE KOTOPOrO COOTBETCTBYET
TpeboBaHuUsIM (OPMBI 3asIBJICHUS, YCTAHOBJIEHHOM HACTOSAIIMM aIMUHUACTPATUBHBIM
peryiaMeHToM) (zajiee - 3ampoc).

OOpaiienre 3asBUTENST B YIOJHOMOYEHHBIM OpraH YKa3aHHBIM CIIOCOOOM
oOecrieurBaeT BO3MOXXHOCTh  HAmNpaBJCHUS W  TOJY4YEHUS  OJHO3HAYHOH U
KOH(pUAEHIIUAIbHOW UHGOPMAIIUU, a TaKXKE MPOMEKYTOUHBIX COOOIEHUN U OTBETHOMN
nHpopMaluu B SJEKTPOHHOM BHJIE C MCIOJIB30BAHMEM DJICKTPOHHOU TMOJIINUCH B
MOPSJIKE, TPEAYCMOTPEHHOM 3aKOHOIATENbCTBOM Poccuiickoit denepannu.

2.16.3.I1pu mpenocTaBieHUN MYHMIIMIIAIBHOW YCIYTH B 3JEKTPOHHOU (dopme
nocpeactsoM EINT'Y, PIIT'Y 3asBurento odecnieunBaeTcs:

- [IOJIy4€HHE UH(POPMALIMU O NOPSAIKE U CPOKAX MPENOCTABICHUS
MYHULIANIAIBHOU YCIIyTH;
- 3aIIMCh HA IPUEM B YITOJTHOMOYEHHBIM OpraH Jyisl MOJa4y 3asBJIECHUS U JOKYMEHTOB;

- (hopmupoBaHue 3ampoca;

- IIPUEM U PETUCTPALUs YIIOJTHOMOYEHHBIM OPTaHOM 3aIpoca U JTOKYMEHTOB;



- HOJYYCHHUC PE3yJibTaTa IPCA0CTABICHUA MYHHHHHaHBHOﬁ YCIIYI'H,
- HIOJTY4YCHHUC CB@,ZIGHI/Iﬁ 0 XO0J¢€ BBIIIOJJHCHU 3aIIpocCa.

HpI/I HaIIpaBJICHUHU 3aIIpOCa HCIIOJIB3YCTCA IIPOCTAA 3JICKTPOHHAS IIOAIINCH, IIPpU
YCJIOBHH, YTO JIMYHOCTD 3aABUTCIIA YCTAHOBJICHA IIPU aKTHUBAIIUN y‘IGTHOﬁ 3aIInuCH.

3. CocTas, MoCJ1e10BATEJIbHOCTh U CPOKHU BbITIOJHEHHS AIMHUHUCTPATUBHBIX
npoueayp (AeicrBuii), Tpe00BaHMUS K NOPSIAKY MX BbINOJHEHHUS, B TOM YHCJIe
0C00EHHOCTH BBINOJIHEHUS] AAMUHUCTPATHBHBIX Npoueayp (AeilcTBuii) B
3JICKTPOHHOU (popme

3.1, HcuepnsiBaromuii nepeuyeHb aIMUHUCTPATUBHBIX MPOLIETYP:

1) mpueM © perucTpauus 3asBICHHUS M JOKYMEHTOB Ha MPEIOCTaBICHUE
MYHUITUTIATBHOU YCIYTH;

2) GOopMHpPOBaHHE W HANPABJICHHE MEKBEIOMCTBEHHBIX 3allpOCOB B OpPTaHbI
(opraHm3aiuy), ydJacTBYIOIIHE B MPEAOCTABICHUM MYHHUIUIAIBHOW yciayru (mpu
HEOOXOJIMMOCTH);

3) yBeIOMIIEHHE 3aABUTEINSI O MPEACTABICHUU JOKYMEHTOB U (WIK) HH(pOpMaLuy,
HEOOXOMMOM JIJIsl TPOBEJICHUS MIEPEYCTPONUCTBA U (UJTN) MEPEIIAHUPOBKU ITOMEIIECHUS
B MHOTOKBapTUPHOM JIOME;

4) IpUHATHE peUIeHUs] O TMepeBOoJe WIM 00 OTKaze B TMEPEBOAE JKUJIOTO
MOMEIICHHS B HEXXHUIIOE WIIM HEKUJIOTO MOMEILIEHUS B JKUJIO€ TIOMELIEHUE;

5) BeIJlaya (HampaBlieHHWE) JOKYMEHTOB TIO pe3yjibTaTaM MpeloCTaBICHUS
MYHHIUITATBHON YCITYTH.

311 Ilpuem u perucrpanus 3asBICHUS W JOKYMEHTOB Ha NPENOCTABICHUE
MYHULMUIIAJIIBHON YCIIYTH.

3.1.1.1. OcHoBaHMEeM Hauyaja BBINOJHEHUS aJIMUHHUCTPATUBHOM MPOLETYPHI
SIBJIIETCSL TOCTYIUUICHHE OT 3asBUTENS 3asBJICHUS M JOKYMEHTOB, HEOOXOAMMBIX MAJIs
IIPEOCTAaBIEHNS I'OCYIapCTBEHHOM YCIIYT'H, B YIIOJHOMOYEHHBIN opraH, EIII'Y, PIII'Y
160 yepe3s MDII.

3.11.2. Tlpy nuyHOM OOpallleHUH 3adABUTENE B YINOJIHOMOYEHHBIM oOpraH
CHELUAINCT YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a NIPUEM U BbIIAUY
JIOKYMEHTOB:

- yCTaHaBJIMBaeT JIMYHOCTh 3asBUTEJSI HAa  OCHOBAaHMM  JIOKYMEHTA,
YAOCTOBEPSIONIETO €ro JIMYHOCTh, TMPEJACTABUTENS 3asABUTEN - HAa OCHOBAaHUM
JIOKYMEHTOB, YJIOCTOBEPSIOIIMX €r0 JUYHOCTh U TMOJHOMOYHUS (B Cilyyae oOpalieHus
MPEJCTABUTENS);

- TIPOBEPSET CPOK IEUCTBUSA JOKYMEHTA, YAOCTOBEPSIOWIETO €ro JIMYHOCTh M



COOTBETCTBHE JIAHHBIX JOKYMEHTA, YJIOCTOBEPSIOIIETO JIUYHOCTh, JAHHBIM, YKAa3aHHBIM
B 3a5BJICHUM O COTJIACOBAHUM MEPEYCTPOMCTBA U (UJIM) MEPEIUIAHUPOBKHU MTOMEIICHUS B
MHOTOKBapTHUPHOM JOME U MPUIOKEHHBIX K HEMY JOKyMEHTaX.

B Xo4ac€ mpueMa AOKYMCHTOB OT 3asBUTCII HMJIM YIIOJIHOMOYCHHOI'O MM JiMIa
CIICOUAJINCT, OTBETCTBCHHBIM 3a IMPpUEM U BbIAA9y JOKYMCHTOB, YAOCTOBCPACTCA, YTO:

1) TCKCT B 3as1BJICHUHU O IICPCBOAC ITOMCIICHUS ITOAAACTCA ITPOUYTCHULO,

2) B 3asBJICHMU O TMEpPEBOJE IMOMEUIEHUs YyKa3aHbl (aMuiusi, UMs, OTYECTBO
(mocneaHee - mpuU HAIWUYKMK) (HU3UIECKOTO JIKIA JTMOO HAMMEHOBAHWE HOPHIMYECKOTO
JULA;

3) 3as1BJICHUC 0 InepeBoac ITIOMCIIICHUA IIOAITMCAaHO 3asBUTCIICM nim
YHOJIHOMO‘-IGHHHﬁ IMpCaACTaBUTCIIb,

4) mpuIararTcs JTIOKYMEHTBI, HE0OX0IUMBbIE TUTSt pEeAOCTABICHUS
MYHUITUTIATBHON YCIIYTH.

HpI/I YCTAaHOBJICHHUH (baKTOB OTCYTCTBHUA HGO6XOI[I/IMBIX JOKYMCHTOB,
00513aHHOCTH  ITO NpcaoCTaBJICHUIO KOTOPBLIX BO3JIOJKCHA Ha 3adBUTCIIA, IIPH
HCCOOTBCTCTBHNU IMpCaACTAaBJICHHBIX JOKYMCHTOB Tp€6OBaHI/IHM HaCTOALIICTO
AIMHUHUCTPATUBHOI'O PEriiaMCHTA - YBCAOMIIACT 3adBUTCIIA O BBIABJICHHBIX HEAOCTATKAX
B IIPCACTABJICHHBIX JOKYMCHTAX U IpPCAIaracT NpUHATHL MEPbI 110 UX YCTPAHCHUIO.

B ciIydac €CJIM 3asiBUTCJIb HACTAMBACT Ha MPHUHATHU JOKYMCHTOB - IIPHUHHUMACT
MMpCaACTABJICHHBIC 3aABUTCIICM JOKYMCHTHI.

B cnyuae ecnu 3asgBUTENb CAMOCTOSITENIBHO PEIIMJI TMPUHATH MEPbl 10
YCTPAHEHHIO HEAOCTATKOB, IIOCIE€ MX YCTPAHEHHs TMOBTOPHO oOOpaimaerca 3a
Mpe0CTaBICHUEM MYHULIMNIAIBHOW YCIYTH B HOPSAJIKE, MPETYyCMOTPEHHOM HACTOSIIIUM
aJIMUHUCTPATUBHBIM PETJIAMEHTOM.

[To oxoHuUaHuM mnpueMa 3asBICHUS M MPUIATAEMBIX K HEMY JOKYMEHTOB,
CIICLIMAJIMCT, OTBETCTBEHHBIA 3a MPHUEM JOKYMEHTOB, BBIAACT 3aSBUTEIIO PACIIUCKY B
MOJYyYEHUH OT HEro JOKYMEHTOB, C YKA3aHUEM HX NEPEYHsS U JAThl UX IOJYYEHHS
YIIOJJTHOMOYEHHBIM OPraHOM, a TaKXe€ C YKa3aHUEM MEpPEYHs TOKYMEHTOB, KOTOPBIE
OyIyT MOJIy4EHBI IO MEXBEIOMCTBEHHBIM 3aIIPOCaM.

MaxkcuManbHbIi CPOK BBINOJHEHUA aIMUHUCTPATUBHOW MPOLEAYPHI 110 HPUEMY
U PErUCTpallMy 3asBJICHUS O TMEPEBOJE MOMEIICHUS W MPUIOKEHHBIX K HEMY
JIOKYMEHTOB cOCTaBiisieT 1 pabouuii IeHb C MOMEHTA MOCTYIICHUS 3as1BJICHUS.

Kpurepnit npuHATHS peIIEeHUs: OCTYIICHUE 3asBICHUS O NIEPEBOJIE OMEIICHUS
U IIPUJIOKEHHBIX K HEMY TOKYMEHTOB.

Pe3ynbpraToM aIMHHUCTPATUBHOM NPOLEAYPHI SIBIAECTCS NMPUEM M PErUCTpanus
3as1BJICHHUS O IIEPEBOJIE TOMEILEHHS U IIPWIOKEHHBIX K HEMY JOKYMEHTOB.



Nudopmanus o npuemMe 3asBlIEHUs O MEPEBOJE MOMENICHUS U MPUIOKEHHBIX K
HEMY JIOKYMEHTOB (PMKCHUPYETCSI B CUCTEME AJIEKTPOHHOTO JTOKYMEHTO000pOoTa U (MJIH)
KypHajie pErucTpaluy YINoJIHOMOYEHHOTO OpraHa, I0CJ€ Yero MOCTYIUBIINE
JOKYMEHTBI TIEPEeNAl0TCsl JIOJDKHOCTHOMY JIMILY JJIE PAcCMOTPEHUS M Ha3HA4YCHMS
OTBETCTBEHHOTO MCIIOJTHUTEIIS.

3.1.1.3. IlpueM u peructpauusi 3asBJICHUS U JOKYMEHTOB Ha IPEIOCTABIICHUE
MYHUIMIATBHOU YCIIYTH B (POpMeE 3JIEKTPOHHBIX JOKYMeHTOB uepe3 EINY, PIITY.

[Ipu HampaBieHUM 3agBJIICHHUS] O MEPEBOJEC MOMEIICHHS B AJIEKTPOHHOU (popme
(MpY HaTUYMKM TEXHUYECKONW BO3MOMHOCTH) 3asBUTEIIO0 HEOOXOAMMO 3aroJHUTh Ha
EIl'Y, PII'Y snektpoHHyio (opmy 3ampoca Ha NPEIOCTaBICHUE MYHUIUTATHLHOU
YCIIYTH, MPUKPENUTh K 3asBJICHUIO B AJICKTPOHHOM BHUJE JOKYMEHTHI, HEOOXOIUMbIC
JUISL IPEIOCTABIICHNUSI MYHULUITAIBHON YCITYTH.

Ha EIII'Y, PIII'Y pa3memaercs oOpasel 3arnoidHEHUs 3JIEKTPOHHON (OpMBbI
3asBJIeHUs (3aIpoca).

dopMaTHo-JIorTHYecKasi MpoBepka CHOPMHUPOBAHHOTO 3asiBICHUS (3ampoca)
OCYIIECTBISICTCS aBTOMATHUYECKU TOCJE 3alOJHEHHS 3asgBUTENIEM KaXKIOTO M3 TMOJIeH
AEKTpOHHON (opmbr 3ampoca. [Ipu BBIABICHHH HEKOPPEKTHO 3aIllOJTHEHHOTO TIOJIS
AJIEKTPOHHON (OpPMBI 3ampoca 3asBHTENb YBEIOMIISIETCS O XapaKTepe BBISBICHHOM
OMMOKM W TIOPSAJKE €€ YCTPaHEHHUs IOCPEACTBOM HH(GOPMAIIMOHHOTO COOOIICHMS
HEINOCPEICTBEHHO B 3JIEKTPOHHOM opme 3ampoca.

Cnenuanuct, OTBETCTBEHHBIM 3a TMPUEM H  BblJA4y JOKYMEHTOB, IIPH
MOCTYIUICHUU 3asIBJICHUS U IOKYMEHTOB B DJIEKTPOHHOM BHJIE:

- IIPOBEPSIET JEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITbIOTEPHBIX
BHUPYCOB M UCKa)K€HHOM HH(pOpManuu;

- perucTpupyer JJOKYMEHTBHI B CHCTEME DJJEKTPOHHOTO JOKyMEHTOOOOpOTa
YIOJHOMOYEHHOTO OpraHa, B ypHaje PETUCTPAIMH, B CIIy4ae OTCYTCTBHUS CHUCTEMBI
AIIEKTPOHHOTO JTOKYMEHTO000POTa;

- opMHUPYET U HANIPABIISET 3aABUTEIIO JIEKTPOHHOE yBeaomiieHue uepe3 EINTY,
PIIT'Y o mosiydyeHUM W pErucTpaluyd OT 3asBUTENS 3asBIEHUs (3ampoca) W KOMUU
JOKYMEHTOB, B CIy4a€ OTCYTCTBHUSl TEXHMYECKOM BO3MOYKHOCTH aBTOMAaTHYECKOI'O
yBenomiieHus 3asButend yepes3 EIN'Y, HanpaBisgeT NOCTYyNUBIINN MAKET JOKYMEHTOB
JOJDKHOCTHOMY JIMIY YIIOJJHOMOYEHHOTO OpraHa Uil PacCMOTPEHUS M Ha3HA4YEHUs
OTBETCTBEHHOI'O UCIIOJIHUTEIIA.

MakcuMalIbHBIM CPOK BBINOJHEHHS aJIMUHUCTPATUBHOW MPOLENYPhl IO MPUEMY
U PpErucTpaluu 3asiBJICHHUS O INEPEBOJE ITOMEIICHUS M NPUIIOKEHHBIX K HEMY
JOKYMEHTOB B (hOpMe€ 3JIEKTPOHHBIX JOKYMEHTOB COCTaBisgeT | pabouuil JeHb C
MOMEHTA MOJy4YE€HHSI IOKYMEHTOB.



Kpurepnit npuHATHS pelIeHUs: OCTYIICHUE 3asBICHUS O NIEPEBOJIE MOMEIICHUS
U IIPUJIOKEHHBIX K HEMY IOKYMEHTOB.

Pe3ynbraToM aiMUHUCTPATUBHOW MPOLIEAYPHl SIBISETCA IMPUEM, PETUCTpaIus
3asBJICHUSI O TIEPEBO/IC MMOMEILICHUS U PUIOKEHHBIX K HEMY IOKYMEHTOB.

3.1.1.4, [Ipn HampaBjaeHUU 3asBUTENIEM 3asABICHUS U JIOKYMEHTOB B
YVIOJHOMOYCHHBI ~ OpraH  TOCPEACTBOM  IOYTOBOH  CBSI3M  CHCIUAIHCT
YIIOJTHOMOYEHHOTO OpTaHa, OTBETCTBEHHBIN 3a MPUEM U BbIIaUy TOKYMEHTOB:

- MPOBEPSIET MPABWILHOCTH aJPECHOCTH KoppecnoHaeHnu. OmumboyHo (He 1o
aJipecy) TMpHUCIAaHHbIE TMHChbMa BO3BPAIIAIOTCS B OpPraHU3alMio IMOYTOBOM CBSI3U
HEBCKPBITHIMH;

- BCKPBIBACT KOHBCPTLI, IIPOBCPACT HAINYNC B HHUX 3aiABJICHUA W HJOKYMCHTOB,
00513aHHOCTH 110 MpCaoCTaBJIICHUIO KOTOPBIX BO3JIOKCHA HA 3asABUTCIIA;

- IIPOBCPACT, UYTO 3aABJICHHUC HAIIMCAHO p336OpLII/IBO, (baMI/IJH/II/I, HNMCHA, OTYCCTBA
(HpH HEUII/I‘II/II/I), HAaUMCHOBAHHUC, aApCC MCCTA JKUTCIILCTBA, aIpCC MCCTOHAXOKICHUAI,
HaITMCaHbI IIOJTHOCTBIO,

- IPOBOAMUT IEPBUYHYIO INPOBEPKY MPEACTABICHHBIX KONHWWA JOKYMEHTOB, HX
COOTBETCTBUE EUCTBYIOLIEMY 3aKOHOAATENIBCTBY, 4 TAKKE IIPOBEPSET, YTO YKA3AHHBIC
KOIIMH 3aBEPEHBI B YCTAHOBJIIEHHOM 3aKOHOATEJILCTBOM IOPSIAKE;

- TPOBEPSIET, YTO KOIHUHU JOKYMEHTOB HE HWMEIOT IOBPEKICHUW, HAJIUYHE
KOTOPBIX HE ITO3BOJIIET OJHO3HAYHO HCTOJKOBATH HMX COAEPKAHUE, OTCYTCTBYIOT
IIOAYMCTKH, IPUITUCKH, 3a4EPKHYTBIE CJIOBA, UCIIPABIICHUS.

MaxkcuMalbHbIi CPOK BBINOJHEHUS aJIMUHUCTPATUBHOM MPOLEAYPHI 10 IPUEMY
M PETrUCTpallMy 3asBJICHHUS O I[EPEBOAEC IIOMEIICHUS M MPUWIOKEHHBIX K HEMY
JIOKYMEHTOB, TMOCTYMHUBIIUX IOCPEJACTBOM TMOYTOBOM CBSI3U, COCTaBisgeT 1 pabouunii
JICHb C MOMEHTA MOJy4YEeHUs JTOKYMEHTOB.

Kputepnil npuHATHS pelIEHUS: IOCTYIJIEHNE 3asBJICHUS O NIEPEBOJIE IIOMEIICHUS
Y IIPUJIOKEHHBIX K HEMY TOKYMEHTOB.

Pe3ynpraTom aiMUHHUCTPATUBHOM MPOLEAYPHI SBISECTCA NPUEM U PETUCTPALUS
3asIBJICHUA O MEPEBOE MOMEIICHUS U MPUIOKEHHBIX K HEMY JOKYMEHTOB.

Nudopmanus o mpreMe 3asBICHUS O MEPEBOJIC MOMEIICHNUS W MPUIOKCHHBIX K
HEMY JIOKYMEHTOB (DUKCHUPYETCS B CHCTEME 3JCKTPOHHOTO JOKYMEHTO00OpOoTa
YIIOJIHOMOYCHHOTO OpraHa, B JKypHaJle PErHCTPAllid, B CIy4ae OTCYTCTBHUS CHCTEMBI
AJIEKTPOHHOTO JOKYMEHTO000pOTA.

B ACHDb PCTUCTpalMU 3asBJICHHA O IICPCBOAC IIOMCIICHHUSA W IPUITOKCHHBIX K
HEMY OOKYMCHTOB, CIICHUAJIUCT, OTBETCTBCHHBIM 3a IMpUEM OOKYMCHTOB, MEpEaAacT
MNOCTYIIUMBIINEC JOKYMCHTBI JOJDKHOCTHOMY JIMIOY YIOJIHOMOYCHHOI'O OpraHa I



pacCMOTPCHUA U HA3HAUYCHNA OTBETCTBCHHOT'O UCITIOJTHUTCIIA.

3.1.2. DopMUPOBAaHNE W HANPABICHUE MEXBEIOMCTBEHHBIX 3alPOCOB B OpPTraHbI
(opraHuM3zanuu), y4acTBYIOIIME B MNPEJOCTABICHUM MYHUUUNAIBHOW yciayrd (mpu
HEOOXOUMOCTH).

OcHoBaHuMeM Ui  HayajJa  aJAMUHUCTPATHBHOM  NPOLEIYpPHl  SIBISETCS
HEIPEICTABICHHUE 3asIBUTEIEM JOKYMEHTOB, MPEAYCMOTPEHHBIX MOANYHKTaMu 2, 3, 4
nyHKTa 2.6.1 HacToAMEro aAMUHUCTPATUBHOTO PEIJIAMEHTA.

I[OJ'DKHOCTHOG JIMOO YIIOJIHOMOYCHHOI'O OpraHa IIpU IIOJIYYCHHU 3asABJICHUA O
MNEPEeBOAC MOMCHICHMA U IMPHUIIOKCHHBIX K HCMY JOKYMCHTOB, IMOPYYacT CIICHUAIINCTY
COOTBCTCTBYIOLICTO OTACIA IIPOU3BCCTU UX ITPOBCPKY.

B ciyyae, ecnu cnienuaincToM COOTBETCTBYIOIIETO OT/Aea OYJET BBISBICHO, YTO
B TIEpEYHE TMPEJICTABICHHBIX 3asBUTENIEM JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTHI,
NpEeAyCMOTPEHHbIE  MoAanyHkramu 2, 3, 4 mnyHkra 2.6.1  Hacrodiero
aAMUHUCTPATUBHOTO  pErJlaMEHTa, [PUHUMAETCA  PEIICHWE O  HaIlpaBICHHUH
COOTBETCTBYIOIINX MEKBEJOMCTBEHHBIX 3alIPOCOB.

MeXBeIOMCTBEHHBIE 3allpOChl HAIMPABJISAIOTCS B CPOK, HE MPEBBIAIONUNA 3
pabounx JHEH CcO JHS PETUCTpalluy 3asBJICHUS O TEPeBOAC IIOMCIICHHS U
MPUJIOAKEHHBIX K HEMY IOKYMEHTOB OT 3asIBUTEJIS.

HampaBnenne MexBEJOMCTBEHHBIX 3alPOCOB OCYIIECTBIISICTCA B AJICKTPOHHOMU
dbopMe ¢ HCHOJIb30BAHHEM E€IUHONW CHUCTEMbI MEXBEIOMCTBEHHOI'O 3JICKTPOHHOTO
B3aMOJIENCTBUSA u OIKJIIOYEHHOMN K HEeH PETUOHAIIBHOMN CHUCTEMBI
MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJAECHCTBHS.

CHCHI/IEUII/ICT COOTBCTCTBYIOICTO OTACIA, OTBETCTBCHHBIN 3a IMOATOTOBKY
JAOKYMCHTOB, 00s13aH IIPHUHATD HGO6XO)II/IMBI€ MCPbBI JId TIOJYYCHHA OTBCTAa Ha
MCKBCAOMCTBCHHBIC 3aIIPOCHI B YCTAHOBJIICHHBIC CPOKH.

B cnyuae He mocTyruieHUsT OTBETa Ha MEXBEIOMCTBEHHBIM 3ampoc B CPOK
YCTAHOBJICHHBIA MMYHKTOM 2.6.3 aJIMUHUCTPATUBHOI'O PErIaMEHTa MPUHUMAIOTCSI MEPBI
B COOTBETCTBMU TMOJNYHKTOM 3 TyHKTa 3.1 HacToAlero aJaMUHUCTPATUBHOTO
perjiaMeHTa.

Kpurtepnii TIPUHATHS pelieHus: HETpeJICTABIICHHUE JIOKYMEHTOB,
MPEeIyCMOTPEHHBIX  moAnyHkramu 2, 3, 4 nyHkra 2.6.1  HacTosmero
aAMUHUCTPATUBHOTO PEIIAMEHTA.

Pe3ynbTaToM agMUHHCTPATUBHOM MNPOUEAYPHI SBISETCA MOJYYEHUE B paMKaX
MEXBEJJOMCTBEHHOTO JJIEKTPOHHOT'O B3aUMOJECUCTBUS JOKYMEHTOB (MX KOMHUH WU
CBEACHMN, COAEpXKAIIMXCSI B  HHUX), HEOOXOOUMBIX Ui  IPEJOCTaBICHUS
MYHULIMIIAJBHOW ~ YCAYrd  3asiBUTENIO,  JUOO  TONydyeHue  HHQOpMAIUH,



CBUJIETEIBCTBYIOMIEH 00 OTCYTCTBMM B pACHOpPSDKEHHH OPraHoB (OpTraHM3aIuii),
YYaCTBYIOIIMX B MPEJOCTABICHUM MYHUIMIAIBHOW YCIyTH, JTOKYMEHTOB (MX KOMHIA
WIM CBEACHUWH, COAEpKalUXCsl B HUX), HEOOXOAMMBIX HJisi MPEAOCTaBICHUS
MYHHUIUIATBHON YCIIYTH.

CDI/IKCEII_II/ISI pe3yiibTara BbIIIOJIHCHWA aI[MHHHCTpaTHBHOﬁ npoocaypbel HE
IIPOU3BOAUTCA.

3.1.3 Ilpunsatue pemieHus O MEpPeBOJE MU 00 OTKa3e B TEPEBOAC KHIOTO
ITIOMEILEHHUSI B HEXKUIIOE U HEXKUIIOTO TIOMEIEHUS B )KWJIOE IIOMEILCHHE.

OcHoBaHuEM /U Hayajla aJIMUHHCTPATUBHOW MPOLEAYPHI SBIAECTCS MOIYYCHHUE
YIOJHOMOYEHHBIM OPraHOM JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6.1 HacTtosimiero
aIMUHUCTPATUBHOIO pPEIrJIaMEHTa, B TOM YHCJE [0 KaHAJIaM MEXBEIOMCTBEHHOIO
MH(POPMAILIMOHHOTO B3aUMOJECHCTBUS, JIMOO HMH(OpPMAIMM, CBHUIETENbCTBYIOUIEH 00
OTCYTCTBUM B  PAacHOpsOKEHWHM  OpPraHoB  (OpraHuM3anuii), y4acTBYIOIIMX B
MPEIOCTABIEHUN MYHULIUIIATBHON YCIyTy, JOKYMEHTOB (MX KOIHM WM COAEPKAITUXCS

B HUX CBEJECHUI), HEOOXOAUMBIX JJI MPEAOCTABICHNUS] MYHULIUITAIbHON YCIYTH.

OTBETCTBEHHLIM 32 BBIIIOJIHCHHUE a,Z[MI/IHI/ICTpaTI/IBHOﬁ IMpoucaypbl ABJICTCA
AOJDKHOCTHOC JIMIIO YIIOJIHOMOYCHHOI'O OpraHa.

Crnenmanuct  OTHENa/yrmoJHOMOYEHHAsT ~ KOMHUCCHUSL — TMPOBOJUT  aHAJM3
MPECTABICHHBIX JIOKYMEHTOB Ha HaJlMYUWE OCHOBAHUMW Ui TPUHATHUS pEUICHUs, U
MOJATOTABIMBAET MPOEKT PEIICHHs] O MEPEeBOJIe WM 00 OTKa3e B MEPEBOJE KHUIOTO
MOMEIIEHUSI B HEXWJIOEC U HEXHUJIOTO MOMEIICHUSI B KUJIO€ TMOMelleHne 1no gopme,
yTBepKJIeHHON TmocTtanoBiaeHueM IlpaBurensctBa PO ot 10.08.2005 Ne 502 «O6
yTBEpKJIeHUH (OpMBbI yBEAOMIIGHHUS O TepeBojie (OTKa3e B TMEPEBOJE) JKUIIOTO
(HEXXUJIOTO) TIOMEIIEHUS B HEXKUII0€ (FKUIIOE) TTIOMEIIICHUEY.

[Ipu mocTyniaeHnn B yIOJTHOMOYEHHBIM OpraH OTBETa OpraHa rocyAaapCTBEHHON
BJIACTH, OpraHa MECTHOTO CaMOYINpaBJIE€HUS JUOO TMOABEJIOMCTBEHHOW OpraHy
rOCyIapCTBEHHOM BJIACTM WJIM OPTaHy MECTHOTO CaMOYIIPAaBJICHUS OpPraHU3aluy Ha
MEXBEJIOMCTBEHHBIH 3a1pOC, CBUETEIHCTBYIOIIETO 00 OTCYTCTBUM JIOKYMEHTA U (UJTH)
nHpopMalu, HEOOXOAMMBIX JUIsI TEPEeBOJA IKWUJIOTO TIOMEHICHUS B HEXWIOE
MOMEIIIEHNE WJIM HEXWIOr0 TMOMEIICHUS B KWJIOE TMOMENICHHUE B COOTBETCTBUU C
nyHkToM  2.6.1  HacTosilero  aJAMUHUCTPATUBHOTO  pErjaMeHTa, MW  €CIIH
COOTBETCTBYIOIIUM JOKYMEHT HE TMPEJACTaBIEH 3asgBUTEIEM IO COOCTBEHHOU
VHUIMATHBE, YMNOJHOMOYEHHBIA OpraH IIOCJIE€ IIOJIYyYE€HUs YKA3aHHOrO OTBETa
YBEIOMJISIET 3asBUTENS O IMOJYYEHUH TAKOrO OTBETA, W MPEIATacT 3asBUTEIIO
NpEeACTaBUTh JIOKYMEHT M (Wiu) uH(opMmanuioo, HeoOXoAuMble Jisi MPOBEICHUS
MEPEBOJIA JKWJIOTO MOMEIICHUSI B HEXKWJIOE MOMELIEHUE WJIM HEXHUIOTO IMOMEIIECHUS B
KUJI0€ TTOMEIIEHUE B COOTBETCTBUU C MYHKTOM 2.6.1 HACTOSIErO0 aAMUHUCTPATUBHOTO
periiaMeHTa, B TeUCHHUE MATHAANATH padOUnX JTHEH CO JTHS HAMPABIICHUS YBEIOMIICHHUS.

[Ipu HempencTaBleHWW  3asgBUTEIEM  JOKYMEHTOB, HEOOXOAWMBIX IS



IIPEAOCTABICHNS MYHULUIIAIBHOW YCIyTH, B YKAa3aHHOM Cly4ae, CIELUaJIUCT
COOTBETCTBYIOIIETO OT/EJIa MOJArOTABIMBAECT MPOEKT pelIeHUss 00 OTKa3e B MEPEBOJE
JKUJIOTO IIOMEIIEHUS B HEXWIOE IOMEIICHUE WM HEXWIIOIO IIOMEIICHUSA B JKWIOE
IIOMEILLEHHUE.

Pemenne 06 oTka3e KHUIOr0 MOMEIICHHS B HEXXUIIOE TIOMEIICHNUE WITA HEXUIIOTO
NOMEIIEHUST B JKWIOE TIIOMEHICHUE JIOJDKHO COJepXKaTh OCHOBaHWS OTKa3a ¢
00s13aTeIbHON CCHUTKON Ha HApYIICHHUS.

Pemenue o IIepeBoOaAC UiIn 00 OoTKaze B IMCPCBOAC KUJIOTO ITIOMCHICHUA B HC)KHUJIOC
IIOMCIICHUC MWW HCXKHIOIO IIOMCHICHHA B JXHJIOC IIOMCIICHHC IIOAIIMCBIBACTCA
JOJDKHOCTHBIM JIMIIOM YIIOJTHOMOYCHHOI'O OpraHa B JABYX JK3CMINIApAX H IICPCAACTCA
CrIcouaiuCTy, OTBETCTBCHHOMY 3a IIPUEM-BbIAa1y NOKYMCHTOB.

B cmywae npeacrtaBiieHus 3asBICHUS O NEpeBojie noMmemeHus udepe3 MOI]
JOKYMEHT, IMOATBEPKIAIOIINN IPUHATHE pelieHus, Hanpasiserca B MOLL, ecnn nHOM
croco0 €ro NoJyyeHus: He yKa3aH 3asBUTEIIEM.

MakcuMaNIbHBIA CPOK BBIITOMHEHUS aIMUHHCTPATUBHOM NPOLEAYPHl NPUHITHUS
pelIeHuss O MepeBoJie WM 00 OTKa3e B MEPEBOJE KWJIOTO MOMEIICHHUS B HEXHIOE U
HEXXUJIOTO IIOMEIIECHUS B XKUJIOE MOMELIEHUE HE MOXKET IPEBbIIIATh CPOKa IIATU AHEN
CO JIHS MPEACTAaBICHHUS B YIMOJHOMOYEHHBIM OpraH IOKYMEHTOB, OOSI3aHHOCThH IO
IPEACTABICHUID KOTOPBIX B COOTBETCTBHM C IIyHKTOM 2.6.1 HacTosiero
aIMUHHACTPATUBHOTO PETVIAMEHTA BO3JIOKEHA HA 3aSBUTEIS.

Kpurepuii npuHsATHS pellieHus: Haluyue (OTCYTCTBUE) OCHOBAHMM IJIsi OTKa3a B
MPENOCTABIEHUA  MYHHIMIIAJIBHOM  yCIYTHM, NPEAYCMOTPEHHBIX IYHKTOM 2.7
HACTOSAILETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynpraToM aaIMHUHHCTPATUBHOM MPOLEAYpPHl SABISETCA IOCTYIUIEHHE K
CIEHHUAIIMCTY, OTBETCTBEHHOMY 3a IPUEM-BbIauy JOKYMEHTOB, PELICHUS O NEPEBOIE
W1 00 OTKa3e B MEPEBOJIE KUIJIOTO MOMEIIEHHUS B HEXKHUIIOE U HEKUJIOTO TOMEIIECHUS B
JKUJIO€ TIOMELICHUE.

Pe3ynbTar BEINOSHEHUS aIMUHUCTPATUBHOM MPOLeypbl PUKCUPYETCS B CUCTEME
AIIEKTPOHHOTO JOKYMEHTOOO0pOTa YIOJHOMOYEHHOIO OpraHa, >KypHaje perucTpaluu.

3.1.4. Brimaua (HampaBiieHHE) TOKYMEHTOB MO pe3yjbTaTaM Mpel0CTaBICHUS
MYHULIMNIAIBHOU YCIIyTH.

3.14.1. Briaua (HampaBJieHUE) JIOKYMEHTOB o  pesyjbTaram
MPEIOCTABICHUS MyHUITUTIATLHOW YCIIYTH B YIIOJTHOMOYEHHOM OpTaHe.

OcHoBaHueM MJid Hayaja MpOLEAYyphl BbIJauyu JIOKYMEHTOB SIBISIETCS HaIU4YUe
cOPMHUPOBAHHBIX  JIOKYMEHTOB,  SBIISIIOIIMXCS  PE3yJbTaTOM  MPEAOCTaBICHUS
MYHHIUITAIBHON YCIYTH.



JIns momydyeHusl pPe3ynbTaTOB MPEJOCTABICHHUS MYHUIUNAIBHOW YCIyTH B
OyMaxHOM BuJe H (WJK) JJI9 CBEPKH DJJIEKTPOHHBIX 00pa30B JOKYMEHTOB C
opuruHaiamu (Ipu HaANpaBJICHUM 3ampoca Ha mpenoctaBieHue ycinyru depe3 EINTY,
PIIT'Y (mpu Hamuuuu TEXHUYECKOM BO3MOXKHOCTH) 3asBUTEIb MPEAbSBISET
CJIEAYIOIIMUE JOKYMEHTHI:

1) HOKYMEHT, YIOCTOBEPSAIOIIMN JIMYHOCTD 3asIBUTEIS;

2) JAOKYMCHT, HOI[TBep)KI[aIOHII/Iﬁ MMOJIHOMOYMA TIIPCACTABUTCIIA Ha II0JIYUCHHC
JAOKYMCHTOB (eCHI/I OT UMCHHU 3asiBUTCIIA HeﬁCTByeT HpeI[CTaBI/ITCJIB);

3) pacnucka B MOJYyYE€HUU JOKYMEHTOB (MPU €€ HAJTUYUU Y 3asIBUTEIIA).

CHGI_[HEUII/ICT, OTBETCTBCHHBIN 3a IIpUEM M BbIda41y AOKYMCHTOB, IIpH BbIJAA4C
pe3yiibTaTa MMpcaA0CTaBJIICHUA YCIYT'H Ha 6YMa)KHOM HOCHUTCIIC:

1) ycTaHaBIMBAET JIMYHOCTH 3aIBUTEINS JIMOO €T0 MPEICTAaBUTEIS;

2) IPOBEPSIET MPABOMOYHS NPEICTABUTENSA 3asIBUTEN JEUCTBOBATH OT HMEHU
3asIBUTEIIS IIPU NTOJYYEHUHN JOKYMEHTOB;

3) BBIIACT TOKYMCHTHI,

4) peructpupyer (akT BbJIAYM JOKYMEHTOB B CHCTEME DJIEKTPOHHOTO
JIOKyMEHTOO0O0pOTa YITOJTHOMOYEHHOTO OpTraHa U B KypHaJie peruCTpalliy;

5) OTKa3bIBAET B BbJAUYEC PE3YyJbTAaTa NPEAOCTABICHUS MYHUIUIIAIBHON YCIYTH B
CIIy4asix:

- 32 BblJauell IOKyMEHTOB OOpaTUIIOCh JIMIO, HE SBJISIOLIEECS 3asBUTENEM (€ro
MIPEICTABUTEIIEM);

- oOpaTUBIIEECs U0 OTKA3aJ0Ch NPEIbIBUTH JOKYMEHT, YIOCTOBEPSIOLIUN €ro
JUYHOCTb.

B cimydae momaum 3asBUTENIEM NOKYMEHTOB B DJIEKTPOHHOM BHJIE€ ITOCPEACTBOM
EIIT'Y, PIII'Y n yka3zaHuu B 3apoce O NOJIYYEHNUH PE3yJIbTaTa MPEIOCTABICHUS YCIYTH
B 2JIEKTPOHHOM BHJE, CIIEUAIIMCT, OTBETCTBEHHBIN 3a IPUEM U BbIIa4y JOKYMEHTOB:

1) YCTAaHABJIIMBACT JIMYHOCTD 3asABUTCIIA 1100 ero NpcaCTaBUTCIIA,

2) IPOBEPSIET NPABOMOYHNS IPEACTABUTENS 3asABUTENS JIEUCTBOBATH OT HMMEHU
3asIBUTEIIS IIPU NTOJyYEHUHN JOKYMEHTOB;

3) cBepsieT IEKTPOHHBIE 00pa3bl TOKYMEHTOB C OpUTHHATIaMH (TP HAMIPaBJICHUU
3ampoca U JOKYMEHTOB Ha npenocrasienue yeiayru yepes EINNY, PIITY;

4) yBenoMJsieT  3asBHTENA O TOM, YTO  pe3ynbTaT  IPEAOCTABICHUS
MYHUIIMIIAJIBHONW YCIyru OyJeT HampaBieH B JauuHblii kaOuner Ha EIII'Y, PIITY B



dbopme PIEKTPOHHOTO TOKYMEHTA.

[Ipu ycTaHOBIEHMM pPACXOXKICHUM DIIEKTPOHHBIX O0pa3oB  JIOKYMEHTOB,
HaIpaBJICHHBIX B AJIEKTPOHHOH (popme, ¢ OpUTHHANIAMH, pe3yibTaT MPEAOCTaBIICHUS
yCIIyTH 3asiBUTEIO HE Hanpasiisiercs yepes EINNY, PIITY, o uem cocTtaBisiercs akT.

B cnydae, ecnu mpUHATO pellleHHE O TepeBojie Wik 00 OTKa3e B NEPEBOJE
YKUJIOTO TTOMEILICHHS B HEKHUIIOE U HEKUIIOTO MIOMEIICHUS B JKUJIOE TTOMEILEHUE, TAaHHOE
peleHue ckaHupyerca W HampasisieTcss 3asBurento yepe3 EIITY, PIITY nu6o
HampaBisieTcss B (GOpMe DJICKTPOHHOTO JOKYMEHTA, IOIAMUCAHHOTO 3SJIEKTPOHHOM
MOANUCHIO B TMYHBIN KaOuHet 3asutens Ha EII'Y, PIITY. Jlannoe penieHue BbiaaeTcs
WU HaIpaBIIICTCS 3asBUTENIO HE TMO3JHEEC 4YeM 4Yepe3 Tpu pabouux AHS CO JHS
NPUHATUS TAaKOTO PEHICHUST M MOXET OBbITh 00’KaJIOBaHO 3asBUTENIEM B CYyJIeOHOM
MOPSIJIKE.

MakcumanbHblli CPOK BBIIIOJIHEHUS JTAHHOW aJMUHUCTPATUBHOW ITPOLIETYpPHI
cocTaBisieT 3 pabouyux AHS CO JHS NPUHSITHS PEHICHHS O MEePEBOJAE WU 00 OTKas3e B
NEPEBOJIE KWIOTO TIOMEIICHHUS B HEXWIOE M HEXWIOr0 IOMENICHUS B KUJIOE
IIOMEIIICHHE.

Kpurepuit npuHATHS pelieHus: TPUHATHE PEIICHUS O MepeBoje Wik 00 oTKase B
MIEPEBOJAE JKWUJIOTO IIOMEIIECHUS B HEXWIOEC W HEXKWION0 IIOMELICHUS B KUIOE
ITOMEIIEHHUE.

Pe3ynpraToMm  aIMUHHUCTPAaTMBHOM  MpOLEAYpbl  SBJISETCS  BblAa4Ya  WIIHU
HaIpaBJICHUE 10 aJIpecy, yKa3aHHOMY B 3asBiieHUH, b0 yepe3 MDI], EIIT'Y, PIIT'Y
3asIBUTEIIO JOKYMEHTA, MOATBEPIKIAIOIIETO MTPUHITHUE TAKOTO PEIICHUS.

PesynbTat BHIIOJIHEHUS aIMUHUCTPATUBHOMN TIPOLIETypbl (GPUKCUPYETCSI B CUCTEME
AJIIEKTPOHHOTO  JIOKYMEHTOOOOpOTa YIOJHOMOYEHHOTO OpraHa H B JKypHale
pEerucTpanuu.

3.1.5. Tlopsiaox ucrpaBiieHHs JAOMYIIEHHBIX OTMEYaTOK W OIIMOOK B BBIJAHHBIX B
pe3yJibTaTe MPeI0CTaBICHUS MYHUIIUITAIBHOM YCIYTHU TOKYMEHTaX

B cnydae HeoOXOAMMOCTH BHECEHHMS M3MEHEHHMHM B pe3yibTaT MPEIOCTaBICHUS
YCIYyTU B CBSI3M C JONYLIEHHBIMUA ONEYaTKaMH M (MJIM) OIIMOKaMHU B TEKCTE pEIICHUS
3asiBUTEIb  HampaBiseT  3asBieHHEe  (npuioxkenne Ne 4k Hacrosmemy
aJIMUHUCTPAaTUBHOMY PETJIAMEHTY).

W3meHeHus: BHOCATCA HOPMATUBHBIM IPABOBBIM aKTOM aIMUHUCTPALUU.

3asBiaeHNME MOXKET OBITh TOJaHO TmocpencTBoM Emmnoro moptama, Iloprana
Kuposckoii o6actu, yepe3 MHOTO(QYHKITMOHATBHBIA LIEHTP, @ TAK)KE HEMOCPEIACTBEHHO
B aIMMHUCTPALUIO.

B cnyuyae BHeceHHs W3MEHEHMM B pe3yibTaT INPEJOCTABIICHUS YCIYI'M B 4YacTH
UCIPABJICHUS JONYILIEHHBIX ONEYaTOK M OMMOOK IO MHHULMATUBE aIMUHHCTpALUU B
aapec  3asgBUTENSA  HAIpPaBJSIETCS  KONUA  MYHULHMIIAJBHOTO  IIPAaBOBOTO  aKTa
aMUHUCTPALIMK O BHECEHUH U3MEHEHUN B PEILICHHUE.
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Cpok BHECEHHS] U3MEHEHHI B PELICHHE COCTABIISIET MATh PabOYMX JHEH ¢ MOMEHTa
IIOJa4M 3asABJIICHUS.

3.1.6. Tlopsimok BbImauu JayOJMKaTa yBEAOMJICHHS O TiepeBoie (OTKa3e B
TIepeBO/Ie) KUJIOTO (HEXKHUIIOT0) MOMEIICHHUS B HEXKMIIOe (5KUII0€) TIOMEILICHHE.

3asBUTENH BIIpaBe 0OPATUTHCS B Y IOJTHOMOYEHHBIM OPTaH C 3asBJICHUEM O BBIJIaUe
nyOnuKaTta yBEJOMJICHHST O TiepeBoje (OTKa3e B TEPEBOJE) JKUIOTO (HEKHIIOTO)
NOMEIICHUST B HEeXWwioe (KWioe) MoMelleHue  (manee — 3asBJICHHE O BblJaue
nyOnMKara).

B citydae oTcyTCTBUS OCHOBaHUM JIJIsl OTKa3a B BblAaue yOJMKaTa yBEAOMIICHUS O
nepeBojie (0TKaze B MEPEBOJIC) KUIOTO (HEXKHIOr0) MOMEIICHHUS] B HEXWIOe (KHII0E)
MIOMEIIIEHNE, YCTAHOBICHHBIX MYHKTOM 3.1.7. Hactosimiero AJMHHHACTPATUBHOTO
periaMeHTa, YTOJHOMOYCHHBIH OpraH BBIJACT AYOIHMKAT YBEAOMIICHHS O TICPEBOJIE
(0TKa3e B MEPEBOJIC) JKUIIOTO (HEXKHUIIOT0) MOMEIIEHUS B HEXKUIIO€ (3KUJIOE) TTOMEIIICHUE
C TEM K€ PETUCTPAIMOHHBIM HOMEPOM M YKa3aHHUEM TOTO K€ CPOKa JIEUCTBHS, KOTOPBIE
ObLTM yKa3aHbl B paHee BBIJIAHHOM YBEJOMIICHHS O IepeBojie (OTKa3e B IMEPEBOJIC)
KUJIOTO (HEXHUIJIOT0) MOMEIICHUST B Hexwioe (Kuioe) momenieHue. B ciydae, eciu
paHee 3asBUTENI0 ObUIO BBIJIAHO YBEIOMJICHHUSI O MEPEBOJIe (0TKA3€ B MEPEBOJIC) KUIIOTO
(HeXXUJIOTO) TIOMENIEHUsI B HEXHIIoe (KUiIoe) momeiieHue B ¢Gopme 3JIEKTPOHHOTO
JIOKyMEHTA, TOJIIMMCAHHOTO YCUJICHHOW KBaTU(UIIMPOBAHHOMN 3JIEKTPOHHOM MOJIMUCHIO
YIOJHOMOYEHHOTO JIOJKHOCTHOTO JIMI[Aa, TO B KadyecTBE MyOJMKaTa YBEIOMJICHHUS O
nepeBojie (0TKaze B MEPEBOJIC) KUJIOTO (HEKUIIOr0) MOMEIIEHUS B HEXUIIOe (SKUIIOE)
MTOMEIIICHHE 3aSBUTEIIO IOBTOPHO MPEACTABIIACTCS YKa3aHHBIN TOKYMEHT.

JlyOnukaT yBeAOMJICHHSI O TepeBojie (OTKa3e B IMEPEBOJE) KHUIOTO (HEXKHIIOTO)
MOMEIICHHST B HEXUJI0€e (KWIOE) MOMEIICHUE HAIpPaBIsIeTCs 3asBUTENI0 B TOPSIIIKE,
YCTAaHOBJICHHOM TYHKTOM 2.3. HacTOsIero AJMHHUCTPATUBHOTO pPErjiaMeHTa,
CIIoco0OM, yKa3aHHBIM 3asBHUTENICM B 3asBJICHUU O BbIJadue MyOJMKaTa, B TCUCHUE TISITH
pabouunx JTHEH ¢ JaThl MOCTYIUICHUS 3asSBJICHUS O BbIIaue TyOJIMKaTa.

3.1.7. UcuepnsbiBatonuii mepeueHb OCHOBAaHWM ISl OTKa3a B BbIJade IyOJMKaTa
YBEIIOMJICHUSI O TiepeBojie (0TKa3e B MEPEBOJIE) KUIOTO (HEXHWIOro) MOMEIICHUS B
HEXUJI0€ (KUIJIOE) TOMEUIEHHUE:

HECOOTBETCTBUE 3asBUTEINISI KPYTy JIUIl, YKa3aHHBIX B MyHKTe 1.2. HaAcCTOSAIIEro
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2. ®opMbl KOHTPOJIS 32 UCMIOTHEHUEM aIMUHUCTPATUBHOTO PEryIaMeHTa

3.2.1. Tekymuii KOHTpOJIb 3a COOJIOJICHUEM M MCIOJHEHUEM JOJKHOCTHBIMU
JULAMH YIIOJTHOMOUYEHHOTO OpraHa y4eTa MOJIOKEHUW JaHHOTO aJIMUHHCTPATUBHOIO
peryiaMeHTa U MHBIX HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIIMX TPEOOBAHMUS
K MPEJOCTaBICHUI0 MYHMIIMIAIBLHON YCIyTH, a TakKe NPUHATHEM HMH PELICHU
(masiee - TEKYyIIMH KOHTPOJIb JESITEIBHOCTH) OCYLIECTBISIET AOJKHOCTHOE JIMIIO
YIOJHOMOYEHHOTO OpraHa MyTeM MPOBEJEHUS MPOBEPOK COOFOACHUS M MCTIOTHEHUS



JOJDKHOCTHBIMH ~ JIMLIAMU 17} COTpYIHHKaMU NOJIOXKEHU I HACTOSIIIIETO
aAMUHHACTPATUBHOTO pETJaMEHTa W HWHBIX HOPMATUBHBIX IIPAaBOBBIX AKTOB,
yCTaHaBJIMBAIOIIUX TPeOOBAHUS K MPEJOCTABICHUIO MyHUIIUIIAIILHON YCITYTH.

KoHTpoib 32 MONHOTOM M Ka4ye€CTBOM IMPEAOCTABIECHUS MYHUUUIIAIIBHOW YCIyTH
BKJIIOUAET B ce0s MPOBEICHNE MPOBEPOK, BHISBICHUE M YCTPAHEHUE HAPYLICHHUH MpaB
3asgBUTENCH, NPUHATHE PEIICHWH M TOATOTOBKY OTBETOB Ha HX OOpaleHus,
coJiep KaIiue *Kanoobl Ha eicTBus (0e31eicTBrEe) COTPYAHUKOB.

[IpoBepkH TMONMHOTBI M KAauyeCTBAa MPEIOCTABICHUS MYHHIIMNAIBHON YCIyTd
OCYILECTBJISIIOTCSI HA OCHOBAHUHU PACIIOPSKEHUM YITOJTHOMOYEHHOTO OpraHa.

[IpoBepkr MOryT OBITh TMJAHOBHIMM U  BHEIUIAaHOBBIMHU. [lopsigok
NEPUOJUYHOCTh  IUIAHOBBIX  IPOBEPOK  YCTAHABIMBAIOTCA  PYKOBOJUTEIEM
YIOJHOMOUYEHHOro opraHa. Ilpu mpoBepke paccMaTpHBalOTCd BCE BOINPOCHI,
CBSI3aHHBIE C IMPEIOCTABJICHUEM MYHULMIAIBHON YCIYrH (KOMILJIEKCHBIE IPOBEPKN),
WIH OTZI€JIbHBIE BOIPOCHI (TEMATUYECKUE IIPOBEPKH).

BHennaHoBble NMPOBEPKH MPOBOASTCS JJil NPOBEPKU (akTa yCTpaHEHHUS paHee
BBISIBJICHHBIX HApYIICHWI, a TakXke B Cllydae MOJYyYEHHs >XKajlod Ha AelcTBUs
(Oe3nmeiictBue) coTpyAHHMKOB. [IpoBepku Takke NPOBOIATCA MO KOHKPETHOMY
oOpallleHUIO 3asIBUTEIIS.

[IlepnoIMYHOCTE OCYLIECTBIEHUS IIJIAHOBBIX MPOBEPOK - HE PEXKE OJHOTO pasa B
KBapTall.

3.2.2. Tlo pe3ynbpraTaM MNPOBEPOK B CIIy4ae BBISIBICHUS HAPYIICHUW MOJOKEHUN
HACTOSIIIEr0 aJMUHUCTPATUBHOIO pErjiaMeHTa M HMHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YCTAaHABJIMBAIOMINX TPeOOBaHUS K MPEIOCTABICHUIO MYHUIIMIAIBHON YCIYTH,
BUHOBHBIE COTPYJIHHMKH U JOJDKHOCTHBIE JIMIA HECYT OTBETCTBEHHOCTh B COOTBETCTBUU
C 3aKOHOJaTenbCTBOM Poccuiickoit @enepannu.

CoTpynHUKH, OTBETCTBEHHBIE 3a IPUEM 3asBJICHHUA U JOKYMEHTOB, HECYT
NEPCOHANIBHYI0 OTBETCTBEHHOCTh 3a COOJIIOACHUE CPOKOB M TMOpsAKa MpuUeMa |
perucTpauuu JOKyMEHTOB.

CoTpyaHUKH, OTBETCTBEHHBIE 3@ MOATOTOBKY JOKYMEHTOB, HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOJIIOJIEHUE CPOKOB U MOPSAIKa 0POPMIICHHS T0KYMEHTOB.

CoTpynHUKH, OTBETCTBEHHBIE 3a BbIJauy (HAMpaBJICHUE) AOKYMEHTOB, HECYT
NEPCOHANIHYI0 OTBETCTBEHHOCTh 3a COOJIOJIEHUE MOpsiiKa BblAaud (HaIrpaBiICHUS)
JIOKyMEHTOB.

JIOMKHOCTHOE ~ JIMI0, MOAMHMCABUIEE JOKYMEHT, C(HOOPMUPOBAHHBIA IO
pe3ynbTaraM MpEJOCTABICHHUS MYHULHMINAIBHON YCIYTHM, HECET IEPCOHAIBHYIO
OTBETCTBEHHOCTh 32 IPABOMEPHOCTh NPHUHATOrO PEUICHUS W BbIAA4dy (HAIpaBIICHUE)
TaKOro JOKYMEHTA JIMILY, IPEICTaBUBLIEMY (HAIIpaBUBILIEMY) 3asIBJICHUE.

IlepcoHanbHasi  OTBETCTBEHHOCTh  COTPYJHHMKOB M  JIOJDKHOCTHBIX  JIMI]
3aKperiieTcss B UX JOJKHOCTHBIX HMHCTPYKIHUSX B COOTBETCTBUHM C TPEOOBAHUSIMU
3akoHoaarenbcTBa Poccuiickon denepannu.

3.2.3. KoHTpOJb 32 UCIOJHEHHEM JAHHOTO aJMUHUCTPATUBHOTO PEIrIAMEHTA CO
CTOPOHBI TpPaXKJaH, WX OOBEAMHEHUN WM OpTraHU3AIMil SIBISETCS CaMOCTOSTEIHLHOM
dbopMOli  KOHTpOJII W OCYHIECTBJISIETCS IIyTeM HampapieHus oOpalieHud B



YIOJTHOMOYCHHBIN OpraH, a TakkKe MyTeM oOkajoBaHUs ACHCTBUN (Oe3MeHCTBUS) U
peleHuii, OCYHIECTBISIEMbIX (MPUHATHIX) B XOJ€ MCIOJHEHHUS HACTOAIIErO
aAMUHHACTPATUBHOTO PETIAMEHTA.

['paxxnane, ux oObEAMHEHUS W OpPraHU3AIMU BIPABE HAMPABIATh 3aMEYaHUS U
MPEIJIOKEHNUST MO  YIYYIICHUIO KadecTBa W JOCTYIIHOCTH MPEAOCTABIICHUS
MYHHIUITAIBHON YCIYTH.

3.3. locyneOublit (BHeCYneOHBIN) MOPAIOK 00KaJOBaHUS PEUICHUN U JACHCTBUIA
(Oe3nelcTBUS) OPraHOB, MPENOCTABISAIOIIMX MYHHUIUNAIbHBIE YCIYIH, a TakXke HUX
JOJDKHOCTHBIX JINLL

3.3.1.3asBuTEIM WMEKOT MpPaBO NOJATh Xalo0y Ha pEIIeHHWe W JeHCTBUE
(Oe3neiicTBUE) opraHa, NpeIOCTABISIOMIEr0 MyHULUIIAIBHYIO YCIYTY, JTOJKHOCTHOTO
JMLA, TPENOCTABISIOMIET0 MYHUIMITAJBHYIO YCIYTy, MYHHUIIMIIAJBHOIO CIY’KAaIEro,
PYKOBOJHUTEIIA OpPraHa, MPeI0CTaBIISIOIIEr0 MyHUIUIIAIIBHYIO YCIIYTY.

XKanoba nogaercs B nucbMeHHOM (popmMe Ha OyMaKHOM HOCHUTENIE, B JIEKTPOHHOM
(dbopMe B opras, NpeJoCTaBIIAIOMNNA MyHUIUNIATIbHYIO YCIYTY.

XKanoba Ha pemenuss u AeiictBua (Oe3nelCTBHE) OpraHa, MPEAOCTaBISIOIETO
MYHULMNAIBHYI)  yCIYTry, JOJDKHOCTHOTO JIMIA OpraHa, IpPeIOCTaBIIIOLIErO
MYHULMNAIBHYIO YCIYr'y, MYHHMIMIIAJBHOIO CIIYKAllero, PYKOBOAUTENS OpraHa,
IPEIOCTABIISAIONIEI0 MYHUIIMIIANBHYIO YCIYTy, MOXET OBbITh HalpaBiieHa IO IOYTE,
yepes MO®II, ¢ ucnonszoBaHueM WHOOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON CeTH
«HTepHeT», OPUIMAIBHOIO caiiTa OpraHa, MNPEAOCTABIIAIONIET0 MYHHUIMNAIbHYIO
yeayry, EIII'Y, PIII'Y, a Takxe MOKeT ObITh NPUHSATA IPU JIMYHOM NMPUEME 3asiBUTENS.

3asBUTEIb MOKET OOPATUTHCS C KAIOOO0W B TOM YHCIIE B CAEAYIOMIMX CIyYasx:

1) HapylieHHe cpoka perucTpanuy 3ampoca O MpeJIoCTaBICHUH MYHHUIMITAIbHON
YCIIYTH;

2) HapylIEHHE CPOKa MPEIOCTABICHNS MyHUIIUIAJIbHON YCIyTH;

3) TpeGoBaHME y 3asIBUTEIISI JOKYMEHTOB WJIM MH(POpMAIIMU JTUOO OCYIIECTBICHUS
JNIEUCTBUM, MPEIACTABICHUE WM OCYILIECTBICHUE KOTOPBIX HE MPEIYCMOTPEHO
HOPMATUBHBIMM MNPABOBBIMU akTamu Poccuiickor @enepanuu, HOPMaTUBHBIMU
IpaBOBBIMU  akTaMu CcyOBbekToB Poccuiickoit ®@exepanuy, MyHUIUNIAIbHBIMU
IIPaBOBBIMH AKTaMU IS IPEJOCTABICHHS] MyHULIUITAJIBHON YCITyTH;

4) oTka3 B NIpHEME JOKYMEHTOB, NpPEICTaBIEHUE KOTOPHIX MPETyCMOTPEHO
HOPMAaTUBHBIMU IPAaBOBBIMU akTamu Poccuiickori @enepauuu, HOPMaTUBHBIMU
NpaBOBBIMM  aKkTamMH CcyObekToB Poccuiickoit ®Denepanuu, MyHULUNATbHBIMU
IIPaBOBBIMM aKTaMU I IPEJOCTABICHHS] MyHULIUITAJIBHON YCITIYTH, y 3asBUTEIS;

5) oTKa3 B NPEAOCTABICHUA MYHHUIIMNAIBHON YCIYTH, €CJIM OCHOBAHUS OTKa3a HE
IpeIyCMOTPEHbI (heepaTbHBIMU 3aKOHAMU U MPUHSATHIMA B COOTBETCTBUU C HUMH
VWHBIMU HOPMaTUBHBIMHU IPaBOBBIMU akTaMHu Pocculiickoii @enepanuu, 3aKOHaMH U
UHBIMM HOpPMAaTUBHBIMM IIPaBOBBIMU akTaMu cyObekToB Poccuiickoit ®denepanuu,
MYHHULMIATbHBIMH IIPABOBBIMU aKTAMH;

6) 3arpeboBaHHE C 3asABUTENS NPU MPEAOCTABICHHUM MYHULMIAIBHOW YCIyTU
IJIaThl, HE IPEAYCMOTPEHHOW HOPMATUMBHBIMM IIPAaBOBBIMM akTamu Poccuiickon



denepanyy, HOPMaTUBHBIMH NPABOBBIMU aKTaMu cyObekTOB Poccuiickoit denepanuu,
MYHHUIMIIATIbHBIMU IIPABOBBIMHU aKTAMY;

7) oTKa3 opraHa, MpeIOCTABISIONIET0 MyHUIUIAIBHYIO YCIYTY, JOJKHOCTHOTO
JMIa OpraHa, MPeAOCTaBISIIOIIEr0 MyHUIIUIIAIbHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHOTO
LEHTpA, paboTHHKaA MHOTO(YHKIIHIOHATIBHOTO LEHTpA, OpraHu3aLNT,
npeaycMOoTpeHHbIX yacTbio 1.1 crateu 16 ®enepanbHoro 3akona N 210, wim ux
pabOTHUKOB B UCHPABJICHUM JOMYLUIEHHBIX UMH ONEYATOK U OIIMOOK B BBIJAHHBIX B
pe3yibTaTe NPEJOCTABICHUS TOCYIApCTBEHHOW WM MYHHULMIIAJIBHOM  YCIyTH
JOKYMEHTax JIM00 HapyllIeHUE YCTAaHOBJIEHHOTO CPOKA TaKUX UCIIPABJICHU;

8) HapylleHHWe CpOKa WM TMOpsAKa BbIJAYM JOKYMEHTOB MO pe3yjbTaTaM
IPEIOCTABICHUSI MyHULIMITIAIBHON YCIYTH;

9) npuocTaHoOBJIEHNE MTPEAOCTABIICHNS MYHULIUIIAIBHON YCIYTH, €CIIM OCHOBa-HHUS
IPUOCTAHOBJICHUSI HE NPEIyCMOTPEHbI (elepaJbHbIMU 3aKOHAMHM WM NPUHSTHIMU B
COOTBETCTBUM C HHMMH HHBIMH HOPMAaTUBHBIMU IPAaBOBBIMU akTaMu Poccuiickoi
®enepanyy, 3aKOHAMU U UHBIMA HOPMATHUBHBIMU IPAaBOBBIMH aKTaMH CyOBEKTOB
Poccniickon @enepanuy, MyHUIUNAIBHBIMU IPAaBOBBIMUA AKTaMH;

10) TpebGoBaHue y 3asBUTENS MPU MNPEIOCTABICHUM MYHULMIAIBHOW YCIYTH
JOKYMEHTOB WM MH(POpPMALMH, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIKMCh MPU NIEPBOHAYAIBHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIs
IPENOCTABICHUS ~ MYHHULMIIAIBHOM  YCIYrHM, 3a  HCKIIOYEHHEM  CJIy4aes,
IIPEAYCMOTPEHHBIX ITyHKTOM 4 yactu | craten 7 @enepanbHoro 3axkoHa N 210-D3.

Kanoba nomxHa coaepKaTh:

1) HaumMmeHOBaHME oOpraHa, MPEIOCTABISIOLIEIO0 MYHULUNAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMIIAa OpraHa, MPeIOCTABISIONIEI0 MYHHUIMIAIbHYIO YCIyry, JU00
MYHULIMIIAJIBHOTO CIY’KaIllero, pelieHus U JedcTBus (0e3nelicTBUE) KOTOPBIX
00XKaTyroTCS;

2) damuinio, uMs, OTYECTBO (MOCIIEIHEE - MPH HAJIWYUM), CBEIEHUS O MECTe
KUTEIBCTBA 3asIBUTENS - (PU3MUECKOTO JIMLa TMOO HaUMEHOBAHHE, CBEJICHHS O MECTE
HAXOXKJEHUS 3asBUTENS - FOPUIUUYECKOTO JIMLA, a TAKKE HOMEDP (HOMepa) KOHTAKTHOTO
tenedoHa, aapec (aapeca) IEKTPOHHOW MOUTHI (MPU HAJIMYUH) U TTIOYTOBBIN aapec, Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJICH OTBET 3asABUTEIIO;

4) cBenenusa o0 oOXadyeMblX pEUICHUSX U JAeUcTBUsAX (Oe3aedcTBUM) opraHa,
MPEIOCTABISAIONIET0 MYHUUMIAIBHYIO  YCIOYry, JIOJDKHOCTHOTO JIMIIA  OpraHa,
MPEIOCTABIISAIONIET0 MYHULIUITAIBHYIO YCIYTY, JIMOO MYHUIIMIAIBHOTO CIY>KalIEero;

5) nmoBoABI, HA OCHOBAHMM KOTOPBIX 3asBUTENIb HE COIVIACEH C DPELICHHEM U
neiicteuem (Oe3nelcCTBUEM) OpraHa, MPEeIOCTAaBIISIONIETO MYHUIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBISIOIErO0 MYHULMMANBHYIO YCIYTYy, JHOO
MYHUIIMIIAJIBHOTO CIIY’Kallero. 3asBUTEIEM MOTYT ObITh INPEACTABICHBI JTOKYMEHTBI
(mpu HAIMYKMM ), TOATBEPKIAOIINE JOBOBI 3asIBUTENS, JINOO UX KOIIHH.

3.3.2. XKanoOGw Ha pemeHus, AeUCTBUSA (0€3ACHCTBUS) MOKHOCTHBIX JIHII
paccCMaTpUBAKOTCSI B  TOPAJKE M CPOKHM, YCTAHOBJIEHHBIE JIEWCTBYIOIIHUM
3aKkoHoAaTenbCcTBOM Poccuiickon denepannn.

3.3.3. He mo3nHee nHs, ClenyrOLIEro 3a JHEM NPUHATHS PEILEHUs, 3asIBUTEIIO B



NUCHbMEHHOU (opME U, MO KEJIAHUIO 3aABUTENS, B JIEKTPOHHOM (hopMe HampaBIseTCs
MOTHBUPOBAHHBIN OTBET O PE3yJIbTaTax PaCCMOTPEHUS 5KajI00bl.

B cinyuae mnpusHaHus kanmoObl TOJUIKAIIEH yIOBIETBOPEHHIO B OTBETE
3afBUTENIO JaeTcs MHPOpMalus O JACUCTBUSAX, OCYIIECTBISIEMBIX OpPraHoM,
NPEJOCTABIAIONIMM ~ MYHHUIIMIIAIBHYIO YCIyTy, B LEIIX He3aMeIJIUTEeIbHOTO
yCTpAaHEHUS BBISBICHHBIX HApYIICHWH NpPU OKa3aHUM MYHMIMNAIBHOM yCIyru, a
TaKk)Ke€ TMPUHOCATCS W3BUHEHUS 3a JOCTaBJICHHBIE HEYI0OCTBA M YKa3bIBACTCS
uHpoOpManKs O JaTbHEWINIMX JEHCTBUSAX, KOTOphIE HEOOXOAMMO COBEPILUTH
3asBUTEIIO B LEJAX MMOIYUYECHUSI MyHHUIMIIATbHON YCIIyTH.

B cnyuae mpusHaHus xKanoObl HE MOMAJEKAIIEH YIOBICTBOPEHHIO B OTBETE
3aABUTENIO0 JAIOTCS apryMEHTHUPOBAaHHBIC PAa3bsCHEHHS O MPUYMHAX MPUHATOTO
peleHus, a Takke HHGOpMaIus O MOPAIKe 00’KaTOBaHUS IPUHATOTO PEUICHHS.

B cinydae ycraHOBiIEHHS B XOJle¢ WM IO pe3yJbTaTaM PacCMOTPEHHUS KaJOObI
IPU3HAKOB COCTaBa aJMHUHUCTPATUBHOIO NPAaBOHAPYILICHUS WM MPECTYIICHUS
JOJDKHOCTHOE JIMLO, HAJEJICHHOE TIOJHOMOUYUSMU [0 PACCMOTPEHHUIO KanooObl,
HE3aMeUIUTEIHHO HAMPaBIsET UMEIOIINECs MaTEepUalbl B OpraHbl IPOKYPaTypHhI.

3.3.4. Ilopsinok nocyneOHoro (BHECYA€OHOT0) 00KaIOBaHUS PEIICHU U JeHCTBUI
(Oe3meiicTBUs) opraHa, MPEJOCTABISIIONIETO MYHULUIAIBHYIO YCIYry, a TaKXe €ro
JOJDKHOCTHBIX JIML, PYKOBOJMUTENS YIOJIHOMOYEHHOTO oOpraHa Jjau0o clenuaiucTa
YIOJIHOMOYEHHOTO OpraHa OCYUIECTBIIIETCS B COOTBETCTBUU ¢ DeiepanbHbIM 3aKOHOM

©

Ne 210-®3, nocranosnenuem [IpaButensctBa Poccuiickoit @eneparmu ot 16.08.2012
No 840 «O mopsiake momaud U PACCMOTPEHHS KOO Ha pEIIeHUST W JIeUCTBUS
(6e3nelicTBue) (penepalbHBIX OPraHOB MCIOJHUTEIBHOM BJIACTH W MX JOJDKHOCTHBIX
mun,  (denepanbHBIX — TOCYJAapCTBEHHBIX  CIYXKAIUX,  JOJDKHOCTHBIX  JIMI]
rOCYJ1IapCTBEHHBIX BHEOIODKETHBIX dhoHI0B Poccuiickoit denepanuu,
rOCyJapCTBEHHBIX KOPHOpaIui, HAJACICHHBIX B COOTBETCTBHHM C (eJepalbHbIMU
3aKOHAMHM TOJIHOMOYHUSMHM TI0 TPEJOCTABJICHUIO TOCYAApCTBEHHBIX YyCIyr B
YCTAHOBJICHHOW cdepe MACATETbHOCTH, W WX JIOJDKHOCTHBIX JIMI[, OpraHU3alluid,
MPEeayCMOTPEHHBIX YacThio 1.1 ctateum 16 denepanbHoro 3akoHa «OO0 opraHu3aIiuu
MPEIOCTABIIEHUSI TOCYJAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT», U UX PaOOTHUKOB, a
Takke  (QYHKIIMOHAIBHBIX  IIEHTPOB  MPENOCTABIEHUS  TOCYAapCTBEHHBIX U
MYHULIMNATBHBIX YCIYT U UX PaOOTHUKOB.

6. Oco0eHHOCTH BBINOJIHEHUS] A[IMUHUCTPATUBHBIX Mpoueayp (aeicTBuii) B
M®IY

6.1.Ilpenocrapnenne MyHununaapHot ycmyru B M®L[ ocymectBisieTcs mnpu
HAJIMYUK 3aKJIIOYEHHOTO COIJIAIICHHs O B3aUMOJECUCTBUM MEXIY YIOIHOMOYEHHBIM
opranom u M®II.

6.2. OcHoBaHMEM U1l Hauala NPeAOCTaBICHHS] MyHULIMNIAIbHON YCIyTH SIBISETCS
oOpamienue 3asButens B MO®Ll, pacnonokeHHBbIH Ha TEPPUTOPUU MYHULIUIAIBHOTO
0o0pa30BaHMsl, B KOTOPOM IIPOKUBAET 3asBUTEb.



6.3. UndopmupoBanue 3asBUTENCH O MOPSAIKE MPEAOCTABICHHUSI MyHULIUIAIBHOM
ycayrd B MO®ILI, o xoze BBINOJHEHUS 3ampoca O MPEOCTaBICHUH MYHUIIUNAIBLHON
YCIIYTH, 110 UHBIM BOIIPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM MYHUIUIIATBHON YCIYTH,
a TakKe KOHCYJIbTUPOBAHHE 3asgBUTEICH O MOPAIKE MPEJOCTABICHUS MYyHHUIIMIIAIbHOM
yciyru B MOL] ocymecTBisieTcst B COOTBETCTBUU ¢ TpadukoM padotet MODLI.

6.4.Ilpuem 3asBIeHUN O TPEJOCTABICHUH MYHHUIIMIAIBHON YCIYyTH U HWHBIX
JIOKYMEHTOB, HEOOXOIUMBIX IS ITPEIOCTABIICHUS MyHUIIUIIAJIbHON YCITYTH.

[Ipu nuunoMm oOpamiennu 3asButenss B M®I[ coTpyaHMK, OTBETCTBEHHBIH 3a
IIPUEM JOKYMEHTOB:

- YCTAHaBJIMBAET  JINYHOCTb  3aABUTEJSI HAa  OCHOBAHMHM  JIOKYMEHTAa,
YIOCTOBEPSIIOLIEIO €ro JIMYHOCTh, IPEACTABUTENS 3asBUTENI - Ha OCHOBAaHUU
JIOKYMEHTOB, YJOCTOBEPSIOIIUX €ro JUYHOCTh W IMOJHOMOYHMS (B Cilydae OOpalleHUs
€ro MpeICTaBUTEINS );

- IPOBEPSIET MPEACTABICHHOE 3asBJICHUE U JOKYMEHTHI Ha MPEJIMET:
1) TEKCT B 3asABJICHHUH ITOIACTCS MPOYTCHUIO;

2) B 3asBJICHUM YKa3aHbl (aMHIIUSA, UMSI, OTYECTBO (MTOCIEAHEE - MPH HAJTUYUNH)
(bu3nYecKoro Jmua 100 HaMMEHOBaHKE IOPUIUYECKOTO JIMIIA;

3) 3a4BJICHUC ITOAIINCAHO YIIOJIHOMOYCHHBIM JIMIIOM

4) TpUIIOKCHBI JNOKYMEHTBI, HEO0OXOIMMBbIE TUTSt IIPEAOCTABIECHUS
MYHULHANAIBHON YCIIYTH;

5) COOTBCTCTBHUC MOAHHBIX HOKYMCHTA, YAOCTOBCPAIOIICIO JIHWYHOCTb, IAAHHBIM,
YKa3aHHBIM B 3as1BJICHUN U HCO6XO)II/IMBIX AOKYMCHTAx;

- 3aIIOJTHSET CBEICHUS O 3asiBUTENIE U MPEACTaBICHHBIX JOKYMEHTaxX B
aBTOMaTU3UpPOBaHHOM MHPopMarmonHoi cucteme (AUC MOILJ);

- BBIJIACT PACTIUCKY B TOJMyYEHUH JOKYMEHTOB Ha MPE0CTaBICHUE YCIIYTH,
chopmupoBannyio B AUIC MOLI;

- I/IH(l)OpMI/IpyeT 3aJABUTCIIA O CPOKE IPCAOCTABIICHUA MYHHL[HHaJIBHOfI ycClIyru,
criocobax MMOJIYUICHUA HH(bOpMaHHH 0 XO0A€ UCITOJIHCHUA MYHI/IHI/IHaJ'II)HOf/i YCIIYTH;

- YBEJOMIISIET 3asIBUTENSI O TOM, YTO HEBOCTPEOOBAHHBIE TOKYMEHTHI XPAHSITCS B
M®I] B Teuenue 30 qHEl, MOCIE YETO NMEePEeatOTCs B YIIOJJHOMOUYEHHBIN OpTaH.

6.5.3asBneHNe W JOKYMEHTbI, NPUHATHIE OT 3asABUTENSl HA MPEIOCTABICHUE
MYHULMOAIBHOW YCIIyI'M, NMEPEAAroTCs B YIOJIHOMOYEHHBIM OpraH He mno3aHee |
pabouero JHs, CIEIYIOUIEro 3a JTHEM PETUCTpalluu 3asBJICHUS U JOKyMeHTOB B MOI],
MOCPEJICTBOM JIMYHOTO OOpallleHHus MO COMPOBOAUTEIILHOMY PEECTPY, COAEpKalEMy



JaTy U OTMETKY O mepenade, opopMIEHHOMY B JABYX SK3eMIUIApax. Y Ka3aHHBIA peecTp
3aBepsieTcs coTpyaHukoM ML n nepenaercs crenuanucTy yIOJIHOMOYEHHOTO OpraHa
nox noamuck. OOWH JK3EMIULIP CONPOBOAMTEIIBHOIO  PEECTpa OCTAETCA B
YIOJIJHOMOYEHHOM OpPraHe U XPaHUTCS KaK JOKYMEHT CTPOrOM OTYETHOCTU OTAEIBHO OT
JUYHBIX 1€, BTOpor - Xpanutcs B MODILl. B 3adBneHun mpou3BOAMTCS OTMETKA C
YKa3aHHEM PEKBU3UTOB PEECTPA, II0 KOTOPOMY IIEPENAHBI 3asIBJICHUE U JOKYMEHTBI.

6.6. Beitaua 3asBuTENIO pe3ysbraTa NpeJoCTaBICHUS] MyHUIUIIAIBHON YCIIyTH, B
TOM 4YHCJIE€ BblJadya JOKYMEHTOB Ha OyMa)XHOM HOCHUTENE, MOITBEPKIAOIINX
COJIEp’KaHME JJIEKTPOHHBIX JTOKYMEHTOB, HampaslieHHbIX B MO®IL[ mo pesynpraram
IIPENOCTABICHUS ~ MYHUUMIAIBHBIX  YCIyr  OpraHaMH,  IIPENOCTaBISAIOIIAMHU
MYHULIMIIAJIBHBIE YCIIYI'HM, a TaK)K€ BbIJAa4a JOKYMEHTOB, BKIIIOYas COCTaBJIICHUE Ha
OyMa)XHOM HOCHTEJIE U 3aBEPEHHUE BBIMHUCOK W3 MHPOPMAIMOHHBIX CHUCTEM OPIaHOB,
MIPEAOCTABISAIOIINX MYHHUIIUIIAJIBHBIE YCIIYTH.

[Ipu obOparieHun 3asBUTENS 3a MPEAOCTABICHUEM MYHUIIMITAIIBHON YCIIYTH Yepe3
M®I] Brimava pe3ysibTaTa NPEAOCTABICHUS MYHUIUMIIAIBHON YCIYTH OCYIIECTBISECTCS
pu JInyHOM oOpatuennu B MOII.

6.6.1. OTBETCTBEHHOCTH 3a BBIJIAYY pe3yabpTara IpEeAOCTaBICHUS

MYHHUIMIIAIBHON YCIYTM HeCeT COTpYAHUK MOILI, ynoaHOMOYEHHBIM PYKOBOAUTEIEM
MO®II.

6.6.2. Jlns momydeHus pe3yibTaTa MPEAOCTaBICHHUS MYHUIIMTIAIBHOW YCIyTH B
M®II 3asBUTEND TPEABSBISAET JOKYMEHT, YAOCTOBEPSIOINN €70 JIMYHOCTh U PACIIUCKY.

B ciyyae oOpaiieHust mpeACTaBUTEIIS 3asBUTENST MPEACTABISIOTCS JOKYMEHTHI,
YAOCTOBEPSIIONINE JIMYHOCTh M MOJTBEPKIAIONIME IOJHOMOYHUS TMPEACTaBUTENS
3asIBUTEIIA.

Cotpynank M®ILI, 0OTBETCTBEHHBIN 3a BbIJAYy TOKYMEHTOB, BBIJAET IOKYMEHTHI
3asiBUTENIO U peructpupyet ¢akT ux Boimauu B AUC MO®II. 3asButens moaTBepKaacT
(bakT moyrydeHust IOKYMEHTOB CBOEH MOJIUCHIO B paciucke, kKotopas octaercs B MOII.

HeBocrtpeboBannbie qokymMeHThl xpaHsaTcss B M®L[ B teuenue 30 nHei, mocie
Yero MepetaroTcs B YIIOJHOMOYEHHBIM OpraH.

6.7.Vabie aedcTBUS, HEOOXOAMMBIC ISl TPEIOCTABICHUS MYHMIIMTATBLHON
YCIyTM, B TOM 4YHCIIE CBS3aHHbIE C IPOBEPKOM JEHUCTBUTEIIBHOCTU YCUJIEHHOMN
KBAJIM(ULIMPOBAHHON 3JEKTPOHHOM TMOAMUCH 3asBHUTENS, HCIONb30BAHHON TpHU
oOpallleHuu 3a TOJYyYEHHEM MYHUIMNAIbHON YCIYrH, a TakKe C YCTAaHOBJIEHHEM
IIEpEYHsl CPEACTB  YAOCTOBEPSIOMIMX LEHTPOB, KOTOPBIE JIONYCKAKOTCA  JUIA
UCIIOJIb30BAaHUsI B IIEJISIX OOECTeYeHMs] YKa3aHHOM MPOBEPKU W OMNPENENSIOTCS Ha
OCHOBAaHHWH YTBEP)KIA€MOW YIOJHOMOYEHHBIM OpPraHoOM II0 COIVIACOBAHHMIOD C
denepanibHOM  Cityx)00¥  6e3omacHoctd  Poccuiickort ®enepanuu  MoJeId  yIpo3
6e3omacHocTH WHGpOPMAUA B WHOOPMAIMOHHOW CHCTEME, HCIOJIB3YEeMOW B IIENIAX



nmpremMa oOpaleHui 3a MOTydYeHUEM MYHUIIUITAILHON YCIIyTH U (WJTH) TIPEI0CTaBICHUS
Takou ycinyrd, B MOI] He npeayCMOTpEHBI.

6.8. locynebnoe (BHecyneOHOE) oOXajdoBaHWE  pelIeHUH W JeHCTBHUM
(6e3nerictBusi) MODII, corpyaauka M®PI] ocymecTBiasercs B MHOpPSJIKE,
MPEAYCMOTPEHHOM MYHKTOM 3.3 HACTOSIIIETO aIMUHUCTPATUBHOIO PErJIaMEHTA.



[Tpunosxxenue Ne 2

K JMUHUCTPATUBHOMY
pErIaMeHTy MPEeNOCTaBICHUS
MYHULUINIAJIBHON yCIIyTH
«IlepeBon KNI0TO MOMELICHMSI B
HEXHUJI0€ IIOMEIIEHUE U HEKUIIOTO
IIOMELIEHUS B )KUJIOE TIOMEIICHUE

(DopMa 3a4BJICHUA O IPEAOCTABJICHUU MyHHHHHaHLHOﬁ ycCiyru

KOMY:

(HauMeHo8aHUEe YNOTHOMOYEHHO20 OP2aAHA
UCNOTHUMETLHOU 81ACMU CYObEKMA
Poccuiickoti @edepayuu uru opeana
MeCmHO20 CAMOYNPABIeHUs]) OT

KOT'O

(nonnoe naumenosanue, UHH, OI'PH

FOpUOUYeCcK020 TUYa) (KOHMAKmMHbIl meneqoH,

NeKMPOHHAsL NOYMA, NOYMOosslll aopec) (pamunus, ums,

omuecmeo (nocieonee - Npu HaIUduLL),

OaHuvle QOKYMeHMA, YOOCMOBePSIOe20

JUYHOCHb, KOHMAKMHBIL menehon, aopec 2NeKmpOHHOU NOYMbL
VHOIHOMOYEHHO20 TUYa)

(Oannvie npedcmasumeins 3aasumerns)

3ASBJIEHUE

0 IMePEBOAC KUJIOT'O MIOMCUICHHUA B HCXKUNJIOC ITOMCIICHUC U HECXKUIIOTO ITOMCIICHUA

B )KMJIOC ITIOMCIICHUC

[Ipoiry nperocTaBuTh MyHUIMIIAIBHYIO YCIYTY

B OTHOLICHWHU ITOMEIICHU A,

HaAXOIAIIErocsl B COOCTBEHHOCTH

(st pu3MYECKUX JHUI/MHANBUIYATbHBIX npeanpuHuMaTeneii: U0, ToKyMEHT, y10CTOBEPSIFOIIHIA
JUYHOCTB: BHJ TokymMeHnTa mnacnopt, MHH, CHWJIC, OI'PHUII (i1 nHAMBHyambHBIX
MpeANPUHAMATENICH ), IS IOPUANIECKUX JIUIT: TIOJTHO€ HanMEHOBaHue opuandeckoro muia, OI'PH,
MHH pacnonoxxeHHoro no

aapecy: (ropon, ynwiia,
MIPOCTIEKT, MPOE3]I, TIEPEYJIIOK, IIOCCE)

(Nu noma, Ne koprtyca, CTpOCHHS)

IToamnuce

Jlara

(Ns xBaptupbl, (TeKyllee Ha3HAueHHME TOMeNmIeHHs  (0OImas IUIoIMAab, JKUIAs
moMeleHus ) ((KUI0e/HEeKUI0€) TUIOMIAAb) U3 (KHIOr0/HEXKHUIIOT0) IOMEIICHHS B (HEKUIOE//KIITOE)
(Hy’)XHOE TIOTYEPKHYTB)

(pacmudpoBKa IMOATHCH)




[Mpunoxxenne Ne 3

K a/IMUHHCTPATHBHOMY PETIIaMEHTY

IPEI0CTABICHUS] MyHUIUITATBHOW YCITyTH

«[lepeBox KHUIIOTO TIOMEIICHUS B HEXHIIOE

NIOMEIICHHE W HEXWIOr0 TOMEIICHUS B
KHII0E

YTBEPXJIEHA
ITocranoBneHNEM
IIpaButenscTBa
Poccuiickoi
Denepanun

ot 10.08.2005 Ne 502

OOPMA
YBEJIOMJICHHUS O TIEPEeBOjIe (0TKA3€ B MEPEBOJIC) KHUIOTO (HEKHUIIOTO)
MTOMEIIEHUS B HEXKUIOE (KUII0€) IIOMEIIICHHE

Komy

(pamumus, ©Ms, OTIECTBO —

UL TpaXKaaH,

TI0JTHO€ HAUMMCHOBAHUE OpraHU3aluu —

JUISL FOPUINYECKUX JIHIY)

Kyna
(IOYTOBBII MHIEKC U aapec
3asBUTENS COTTIACHO
3asBJICHHIO O TIEPEBOJIC)
YBEJOMIJIEHUE

0 nepeBoze (0TKa3e B IEPEBOJIE) KUIOTO
(HEeKUIJIOr0) MOMEIIEHHUS B HEKHII0€ (HKUIIOE)
MOMEIIECHUE

(nonHoe HauUMCHOBaHHE OpraHa MECTHOI'O CaMOYIIpaBJICHUS,

OCYIIECTBIISIFONIIET0 TIEPEBO]] TTOMENIECHHUS)
pPaccMOTpPEB MpPEJCTABICHHBIE B COOTBETCTBUMHM C 4acTbio 2 crathd 23 JKuiumiHoro kojekca

Poccuiickoit denepannuu JOKYMEHTHI O TIEPEBO/IE TIOMEIICHHS O0IICH MO0

KB. M, HAXOJISIIIIETOCS 10 aJIpecy:

(HaI/IMeHOBaHI/Ie TOPOJACKOI'0 HJIH CCIILCKOTO HOC@J’ICHH?I)

(HaI/IMGHOBaHI/Ie yJjuipbl, IIomaan, OpocCieKkTa, 6yanapa, Ipoe3aa n T.H.)
Kopuvyc (BIIaeHHUE, CTPOEHHUE) , KB. , W3 KWIOoro (HEeXWJIOro) B HEXKMIIOE

A0
(OKuI10€)

(HEeHy)XKHOE 3a4epPKHYTh)

(HeHy)XHOe 3a4epKHYTh)

B IICJIIX UCIIOJIB30BaHM IMOMCIICHUA B KAQ4YCCTBC
(BUI MCIIOTB30BAHKS TOMEIICHHS B COOTBETCTBHU




C 3asIBIICHUEM O TIEPEBOJIC)

PEILINJI ( 1

(HaMEHOBaHHUE aKTa, aTa €ro MPUHATUS U HOMEp)
1. HOMCHLCHI/IC Ha OCHOBAaHHHU HNPUIIOKCHHBIX K 3a4BJICHHUIO JOKYMCHTOB!:

a) IEPEBECTH U3 HKIJIOTO (HEXKHMIIOT0) B HEXKMII0E (KUiIoe) 0e3 mpeaBapuTelIbHBIX YCIOBHA;
(HeHyXHO€ 3aUepKHYTh)

6) MIEPEBECTHU U3 KUJIOTO (HEKUIIOTO0) B HEXMIOE (3KUII0E) PU YCIOBUH TPOBEICHHUS B
YCTaHOBJICHHOM MOPSAKE CIEIYIOIUX BUOB paboT:

(epeueHb pabOT MO MEPEYCTPONCTBY (TIEPEIIIAHUPOBKE) TOMEIICHUS

WM UHBIX HEOOXOIUMBIX paboT M0 PEMOHTY, PEKOHCTPYKILIMH, PECTaBPalMy TIOMEILCHNS)

2. OTka3ath B NEepeBOJC YKA3aHHOI'O IIOMCHICHUSA U3 KHUIIOTO (He)KI/IJIOFO) B HCKHNIIOC

(xumoe)
B CEASH C
(ocHOBaHuMe(s1), ycTaHOBICHHOE 4acThio 1 crathu 24 Xunuminoro kopekca Poccuiickoit denepariuin)
(DOJHKHOCTH ITHIA, TIOJIICABIIET0 yBEIOMIICHIE) {IOIMHCL) (pacudpoBka moanMcH)

” 20 I.

M.IL



[Tpunoxxenne Ne 4
K aIMUHUCTPATUBHOMY PETIAMEHTY

3aMECTUTEIIO [JIaBbl AAMUHUCTPALINHU
MYHUILIMTIATBHOTO 00pa3oBaHUs
«l'opon Kuposo-Yenenk»
Kuposckoit o6nactu

3ASBJIEHUE

HpOHly BHCCTHU N3MCHCHHUC B PCHICHUC O

(Yxa3zaTh HAaUMEHOBaHNE, HOMEP U JaTy JOKYMEHTa)

B CBA3H C JOIIYIICHHBIMHA OIICYATKaAMU U (I/IHI/I) OIMOKaMH B TEKCTE PCHICHUA:

(yka3bpIBaroTCs JOMYIIEHHBIE ONEYaTKU U (MJIN) OIIHOKH

U TpeJiaraemMasi HoBas peJlakiiis TeKCTa U3MEHEHU )

Hara IMoamucs 3asBUTENS

[Ipunoxenue:
1.
2.

(I[OKyMCHTLI, KOTOPBIC 3asABUTCIIb NPUKIIAABIBACT K 3a4BJICHUIO CaMOCTOHTeJ’ILHO)



